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	 State of South Carolina 
   
  Fixed Price Bid  
   Replaces FPB # 5400020720  
IMPORTANT NOTICE: The state has opted to issue a completely new document as an administrative fix which incorporates changes to the Scope of Work (SOW) to replace Solicitation 5400020720. Existing vendors with contracts supporting 5400020720 DO NOT need to submit a new bid.           
	 Solicitation:
 Date Issued:
 Procurement Officer:
 Phone:
 E-Mail Address:
 Mailing Address:
	 5400029785
[bookmark: _GoBack] 06/10/2026
 Ashish V. Kansupada
 803.896.9068
 Ashish.Kansupada@schousing.com 
 SC State Housing Authority
 Attn: Ashish Kansupada
 300-C Outlet Pointe Blvd.
 Columbia SC 29210


 
	  DESCRIPTION:  Underwriting Reviews for SC Housing Mort  

	  USING GOVERNMENTAL UNIT:  SC State Housing Finance & Development Authority  

	 SUBMIT YOUR OFFER ON-LINE AT THE FOLLOWING URL: http://www.procurement.sc.gov  

	 SUBMIT OFFER BY (Opening Date/Time): 02/18/2021 15:00:00 (See "Deadline For Submission Of Offer" provision) 

	 QUESTIONS MUST BE RECEIVED BY: 01/20/2021 12:00:00  (See "Questions From Offerors" provision) 

	 NUMBER OF COPIES TO BE SUBMITTED: Submit response online 

	 CONFERENCE TYPE: Not Applicable 
 DATE & TIME:   
 
 (As appropriate, see "Conferences - Pre-Bid/Proposal" & "Site Visit" provisions)
	 LOCATION: Not Applicable 


 
	 AWARD & AMENDMENTS
	Award will be posted on 02/24/2021. The award, this solicitation, any amendments, and any related notices will be posted at the following web address: http://www.procurement.sc.gov 


 
	You must submit a signed copy of this form with Your Offer. By signing, You agree to be bound by the terms of the Solicitation. You agree to hold Your Offer open for a minimum of thirty (30) calendar days after the Opening Date. (See "Signing Your Offer" provision.)

	 NAME OF OFFEROR
 
 
 (full legal name of business submitting the offer)
	Any award issued will be issued to, and the contract will be formed with, the entity identified as the Offeror. The entity named as the offeror must be a single and distinct legal entity. Do not use the name of a branch office or a division of a larger entity if the branch or division is not a separate legal entity, i.e., a separate corporation, partnership, sole proprietorship, etc.

	 AUTHORIZED SIGNATURE
 
 (Person must be authorized to submit binding offer to contract on behalf of Offeror.)
	DATE SIGNED
 
 

	 TITLE
 
 (business title of person signing above)
	 STATE VENDOR NO.
 
 (Register to Obtain S.C. Vendor No. at www.procurement.sc.gov)

	 PRINTED NAME
 
 (printed name of person signing above)
	 STATE OF INCORPORATION
 
 (If you are a corporation, identify the state of incorporation.)


 
	 OFFEROR'S TYPE OF ENTITY: (Check one) (See "Signing Your Offer" provision.) 
  ___ Sole Proprietorship ___ Partnership ___ Other_____________________________
 
 ___ Corporate entity (not tax-exempt) ___ Corporation (tax-exempt) ___ Government entity (federal, state, or local)


COVER PAGE - ON-LINE ONLY (MAR. 2015)
[bookmark: SECTION_0B]SAP
[bookmark: SC_01_015_1]SAP
 PAGE TWO 
 (Return Page Two with Your Offer) 
	HOME OFFICE ADDRESS (Address for offeror's home office / principal place of business) 
 
 
 
	NOTICE ADDRESS (Address to which all procurement and contract related notices should be sent.) (See "Notice" clause) 
 
 
 
____________________________     
Area Code - Number - Extension 
_________________________________________________  
E-mail Address


 
	PAYMENT ADDRESS (Address to which payments will be sent.) (See "Payment" clause) 
 
 
 
 
____Payment Address same as Home Office Address
____Payment Address same as Notice Address   (check only one)
	ORDER ADDRESS (Address to which purchase orders will be sent) (See "Purchase Orders and "Contract Documents" clauses) 
 
 
 
 
____Order Address same as Home Office Address
____Order Address same as Notice Address   (check only one)


 
	ACKNOWLEDGMENT OF AMENDMENTS
Offerors acknowledges receipt of amendments by indicating amendment number and its date of issue. (See "Amendments to Solicitation" Provision)

	Amendment No.
	Amendment Issue Date
	Amendment No.
	Amendment Issue Date
	Amendment No.
	Amendment Issue Date
	Amendment No.
	Amendment Issue Date

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


 
	DISCOUNT FOR PROMPT PAYMENT
(See "Discount for Prompt Payment" clause)
	10 Calendar Days (%)
	20 Calendar Days (%)
	30 Calendar Days (%)
	_____Calendar Days (%)


 
	PREFERENCES - A NOTICE TO VENDORS (SEP. 2009): On June 16, 2009, the South Carolina General Assembly rewrote the law governing preferences available to in-state vendors, vendors using in-state subcontractors, and vendors selling in-state or US end products. This law appears in Section 11-35-1524 of the South Carolina Code of Laws. A summary of the new preferences is available at www.procurement.sc.gov/preferences  .  ALL THE PREFERENCES MUST BE CLAIMED AND ARE APPLIED BY LINE ITEM, REGARDLESS OF WHETHER AWARD IS MADE BY ITEM OR LOT. VENDORS ARE CAUTIONED TO CAREFULLY REVIEW THE STATUTE BEFORE CLAIMING ANY PREFERENCES. THE REQUIREMENTS TO QUALIFY HAVE CHANGED. IF YOU REQUEST A PREFERENCE, YOU ARE CERTIFYING THAT YOUR OFFER QUALIFIES FOR THE PREFERENCE YOU'VE CLAIMED. IMPROPERLY REQUESTING A PREFERENCE CAN HAVE SERIOUS CONSEQUENCES.  [11-35-1524(E)(4)&(6)] Preferences do not apply to Fixed Price Bids per SC Consolidated Procurement Code Section 11-35-1524, E (3)


 
	PREFERENCES - ADDRESS AND PHONE OF IN-STATE OFFICE: Please provide the address and phone number for your in-state office in the space provided below. An in-state office is necessary to claim either the Resident Vendor Preference (11-35-1524(C)(1)(i)&(ii)) or the Resident Contractor Preference (11-35-1524(C)(1)(iii)). Accordingly, you must provide this information to qualify for the preference. An in-state office is not required, but can be beneficial, if you are claiming the Resident Subcontractor Preference (11-35-1524(D)).
Preferences do not apply to Fixed Price Bids per SC Consolidated Procurement Code Section 11-35-1524, E (3)
   ____In-State Office Address same as Home Office Address  ____In-State Office Address same as Notice Address (check only one)

	 PAGE TWO (SEP 2009)
	
	 End of PAGE TWO
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I. SCOPE OF SOLICITATION
 
[bookmark: SC_01_1010_1]ACQUIRE SERVICES (JAN 2006)
 
The purpose of this solicitation is to acquire services complying with the enclosed description and/or specifications and conditions. [01-1010-1]
 
[bookmark: SC_01_1040_1]MAXIMUM CONTRACT PERIOD - ESTIMATED (JAN 2006)
 
Start date: 05/12/2026 End date: 03/18/2028. Dates provided are estimates only. Any resulting contract will begin on the date specified in the notice of award. See clause entitled "Term of Contract - Effective Date/Initial Contract Period". 

