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SAP 

 

 State of South 
Carolina  

    
  Invitation For Bid  
  AMENDMENT 1 

     

 Solicitation: 
 Date Issued: 

 Procurement Officer: 
 Phone: 

 E-Mail Address: 
 Mailing Address: 

 5400029779 
 06/01/2026 
 Tamika Thomas 
 (864) 241-1224 
 ThomasTS@scdot.org  
 SCDOT Procurement Office 
 PO Box 191 
 Columbia SC 29202-0191 

  
  DESCRIPTION: DISTRICT 3 ENGINEERING JANITORIAL  
  USING GOVERNMENTAL UNIT: DEPARTMENT OF TRANSPORTATION   

  
 SUBMIT YOUR OFFER ON-LINE AT THE FOLLOWING URL: http://www.procurement.sc.gov   
 SUBMIT OFFER BY (Opening Date/Time): 06/16/2026 @ 14:30:00:00 (See "Deadline For Submission Of Offer" provision)  
 QUESTIONS MUST BE RECEIVED BY:  05/29/2026 @ 14:30:00:00 EXPIRED (See "Questions From Offerors" 
provision)  
 NUMBER OF COPIES TO BE SUBMITTED: ONE COPY ONLINE 
 CONFERENCE TYPE: SITE-VISIT  
 DATE & TIME: MAY 29, 2026 @ 10:00AM EXPIRED 
  
  
 (As appropriate, see "Conferences - Pre-Bid/Proposal" & "Site Visit" provisions) 

LOCATION:  
SCDOT DISTRICT 3 ENGINEERING 
OFFICE 
252 S. PLEASANTBURG DR. 
GREENVILLE, SC 29607  

  
 AWARD & 

AMENDMENTS 
Award will be posted on 06/22/2026. The award, this solicitation, any amendments, and any 
related notices will be posted at the following web address: http://www.procurement.sc.gov  

  
You must submit a signed copy of this form with Your Offer. By signing, You agree to be bound by the terms of 
the Solicitation. You agree to hold Your Offer open for a minimum of thirty (30) calendar days after the 
Opening Date. (See "Signing Your Offer" provision.) 
 NAME OF OFFEROR 
  
  
 (full legal name of business submitting the offer) 

Any award issued will be issued to, and the contract will be formed 
with, the entity identified as the Offeror. The entity named as the 
offeror must be a single and distinct legal entity. Do not use the 
name of a branch office or a division of a larger entity if the branch 
or division is not a separate legal entity, i.e., a separate corporation, 
partnership, sole proprietorship, etc. 

 AUTHORIZED SIGNATURE 
  
 (Person must be authorized to submit binding offer to contract on behalf of 
Offeror.) 

DATE SIGNED 
  
  

 TITLE 
  
 (business title of person signing above) 

 STATE VENDOR NO. 
  
 (Register to Obtain S.C. Vendor No. at www.procurement.sc.gov) 

 PRINTED NAME 
  
 (printed name of person signing above) 

 STATE OF INCORPORATION 
  
 (If you are a corporation, identify the state of incorporation.) 

  
 OFFEROR'S TYPE OF ENTITY: (Check one) (See "Signing Your Offer" provision.)  
  
 ___ Sole Proprietorship ___ Partnership ___ Other_____________________________ 
  
 ___ Corporate entity (not tax-exempt) ___ Corporation (tax-exempt) ___ Government entity (federal, state, or local) 

COVER PAGE - ON-LINE ONLY (MAR. 2015) 
SAP 
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AMENDMENTS TO SOLICITATION  
  
(a) The Solicitation may be amended at any time prior to opening. All actual and prospective Offerors should 
monitor the following web site for the issuance of Amendments: www.procurement.sc.gov (b) Offerors shall 
acknowledge receipt of any amendment to this solicitation (1) by signing and returning the amendment, (2) by 
identifying the amendment number and date in the space provided for this purpose on Page Two, (3) by letter, or 
(4) by submitting a bid that indicates in some way that the bidder received the amendment. (c) If this solicitation 
is amended, then all terms and conditions which are not modified remain unchanged.  
 
QUESTIONS FROM OFFERORS - AMENDMENT (JUN 2017) 
THE SOLICITATION IS AMENDED AS PROVIDED HEREIN. INFORMATION OR CHANGES RESULTING 
FROM QUESTIONS WILL BE SHOWN IN A QUESTION-AND-ANSWER FORMAT. ALL QUESTIONS 
RECEIVED HAVE BEEN REPRINTED BELOW. THE “STATE’S RESPONSE” SHOULD BE READ WITHOUT 
REFERENCE TO THE QUESTIONS. THE QUESTIONS ARE INCLUDED SOLELY TO PROVIDE A CROSS-
REFERENCE TO THE POTENTIAL OFFEROR THAT SUBMITTED THE QUESTION. QUESTIONS DO NOT 
FORM A PART OF THE CONTRACT; THE “STATE’S RESPONSE” DOES. ANY RESTATEMENT OF PART OR 
ALL OF AN EXISTING PROVISION OF THE SOLICITATION IN AN ANSWER DOES NOT MODIFY THE 
ORIGINAL PROVISION EXCEPT AS FOLLOWS: UNDERLINED TEXT IS ADDED TO THE ORIGINAL 
PROVISON. STRICKEN TEXT IS DELETED. [02-2A097-1] 
 
 
The following question was received regarding this solicitation. The response from SCDOT is below in red text. 

