[bookmark: _Hlk142990864][bookmark: _Hlk142990865]SECONDARY COMPETITION PROCESS (Apr 2026)
ATTACHMENT A – Appendices
Notional forms for use during the secondary competition process are included in this document by reference. The forms include:
	[bookmark: _Hlk214893325]Appendix
	Notional Form
	

	1
	Task Order Issuance Request (Governmental Body)
	


	2
	Task Order Issuance Request (Political Subdivision)
	


	3
	Task Order Request
	


	4
	Optional Terms and Conditions
	


	5
	Additional Terms and Conditions
	


	6
	Representations, Certifications, and Other Statements of Contractors
	


	7
	Task Order Quote and Contract
	


	8
	Task Order Contract Approval Request
	


	9
	Notice of Task Order Contract Award
	


	10
	Certification Regarding Non-Affiliation with other Awardees
	


	11
	Task Order Amendment
	


	12
	Task Order Amendment Request
	



The VM will provide an electronic interface for the various steps in the process which will collect the information required on these notional forms, but the actual implementation may vary from the attached samples. Some fields (e.g., Using Entity/ Address, Name and Title of Signer) may be automatically populated based on the login credentials of the individual submitting the form.
Secondary Competition Process (Apr 2026) (Attachment A)
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		TASK ORDER ISSUANCE REQUEST

For completion by any using entity that is NOT a “Governmental Body” as defined in S.C. Code Ann. § 11-35-310(18)



IT Professional Services Framework Agreement

Solicitation Number 5400029248

[bookmark: SolicitationTypeDescription][bookmark: BuyerName][bookmark: WorkPhone]



		THIS DOCUMENT CONTAINS CONFIDENTIAL SOURCE SELECTION INFORMATION THAT IS

PROTECTED FROM UNAUTHORIZED DISCLOSURE. See S.C. Code Ann. Reg. 19-445.2010.



		Using Entity/ Address:

		



		

		Name

		Telephone

		Email



		Using Entity Contact Lead:

		

		

		



		Contract Lot:

		



		Brief Description of Work:

		



		



		The following questions and representations must be answered by a procurement officer 

authorized to place orders against the IT Professional Services Framework Agreement.



		1.

		

Yes

		

No

		I have carefully reviewed the Ordering Guide, Secondary Competition Process Guide, and Limits on Using Task Orders. I will personally monitor this acquisition for compliance with their terms.



		2.

		

Yes

		

No

		Using Entity staff has reviewed the “Task Order Contract Terms and Conditions,” Attachment D to the Framework Agreement, and determined that the terms are suitable for the proposed task order and acceptable to the Using Entity.



		3.

		

Yes

		

No

		Based on market research, the Using Entity prepared an adequate preliminary cost estimate, and the anticipated cost is less than 90% of the applicable lot limit in Attachment B titled “Limit on Using Task Order Contracts.”.



		4.

		

Yes

		

No

		No minimum qualifications or special standards of responsibility are included in the Task Order Request.



		5.

		

Yes

		

No

		Except for Complementary Work, if any, all Work falls within the scope of the Contract Lot identified above.



		6.

		

Yes

		

No

		I have provided the names of every person who will have access to the task order quotes. Include yourself. For each person identified, you must attach a signed Non-Disclosure Agreement.



		



		By signing below, you represent that you are authorized to submit this task order issuance request 

 on behalf of using entity and that, after due inquiry, the foregoing answers and explanations 

are true, complete, and correct, to the best of your knowledge, information, and belief.



		

		AUTHORIZED SIGNATURE

		

		NAME AND TITLE OF SIGNER (Type or print)



		

		

		

		



		

		

		

		DATE



		

		

		

		



		

		



		

		



		You must submit the following:

· This Task Order Issuance Request, completed and signed, with any attachments indicated above.

· A Statement of Work, specifications, or other description, that reasonably describes the general scope, nature, complexity, and purpose of the services the Using Entity will acquire under the Task Order Contract in a manner that will enable a Contract Holder to offer a single, total, firm, fixed price for all tasks (including options) to be performed and property to be delivered under the order. The Statement of Work must not exceed the scope of a single lot under the Framework Agreement. Indicate in the statement of work whether the Contract Holder should include a technical proposal with its quote (usually required for best value awards), and if you require the identification and assignment of specific personnel.

· A completed Task Order Quote Request form, indicating the basis for award (low price or best value). If the basis for award is best value, you must enter the weightings for each evaluation criterion. If you intend to require identification and assignment of specific personnel you must also include (a) an evaluation factor with assigned weighting for those personnel, and (b) the clause titled “Key Personnel” from the Optional Terms and Conditions.

· If you identify any additional documents in the Table of Contents (e.g., Optional Terms and Conditions or Additional (agency-specific) Terms and Conditions), you must attach them to the request.  



		The Vendor Manager will return your request without action if you fail to provide explanations or include attachments. 



		TASK ORDER ISSUANCE REQUEST (POLITICAL SUBDIVISION) (Apr 2026)
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		TASK ORDER REQUEST

IT Professional Services Framework Agreement

Solicitation Number 5400029248





		



		These fields to be completed by Vendor Manager



		Issue Date: 

		

		TOR ID Code:

		



		Task Order Quote Due Date: 

		

		Submit Questions by:

		



		

		

		

		



		Job Location/ Address: 

		



		Using Entity/ Address: 

		



		Contract Lot: 

		



		Description: 

		



		Basis for award:

		

		Lowest priced responsive quote

		

		Best value (see below)



		



		TABLE OF CONTENTS



		(X)

		Description

		(X)

		Description



		X

		Instructions to Contract Holders Submitting a Task Order Quote

		X

		Task Order Quote and Contract (form)



		X

		Task Order Quote Request (this document)

		X

		Task Order Contract Terms and Conditions



		X

		Statement of Work

		

		Optional Terms and Conditions



		X

		Representations, Certifications, and Other Statements of Contractors (form)

		

		Additional Contract Terms and Conditions



		(List other attachments on a separate sheet if necessary.)