Any contract created with this solicitation will expire 03/18/2028.
 
[bookmark: SECTION_IIA]SAP
 
II. INSTRUCTIONS TO OFFERORS - A. GENERAL INSTRUCTIONS
 
[bookmark: SC_02_2A003_3]DEFINITIONS, CAPITALIZATION, AND HEADINGS (DEC 2015)
 
CLAUSE HEADINGS USED IN THIS SOLICITATION ARE FOR CONVENIENCE ONLY AND SHALL NOT BE USED TO CONSTRUE MEANING OR INTENT. EVEN IF NOT CAPITALIZED, THE FOLLOWING DEFINITIONS ARE APPLICABLE TO ALL PARTS OF THE SOLICITATION, UNLESS EXPRESSLY PROVIDED OTHERWISE.
 
AMENDMENT means a document issued to supplement the original solicitation document.
AUTHORITY means the State Fiscal Accountability Authority or its successor in interest.
BUSINESS means any corporation, partnership, individual, sole proprietorship, joint stock company, joint venture, or any other legal entity. [11-35-310(3)]
CHANGE ORDER means any written alteration in specifications, delivery point, rate of delivery, period of performance, price, quantity, or other provisions of any contract accomplished by mutual agreement of the parties to the contract. [11-35-310(4)]
CONTRACT See clause entitled Contract Documents & Order of Precedence.
CONTRACT MODIFICATION means a written order signed by the procurement officer, directing the contractor to make changes which the clause of the contract titled "Changes," if included herein, authorizes the Procurement Officer to order without the consent of the contractor. [11-35-310(9)]
CONTRACTOR means the Offeror receiving an award as a result of this solicitation.
COVER PAGE means the top page of the original solicitation on which the solicitation is identified by number. Offerors are cautioned that Amendments may modify information provided on the Cover Page.
OFFER means the bid or proposal submitted in response this solicitation. The terms Bid and Proposal are used interchangeably with the term Offer.
OFFEROR means the single legal entity submitting the offer. The term Bidder is used interchangeably with the term Offeror. See bidding provisions entitled Signing Your Offer and Bid/Proposal As Offer To Contract.
PAGE TWO means the second page of the original solicitation, which is labeled Page Two.
PROCUREMENT OFFICER means the person, or his successor, identified as such on either the Cover Page, an amendment, or an award notice.
YOU and YOUR means Offeror.
SOLICITATION means this document, including all its parts, attachments, and any Amendments.
STATE means the Using Governmental Unit(s) identified on the Cover Page.
SUBCONTRACTOR means any person you contract with to perform or provide any part of the work.
US or WE means the using governmental unit.
USING GOVERNMENTAL UNIT means the unit(s) of government identified as such on the Cover Page. If the Cover Page identifies the Using Governmental Unit as "Statewide Term Contract," the phrase "Using Governmental Unit" means any South Carolina Public Procurement Unit [11-35-4610(5)] that has submitted a Purchase Order to you pursuant to the contract resulting from this solicitation. Reference the clauses titled "Purchase Orders" and "Statewide Term Contract."
WORK means all labor, materials, equipment, services, or property of any type, provided or to be provided by the Contractor to fulfill the Contractor's obligations under the Contract.
[02-2A003-3]
 
[bookmark: SC_02_2A005_1]ADDITIONAL DEFINITIONS (SC HOUSING)

AT CLOSING CONDITIONS means – set of defined items that must be satisfied at or before the time of closing/consummation of the mortgage loan in order to comply with program eligibility 

CONDITION(S) means – request for additional documentation to complete or clarify previously provided information in order for the underwriter to make a final decision on eligibility

CONDITIONAL COMMITTMENT means – The conditional commitment, often referred to as the “Certificate of Eligibility (COE)” is the final loan approval listing any at closing conditions that the lender must comply with and deliver with the closed loan file for purchase

DETERMINATION means – is the approval or denial of loan eligibility and program compliance in accordance with published program guides and manuals in place at the time of review.  


AMENDMENTS TO SOLICITATION (JAN 2004)
 
(a) The Solicitation may be amended at any time prior to opening. All actual and prospective Offerors should monitor the following web site for the issuance of Amendments: www.procurement.sc.gov (b) Offerors shall acknowledge receipt of any amendment to this solicitation (1) by signing and returning the amendment, (2) by identifying the amendment number and date in the space provided for this purpose on Page Two, (3) by letter, or (4) by submitting a bid that indicates in some way that the bidder received the amendment. (c) If this solicitation is amended, then all terms and conditions which are not modified remain unchanged. [02-2A005-1]
 
[bookmark: SC_02_2A007_1]AUTHORIZED AGENT (FEB 2015)
 
All authority regarding this procurement is vested solely with the responsible Procurement Officer. Unless specifically delegated in writing, the Procurement Officer is the only government official authorized to bind the government with regard to this procurement or the resulting contract. [02-2A007-1]
 
AWARD NOTIFICATION (MAR 2024)

Notice regarding any award, cancellation of award, or extension of award will be posted at the location and on the date specified on the Cover Page or, if applicable, the most recent notice of extension of award. Should the contract resulting from this Solicitation have a total or potential value more than one hundred thousand dollars, such notice will be sent electronically to all Offerors responding to the Solicitation. Unless a written notice of intent to protest is timely filed pursuant to Section 11-35-4210(1)(b) or the award is otherwise suspended or canceled, the award will be effective on the calendar day (including weekends and holidays) immediately following the seventh business day after such notice is given. [02-2A010-3] 

[bookmark: SC_02_2A015_1]BID/PROPOSAL AS OFFER TO CONTRACT (JAN 2004)
 
By submitting Your Bid or Proposal, You are offering to enter into a contract with the Using Governmental Unit(s). Without further action by either party, a binding contract shall result upon final award. Any award issued will be issued to, and the contract will be formed with, the entity identified as the Offeror on the Cover Page. An Offer may be submitted by only one legal entity; "joint bids" are not allowed. [02-2A015-1]
 
[bookmark: SC_02_2A020_1]BID ACCEPTANCE PERIOD (JAN 2004)
 
In order to withdraw Your Offer after the minimum period specified on the Cover Page, You must notify the Procurement Officer in writing. [02-2A020-1]
 