 
Question 1:  
To confirm -- SCDOT would provide all cleaning materials including all solutions, rags, and vacuums? 
 
SCDOT Response:  
No change: Please refer to Section II. SCOPE OF WORK/SPECIFICATIONS, under GENERAL 
REQUIREMENTS, The contractor shall provide numbers 1-3. In addition, refer to solicitation page 17, 
second and third paragraphs on the supplies SCDOT will provide and limited equipment for service. 
 
Question 2:  
Would SCDOT also provide PPE, or should we include the cost for PPE in our bid? Specifically, nitrile gloves, 
eye protection, and masks. 
 
SCDOT Response: 
Change: SCDOT will provide nitrile gloves. SCDOT will not provide other PPE gear such as eye 
protection and masks, or other gear that is not outlined within the solicitation. The Contractor is 
required to provide other PPE deemed necessary for their employees to perform services. The vendor 
should include the cost for PPE in the bid. 
 
Question 3:  
How many urinals, stalls, bathroom sinks and bathroom mirrors? 
 
SCDOT Response:  
Change: Please include the following restroom fixture inventory in the cleaning specifications: five (5) 
urinals, fourteen (14) toilet stalls, twenty-six (26) sinks, and twenty-two (22) mirrors. 
 
Question 4:  
How many break room areas? 
 
SCDOT Response: 
Change: There is a total of fifteen (15) breakrooms in the building. Each breakroom is different in size 
and not considered full size breakroom areas. There is one breakroom area that has two (benches for 
seating), three (small tables), and three (chairs) and two (2) vending machines in that area.  
 

http://www.procurement.sc.gov/
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Question 5:  
How often does the tiled entry way on floor one need to be cleaned and is it just mopping?   
 
SCDOT Response: 
No change: *Refer to solicitation page 17 for Weekly Cleaning Tasks and Days for cleaning. Three (3) 
days a week, Monday, Wednesday, and Friday.  
 
Question 6:  
Would it need to be stripped and waxed at any time during the contract period?  
 
SCDOT Response: 
No change: This service is not included in the solicitation for the contract. 
 
Question 7: 
To confirm -- the total space that would need to be cleaned is 44,500 square feet, which is 8,700 square feet per 
floor x 5 floors + 1,000 square feet for the Penthouse -- is this correct? 
 
SCDOT Response: 
No change: Yes, that is correct. 
 
Question 8: Do we line item additional services such as Strip and Wax, Carpet Cleaning, Pressure Washing, 
Parking lot Sweeping, etc. 
 
SCDOT Response: 
No change: This service is not included in the solicitation for the contract. 
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 III. SCOPE OF WORK/SPECIFICATIONS 
  

The South Carolina Department of Transportation (SCDOT) is soliciting bids for janitorial service at its District 
3 office facility which consists of a main building (10,560 sq. ft.) with five (5) floors plus a penthouse. Services 
shall be performed three (3) days a week (Monday, Wednesday, & Friday) weekly and monthly as outlined 
below. Cleaning shall be performed between the hours of 10:00AM – 6:00PM (negotiable). No cleaning shall 
be performed on State Holidays. The schedule of State Holidays can be found here: 

 
http://www.admin.sc.gov/humanresources/employee-information/benefits-and-leave/holiday-leave#Holiday 
Schedule 

The location for services is SCDOT DISTRICT 3 ENGINEERING OFFICE 252 S. PLEASANTBURG DRIVE 
GREENVILLE, SC 29607. 

 
Site Visit 

A non-mandatory site visit is scheduled for May 19, 2026 @ 10:00 AM EXPIRED at the address above. This 
walkthrough allows potential contractors to ask questions and observe the areas outlined in the Scope of Work. 

General Requirements 

The Contractor shall provide: 

1. All supervision, labor, vacuums and/or other equipment, and supplies necessary to complete the work. 
2. Vacuums that work best for your staff needs are responsibility of the vendor to provide. 
3. If the vendor chooses to use other products it is the vendor’s responsibility to provide those products 

related to EPA-registered disinfectants, non-toxic, low-odor, and environmentally friendly cleaning 
products shall be used for all cleaning tasks.  

