South Carolina Department of Juvenile Justice
TASC Site Reporting
Quarterly Expense Activity - Appendix A – FY 2024-2025 FY 2025-2026
(Required for Payment Purposes)

	TASC Site Name:
	     

	TASC Site Director:
	     

	Contact Name (If Different):
	     

	TASC Site Physical Address:
	     

	Contact Phone #: (   )    -     
	Fax #: (   )    -    
	[bookmark: Text51]Email:      

	

	[bookmark: Text27]DJJ Purchase Order#:      
	Invoice Date:   /  /    
	Invoice Quarter:      

	TASC Site’s Invoice/Reference # (If Applicable):      

	

	Personnel Costs

	Name/Function
	Current Quarter
	Year to Date

	     
	[bookmark: Text35]$      
	$      

	      
	[bookmark: Text36]$      
	$      

	     
	$      
	$      

	     
	$      
	$      

	     
	$      
	$      

	     
	$      
	$      

	Total Personnel Costs
	$      
	$      

	

	Operating Costs

	Item(s)
	Current Quarter 
	Year to Date

	Meals: Groceries used for afternoon meals/snacks for youth, meals during youth trips or outings and meals for culinary projects involving youth. 
	$      
	$      

	Travel: Mileage may be billed at the state per diem rate of $0.72.5 per mile. Travel must be directly related to youth programming or business operations.: 
	$      
	$      

	Training: Billable with prior approval from the Prevention Coordinator and Director such as:  trainings that enhance site operations or staff development and youth-specific trainings/conferences (e.g., Dream Girls, Boys to Men)
	$      
	$      

	Materials/Supplies: Must be for use at the TASC site; receipts must be submitted. Documentation is subject to approval by the Prevention and Intervention Director and Deputy Director.
	$      
	$      

	Printing/Copying: 
	$      
	$      

	Lodging: Hotels or Airbnb accommodation are reimbursable only for youth-related travel and only if youth are in attendance. 
	$      
	$      

	Other (Provide Detail): Reimbursable utilities include light bill, water bill, and internet service (internet only).
	$      
	$      

	Total Operating Costs
	$      
	$      

	

	Total Costs for the Current Quarter (Personnel + Operating)
	$      
	$      

	

	
[bookmark: Text53]TASC Director Signature:      

	 NOTE: Appendix “A” reports are due on or before the 5th of the month following the close of the quarter – reimbursement is made quarterly. This report must be accompanied by copies of all receipts and/or supporting payroll documentation in order to be processed for reimimbursement. This information will be kept on file at DJJ for audit purposes. 

	

	For DJJ Staff Use Only

	
[bookmark: Check1][bookmark: Check2]Approved:    |_| As submitted        |_| In the amount of $ _______________

Comments: ______________________________________________________________________

By (Print/Sign): ______________________________________________    Date: _______________
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