[bookmark: SC_02_2A025_1]BID IN ENGLISH and DOLLARS (JAN 2004)
 
Offers submitted in response to this solicitation shall be in the English language and in US dollars, unless otherwise permitted by the Solicitation. [02-2A025-1]
 
CERTIFICATE OF INDEPENDENT PRICE DETERMINATION (MAR 2024): 

GIVING FALSE, MISLEADING, OR INCOMPLETE INFORMATION ON THIS CERTIFICATION MAY RENDER YOU SUBJECT TO PROSECUTION UNDER SECTION 16-9-10 OF THE SOUTH CAROLINA CODE OF LAWS AND OTHER APPLICABLE LAWS. 
(a) By submitting an offer, the offeror certifies that-
(1) The prices in this offer have been arrived at independently, without, for the purpose of restricting competition, any consultation, communication, or agreement with any other offeror or competitor relating to—
(i) Those prices;
(ii) The intention to submit an offer; or
(iii) The methods or factors used to calculate the prices offered.
(2) The prices in this offer have not been and will not be knowingly disclosed by the offeror, directly or indirectly, to any other offeror or competitor before bid opening (in the case of a sealed bid solicitation) or contract award (in the case of a negotiated solicitation) unless otherwise required by law; and
(3) No attempt has been made or will be made by the offeror to induce any other concern to submit or not to submit an offer for the purpose of restricting competition.
(b) Each signature on the offer is considered to be a certification by the signatory that the signatory-
(1) Is the person in the offeror’s organization responsible for determining the prices being offered in this bid or proposal, and that the signatory has not participated and will not participate in any action contrary to paragraphs (a)(1) through (a)(3) of this certification; or
(2)(i) Has been authorized, in writing, to act as agent for the offeror’s principals in certifying that those principals have not participated, and will not participate in any action contrary to paragraphs (a)(1) through (a)(3) of this certification [As used in this subdivision (b)(2)(i), the term “principals” means the person(s) in the offeror’s organization responsible for determining the prices offered in this bid or proposal];
(ii) As an authorized agent, does certify that the principals referenced in subdivision (b)(2)(i) of this certification have not participated, and will not participate, in any action contrary to paragraphs (a)(1) through (a)(3) of this certification; and
(iii) As an agent, has not personally participated, and will not participate, in any action contrary to paragraphs (a)(1) through (a)(3) of this certification.
(c) If the offeror deletes or modifies paragraph (a)(2) of this certification, the offeror must furnish with its offer a signed statement setting forth in detail the circumstances of the disclosure.  [02-2A032-1]
 
[bookmark: SC_02_2A035_1]CERTIFICATION REGARDING DEBARMENT AND OTHER RESPONSIBILITY MATTERS (JAN 2004)
 
(a) (1) By submitting an Offer, Offeror certifies, to the best of its knowledge and belief, that-
 
(i) Offeror and/or any of its Principals-
 
(A) Are not presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts by any state or federal agency;
(B) Have not, within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against them for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (Federal, state, or local) contract or subcontract; violation of Federal or state antitrust statutes relating to the submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, or receiving stolen property; and
(C) Are not presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, commission of any of the offenses enumerated in paragraph (a)(1)(i)(B) of this provision.
 
(ii) Offeror has not, within a three-year period preceding this offer, had one or more contracts terminated for default by any public (Federal, state, or local) entity.
 
(2) "Principals," for the purposes of this certification, means officers; directors; owners; partners; and, persons having primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; head of a subsidiary, division, or business segment, and similar positions).
 
(b) Offeror shall provide immediate written notice to the Procurement Officer if, at any time prior to contract award, Offeror learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.
 
(c) If Offeror is unable to certify the representations stated in paragraphs (a)(1), Offer must submit a written explanation regarding its inability to make the certification. The certification will be considered in connection with a review of the Offeror's responsibility. Failure of the Offeror to furnish additional information as requested by the Procurement Officer may render the Offeror nonresponsible.
 
(d) Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render, in good faith, the certification required by paragraph (a) of this provision. The knowledge and information of an Offeror is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.
 
(e) The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was placed when making award. If it is later determined that the Offeror knowingly or in bad faith rendered an erroneous certification, in addition to other remedies available to the State, the Procurement Officer may terminate the contract resulting from this solicitation for default.
[02-2A035-1]
 
[bookmark: SC_02_2A040_2]CODE OF LAWS AVAILABLE (JAN 2006)
 
The South Carolina Code of Laws, including the Consolidated Procurement Code, is available at:
http://www.scstatehouse.gov/code/statmast.php 
 
The South Carolina Regulations are available at:
http://www.scstatehouse.gov/coderegs/statmast.php 
 
[02-2A040-2]
 
DISCLOSURE OF CONFLICTS OF INTEREST OR UNFAIR COMPETITIVE ADVANTAGE (JUL 2023)

(“OCI FAQ for Contractors” is available at www.procurement.sc.gov)
(a) You certify that, after reasonable inquiry, to the best of your knowledge and belief: (1) your offer identifies any services that relate to either this solicitation or the work and that have already been performed by you, a proposed subcontractor, or an affiliated business or consultant of either; and (2) there are no relevant facts or circumstances that may give rise to an actual or potential organizational conflict of interest, as defined in S.C. Code Ann. Reg. 19-445.2127, or that your offer identifies and explains any unfair competitive advantage you may have in competing for the proposed contract and any actual or potential conflicts of interest that may arise from your participation in this competition or your receipt of an award.
(b) If you, a proposed subcontractor, or an affiliated business or consultant of either, have an unfair competitive advantage or an actual or potential conflict of interest, the State may withhold award. Before withholding award on these grounds, the State will notify you of the concerns and provide a reasonable opportunity for you to respond. The State may consider efforts to avoid or mitigate such concerns, including restrictions on future activities.
(c) The certification in paragraph (a) of this provision is a material representation of fact upon which the State will rely when considering your offer for award. [02-2A047-3]
 
[bookmark: SC_02_2A050_1]DEADLINE FOR SUBMISSION OF OFFER (JAN 2004)
 
Any offer received after the Procurement Officer of the governmental body or his designee has declared that the time set for opening has arrived, shall be rejected unless the offer has been delivered to the designated purchasing office or the governmental body's mail room which services that purchasing office prior to the opening. [R.19-445.2070(G)] [02-2A050-1]
 
[bookmark: SC_02_2A065_1]DRUG FREE WORK PLACE CERTIFICATION (JAN 2004)
 
By submitting an Offer, Contractor certifies that, if awarded a contract, Contractor will comply with all applicable provisions of The Drug-free Workplace Act, Title 44, Chapter 107 of the South Carolina Code of Laws, as amended. [02-2A065-1]
 
[bookmark: SC_02_2A070_2]DUTY TO INQUIRE (FEB 2015)
 