4. Vendor products shall not be delivered to the SCDOT location unless there is an employee from the 
agency to accept and sign for the delivery. SCDOT staff will not be responsible for nor sign off on vendor 
orders. 

5. If the contractor stores supplies on-site the corresponding Material Safety Data Sheet (MSDS) must be 
included and a copy furnished to the District 3 Mechanical Engineer. 

6. Daily cleaning services will cover approximately 8,700 square feet of occupied office space pe floor and 
1,000 square feet in the penthouse. There are 44,500 cleanable square footage space. 

7. Professionally trained staff who are in uniform or wear identification badges while on duty. Uniforms shall 
be clean, neat, and clearly display the contractor’s name or company logo to ensure easy identification 
by SCDOT personnel and visitors.  

8. Adequate supervision and periodic quality control checks to ensure compliance with contract 
specifications.  

9. Full adherence to all applicable OSHA, DHEC, and SCDOT regulations.  
 

Important Safety Notes 

1. Cross-contamination is strictly prohibited. Rags/clothes/tools used in restroom or shower areas shall not 
be used elsewhere.  

2. Cleaning supplies stored on-site shall be accompanied by up-to-date Material Safety Data Sheets (MSDS) 
for all chemicals and products.  

3. The cleaning storage area shall be kept clean, organized, and secured at all times.  
 

Building Access and Security 

1. The SCDOT District 3 Engineering facility is secured and occupied mainly during the week between the 
hours of 7:00AM -5:00PM.  

2. All Contractor personnel shall present valid, government-issued photo identification, a Contractor 
identification card, or be in uniform displaying the Contractor name upon each entry to the premises for 
security and access verification.   

3. All Contractor personnel shall sign in upon arrival and sign out departing from the facility at the front desk 
on the first-floor administrative desk. The visitors’ sign-in sheet will be available each day. 

http://www.admin.sc.gov/humanresources/employee-information/benefits-and-leave/holiday-leave%23Holiday%20Schedule
http://www.admin.sc.gov/humanresources/employee-information/benefits-and-leave/holiday-leave%23Holiday%20Schedule
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SCDOT will supply approved cleaning supplies, carts, cleaning material, and limited equipment for service. 
Equipment varies from heavy Hoover vacuums and lightweight Milwaukee cordless vacuums. These are 
available to the vendor to use if needed. Milwaukee vacuums are not to be used on the 5th floor or penthouse 
floors. 

 
SCDOT will supply soap, toilet paper, tri-fold paper towels, trash can liners, etc. SCDOT will provide contractors 
with a janitorial closet that will store equipment and supplies. SCDOT will provide nitrile gloves.  

 
The office building consists of offices, cubicles, vending machine areas, breakrooms, staircases, elevators, 
and restrooms. The men’s restrooms have stalls, urinals, and sinks. The women’s restrooms have stalls and 
sinks. There is a total of twenty-one (21) restrooms in the building as follows: 

 
Restrooms:  

Three (3) restrooms on the 1st floor 
Two (2) restrooms on the 2nd floor 
Three (3) restrooms on the 3rd floor 
Two (2) restrooms on the 4th floor  
Ten (10) restrooms on the 5th floor 
One (1) restroom on the 6th floor penthouse 
 

*Note which includes a total of five (5) urinals, fourteen (14) toilet stalls, twenty-six (26) sinks, and 
twenty-two (22) mirrors. 

 
Breakrooms:  
There is a total of fifteen (15) breakrooms in the building. Each breakroom is different in size and not 
considered full size breakroom areas. There is one breakroom area that has two (benches for seating), 
three (small tables), and three (chairs) and two (2) vending machines in that area.  
 
Staircases:  
Two (2) staircases 
 
Elevators: 
Two (2) elevators 
 

There are three (3) floor mats total to be serviced. Two (2) in the front as you enter the building and one (1) at the 
back door. 
 
There are five (5) shredders total to be emptied once a week and as needed. 
 
1st Floor: One shredder on the Administration side in the copier room 
2nd Floor: One shredder on the Procurement/OSHA side next to the water cooler 
3rd Floor: One shredder on the Construction side next to the copier 
5th Floor: One on Maintenance side and One on Permits side in the copier room 
 
A minimum of two (2) contracted employees to perform the Scope of Work outlined below. 

 
  Weekly Cleaning Tasks per Month (Monday, Wednesday, and Friday) 

  The following tasks shall be completed each day: 

1. Floors in each area (Carpet, Vinyl and Tile): 
• Vacuum with a 4-level filtration system or equivalent. 
• Ensure surfaces are dry, slip-resistant, and free of dirt or build-up. 
• All hard surfaces are to be damp mopped using a neutral cleaner and microfiber mopping 

2. Restrooms and Shower Area: 
• Clean and disinfect toilets, urinals, sinks, faucets, counters, and mirrors.  
• The men’s and women’s restroom toilets, toilet seats, under the lip of the toilets, toilet bowls, and 
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toilet base shall be cleaned, disinfected, and deodorized to ensure that toilets are free of all soils, 
spots, splatters, stains, and all other residues. Any towels/rags/clothes used to clean, disinfect, 
and deodorize the toilet and areas around the toilet shall not be used to clean any other area of 
this building.   