		



		REQUEST FOR QUOTE



		[bookmark: _Hlk143086133]Pursuant to the IT Professional Services Framework Agreement, eligible Contract Holders are invited to submit an offer via the Task Order Quote and Contract form (TOQ) to perform the services (and supplies, if applicable) described in the attached Statement of Work. Submit your quote in accordance with the Instructions to Contract Holders Submitting a Task Order Quote (published as Attachment C to the Framework Agreement). Your quote must include a completed, signed, and unaltered TOQ form; a signed Representations, Certifications, and Other Statements of Contractors form, together with any required statement(s); and a total, single, firm fixed price to perform all obligations set forth in the Contract Documents identified in the TOQ. If required by the SOW, you must submit a Technical Proposal, including your proposed methodology/ work plan, list of discrete tasks and Work Products, project schedule, Milestones and associated payments. If the TOR requires the identification and assignment of specific personnel, submit the qualifications of the proposed personnel for evaluation in your technical proposal.



		



		BEST VALUE EVALUATION CRITERIA



		(X)

		Criterion

		Weight (percent)

		



		X

		Price (20% or more)

		

		



		X

		Past Performance 

		

		



		X

		Technical Approach 

		

		



		 		Personnel Qualifications (20% or more, if applicable)

		

		



		TASK ORDER REQUEST (Apr 2026)
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OPTIONAL TERMS AND CONDITIONS (Apr 2026)





		Using Entity:

		

		TOR ID Code:

		





The following terms and conditions are applicable only if checked.

		

		PREVENTING PERSONAL CONFLICTS OF INTEREST (TO) (SEP 2023): (a) Definitions. As used in this clause—

Acquisition function closely associated with inherently governmental functions means supporting or providing advice or recommendations with regard to the following activities of a State agency: (1) planning acquisitions; (2) determining what supplies or services are to be acquired by the State, including developing statements of work; (3) developing or approving any contractual documents, to include documents defining requirements, incentive plans, and evaluation criteria; (4) evaluating contract proposals; (5) awarding State contracts; (6) administering contracts (including ordering changes or giving technical direction in contract performance or contract quantities, evaluating contractor performance, and accepting or rejecting contractor products or services); (7) terminating contracts; (8) determining whether contract costs are reasonable, allocable, and allowable.

Covered employee means an individual who performs an acquisition function closely associated with inherently governmental functions and is (1) an employee of the contractor; or (2) a subcontractor that is a self-employed individual treated as a covered employee of the contractor because there is no employer to whom such an individual could submit the required disclosures.

Non-public information means any Government or third-party information that has not been disseminated to the general public and the Using Entity has not yet determined whether the information can or will be made available to the public.

Personal conflict of interest means a situation in which a covered employee has a financial interest, personal activity, or relationship that could impair the employee’s ability to act impartially and in the best interest of the Using Entity when performing under the contract. (A de minimis interest that would not "impair the employee’s ability to act impartially and in the best interest of the Using Entity" is not covered under this definition.) (1) Among the sources of personal conflicts of interest are: (i) financial interests of the covered employee, of close family members, or of other members of the covered employee’s household; (ii) other employment or financial relationships (including seeking or negotiating for prospective employment or business); and (iii) gifts, including travel. (2) For example, financial interests referred to in paragraph (1) of this definition may arise from: (i) compensation, including wages, salaries, commissions, professional fees, or fees for business referrals; (ii) consulting relationships (including commercial and professional consulting and service arrangements, scientific and technical advisory board memberships, or serving as an expert witness in litigation); (iii) services provided in exchange for honorariums or travel expense reimbursements; (iv) research funding or other forms of research support; (v) investment in the form of stock or bond ownership or partnership interest (excluding diversified mutual fund investments); (vi) real estate investments; (vii) patents, copyrights, and other intellectual property interests; or (viii) business ownership and investment interests.

(b) Requirements. The Contractor shall—

(1) Have procedures in place to screen covered employees for potential personal conflicts of interest, by (i) obtaining and maintaining from each covered employee, when the employee is initially assigned to the task under the contract, a disclosure of interests that might be affected by the task to which the employee has been assigned, as follows: (A) financial interests of the covered employee, of close family members, or of other members of the covered employee’s household; (B) other employment or financial relationships of the covered employee (including seeking or negotiating for prospective employment or business); (C) gifts, including travel; and (ii) requiring each covered employee to update the disclosure statement whenever the employee’s personal or financial circumstances change in such a way that a new personal conflict of interest might occur because of the task the covered employee is performing;

(2) For each covered employee: (i) prevent personal conflicts of interest, including not assigning or allowing a covered employee to perform any task under the contract for which the Contractor has identified a personal conflict of interest for the employee that the Contractor or employee cannot satisfactorily prevent or mitigate in consultation with the using entity; (ii) prohibit use of non-public information accessed through performance of a Government contract for personal gain; and (iii) obtain a signed non-disclosure agreement to prohibit disclosure of non-public information accessed through performance of a Government contract;

(3) Inform covered employees of their obligation: (i) to disclose and prevent personal conflicts of interest; (ii) not to use non-public information accessed through performance of a Government contract for personal gain; and (iii) to avoid even the appearance of personal conflicts of interest;

(4) Maintain effective oversight to verify compliance with personal conflict-of-interest safeguards;

(5) Take appropriate disciplinary action in the case of covered employees who fail to comply with policies established pursuant to this clause; and

(6) Report to the Procurement Officer any personal conflict-of-interest violation by a covered employee as soon as it is identified. This report shall include a description of the violation and the proposed actions to be taken by the Contractor in response to the violation. Provide follow-up reports of corrective actions taken, as necessary. Personal conflict-of-interest violations include: (i) failure by a covered employee to disclose a personal conflict of interest; (ii) use by a covered employee of non-public information accessed through performance of a Government contract for personal gain; and (iii) failure of a covered employee to comply with the terms of a non-disclosure agreement.