Offeror, by submitting an Offer, represents that it has read and understands the Solicitation and that its Offer is made in compliance with the Solicitation. Offerors are expected to examine the Solicitation thoroughly and should request an explanation of any ambiguities, discrepancies, errors, omissions, or conflicting statements in the Solicitation. Failure to do so will be at the Offeror's risk. All ambiguities, discrepancies, errors, omissions, or conflicting statements in the Solicitation shall be interpreted to require the better quality or greater quantity of work and/or materials, unless otherwise directed by amendment. Offeror assumes responsibility for any patent ambiguity in the Solicitation that Offeror does not bring to the State's attention. See clause entitled "Questions from Offerors." [02-2A070-2]
 
[bookmark: SC_02_2A075_2]

ETHICS CERTIFICATE (MAY 2008)
 
By submitting an offer, the offeror certifies that the offeror has and will comply with, and has not, and will not, induce a person to violate Title 8, Chapter 13 of the South Carolina Code of Laws, as amended (ethics act). The following statutes require special attention: Section 8-13-700, regarding use of official position for financial gain; Section 8-13-705, regarding gifts to influence action of public official; Section 8-13-720, regarding offering money for advice or assistance of public official; Sections 8-13-755 and 8-13-760, regarding restrictions on employment by former public official; Section 8-13-775, prohibiting public official with economic interests from acting on contracts; Section 8-13-790, regarding recovery of kickbacks; Section 8-13-1150, regarding statements to be filed by consultants; and Section 8-13-1342, regarding restrictions on contributions by contractor to candidate who participated in awarding of contract. The state may rescind any contract and recover all amounts expended as a result of any action taken in violation of this provision. If contractor participates, directly or indirectly, in the evaluation or award of public contracts, including without limitation, change orders or task orders regarding a public contract, contractor shall, if required by law to file such a statement, provide the statement required by Section 8-13-1150 to the procurement officer at the same time the law requires the statement to be filed. [02-2A075-2]

MULTIPLE OFFERS (MAR 2024): 

Offerors may submit more than one Offer, provided that each Offer has significant differences other than price. Each separate Offer must satisfy all Solicitation requirements. If this solicitation is an Invitation for Bids, each separate offer must be submitted or uploaded as a separate document and must clearly indicate that it is a separate offer. If this solicitation is a Request for Proposals, multiple offers may be submitted or uploaded as one document, provided that you clearly differentiate between each offer and you submit a separate cost proposal for each offer, if applicable. [02-2A079-1]
 
[bookmark: SC_02_2A080_1]OMIT TAXES FROM PRICE (JAN 2004)
 
Do not include any sales or use taxes in Your price that the State may be required to pay. [02-2A080-1]

PRICING (MAR 2024): 

(a) Fixed Price. If a fixed price is required, award will not be made on an Offer if the total possible price to the State cannot be determined. (b) Price Reasonableness: Any offer may be rejected if the Procurement Officer determines in writing that it is unreasonable as to price. (c) Unbalanced Pricing. The State will analyze all offers with separately priced line items or subline items to determine if the prices are unbalanced. Unbalanced pricing exists when, despite an acceptable total evaluated price, the price of one or more line items is significantly over or understated. The responsible procurement officer may reject an offer as unreasonably priced if she determines that unbalanced pricing increases performance risk (e.g., it is so unbalanced as to be tantamount to allowing an advance payment) or could result in payment of unreasonably high prices. S.C. Code Ann. Reg. 19-445.2122C. [02-2A082-2]

[bookmark: SC_02_2A083_1]OPEN TRADE REPRESENTATION (JUN 2015)
 
By submitting an Offer, Offeror represents that Offeror is not currently engaged in the boycott of a person or an entity based in or doing business with a jurisdiction with whom South Carolina can enjoy open trade, as defined in SC Code Section 11-35-5300. [02-2A083-1]
 
PROTESTS (MAY 2024):  

(a) If you are aggrieved in connection with the solicitation or award of the contract, you may be entitled to protest, but only as provided in Section 11-35-4210. To protest the solicitation or an amendment, your written protest must be received within fifteen Days of the date the applicable solicitation document is issued. To protest an award, (i) written notice of your intent to protest must be received within seven Business Days of the date the award notice is posted, and (ii) your actual written protest must be received within fifteen Days of the date the award notice is posted. Time periods are computed in accordance with Section 11-35-310(13) and the definitions for Day and Business Day. Both protests and notices of intent to protest must be received by the appropriate Chief Procurement Officer (CPO). See clause entitled "Protest-CPO." (b) Pursuant to Section 11-35-410, documents directly connected to a procurement activity may be available within five days after request. All document requests should be directed to DocReq@mmo.sc.gov.  If a protest is pending, the protestant’s lawyer may access otherwise unavailable information by applying to the CPO for the issuance of a protective order. Additional information is available at www.procurement.sc.gov/legal [02-2A085-3] 
[bookmark: SC_02_2A087_1]
PROHIBITED COMMUNICATIONS AND DONATIONS (FEB 2015)
 
Violation of these restrictions may result in disqualification of your offer, suspension or debarment, and may constitute a violation of law. 
 
 (a) During the period between publication of the solicitation and final award, you must not communicate, directly or indirectly, with the Using Governmental Unit or its employees, agents or officials regarding any aspect of this procurement activity,  unless otherwise approved in writing by the Procurement Officer. All communications must be solely with the Procurement Officer. [R. 19-445.2010] 
 
 (b) You are advised to familiarize yourself with Regulation 19-445.2165, which restricts donations to a governmental entity with whom you have or seek to have a contract. You represent that your offer discloses any gifts made, directly or through an intermediary, by you or your named subcontractors to or for the benefit of the Using Governmental Unit during the period beginning eighteen months prior to the Opening Date. [R. 19-445.2165] [02-2A087-1] 
 
[bookmark: SC_02_2A090_1]PUBLIC OPENING (JAN 2004)
 
Offers will be publicly opened at the date/time and at the location identified on the Cover Page, or last Amendment, whichever is applicable. [02-2A090-1]
 
[bookmark: SC_02_2A095_2]QUESTIONS FROM OFFERORS (FEB 2015)
 
(a) Any prospective offeror desiring an explanation or interpretation of the solicitation, drawings, specifications, etc., must request it in writing. Questions regarding the original solicitation or any amendment must be received by the Procurement Officer no later than five (5) days prior to opening unless an earlier date is stated on the Cover Page. Label any communication regarding your questions with the name of the procurement officer, and the solicitation's title and number. Oral explanations or instructions will not be binding. [See R. 19-445.2042(B)] Any information given a prospective offeror concerning a solicitation will be furnished promptly to all other prospective offerors as an Amendment to the solicitation, if that information is necessary for submitting offers or if the lack of it would be prejudicial to other prospective offerors. See clause entitled "Duty to Inquire. “We will not identify you in our answer to your question.” (b) The State seeks to permit maximum practicable competition. Offerors are urged to advise the Procurement Officer -- as soon as possible -- regarding any aspect of this procurement, including any aspect of the Solicitation that unnecessarily or inappropriately limits full and open competition. [See R. 19-445.2140] [02-2A095-2] 
 