• Clean and disinfect shower, including curtain, drain, walls, and fixtures. Located on the 1st floor 
and Penthouse as needed. 

• Restock toilet paper, paper towels, and soap dispensers. 
• Replace trash liners and empty trash.  

3. Office, Conference Rooms and Kitchen Areas: 
• Dust all office furniture 
• Restock paper towels, hand soap and/or soap dispensers 
• Clean and disinfect kitchen surfaces including counters, sinks, faucet handles, tables, microwave 

(interior &exterior), & refrigerator (exterior).  
• No restroom-cleaning rags/towels/tools shall be used in the office and kitchen areas.  

4. Trash Removal: 
• Empty all trash receptacles and replace liners.  
• Dispose of ALL trash in the designated container located at the SCDOT Salt Shed.  

5. Glass and Entry/Exit Areas: 
• Clean glass on all entry doors (interior and exterior), including frames.  

• Vacuum and clean all door mats (interior and exterior) and areas beneath.  
• Vacuum walk-off mats (front entrance and rear of building) 
• All areas above and below normal eye level will be dusted using a cotton cleaning cloth. 

6. Shelving, Windowsills, Vents, etc.: 
• All areas above and below normal eye level will be dusted using a damp cleaning cloth. This includes 

high shelves, partition tops, windowsills, ceiling vents, pictures and other                                                                             
• Dry dust all blinds. Total of 335 blinds                                                                                                               

. 
7. Staircases (Service performed as instructed below) 
• Staircases are to be vacuumed or swept using a vacuum with a 4-level filtration system or equivalent.

 (Left Wing 6 flights, Right Wing 5 flights, Penthouse staircase). 
• Main floor and first flight of stairs are to be serviced Monday and Friday only. These areas 

experience much heavier traffic, resulting in more dirt and trash that requires consistent 
attention on these specific days. 

• Main floor to the sixth floor stairs are to be serviced entirely on Fridays. 
8. Lobby areas and rear exit: 
• Replace Sanitizer units as needed                                                                                                                                    

9. Elevators 
• Elevators are to be swept or vacuumed using a vacuum with a 4-level filtration system or equivalent. 
• Damp mopped using a neutral cleaner and microfiber mopping.  
• Elevator doors, controls and walls are to be cleaned of all fingerprints and marks with a  

cotton cleaning cloth and disinfectant. 
10. Shredders: All floors 
• Empty small and large shredders as needed or requested. Some areas may require attention more 

than once a week. 
11. Waste Receptacles Outdoors 
• Area: There are three (3) outdoor waste receptacles total to be serviced. One (1) in the front entrance and 

two (2) at the rear of the building. 
• Empty the large waste receptacles and replace trash liners. 

12. Water coolers (estimated 11 coolers) 
• Remove and restock water jugs and water cups from each cooler as needed.  
• Please review the water delivery schedule provided to ensure that all empty water jugs are removed 
from each floor before the next delivery and placed downstairs on the first floor in the designated room for 
the vendor to pick up and replace jugs that are accounted for.  
• That schedule will be provided and left in the designated janitorial room for your convenience after the 
Contract is awarded. 
 

All trash will be disposed of in the central disposal area in the 8-yard container provided behind the building 
at the end of each day.         
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Missed cleaning due to State Holiday closing, hazardous weather or vendor issues will be rescheduled on 
an alternate day agreed on by both the Contractor and SCDOT contact. SCDOT Contact information will be 
provided after the Contract is awarded. 

   

SEE BIDDING SCHEDULE 
  
See Bidding Schedule [03-3005-1] 
  
 
DELIVERY/PERFORMANCE LOCATION -- SPECIFIED (JAN 2006) 
  
After award, all deliveries shall be made and all services provided to the following address, unless otherwise 
specified: SCDOT DISTRICT 3 ENGINEERING OFFICE  
          252 S. PLEASANTBURG DRIVE  
          GREENVILLE, SC 29607 [03-3030-1] 
  
DELIVERY DATE -- PURCHASE ORDER (JAN 2006) 
  
All items shall be delivered within ten (10) days after receipt of purchase order. [03-3038-1] 
  
 
 


	 Vacuum and clean all door mats (interior and exterior) and areas beneath.
	 Vacuum walk-off mats (front entrance and rear of building)
	 All areas above and below normal eye level will be dusted using a cotton cleaning cloth.