(c) Subcontracts. The Contractor shall include the substance of this clause, including this paragraph (c), in subcontracts in which subcontractor employees will perform acquisition functions closely associated with inherently governmental functions (i.e., instead of performance only by a self-employed individual who is treated as a covered employee of the contractor).



		

		EXCLUSION FROM FUTURE AGENCY CONTRACTS— ORGANIZATIONAL CONFLICTS OF INTEREST (TO) (SEP 2023): (a) The Using Entity has determined that this acquisition may give rise to an organizational conflict of interest (OCI). Accordingly, the attention of Contract Holders is invited to S.C. Code Ann. Reg. 19-445.2127, Organizational Conflicts of Interest. Additional information is available at http://procurement.sc.gov(.) (b) The nature of this OCI is that this Task Order Request seeks procurement-related services, such as preparing a scope of work, evaluating proposals, evaluating other vendors or their work, or advising the Using Entity regarding the same. (c) Required OCI Resolution. In order to prevent a future OCI resulting from potential bias, unfair competitive advantage, or impaired objectivity, the Contractor will be subject to the following restrictions: (1) The Contractor will be excluded from competition for, or award of any government contracts as to which, in the course of performance of this Task Order Contract, the Contractor has received advance procurement information before such information has been made generally available to other persons or firms. (2) The Contractor will be excluded from competition for, or award of any contract (including a TOC) for which the Contractor actually assists in the development of the specifications or statements of work. (3) The Contractor will be excluded from competition for or award of any Government contract which calls for the evaluation of system requirements, system definitions, or other products supplied or developed by the Contractor under this contract. (4) The Contractor will be excluded from competition for, or award of any Government contract which calls for the construction or fabrication of any system, equipment, hardware, and/or software for which the Contractor participated in the development of requirements or definitions pursuant to this contract. (d) This clause will not exclude the Contractor from performing work under any amendment or modification to this contract or from competing for award for any future contract for work that is the same or similar to work performed under this contract. (e) The term “contractor” as used in this clause, includes any person, firm or corporation which has a majority or controlling interest in the contractor or in any parent corporation thereof, any person, firm, or corporation in or as to which the contractor (or any parent or subsidiary corporation thereof) has a majority or controlling interest. The term also includes the corporate officers of the contractor, those of any corporation that has a majority or controlling interest in the contractor, and those of any corporation in which the contractor (or any parent or subsidiary corporation thereof) has a majority or controlling interest. (f) The Using Entity may in its sole discretion, waive any provisions of this clause if deemed in the Using Entity’s interest, in accordance with Reg. 19-445.2127F. The exclusions contained in this clause will apply for the duration of this contract and for three (3) years after completion and acceptance of all work performed hereunder. (g) If any provision of this clause excludes the Contractor from competition for, or award of any contract, the Contractor will not be permitted to serve as a subcontractor, at any tier, on such contract.



		

		KEY PERSONNEL (TO) (SEP 2023): For purposes of this clause, "Key Personnel" are those specific Contractor (or subcontractor) personnel Contractor identified in its Task Order Quote who are to be assigned to defined roles in performance of the Work.  Contractor will provide the Key Personnel to perform the Work and shall use commercially reasonable efforts to ensure there are no changes to the Key Personnel.  Contractor shall notify Using Entity promptly if any change becomes necessary to the Key Personnel supporting the Work and the reasons therefore so that the Using Entity can verify the Contractor’s compliance with its obligations hereunder. Where reasonably possible, the notice shall be given no later than four (4) weeks prior to the change, during which time the Contractor shall ensure sufficient knowledge transfer. Contractor will use best efforts to not make unscheduled changes to the identified Key Personnel for any phase of the Work where those Key Personnel are deemed critical to that phase. Before assigning any Contractor (or subcontractor) personnel to a Key Personnel position as a replacement, Contractor shall (i) notify Using Entity of the proposed assignment, (ii) introduce the individual to appropriate representatives of Using Entity, iii) provide Using Entity with a resume and any other information regarding the individual that may be reasonably requested by Using Entity, (iv) ensure the proposed replacement candidate has qualifications and experience of substantial similarity to those of the individual being replace, (v) use reasonable efforts to ensure such replacement has served on the Task Order Contract in another role, (vi) ensure the replacement candidate has not been previously removed due to the Using Entity’s request, and (vii) obtain Using Entity’s prior written approval for such assignment, which shall not be unreasonably withheld or delayed. Contractor shall ensure such replacement will not delay the Work.  Any costs incurred by Contractor due to changes to the Key Personnel shall be borne by Contractor.  If Using Entity has any concerns about any Key Personnel, or changes thereto, and their impact on the Work, Contractor and Using Entity will promptly meet and discuss in good faith to resolve any concerns related to the Work impact. If any Work supported by Key Personnel does not meet with the warranty requirements hereunder or the Using Entity otherwise becomes reasonably dissatisfied with any of Key Personnel providing the Work, Using Entity may notify Contractor of the details of the failure or its dissatisfaction and require the prompt removal and replacement of such Key Personnel in accordance with the provisions in this clause.  Notwithstanding the above, race, gender, age, religion, national origin, etc., are not valid grounds for removing a resource. Nothing in this section requires Contractor to terminate the employment of any Key Personnel. Removals or replacements of Key Personnel under this Section (or otherwise in accordance with this Task Order Contract) do not excuse Contractor from its obligations under this Task Order Contract.