[bookmark: SC_02_2A100_1]REJECTION/CANCELLATION (JAN 2004)
 
The State may cancel this solicitation in whole or in part. The State may reject any or all proposals in whole or in part. [SC Code Section 11-35-1710 & R.19-445.2065] [02-2A100-1]
 
[bookmark: SC_02_2A105_2]RESPONSIVENESS (MAR 2024) 

(a) Award will not be made on a nonresponsive offer. An offer is nonresponsive (i) if it does not constitute an unambiguous offer to enter into a contract with the State, or (ii) if it imposes conditions inconsistent with, or does not unambiguously agree to, the solicitation’s material requirements. (b) Bid as Specified. Offers for supplies or services other than those specified will not be considered unless authorized by the Solicitation. [02-2A105-3]
 
[bookmark: SC_02_2A115_1]SIGNING YOUR OFFER (JAN 2004)
 
Every Offer must be signed by an individual with actual authority to bind the Offeror. (a) If the Offeror is an individual, the Offer must be signed by that individual. If the Offeror is an individual doing business as a firm, the Offer must be submitted in the firm name, signed by the individual, and state that the individual is doing business as a firm. (b) If the Offeror is a partnership, the Offer must be submitted in the partnership name, followed by the words by its Partner, and signed by a general partner. (c) If the Offeror is a corporation, the Offer must be submitted in the corporate name, followed by the signature and title of the person authorized to sign. (d) An Offer may be submitted by a joint venturer involving any combination of individuals, partnerships, or corporations. If the Offeror is a joint venture, the Offer must be submitted in the name of the Joint Venture and signed by every participant in the joint venture in the manner prescribed in paragraphs (a) through (c) above for each type of participant. (e) If an Offer is signed by an agent, other than as stated in subparagraphs (a) through (d) above, the Offer must state that is has been signed by an Agent. Upon request, Offeror must provide proof of the agent's authorization to bind the principal. [02-2A115-1]
[bookmark: SC_02_2A120_3]STATE OFFICE CLOSINGS (JAN 2004)
 
If an emergency or unanticipated event interrupts normal government processes so that offers cannot be received at the government office designated for receipt of bids by the exact time specified in the solicitation, the time specified for receipt of offers will be deemed to be extended to the same time of day specified in the solicitation on the first work day on which normal government processes resume. In lieu of an automatic extension, an Amendment may be issued to reschedule bid opening. If state offices are closed at the time a pre-bid or pre-proposal conference is scheduled, an Amendment will be issued to reschedule the conference. Useful information may be available at: https://scemd.org/closings/
[02-2A120-3]
 
[bookmark: SC_02_2A125_2]DISCLOSURE OF YOUR BID / PROPOSAL & SUBMITTING CONFIDENTIAL DATA (FEB 2021) 

(a) According to Section 11-35-410, any person submitting a document in response or with regard to any solicitation or other request must “comply with instructions provided in the solicitation for marking information exempt from public disclosure. Information not marked as required by the applicable instructions may be disclosed to the public.” IF YOU IDENTIFY YOUR ENTIRE RESPONSE AS EXEMPT FROM PUBLIC DISCLOSURE, OR IF YOU DO NOT SUBMIT A REDACTED COPY AS REQUIRED, THE STATE MAY, IN ITS SOLE DISCRETION, DETERMINE YOUR BID OR PROPOSAL NONRESPONSIVE AND INELIGIBLE FOR AWARD. (b) By submitting a response to this solicitation or request, Offeror agrees to the public disclosure of every page, or portion thereof, of every document regarding this solicitation or request that was submitted at any time prior to entering into a contract (including, but not limited to, documents contained in a response, documents submitted to clarify a response, and documents submitted during negotiations), unless the page, or portion thereof, was redacted and conspicuously marked “Trade Secret” or “Confidential” or “Protected,” (2) agrees that any information not redacted and marked, as required by these bidding instructions, as a “Trade Secret” is not a trade secret as defined by the Trade Secrets Act, and (3) agrees that, notwithstanding any claims or markings otherwise, any prices, commissions, discounts, or other financial figures used to determine the award, as well as the final contract amount, are subject to public disclosure. (c) If your offer includes any information that you claim is exempt from public disclosure, you must submit one complete copy of your offer from which you have removed or concealed such information (the redacted copy). Except for the information removed or concealed, the redacted copy must be identical to your original offer. (d) Do not mark your entire response (bid, proposal, quote, etc.) as confidential, trade secret, or protected. If only portions of a page are subject to some protection, do not redact the entire page. The redacted copy must reflect the same pagination as the original and show the empty space from which information was redacted. The Procurement Officer must be able to view, search, copy and print the redacted copy without a password. If your response, or any part thereof, is improperly marked as confidential or trade secret or protected, the State may, in its sole discretion, determine it nonresponsive. (e) On the redacted copy, you must identify the basis of your claim by marking each redaction as follows: You must separately mark with the word “CONFIDENTIAL” every page, or portion thereof, that you redacted and claim as exempt from public disclosure because it is either (1) a trade secret as defined in Section 30-4-40(a)(1) of the Freedom of Information Act, or (2) privileged and confidential, as that phrase is used in Section 11-35-410. You must separately mark with the words “TRADE SECRET” every page, or portion thereof, that you redacted and claim as exempt from public disclosure as a trade secret pursuant to Section 39-8-20 of the Trade Secrets Act. You must separately mark with the word “PROTECTED” every page, or portion thereof, that you redacted and claim as exempt from public disclosure pursuant to Section 11-35- 1810. All markings must be conspicuous; use color, bold, underlining, or some other method in order to conspicuously distinguish the mark from the other text. (f) In determining whether to release documents, the State will detrimentally rely on your redaction and marking of documents, as required by these bidding instructions, as being either “Confidential” or “Trade Secret” or “Protected.” By submitting a response, you agree to defend, indemnify and hold harmless the State of South Carolina, its agencies, officers and employees, from every claim, demand, loss, expense, cost, damage or injury, including attorney’s fees, arising out of or resulting from withholding information by the State of South Carolina or any of its agencies, that you have redacted or marked as “Confidential” or “Trade Secret” or “Protected.” (All references to S.C. Code of Laws.) [02-2A125-3]
 
[bookmark: SC_02_2A130_2]SUBMITTING A PAPER OFFER OR MODIFICATION (MAR 2015)
 
