
SAP 

 

 State of South Carolina  

    
  Invitation For Bid   

    

 Solicitation: 
 Date Issued: 

 Procurement Officer: 
 Phone: 

 E-Mail Address: 
 Mailing Address: 

 5400029724 
 05/04/2026 
 JAMES BOUTCHYARD 
 803-734-2206 
 JBOUTCHYARD@SCDA.SC.GOV  
 SC Department of Agriculture 
 1200 Senate St 
 Columbia SC 29201 

  

  DESCRIPTION:  EXHIBIT BOOTH DESIGN BUILD   

  USING GOVERNMENTAL UNIT:  SC Dept of Agriculture   

  

 SUBMIT YOUR OFFER ON-LINE AT THE FOLLOWING URL: http://www.procurement.sc.gov   

 SUBMIT OFFER BY (Opening Date/Time): 05/15/2026 5/19/2026 2:00 PM (See "Deadline For Submission Of Offer" provision)  

 QUESTIONS MUST BE RECEIVED BY: 05/01/2026 1:00 PM (See "Questions From Offerors" provision)  

 NUMBER OF COPIES TO BE SUBMITTED: 1 completed and signed copy of page 1, 2, and the biddng schedule  

 CONFERENCE TYPE: Not Applicable  
 DATE & TIME:    
  
 (As appropriate, see "Conferences - Pre-Bid/Proposal" & "Site Visit" provisions) 

 LOCATION: Not Applicable  

  

 AWARD & 

AMENDMENTS 
Award will be posted on 05/20/2026 05/21/2026. The award, this solicitation, any amendments, and 

any related notices will be posted at the following web address: http://www.procurement.sc.gov  

  

You must submit a signed copy of this form with Your Offer. By signing, You agree to be bound by the terms of the 

Solicitation. You agree to hold Your Offer open for a minimum of thirty (30) calendar days after the Opening Date. (See 

"Signing Your Offer" provision.) 

 NAME OF OFFEROR 
  

  
 (full legal name of business submitting the offer) 

Any award issued will be issued to, and the contract will be formed with, 
the entity identified as the Offeror. The entity named as the offeror must be 

a single and distinct legal entity. Do not use the name of a branch office or 

a division of a larger entity if the branch or division is not a separate legal 
entity, i.e., a separate corporation, partnership, sole proprietorship, etc. 

 AUTHORIZED SIGNATURE 
  
 (Person must be authorized to submit binding offer to contract on behalf of Offeror.) 

DATE SIGNED 
  

  

 TITLE 
  
 (business title of person signing above) 

 STATE VENDOR NO. 
  
 (Register to Obtain S.C. Vendor No. at www.procurement.sc.gov ) 

 PRINTED NAME 
  
 (printed name of person signing above) 

 STATE OF INCORPORATION 
  
 (If you are a corporation, identify the state of incorporation.) 

  

 OFFEROR'S TYPE OF ENTITY: (Check one) (See "Signing Your Offer" provision.)  
  
 ___ Sole Proprietorship ___ Partnership ___ Other_____________________________ 
  
 ___ Corporate entity (not tax-exempt) ___ Corporation (tax-exempt) ___ Government entity (federal, state, or local) 
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 PAGE TWO  
 (Return Page Two with Your Offer)  

HOME OFFICE ADDRESS (Address for offeror's home office / 

principal place of business) 
  

  

  

  

  

NOTICE ADDRESS (Address to which all procurement and contract 

related notices should be sent.) (See "Notice" clause) 
  

  

  
_________________________________________________  Area Code - 

Number - Extension Facsimile 
  
_________________________________________________  E-mail 
Address 

  

PAYMENT ADDRESS (Address to which payments will be sent.) 

