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    SOUTH CAROLINA                                                 Director of Information Technology
Mike Weant

STATE ACCIDENT FUND         
Electronic Billing Information

This document contains information related to the transmission of electronic bills to SC State Accident Fund as well as the return file you will receive once the file has been processed. 

File Name Layout

	The file name must not contain Spaces and be in the format below.
	Format: <Company Name>_Med_Bills_<Date Time>.csv
	Example:  Vendor_Med_Bills_20170101120000.csv     Vendor_Invc_Bills_20170101120000.csv


You can fill out the Date/Time as far as you would like to make your transmission unique for you.  If you are transmitting one file per day, you can just use the date.
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You will need to provide SAF and SFTP site we can use to pick the files.  Once the file is processed, we will deposit the results to your site. We will work with you to make sure both parties meet their security requirements.

Sending File Layout

1. This file must be in comma delimited format (.csv).  This is a text file with commas separating the data fields.  The individual fields need not be padded with spaces to fill out the length.  If a particular field does not contain data, it still must be delineated with a comma to preserve the positioning of the data.

2. The file must not contain any Carriage Returns or Line Feeds.

3. Any data field with embedded commas MUST be enclosed in double quotes.   Otherwise, it will alter the file format and disrupt the processing.

Invalid Example:   Field, Butler, and Associates
Valid Example:     “Field, Butler, and Associates”




Vendor Bill Reference#

The Vendor Bill Reference can be a maximum of 30 characters long.  The layout is as follows. Please note that the bill reference # has been expanded to 30 characters and that extra space can be utilized as needed as long as you are not breaking any additional rules in the document.  If you used 15 characters to send the original bill and are sending an update the numbers needs to continue to match.  If you are sending a new bill then you can utilize the field as needed.

	Position 1 - 3
	Vendor ID
	This is an ID provided by SAF to identify the vendor sending the bill

	Position 4
	Bill Type (B/I)
	This identifies if it is a (B) Bill or (I) Invoice

	Body
	Vendor Bill #
	This is a number you provide to identify the bill in your system.

	Last Position
	Cycle
	This is the Cycle of the bill being sent. A value of 9 is the maximum.



This number is what ties the bill in our system to the bill in your system.  It will allow us to communicate with you and know we are referencing the same item. It is worth noting for those transitioning from the old format that the size of the Vendor reference number has increased from 15 to 30 characters.

Let us assume the bill number in your system is 12345.  When you transmit the bill to us the number can be transmitted as VENB00000123451. Should an update need to be transmitted for this bill it would be sent the second time using VENB00000123452 and the third time as VENB00000123453 and so forth for a maximum of 9 iterations.

Some other acceptable examples of a bill reference #. If you have questions about what can be used, please let us know. Whichever method you decide to use it must stay consistent from that date forward.

VENB123451
VENB-123451




Detail Record Format (Applies to Medical Bills Vendors Only)

Multiple bills may be included in a transmission; but all line items of a particular bill must be grouped together with the bill line item being numbered in sequential ascending order.  A bill cannot span multiple files and all line items of a bill must be in the same file.


		Bill Ref				Line Item	Charged	Reduction 1	Reduction 2
Example:	Bill: VENB00000123451 	Line item: 1 	1000 ($10.00)	100 ($1.00)	0 ($0.00)
Bill: VENB00000123451 	Line item: 2 	1500 ($15.00)	100 ($1.00)	50 ($0.50)
Bill: VENB00000123451	Line item: 3 	2500 ($25.00)	500 ($5.00)	300 ($3.00)
Bill: VENB00000678901 	Line item: 1 	1000 ($10.00)	500 ($5.00)	300 ($3.00)
Bill: VENB00000678901	Line item: 2	8000 ($80.00)	1000 ($10.00)	500 ($5.00)

The EOB number of “1” at the end of the reference number VENB00000678901 will also go into the Bill Cycle field.

The Bill Line Item Reduction Amounts are the discounts applied to the bill line item amount.  The actual charge will be  (Bill Line Item Amount – Standard Reduction Amount – Network Reduction Amount).

In VENB00000123451 Line 1 it would be $10.00 - $1.00 - $0.00 for a total payment of $9.00.
In VENB00000123451 Line 2 it would be $15.00 - $1.00 - $0.50 for a total payment of $13.50.
In VENB00000123451 Line 3 it would be $25.00 - $5.00 - $3.00 for a total payment of $17.00.

Some vendors will be allowed to send adjustments to bills. All the line items on the original bill should come over on the additional cycles along with any additional items. Let’s say the line item charged was $10.00 as we have in line item 1 above, but it should have been $5.00. We also charged the standard reduction amount on line item 3 of $5.00 but it should have been $4.00. Lastly, we had an additional line item that was left off the bill so we added a line 4. The bill would be resent as we have below.  All line items from the original bill must be included on future bills and in the same order.  If they are no longer valid then the reductions can zero out the bill.

Example:	Bill: VENB00000123452 	Line item: 1 	500 ($5.00)	100 ($1.00)	0 ($0.00)
Bill: VENB00000123452 	Line item: 2 	1500 ($15.00)	100 ($1.00)	50 ($0.50)
Bill: VENB00000123452	Line item: 3 	2500 ($25.00)	400 ($4.00)	300 ($3.00)
Bill: VENB00000123452	Line item: 4 	5000 ($50.00)	500 ($5.00)	500 ($5.00)

The EOB number of “2” VENB00000123452 will also go into Bill Cycle.

Layout In Excel File (SAF_Billing_Instructions (Medical Bills).xlsx).



Invoices

Some vendors will be sending charges for services related to the bill above being transmitted.  For those items you will use the following format.

File Name Layout

	The file name must not contain Spaces and be in the format below.
	Format: <Company Name>_Inv_Bills_<Date Time>.csv
	Example:  VEN_Inv_Bills_20170101120000.csv

You can fill out the Date/Time as far as you would like to make your transmission unique for you.  If you are transmitting one file per day, you can just use the date.


Vendor Bill Reference#

The Vendor Bill Reference will follow the same layout above except the 4th position will have an (I) in there instead of a (B).  The reference number should mirror that of the bill, with the exception of position 4, otherwise a match will not be found, and the invoice will not be paid.

If you have a bill of VENB00000123451 the invoice will be VENI00000123451.  For an adjustment bill of VENB00000123452 the invoice would be VENI00000123452.

For each Bill Cycle you can have a corresponding Invoice transaction.  You need only have one line item per cycle. If the bill was as below.

		Bill Ref				Line Item	Charged	Reduction 1	Reduction 2
Example:	Bill: VENB00000123451 	Line item: 1 	1000 ($10.00)	100 ($1.00)	0 ($0.00)
Bill: VENB00000123451 	Line item: 2 	1500 ($15.00)	100 ($1.00)	50 ($0.50)
Bill: VENB00000123451	Line item: 3 	2500 ($25.00)	500 ($5.00)	300 ($3.00)

The invoice may look like this with line item 1 being the total charge for the invoice.

Example:	Bill: VENI00000123451 	Line item: 1 	1200 ($12.00)	0 ($0.00)	0 ($0.00)

Layout In Excel File (SAF_Billing_Invoice_Instructions (Medical Bills Invoice).xlsx).







Return File

Vendors will receive a return file for two separate actions.  Once when the bills are imported and once when a check is cut.  The layouts will be the same for both transmissions.

Layout In Excel File (SAF Billing Instructions – Return File.xlsx).
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