Unless specifically instructed otherwise in the solicitation, you should submit your offer or modification in accordance with the clause titled "ON-LINE BIDDING INSTRUCTIONS." Paper offers are discouraged. If you must submit a paper offer or modification the following instructions apply. (a) All prices and notations should be printed in ink or typewritten. Errors should be crossed out, corrections entered and initialed by the person signing the bid. Do not modify the solicitation document itself (including bid schedule). (b) (1) All copies of the offer or modification, and any other documents required to be submitted with the offer shall be enclosed in a sealed, opaque envelope or package. (2) Submit your offer or modification to the address on the Cover Page. (3) The envelope or package must show the time and date specified for opening, the solicitation number, and the name and address of the bidder. If the offer or modification is sent by mail or special delivery service (UPS, Federal Express, etc.), the outermost envelope or wrapper must be labeled "OFFER ENCLOSED" on the face thereof. (c) If you are responding to more than one solicitation, submit each offer in a separate envelope or package. (d) Submit the number of copies indicated on the Cover Page. (e) Facsimile or e-mail offers, modifications, or withdrawals, will not be considered unless authorized by the Solicitation. [02-2A130-2]
 
VENDOR REGISTRATION MANDATORY (MAR 2024)
 
You must have a state vendor number to be eligible to submit an offer. To obtain a state vendor number, visit www.procurement.sc.gov and select Doing Business with Us. Then select New Vendor Registration. (To determine if your business is already registered, go to "Vendor Search"). Upon registration, you will be assigned a state vendor number. Vendors must keep their vendor information current. If you are already registered and know your User ID and Password, you can update your information by selecting Update Vendor Registration. If you need to update information but do not have your User ID/Password, you must complete a new vendor registration and On Step 9 – Messages to Administration indicate “Update vendor number” with your existing 10-digit vendor number. (Please note that vendor registration does not substitute for any obligation to register with the S.C. Secretary of State or S.C. Department of Revenue. You can register with the agencies at South Carolina Business One Stop, http://scbos.sc.gov ) [02-2A145-2] 
[bookmark: SC_02_2A150_1]
WITHDRAWAL OR CORRECTION OF OFFER (JAN 2004)
 
Offers may be withdrawn by written notice received at any time before the exact time set for opening. If the Solicitation authorizes facsimile offers, offers may be withdrawn via facsimile received at any time before the exact time set for opening. A bid may be withdrawn in person by a bidder or its authorized representative if, before the exact time set for opening, the identity of the person requesting withdrawal is established and the person signs a receipt for the bid. The withdrawal and correction of Offers is governed by S.C. Code Section 11-35-1520 and Regulation 19-445.2085. [02-2A150-1]
 
[bookmark: SECTION_IIB]SAP
 
II. INSTRUCTIONS TO OFFERORS -- B. SPECIAL INSTRUCTIONS
 
[bookmark: SC_02_2B105_2]ON-LINE BIDDING INSTRUCTIONS (MAR 2015)
 
(a) Mandatory Registration. You must register before you can submit an offer on line! See clause entitled "VENDOR REGISTRATION MANDATORY."
(b) Steps for On-Line Bidding
 1 The link provided on the solicitation's Cover Page will take you to our web based on-line bidding system, where you will enter and/or upload your offer.
 2 Follow the general user instructions posted at www.procurement.sc.gov under the heading "Submitting Offers."
 3 Confirm your offer has a status of "submitted" by refreshing the "RFx and Auctions" screen.
 Only offers with a status of "submitted" have been received by the State. 
 Offers with a status of "saved" have not been received. 
 4 Save or print a copy of your offer using the "Print Preview" button after your offer has been submitted.
[02-2B105-2]
 
[bookmark: SC_02_2B122_1]PROTEST - CPO - MMO ADDRESS (MAR 2024)
 
Any protest must be addressed to the Chief Procurement Officer, Materials Management Office, and submitted in writing 
 (a) by email to protest-mmo@mmo.state.sc.us, or 
 (b) by post or delivery to 1201 Main Street, Suite 600, Columbia, SC 29201. [02-2B122-2] 

RESPONSIVENESS – CORRECTION OF NON-CONFORMITY (MAR 2024)

Offerors will not be given an opportunity to correct any material nonconformity. Any deficiency resulting from a minor informality may be cured or waived at the sole discretion of the Procurement Officer. [02-2B127-1]
[bookmark: SC_02_2B170_1]
UNIT PRICES REQUIRED (JAN 2006)
 
Unit price to be shown for each item. [02-2B170-1]
 
[bookmark: SECTION_III]SAP
 
III. SCOPE OF WORK/SPECIFICATIONS
 
[bookmark: SC_03_3005_1]SPECIFICATIONS

Contractor shall:
1. Analyze all loans for bond compliance as established in the South Carolina Housing Homebuyer Manual (Attachment B), applicable program guides (Attachment E- F), and in compliance with procedures provided by SCSHFDA upon final award, underwriting and post closing/final documents for the processing and underwriting review of Mortgage Revenue Bond (MRB) or To Be Announced(TBA). 
2. Review documentation provided by the Lender via e-docs to SCSHFDA. This includes borrowers’ checklists, electronic appraisal, closing documents and all requested documentation required for approval documentation.
3. Provide an initial determination within twenty-four (24) hours of receipt of files.
4. Notify to SCSHFDA’s Mortgage Production Underwriting Manager or Director of Mortgage Production of any delay beyond two (2) business days
5. Condition the file and email the applicable contact with the Lending Partner listed on the Eligibility Package Checklist with any additional required documentation and copy underwriting@schousing.com affirming the file has been reviewed and determination made.
6. Review all conditions forwarded from lender.
7. Ensure twenty-four (24) hour from receipt of documentation to determine acceptability of condition(s).
8. Ensure that file is eligible for the applicable SC Housing Program, and prepare a Conditional Commitment listing any “At Closing Conditions” or “Prior to Purchase” conditions required. Forward all approval documentation to the applicable contact with the Lending Partner listed on the Eligibility Package or Post Closing Checklist.
9. Email the final Eligibility Package to underwriting@schousing.com and the final purchase package to postclose@schousing.com and include all conditions and any additional trailing documentation.
10. Aid in documenting appropriate responses to any quality control audit findings as requested by SCSHFDA. 
11. Keep all determination documentation (notes, copies, etc.) for a period of 180 days or until the closing and purchase is completed, whichever is greater.
12. Immediately notify SCSHFDA’s Mortgage Production Underwriting Manager or Director of Mortgage Production of any delay beyond two (2) business days.
13. Must have the ability to perform all three stages of the eligibility review in its entirety.  This includes Eligibility Determination, review of the closed loan file and obtaining and processing all final loan documentation to complete the file eligibility process.