		

		REMOVAL AND REPLACEMENT OF CONTRACTOR PERSONNEL (TO)(JULY 2024): The Using Entity may require Contractor to remove or replace any individual Contractor personnel from the performance of Work if the Using Entity reasonably determines that the individual is not suitable to perform the Work.  Notwithstanding the immediately preceding sentence, race, gender, age, religion, national origin, etc., are not valid grounds for removing a resource. Any such removal or replacement will be performed promptly following request from the Using Entity; provided that, where practicable, the Using Entity will attempt to discuss the issue with Contractor prior to making such request. Contractor will assign a replacement resource to the Work as soon as practicable. Nothing in this section requires Contractor to terminate the employment of any Contractor personnel. Removals or replacements of Contractor Personnel under this Section (or otherwise in accordance with this Task Order Contract) do not excuse Contractor from its obligations under this Task Order Contract.













Optional Terms and Conditions (Apr 2026)

		Using Entity:

		



		TOR ID Code:
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ADDITIONAL TERMS AND CONDITIONS (Apr 2026)

		Using Entity:

		

		TOR ID Code:

		







		Using Entities including additional terms and conditions are advised to do so only after considering both the terms and the definitions in the April 2026 version of the Task Order Contract Terms and Conditions published as Attachment D to South Carolina Solicitation No. 5400029248, titled “IT Professional Services Framework Agreement.”.







The following terms and conditions are applicable to this Task Order Contract:





Additional Terms and Conditions (TO) (SEP 2023)

		Using Entity:

		



		TOR ID Code:
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Representations, Certifications and Other Statements of Contractors (Apr 2026)











Instructions to Offerors

Page 1

		[bookmark: _Hlk141263404]CERTIFICATE OF INDEPENDENT PRICE DETERMINATION (MAR 2024): GIVING FALSE, MISLEADING, OR INCOMPLETE INFORMATION ON THIS CERTIFICATION MAY RENDER YOU SUBJECT TO PROSECUTION UNDER SECTION 16-9-10 OF THE SOUTH CAROLINA CODE OF LAWS AND OTHER APPLICABLE LAWS. (a) By submitting a quote, the contractor certifies that-

(1) The prices in this quote have been arrived at independently, without, for the purpose of restricting competition, any consultation, communication, or agreement with any other offeror or competitor relating to—

(i) Those prices;

(ii) The intention to submit a quote; or

(iii) The methods or factors used to calculate the prices quoted.

(2) The prices in this quote have not been and will not be knowingly disclosed by the contractor, directly or indirectly, to any other contractor or competitor before issuance of a Task Order Contract unless otherwise required by law; and

(3) No attempt has been made or will be made by the contractor to induce any other concern to submit or not to submit a quote for the purpose of restricting competition.

(b) Each signature on the quote is considered to be a certification by the signatory that the signatory-

(1) Is the person in the contractor’s organization responsible for determining the prices being offered in this quote, and that the signatory has not participated and will not participate in any action contrary to paragraphs (a)(1) through (a)(3) of this certification; or

(2)(i) Has been authorized, in writing, to act as agent for the contractor’s principals in certifying that those principals have not participated, and will not participate in any action contrary to paragraphs (a)(1) through (a)(3) of this certification [As used in this subdivision (b)(2)(i), the term “principals” means the person(s) in the contractor’s organization responsible for determining the prices offered in this bid or proposal];

(ii) As an authorized agent, does certify that the principals referenced in subdivision (b)(2)(i) of this certification have not participated, and will not participate, in any action contrary to paragraphs (a)(1) through (a)(3) of this certification; and

(iii) As an agent, has not personally participated, and will not participate, in any action contrary to paragraphs (a)(1) through (a)(3) of this certification.

(c) If the contractor deletes or modifies paragraph (a)(2) of this certification, the contractor must furnish with its quote a signed statement setting forth in detail the circumstances of the disclosure.  [02-2A032-1]



DISCLOSURE OF CONFLICTS OF INTEREST OR UNFAIR COMPETITIVE ADVANTAGE (JUL 2023)

(“OCI FAQ for Contractors” is available at www.procurement.sc.gov)

(a) You certify that, after reasonable inquiry, to the best of your knowledge and belief: (1) your quote identifies any services that relate to either this Task Order Request or the Work and that have already been performed by you, a proposed subcontractor, or an affiliated business or consultant of either; and (2) there are no relevant facts or circumstances that may give rise to an actual or potential organizational conflict of interest, as defined in S.C. Code Ann. Reg. 19-445.2127, or that your quote identifies and explains any unfair competitive advantage you may have in competing for the proposed contract and any actual or potential conflicts of interest that may arise from your participation in this competition or your receipt of a Task Order Contract Award.

(b) If you, a proposed subcontractor, or an affiliated business or consultant of either, have an unfair competitive advantage or an actual or potential conflict of interest, the Using Entity may withhold award. Before withholding award on these grounds, the Using Entity will notify you of the concerns and provide a reasonable opportunity for you to respond. The Using Entity may consider efforts to avoid or mitigate such concerns, including restrictions on future activities.

(c) The certification in paragraph (a) of this provision is a material representation of fact upon which the Using Entity will rely when considering your quote for award of a Task Order Contract. [02-2A047-3]



		



		ETHICS CERTIFICATE (TO) (MAY 2008)

Contractor certifies that contractor has and will comply with, and has not, and will not, induce a person to violate Title 8, Chapter 13 of the South Carolina Code of Laws, as amended (ethics act). The following statutes require special attention: Section 8-13-700, regarding use of official position for financial gain; Section 8-13-705, regarding gifts to influence action of public official; Section 8-13-720, regarding offering money for advice or assistance of public official; Sections 8-13-755 and 8-13-760, regarding restrictions on employment by former public official; Section 8-13-775, prohibiting public official with economic interests from acting on contracts; Section 8-13-790, regarding recovery of kickbacks; Section 8-13-1150, regarding statements to be filed by consultants; and Section 8-13-1342, regarding restrictions on contributions by contractor to candidate who participated in awarding of contract. The Using Entity may rescind any award or Task Order Contract and recover all amounts expended as a result of any action taken in violation of this provision. If contractor participates, directly or indirectly, in the evaluation or award of public contracts, including without limitation, change orders or task orders regarding a public contract, contractor shall, if required by law to file such a statement, provide the statement required by Section 8-13-1150 to the Procurement Officer at the same time the law requires the statement to be filed. [02-2A075-2-TO]



		PROHIBITED COMMUNICATIONS AND DONATIONS (TO) (FEB 2015)

Violation of these restrictions may result in disqualification of your quote, suspension, or debarment, and may constitute a violation of law.