(See "Payment" clause) 
  

  

  

  
____Payment Address same as Home Office Address 
____Payment Address same as Notice Address   (check only one) 

ORDER ADDRESS (Address to which purchase orders will be sent) 

(See "Purchase Orders and "Contract Documents" clauses) 
  

  

  

  
____Order Address same as Home Office Address 
____Order Address same as Notice Address   (check only one) 

  

ACKNOWLEDGMENT OF AMENDMENTS 
Offerors acknowledges receipt of amendments by indicating amendment number and its date of issue. (See "Amendments to Solicitation" Provision) 

Amendment No. Amendment Issue 

Date 
Amendment No. Amendment Issue 

Date 
Amendment No. Amendment Issue 

Date 
Amendment No. Amendment Issue 

Date 

        

        

  

DISCOUNT FOR 

PROMPT PAYMENT 
(See "Discount for Prompt 

Payment" clause) 

10 Calendar Days (%) 20 Calendar Days (%) 30 Calendar Days (%) _____Calendar Days (%) 

  

PREFERENCES - A NOTICE TO VENDORS (SEP. 2009): On June 16, 2009, the South Carolina General Assembly 

rewrote the law governing preferences available to in-state vendors, vendors using in-state subcontractors, and vendors 

selling in-state or US end products. This law appears in Section 11-35-1524 of the South Carolina Code of Laws. A 

summary of the new preferences is available at www.procurement.sc.gov/preferences .  ALL THE PREFERENCES 

MUST BE CLAIMED AND ARE APPLIED BY LINE ITEM, REGARDLESS OF WHETHER AWARD IS MADE BY 

ITEM OR LOT. VENDORS ARE CAUTIONED TO CAREFULLY REVIEW THE STATUTE BEFORE 

CLAIMING ANY PREFERENCES. THE REQUIREMENTS TO QUALIFY HAVE CHANGED. IF YOU 

REQUEST A PREFERENCE, YOU ARE CERTIFYING THAT YOUR OFFER QUALIFIES FOR THE 

PREFERENCE YOU'VE CLAIMED. IMPROPERLY REQUESTING A PREFERENCE CAN HAVE SERIOUS 

CONSEQUENCES.  [11-35-1524(E)(4)&(6)] 

  

PREFERENCES - ADDRESS AND PHONE OF IN-STATE OFFICE: Please provide the address and phone number for 

your in-state office in the space provided below. An in-state office is necessary to claim either the Resident Vendor 

Preference (11-35-1524(C)(1)(i)&(ii)) or the Resident Contractor Preference (11-35-1524(C)(1)(iii)). Accordingly, you 

must provide this information to qualify for the preference. An in-state office is not required, but can be beneficial, if you 

are claiming the Resident Subcontractor Preference (11-35-1524(D)).   
 
____In-State Office Address same as Home Office Address  ____In-State Office Address same as Notice Address   (check only one) 

 PAGE TWO (SEP 2009)   End of PAGE TWO     
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AMENDMENTS TO SOLICITATION (JANUARY 2006) (a) The Solicitation may be amended at any time prior to 

opening. All actual and prospective Offerors should monitor the following web site for the issuance of Amendments: 

www.procurement.sc.gov (b) Offerors shall acknowledge receipt of any amendment to this solicitation (1) by signing and 

returning the amendment, (2) by identifying the amendment number and date in the space provided for this purpose on 

Page Two, (3) by letter, or (4) by submitting a bid that indicates in some way that the bidder received the amendment. (c) If 

this solicitation is amended, then all terms and conditions which are not modified remain unchanged. 

 

THE SOLICITATION IS AMENDED AS PROVIDED HEREIN. INFORMATION OR CHANGES RESULTING 

FROM QUESTIONS WILL BE SHOWN IN A QUESTION-AND-ANSWER FORMAT. ALL QUESTIONS 

RECEIVED HAVE BEEN REPRINTED BELOW. THE “STATE’S RESPONSE” SHOULD BE READ WITHOUT 

REFERENCE TO THE QUESTIONS. THE QUESTIONS ARE INCLUDED SOLELY TO PROVIDE A 

CROSS-REFERENCE TO THE POTENTIAL OFFEROR THAT SUBMITTED THE QUESTION. QUESTIONS 

DO NOT FORM A PART OF THE CONTRACT; THE “STATE’S RESPONSE” DOES. ANY RESTATEMENT OF 

PART OR ALL OF AN EXISTING PROVISION OF THE SOLICITATION IN AN ANSWER DOES NOT MODIFY 

THE ORIGINAL PROVISION EXCEPT AS FOLLOWS: UNDERLINED TEXT IS ADDED TO THE ORIGINAL 

PROVISON. STRICKEN TEXT IS DELETED. 

 

The purpose of this amendment is to answer the questions received, and to extend the bid due by date from 5/15/26 

to 5/19/26 at 2:00PM.  
 