Contractor will not provide:

1. Full credit or collateral reviews.

ADDITIONAL REQUIREMENTS
1. Travel
While traveling on official business of the State, travel and subsistence expenses shall be allowed in accordance with the State of South Carolina Employee State Per Diem Guidelines  
2. Business Requirements
Contractor must hold and maintain a Federal Identification Number (FEIN) or Limited Liability Company (LLC) for the term of the contract
[bookmark: SC_03_3030_1]DELIVERY/PERFORMANCE LOCATION -- SPECIFIED (JAN 2006)
 
After award, all deliveries shall be made and all services provided to the following address, unless otherwise specified: 

SC State Housing Finance and Development Authority
300-C Outlet Pointe Blvd. 
Columbia, SC 29210 
[03-3030-1]
[bookmark: SECTION_IV] SAP
 
IV. INFORMATION FOR OFFERORS TO SUBMIT
 
[bookmark: SC_04_4010_2]INFORMATION FOR OFFERORS TO SUBMIT -- GENERAL 
 
You shall submit a signed Cover Page and Page Two. If you submit your offer electronically, you must upload an image of a signed Cover Page and Page Two. Your offer should include all other information and documents requested in this part and in parts II.B. Special Instructions; III. Scope of Work; V. Qualifications; VIII. Bidding Schedule/Price Proposal; and any appropriate attachments addressed in Part IX. Attachments to Solicitations. You should submit a summary of all insurance policies you have or plan to acquire to comply with the insurance requirements stated herein, if any, including policy types; coverage types; limits, sub-limits, and deductibles for each policy and coverage type; the carrier's A.M. Best rating; and whether the policy is written on an occurrence or claims-made basis. [04-4010-2]

In addition to information in Section III, V, VI and VIII of this solicitation, Offeror must explain how it will:

1. Analyze all loans for bond compliance as established in the South Carolina Housing Homebuyer Manual (Attachment B), applicable program guides (Attachments C, E and F), and procedures provided by SCSHFDA. 
2. Provide an initial determination within twenty-four (24) hours of receipt of files.
3. Review all conditions forwarded from lender.

Offeror must sign and submit the confidentiality statement found in Section IX – Attachments (Attachment B).

Offeror must provide evidence of a valid Federal Identification Number (FEIN) or Limited Liability Company (LLC).

 

[bookmark: SECTION_V]SAP
 
V. QUALIFICATIONS
 
[bookmark: SC_05_5005_2]QUALIFICATIONS OF OFFEROR (MAR 2015)
 
(1) To be eligible for award, you must have the capability in all respects to perform fully the contract requirements and the integrity and reliability which will assure good faith performance. We may also consider a documented commitment from a satisfactory source that will provide you with a capability. We may consider information from any source at any time prior to award. We may elect to consider (i) key personnel, any predecessor business, and any key personnel of any predecessor business, including any facts arising prior to the date a business was established, and/or (ii) any subcontractor you identify. (2) You must promptly furnish satisfactory evidence of responsibility upon request. Unreasonable failure to supply requested information is grounds for rejection. (3) Corporate subsidiaries are cautioned that the financial capability of an affiliated or parent company will not be considered in determining financial capability; however, we may elect to consider any security, e.g., letter of credit, performance bond, parent-company corporate guaranty, that you offer to provide. Instructions and forms to help assure acceptability are posted on procurement.sc.gov, link to "Standard Clauses & Provisions." [05-5005-2] 
 
[bookmark: SC_05_5015_2]QUALIFICATIONS -- REQUIRED INFORMATION (Modified)
 
Submit the following information or documentation for you and for any subcontractor (at any tier level) that you identify pursuant to the clause titled Subcontractor - Identification. Err on the side of inclusion. You represent that the information provided is complete. (a) The general history and experience of the business in providing work of similar size and scope. (b) Information reflecting the current financial position. Include the most current financial statement and financial statements for the last two fiscal years. If the financial statements have been audited in accordance with the following requirements, provide the audited version of those statements. [Reference Statement of Financial Accounting Concepts No. 5 (FASB, December, 1984), as amended.] (c) A detailed, narrative statement listing the three most recent, comparable contracts (including contact information) which have been performed. For each contract, describe how the supplies or services provided are similar to those requested by this solicitation, and how they differ. (d) A list of every business for which supplies or services substantially similar to those sought with this solicitation have been provided, at any time during the past three years. (e) A list of every South Carolina public body for which supplies or services have been provided at any time during the past three years, if any. (f) List of failed projects, suspensions, debarments, and significant litigation. 

In addition to the information above, submit the following information:

Offeror must have a minimum of three (3) or more years of mortgage lending experience in the areas of processing, closing, and underwriting residential mortgage loans, to include but not limited to calculating: 
· compliance income
· first-time homebuyer determinations
· program eligibility requirements
· review of close loan documentation
 
[bookmark: SC_05_5030_2]SUBCONTRACTOR -- IDENTIFICATION (FEB 2015)
 
If you intend to subcontract, at any tier level, with another business for any portion of the work and that portion either (1) exceeds 10% of your cost, (2) involves access to any "government information," as defined in the clause entitled "Information Security - Definitions," if included, or (3) otherwise involves services critical to your performance of the work (err on the side of inclusion), your offer must identify that business and the work which they are to perform. Identify potential subcontractors by providing the business name, address, phone, taxpayer identification number, and point of contact. In determining your responsibility, the state may contact and evaluate your proposed subcontractors. [05-5030-2] 
 
[bookmark: SECTION_VI]SAP
 
VI. AWARD CRITERIA
 
[bookmark: SC_06_6023_1]AWARD CRITERIA -- FIXED PRICE BIDDING (Modified)
 
Award will be made to all responsive and responsible Offerors. 

Page 
Page 
[bookmark: SC_06_6045_1]
BIDS RECEIVED AFTER AWARD -- FIXED PRICE BIDDING (JAN 2006)
 
Offerors not responding to the initial solicitation may be added to the awarded vendors list provided the bidder furnishes evidence of responsibility and responsiveness to the State's original fixed price bid as authorized by the solicitation. [06-6045-1]

[bookmark: SC_06_6057_1]COMPETITION FROM PUBLIC ENTITIES (JAN 2006)
 
If a South Carolina governmental entity submits an offer, the Procurement Officer will, when determining the lowest offer, add to the price provided in any offers submitted by non-governmental entities a percentage equivalent to any applicable sales or use tax. S.C. Code Ann. Regs 117-304.1 (Supp. 2004). [06-6057-1]
 
[bookmark: SECTION_VIIA]SAP
 
VII. TERMS AND CONDITIONS -- A. GENERAL
 
[bookmark: SC_07_7A004_2]ASSIGNMENT, NOVATION, AND CHANGE OF NAME, IDENTITY, OR STRUCTURE (FEB 2015)
 
(a) Contractor shall not assign this contract, or its rights, obligations, or any other interest arising from this contract, or delegate any of its performance obligations, without the express written consent of the responsible procurement officer. The foregoing restriction does not apply to a transfer that occurs by operation of law (e.g., bankruptcy; corporate reorganizations and consolidations, but not including partial asset sales). Notwithstanding the foregoing, contractor may assign monies receivable under the contract provided that the state shall have no obligation to make payment to an assignee until thirty days after contractor (not the assignee) has provided the responsible procurement officer with (i) proof of the assignment, (ii) the identity (by contract number) of the specific state contract to which the assignment applies, and (iii) the name of the assignee and the exact address or account information to which assigned payments should be made. (b) If contractor amends, modifies, or otherwise changes its name, its identity (including its trade name), or its corporate, partnership or other structure, or its FEIN, contractor shall provide the procurement officer prompt written notice of such change. (c) Any name change, transfer, assignment, or novation is subject to the conditions and approval required by Regulation 19-445.2180, which does not restrict transfers by operation of law. [07-7A004-2]
 