(a) During the period between publication of a Task Order Request and issuance of any resulting Task Order Contract, you must not communicate, directly or indirectly, with the Using Entity or its employees, agents or officials regarding any aspect of this procurement activity, except through the Vendor Manager. All communications must be solely with the Vendor Manager. [R. 19-445.2010]

(b) You are advised to familiarize yourself with Regulation 19-445.2165, which restricts donations to a governmental entity with whom you have or seek to have a contract. You represent that your quote discloses any gifts made, directly or through an intermediary, by you or your named subcontractors to or for the benefit of the Ordering Entity or Using Entity during the period beginning eighteen months prior to publication of the Task Order Request. [R. 19-445.2165] [02-2A087-1-TO].







		



		Contractor so certifies, represents, or warrants:



		AUTHORIZED SIGNATURE

		NAME AND TITLE OF SIGNER (Type or print)



		

		



		

		DATE



		

		



		CONTRACT HOLDER NAME

		CONTRACT NO.

		TOR ID Code
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		TASK ORDER QUOTE AND CONTRACT

IT Professional Services Framework Agreement

[bookmark: _Hlk142649589]Solicitation Number 5400029248



		



		Job Location/Address: 

		



		Using Entity Name and Address: 

		



		Description:

		



		Contract Lot: 

		

		TOR ID Code:

		



		Contract Holder Name and Address

		Telephone

		Contract No.



		

		

		



		



		CONTRACT DOCUMENTS



		(X)

		Description

		(X)

		Description



		X

		Statement of Work

		

		Optional Terms and Conditions



		X

		Representations, Certifications and Other Statements of Contractors 

		

		Additional Terms and Conditions



		X

		Task Order Contract Terms and Conditions

		

		Technical Proposal



		X

		Task Order Quote and Contract (this document)

		

		



		If marked, the foregoing documents are contract documents.



		



		In the applicable box below, enter (1) your total, single, firm fixed price to perform all obligations set forth in the Contract Documents identified above; (2) the name and title of the individual signing this Task Order Quote on the Contract Holder’s behalf, and (3) the date of your Task Order Quote. Sign your Quote. Attach a signed Representations, Certifications, and Other Statements of Contractor form, together with any required statement(s); and any other documents required by the Task Order Request.

MAKE NO OTHER ALTERATIONS TO THIS FORM OR YOUR QUOTE WILL NOT BE CONSIDERED.



		



		Offered by Contract Holder:



		[bookmark: _Hlk169189885]This quote may be accepted within 30 days of the Task Order Quote Due Date. If this quote is accepted, the Contract Holder agrees to perform all obligations set forth in, and in accordance with, the Contract Documents identified above for the Total Price stated below. Contract Holder agrees that, notwithstanding any other term, the Task Order Contract Terms and Conditions (published as Attachment D to the Framework Agreement and hereby incorporated by reference into its offer) shall be given full effect prior to the application of any other terms included in its Task Order Quote.



		Offeror makes the following representation: Except for Complementary Work, if any, all Work falls within the scope of the Contract Lot identified above.  In addition, the price for all Complementary Work does not exceed 15% of the current Total Price of the Task Order Contract, and all Complementary Work falls wholly within one other Lot of the Framework Agreement.



		AUTHORIZED SIGNATURE

		TOTAL PRICE (May not exceed 90% of the applicable lot limit in Attachment B titled “Limits on Using Task Order Contracts” at the time of award.)

		[bookmark: _Hlk227246739]PRICE FOR ALL COMPLEMENTARY WORK (If applicable)



		

		

		



		NAME AND TITLE OF SIGNER (Type or print)

		DATE



		

		



		



		Accepted by Using Entity:



		AUTHORIZED SIGNATURE

		NAME AND TITLE OF SIGNER (Type or print)



		

		



		

		DATE



		

		



		



		Approved by Vendor Manager:



		AUTHORIZED SIGNATURE

		NAME AND TITLE OF SIGNER (Type or print)



		

		



		

		DATE



		

		



		



		TASK ORDER QUOTE AND CONTRACT (Apr 2026)
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		TASK ORDER CONTRACT APPROVAL REQUEST

[bookmark: SolicitationTypeDescription][bookmark: BuyerName][bookmark: WorkPhone]

IT Professional Services Framework Agreement

Solicitation Number 5400029248





		



		Using Entity/ Address:

		



		

		Name

		Telephone

		Email



		Using Entity Contact Lead:

		

		

		



		Contract Lot:

		

		TOR ID Code:

		



		Proposed Contractor:

		

		Contract No:

		



		Task Order Contract Price:

		

		Maximum duration of performance in calendar days from Award:

		



		



		Explanations and attachments



		Mark and attach the applicable justification for your source selection:

		

		Bid Tabulation

		

		Summary Score Sheet (indicating criteria and weights)



		List the names of every person who received a copy of any Task Order Quote. Attach a signed Procurement Integrity Representations and Restrictions form for each person and a signed Non-Disclosure Agreement form for each person not identified in the Task Order  Issuance Request.