 

Questions: 5400029724 SCDA Exhibit Booth Design and Build: 

 

1. Should the booth space be part of our pricing in the future year CLINs? 

States Response: No, the SCDA will determine its needed booth pavilion size by January 
and then book space directly through IFPA. 

2. Section 2: Design, bullet #4; could you please elaborate on your definition of rigid 
graphics? Do you prefer rigid and lightbox fabric graphics incorporated? 

States Response: Rigid as in a sturdy/hard surface wall. Lightbox fabric graphics have 
been incorporated into the walls in the past and are acceptable components. Just the 
backdrops should not consist entirely of fabric. 

3. Is the “Attachment A - Previous Booth Design Example” a baseline of the design you 
would like to see? 

States Response: This is the design that has been utilized the past 5 years for the booth. 
We enjoy the openness and functionality of the space, but are open to new design ideas 
and layouts. There is some variation from year to year given the booth size and needs of 
the co-exhibitors. For instance, some co-exhibitors have opted for glass shelves in place 
of the lightbox fabric.  

4. Is there anything you would like to see added to or changed from last year’s booth? 

States Response: For this year’s show, 3 of our co-exhibitors will require larger booth 
space. 2 of the co-exhibitors will be sharing one of the larger booths. The number of 
components can remain the same within these larger booths (1 Table, 1 cabinet, 4chairs)  

5. Are there any AV requirements, i.e.; TV, PA System, Monitors (if so what size), laptops?  

States Response: No, just each booth requires electrical outlets. 

http://www.procurement.sc.gov/
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6. Will there need to be internet access? 

States Response: No. 

7. Will you host any receptions or marketing events in your booth space? 

States Response: None beyond some co-exhibitors giving out samples or merch. 

8. Will a new booth design be required for each Option Year? 

States Response: The pavilion size may change in order to facilitate more co-exhibitors. 
The design may need to be scaled or altered slightly each year to add or reduce booth 
spaces. 

9. Who provides the finished graphics for production?   

States Response: The SCDA will either source from co-exhibitors or produce the graphic 
files to be utilized by the design firm for production. 

10. Do the South Carolina representatives manage communication with the (6) exhibitors or 
is that a contractor responsibility?   

States Response: The SCDA will manage communication with all co-exhibitors. 

11. Who is the incumbent contractor?  

States Response: Absolute Exhibits 

12. Will you please provide the target budget for the event? 

a. We will break down the costs once we have a full target budget (or past budget) for 
the event. From there, we will determine the approximate cost for event services. 
That will give us a good idea of what remains for the booth design, build, graphics, 
etc.  

States Response: We typically spend approximately $55,000-$60,000 and try to keep 
costs lower if possible. 

13. Are there any refrigeration requirements? 

States Response: No as samples are typically delivered on a daily basis for the show and 
the exhibitors book this through the official event complex’s service provider. 

14. Do you need a SCDA branded reception desk? 

States Response: No, but we have included an SCDA/Certified SC booth/desk if we need 
additional space filled to fit the layout. 

15. Do you want to repeat the brand hierarchy as in years past (I.E. SCDA branding up high 
and the farm/association branding at each station?) 

States Response: Yes, this is preferable. 
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16. Event prices change by city and state. Is it safe to assume we can revisit event services 
estimates for 2027 onward after the contract is awarded? (I.E. shipping, setup labor, 
dismantle labor, material handling, electrical, cleaning, etc) 

a. We will provide our best pricing based on our knowledge, however, I just want to 
clarify the vast differences in event specific services from one city/state to another 
as we have no control over the costs for material handling, electrical, etc.  

States Response: Please refer to Section VII. Terms and Conditions – B. Special. Price 
Adjustments - After Initial Term Only (Jan 2006).  

17. Is there anything specific you do NOT want to see in a design?  

a. Any specific things you would like us to avoid? 

States Response: I would like to avoid booth spaces feeling closed off or have displays 
that block the view of other farms in the pavilion. 

18. Pending the first budget line item, if a hanging sign is outside the target, would you 
consider all ground supported elements? 

States Response: We are open to different design elements. In the past, instead of the 
hanging sign, we have had a banner stretched across a frame on top of the pavilion. 

19. Are you open to us providing multiple design options for consideration? 

States Response: Absolutely, we have been pleased with our current design, but we will 
happily explore other options if we feel it will draw more buyers in. 

 