		



		Sign and date the Task Order Quote and Contract and attach it to this request.



		

		Did the Task Order Quote or any Contract Holder identify any Organization Conflicts of Interest? □ Yes □ No

(See  Disclosure of Conflicts of Interest or Unfair Competitive Advantage in the Representations, Certifications and Other Statements of Contractors.)











		By signing below, you represent:

(1) You are authorized to submit this Task Order Contract Approval Request on behalf of Using Entity;

(2) The proposed Task Order Contract Price is reasonable;

(3) Knowledgeable program staff of the Using Entity have reviewed the Offeror’s Response to SPSAQ referenced in paragraph 6.2 of the April 2026 version of the Task Order Contract Terms and Conditions published as Attachment D to South Carolina Solicitation No. 5400029248, titled “IT Professional Services Framework Agreement.”; and

(4) The price for all Complementary Work does not exceed 15% of the Total Price.





		On behalf of the Using Entity, I request approval of the attached Task Order Contract and that the Vendor Manager provide such notice as required by the terms of the IT Professional Services Framework Agreement.



		AUTHORIZED SIGNATURE

		NAME AND TITLE OF SIGNER (Type or print)



		

		



		

		DATE



		

		



		



		You must submit the following:

· This Task Order Contract Approval Request, completed and signed, with the attachments indicated above

· The Task Order Quote and Contract, signed by the contractor and the Using Entity, and including all contract documents (except for the Task Order Contract Terms and Conditions, which are incorporated by reference)

· The basis for award, either a bid tabulation (if the award is to the lowest price responsive quote) or a summary score sheet, indicating evaluation criteria and weightings (if the award is to the TOQ representing the best value to the Using Entity)



		The Vendor Manager will return your request without action if you fail to provide explanations or include attachments. 



		[bookmark: DeliveryPoint]TASK ORDER CONTRACT APPROVAL REQUEST (Apr 2026)
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App. 9. Notice of Task Order Contract Award.docx
Notice of Task Order Contract Award (text only)

The State intends to award a task order contract noted below. Unless otherwise suspended or canceled, the award becomes final when approved by the Vendor Manager as to form and delivers an executed copy of the Task Order Quote and Contract to the Contractor.

If your quote was not accepted, you may request a debriefing within three business days after notice of award. Send your request to the Vendor Manager.



		Contract No.

		



		TOR ID Code:

		



		Awarded to:

		



		Total firm fixed contract price:

		



		Maximum duration of performance in calendar days from Award:

		



















Do not begin performance until all contract formation requirements have been met.
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App. 10. Non-Affiliation Certification.docx
Certification Regarding Non-Affiliation with other Awardees

[Please complete this form in accordance with the Ordering Guide and Solicitation No. 5400029248.]



I, the undersigned, ___________________________, on behalf of ___________________________ (hereinafter the “Offeror”), certify the following:



1. I am properly authorized on behalf of the Offeror to make the certifications herein.



2. I have conducted a thorough investigation and reasonable due diligence, including reviewing: (a) relevant corporate records and/or interviewing individuals with personal knowledge of the matters herein; (b) the list of awardees contained in the intent to award posted in connection with Lot No. _______ of Solicitation No. 5400029248 (the “Solicitation”), and the provisions of the Solicitation. 



3. I make the certifications herein based upon my personal and imputed knowledge of the facts and other relevant information which were reasonably available to me. 



4. Pursuant to the section titled “AWARD – RESTRICTION ON AFFILIATES” in article VI titled “AWARD CRITERIA” in the Solicitation, Offeror is not an “Affiliate” of any “Business” listed as an awardee in the intent to award posted in connection with the Solicitation.  



For purposes of this certification, the terms “Affiliate,” “Business” and “Ordering Guide” shall have the meanings ascribed them in the Solicitation.  





I have so certified this _____ day of __________, 20__.





______________________________

NAME  



______________________________

(signature)



_______________________________

(title)
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		TASK ORDER AMENDMENT No. x

IT Professional Services Framework Agreement

[bookmark: _Hlk142649589]Solicitation Number 5400029248



		Use this form for either a Change Order or Contract Modification.



		Job Location/Address: 

		



		Using Entity Name and Address: 

		



		TOC Description:

		



		Contract Lot: 

		

		TOR ID Code:

		



		 Contractor Name and Address

		Telephone

		Contract No.



		

		

		



		CHANGES TO TOC: 













[bookmark: _Hlk169189885]Except as provided herein, all terms and conditions of the Task Order Contract remain unchanged and remain in full force and effect. Using Entity and Contractor agrees that, notwithstanding any other term, the Task Order Contract Terms and Conditions (published as Attachment D to the Framework Agreement) shall be given full effect prior to the application of any other terms included in the Task Order Contract.







		In the applicable box below, Contractor must (1) enter the name and title of the individual signing this Task Order Modification on the Contractor’s behalf, and (2) sign this Amendment.







		By Contractor:



		Contractor agrees to perform all obligations set forth in, and in accordance with, the Task Order Contract, as amended by this Task Order Amendment, for the Total Price stated below. 



		Contractor certifies that it has complied with its obligation to disclose any actual or potential organizational conflict of interest (See “Organizational Conflict of Interest” provision).



		Contractor certifies that, to the best of its knowledge and belief, the cost or pricing data (as defined by 48 C.F.R. 2.101) submitted, either actually or by specific identification in writing, by the Offeror to the Using Entity in support of the proposed Amendment are accurate, complete, and current as of the date this Task Order Amendment is signed. (Applicable only if the pricing of the Amendment exceeds five hundred thousand, calculated as required by R. 19-445.2120(B)(1).)                                                       [Using Entity must check here □ if this certification is inapplicable to this TOC Amendment.]



		Contractor represents that, except for Complementary Work, if any, all Work falls within the scope of the Contract Lot identified above.  In addition, the price for all Complementary Work does not exceed 15% of the current Total Price of the Task Order Contract, and all Complementary Work falls wholly within one other Lot of the Framework Agreement.



		AUTHORIZED SIGNATURE

		TOTAL PRICE 

		[bookmark: _Hlk227246739]PRICE FOR ALL COMPLEMENTARY WORK (If applicable)



		

		

		



		NAME AND TITLE OF SIGNER (Type or print)

		DATE



		

		



		



		By Using Entity:



		AUTHORIZED SIGNATURE

		NAME AND TITLE OF SIGNER (Type or print)



		

		



		

		DATE



		

		



		



		Approved by Vendor Manager:



		AUTHORIZED SIGNATURE

		NAME AND TITLE OF SIGNER (Type or print)



		

		



		

		DATE



		

		



		



		TASK ORDER AMENDMENT (APR 2026)
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App. 12. Task Order Amendment Request.docx
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		TASK ORDER AMENDMENT REQUEST

[bookmark: SolicitationTypeDescription][bookmark: BuyerName][bookmark: WorkPhone]

IT Professional Services Framework Agreement

Solicitation Number 5400029248





		Job Location/Address:

		



		Using Entity/ Address:

		



		

		Name

		Telephone

		Email



		Using Entity Contact Lead:

		

		

		



		TOC Description:

		



		Contract Lot:

		



		Brief Description of Change to Work:

		



		



		The following questions and representations must be answered by a person 

authorized to place orders against the IT Professional Services Framework Agreement.



		



		1.

		

Yes

		

No

		

		The proposed Amendment to the TOC complies with all requirements of the Ordering Guide, Secondary Competition Process, and Limits on Task Order Contracts.



		2.

		

Yes

		

No

		

		Knowledgeable program staff of the Using Entity has evaluated the change to the Work and determined that no new Organizational Conflict of Interest has been created.



		3.

		

Yes

		

No

		

		Did the original TOC acquire any procurement-related services, such as preparing a scope of work, evaluating proposals, evaluating other vendors or their performance, or advising the Using Entity regarding the same? If yes, skip to 5. 



		4.

		

Yes

		

No

		

		Will the TOC, as modified, acquire any procurement-related services? If no, skip to 6.



		[bookmark: _Hlk142918372]5.

		

Yes

		

No

		

		Will the procurement-related services to be performed pursuant to the Work (original or as modified), if any, relate to any acquisitions other than those to be addressed by the original Work?  If no, skip to 6. If yes, identify any related or anticipated acquisition(s) and explain the role(s) the contractor will play in each.



		6.

		

Yes

		

No

		

		Is the proposed Amendment to the TOC related to any prior, current, or proposed TOC other than the TOC being modified? If yes, identifying each and describing the relationship between each of them and the Work in this Amendment.



		7.

		

Yes

		

No

		

		[bookmark: _Hlk227836551]If the Amendment of the TOC is executed, will the cumulative change (increase + decrease) in the original Total Price of the TOC, calculated as required by R. 19-445.2120(B)(1), exceed fifteen percent? If no, skip to 10. 



		8.

		

Yes

		

No

		

		I have attached a written explanation prepared by the Using Entity that explains the need for the Amendment and summarizes each addition and deletion to the Work, as well as the associated change in Price for each, as required by the Ordering Guide.



		9.

		

Yes

		

No

		

		I have determined the cumulative change (increase + decrease) in the original Total Price of the TOC is reasonable. If that cumulative change exceeds five hundred thousand dollars, I certify I have received cost or pricing data from the Contract Holder and reviewed it in making my determination. 



		10.

		

Yes

		

No

		

		Except for Complementary Work, if any, all Work for the entire TOC falls within the scope of the Contract Lot identified above.  In addition, the price for all Complementary Work for the entire TOC does not exceed 15% of the current Total Price of the Task Order Contract, and all Complementary Work falls wholly within one other Lot of the Framework Agreement. .



		11.

		

Yes

		

No

		

		All documents modifying the original TOC are attached to the proposed TOC Amendment.



		Explanations and attachments



		Identify any related or anticipated acquisition(s) and explain the role(s) the contractor will play in each (item no. 5)

		



		Identify every related TOC (prior, current, or proposed) and describe the relationship between each of them and the Work in this TOC. (item no. 6).

		



		Explain the need for the Amendment and summarize each addition and deletion to the Work, as well as the associated change in Price for each, as required by the Ordering Guide (item no. 8).

		



		



		By signing below, you represent that you are authorized to submit this Task Order Amendment Request 

on behalf of the Using Entity and that, after due inquiry, the foregoing answers and explanations 

are true, complete, and correct, to the best of your knowledge, information, and belief.



		AUTHORIZED SIGNATURE

		NAME AND TITLE OF SIGNER (Type or print)



		

		



		

		DATE



		

		



		



		The Vendor Manager will return your request without action if you fail to (a) submit the associated Task Order Amendment or (b) provide explanations or include attachments required above. 



		[bookmark: DeliveryPoint]TASK ORDER ISSUANCE REQUEST (APR 2026)
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		TASK ORDER ISSUANCE REQUEST

For completion by any using entity that is a “Governmental Body” as defined in S.C. Code Ann. § 11-35-310(18)

[bookmark: SolicitationTypeDescription][bookmark: BuyerName][bookmark: WorkPhone]

IT Professional Services Framework Agreement

Solicitation Number 5400029248





		THIS DOCUMENT CONTAINS CONFIDENTIAL SOURCE SELECTION INFORMATION THAT IS

PROTECTED FROM UNAUTHORIZED DISCLOSURE. See S.C. Code Ann. Reg. 19-445.2010.



		Using Entity/ Address:

		



		

		Name

		Telephone

		Email



		Using Entity Contact Lead:

		

		

		



		Contract Lot:

		



		Brief Description of Work:

		



		



		The following questions and representations must be answered by a procurement officer 

authorized to place orders against the IT Professional Services Framework Agreement.



		



		1.

		

Yes

		

No

		

		I have carefully reviewed the Ordering Guide, Secondary Competition Process Guide, and Limits on Using Task Orders. I will personally monitor this acquisition for compliance with their terms.



		2.

		

Yes

		

No

		

		Is the Using Entity required to acquire shared services from the Department of Administration’s Office of Technology and Information Services (OTIS)? See 2025 Act No. 69, Part 1B, § 117.107 ( as may be amended, renumbered, or succeeded in future appropriations acts ). If no, skip to item no. 4.



		3.

		

Yes

		

No

		

		Does the proposed Work include any shared services? If yes, provide an explanation why you are not acquiring the services from OTIS.



		4.

		

Yes

		

No

		

		Is the Using Entity required to obtain IT planning approval from OTIS? If no, skip to item no. 6.



		5.

		

Yes

		

No

		

		Is the proposed Work part of an IT Project? If yes, you must identify the Project and attach a copy of the approved IT Plan.



		6.

		

Yes

		

No

		

		The Using Entity has performed acquisition planning and conducted market research for this acquisition as required by Reg. 19‑445.2017.



		[bookmark: _Hlk142918372]7.

		

Yes

		

No

		

		Based on market research, the Using Entity prepared an adequate preliminary cost estimate, and the anticipated cost is less than 90% of the applicable lot limit in Attachment B titled “Limit on Using Task Order Contracts.”



		8.

		

Yes

		

No

		

		Knowledgeable program staff of the Using Entity have reviewed the “Organizational Conflicts of Interest Questionnaire.” (Note: you must identify the persons reviewing the questionnaire.)



		9.

		

Yes

		

No

		

		Did program staff identify any business or person in response to the Organizational Conflicts of Interest Questionnaire? (For each business or person identified you must attach a separate written explanation.)



		10.

		

Yes

		

No

		

		Will the proposed Task Order Contract (TOC) acquire any procurement-related services, such as preparing a scope of work, evaluating proposals, evaluating other vendors or their work, or advising the Using Entity regarding the same? If yes, provide a written explanation identifying any related or anticipated acquisition(s) and the role(s) the prospective task order contractor will play in each.



		11.

		

Yes

		

No

		

		Is the proposed TOC related to any prior, current, or proposed TOC? If yes, provide a written explanation identifying each and describing the relationship between each of them and the work in this proposed TOC. Include a description of any additional work the Using Entity anticipates will follow completion of this TOC.



		12.

		

Yes

		

No

		

		Using Entity staff has reviewed the “Task Order Contract Terms and Conditions,” Attachment D to the Framework Agreement, and determined that the terms are suitable for the proposed task order and acceptable to the Using Entity.



		13.

		

Yes

		

No

		

		No minimum qualifications or special standards of responsibility are included in the Task Order Request.



		14.

		

Yes

		

No

		

		Except for Complementary Work, if any, all Work falls within the scope of the Contract Lot identified above.



		15.

		

Yes

		

No

		

		I have provided the names of every person who will have access to the task order quotes. Include yourself. For each person identified, you must attach a signed Non-Disclosure Agreement.



		Explanations and attachments



		Explain why you are not acquiring the services from OTIS (item no. 3).

		



		Identify the IT Project and attach the IT Plan Approval (item no. 5).

		



		Identify the person(s) answering the OCI Questionnaire (item no. 8).

		



		Clearly identify any business(es) or person(s) listed in response to the OCI Questionnaire. Attach a written explanation for each (item no.9).

		



		Identify every related TOC and explain the relationship between each of them and the work in this proposed TOC. Include a description of any additional work the Using Entity anticipates will follow completion of this TOC (item no. 11).

		



		List the names of every person who will have access to the Task Order Quotes. Attach a signed Non-Disclosure Agreement form for each (item no. 15).

		



		



		By signing below, you represent that you are authorized to submit this task order issuance request 

on behalf of the Using Entity and that, after due inquiry, the foregoing answers and explanations 

are true, complete, and correct, to the best of your knowledge, information, and belief.



		AUTHORIZED SIGNATURE

		NAME AND TITLE OF SIGNER (Type or print)



		

		



		

		DATE



		

		



		



		You must submit the following:

· This Task Order Issuance Request, completed and signed, with any attachments indicated above.

· A Statement of Work, specifications, or other description, that reasonably describes the general scope, nature, complexity, and purpose of the services the Using Entity will acquire under the Task Order Contract in a manner that will enable a Contract Holder to offer a single, total, firm, fixed price for all tasks (including options) to be performed and property to be delivered under the order. The Statement of Work must not exceed the scope of a single lot under the Framework Agreement. Indicate in the statement of work whether the Contract Holder should include a technical proposal with its quote (usually required for best value awards), and if you require the identification and assignment of specific personnel.

· A completed Task Order Quote Request form, indicating the basis for award (low price or best value). If the basis for award is best value, you must enter the weightings for each evaluation criterion. If you intend to require identification and assignment of specific personnel you must also include (a) an evaluation factor with a assigned weighting for those personnel, and (b) the optional titled “Key Personnel” from the Optional Terms and Conditions.

· If you identify any additional documents in the Table of Contents (e.g., Optional Terms and Conditions or Additional (agency-specific) Terms and Conditions), you must attach them to the request. If your answer to item no. 10 is “yes,” you must include the optional clauses titled “Preventing Personal Conflicts of Interest” and, if appropriate, “Exclusion from Future Agency Contracts—Organizational Conflicts of Interest.”



		The Vendor Manager will return your request without action if you fail to provide explanations or include attachments. 



		[bookmark: DeliveryPoint]TASK ORDER ISSUANCE REQUEST (Apr 2026)
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