[bookmark: SC_07_7A005_2]BANKRUPTCY - GENERAL (FEB 2015)
 
(a) Notice. In the event the Contractor enters into proceedings relating to bankruptcy, whether voluntary or involuntary, the Contractor agrees to furnish written notification of the bankruptcy to the Using Governmental Unit. This notification shall be furnished within two (2) days of the initiation of the proceedings relating to the bankruptcy filing. This notification shall include the date on which the bankruptcy petition was filed, the identity of the court in which the bankruptcy petition was filed, and a listing of all State contracts against which final payment has not been made. This obligation remains in effect until final payment under this Contract. (b) Termination. This contract is voidable and subject to immediate termination by the State upon the contractor's insolvency, including the filing of proceedings in bankruptcy. [07-7A005-2]
 
[bookmark: SC_07_7A010_1]CHOICE-OF-LAW (JAN 2006)
 
The Agreement, any dispute, claim, or controversy relating to the Agreement, and all the rights and obligations of the parties shall, in all respects, be interpreted, construed, enforced and governed by and under the laws of the State of South Carolina, except its choice of law rules. As used in this paragraph, the term "Agreement" means any transaction or agreement arising out of, relating to, or contemplated by the solicitation. [07-7A010-1]
 
CONTRACT DOCUMENTS & ORDER OF PRECEDENCE (MAY 2024)

(a) Any contract resulting from this solicitation shall consist of the following documents: (1) the solicitation, as amended, (2) your offer, as amended, (3) any statement reflecting the State’s final acceptance (a/k/a “award”), and (4) purchase orders. These documents shall be read to be consistent and complementary. Any conflict among these documents shall be resolved by giving priority to these documents in the order listed above. (b) The terms and conditions of documents (1) through (4) above shall apply notwithstanding any additional or different terms and conditions in any other document, including without limitation, (i) any instrument submitted by the State other than a purchase order, (ii) any invoice or other document submitted by Contractor, or (iii) any privacy policy, terms of use, or end user agreement. Except as otherwise allowed by the solicitation, the terms and conditions of all such documents and any purchase orders shall be void and of no effect. (c) No contract, license, or other agreement containing contractual terms and conditions will be signed by any Using Governmental Unit. Any document signed or otherwise agreed to by persons other than the Procurement Officer shall be void and of no effect. [07-7A015-3]
  
[bookmark: SC_07_7A020_1]DISCOUNT FOR PROMPT PAYMENT (JAN 2006)
 
(a) Discounts for prompt payment will not be considered in the evaluation of offers. However, any offered discount will form a part of the award, and will be taken if payment is made within the discount period indicated in the offer by the offeror. As an alternative to offering a discount for prompt payment in conjunction with the offer, offerors awarded contracts may include discounts for prompt payment on individual invoices.
 
(b) In connection with any discount offered for prompt payment, time shall be computed from the date of the invoice. If the Contractor has not placed a date on the invoice, the due date shall be calculated from the date the designated billing office receives a proper invoice, provided the state annotates such invoice with the date of receipt at the time of receipt. For the purpose of computing the discount earned, payment shall be considered to have been made on the date that appears on the payment check or, for an electronic funds transfer, the specified payment date. When the discount date falls on a Saturday, Sunday, or legal holiday when Federal Government offices are closed and Government business is not expected to be conducted, payment may be made on the following business day.
[07-7A020-1]
 
[bookmark: SC_07_7A025_1]DISPUTES (JAN 2006)
 
(1) Choice-of-Forum. All disputes, claims, or controversies relating to the Agreement shall be resolved exclusively by the appropriate Chief Procurement Officer in accordance with Title 11, Chapter 35, Article 17 of the South Carolina Code of Laws, or in the absence of jurisdiction, only in the Court of Common Pleas for, or a federal court located in, Richland County, State of South Carolina. Contractor agrees that any act by the government regarding the Agreement is not a waiver of either the government's sovereign immunity or the government's immunity under the Eleventh Amendment of the United States Constitution. As used in this paragraph, the term "Agreement" means any transaction or agreement arising out of, relating to, or contemplated by the solicitation. (2) Service of Process. Contractor consents that any papers, notices, or process necessary or proper for the initiation or continuation of any disputes, claims, or controversies relating to the Agreement; for any court action in connection therewith; or for the entry of judgment on any award made, may be served on Contractor by certified mail (return receipt requested) addressed to Contractor at the address provided as the Notice Address on Page Two or by personal service or by any other manner that is permitted by law, in or outside South Carolina. Notice by certified mail is deemed duly given upon deposit in the United States mail. [07-7A025-1]
 
[bookmark: SC_07_7A030_1]EQUAL OPPORTUNITY (JAN 2006)
 
Contractor is referred to and shall comply with all applicable provisions, if any, of Title 41, Part 60 of the Code of Federal Regulations, including but not limited to Sections 60-1.4, 60-4.2, 60-4.3, 60-250.5(a), and 60-741.5(a), which are hereby incorporated by reference. [07-7A030-1]
 
[bookmark: SC_07_7A035_1]FALSE CLAIMS (JAN 2006)
 
According to the S.C. Code of Laws Section 16-13-240, "a person who by false pretense or representation obtains the signature of a person to a written instrument or obtains from another person any chattel, money, valuable security, or other property, real or personal, with intent to cheat and defraud a person of that property is guilty" of a crime. [07-7A035-1]
 
[bookmark: SC_07_7A040_1]FIXED PRICING REQUIRED (JAN 2006)
 
Any pricing provided by contractor shall include all costs for performing the work associated with that price. Except as otherwise provided in this solicitation, contractor's price shall be fixed for the duration of this contract, including option terms. This clause does not prohibit contractor from offering lower pricing after award. [07-7A040-1]
 
[bookmark: SC_07_7A045_2]NO INDEMNITY OR DEFENSE (FEB 2015)
 
Any term or condition is void to the extent it requires the State to indemnify, defend, or pay attorney's fees to anyone for any reason. [07-7A045-2]
 
[bookmark: SC_07_7A050_1]NOTICE (MAY 2024)

(A) After award, any notices shall be in writing and shall be deemed duly given (1) upon actual delivery, if delivery is by hand, (2) upon receipt by the transmitting party of automated confirmation or answer back from the recipient’s device if delivery is by telex, telegram, facsimile, or electronic mail, or (3) ten days after deposit into the United States mail, if postage is prepaid, a return receipt is requested, and either registered or certified mail is used. (B) Notice to contractor shall be to the address identified as the Notice Address on Page Two. Notice to the state shall be to the Procurement Officer’s address on the Cover Page. Either party may designate a different address for notice by giving notice in accordance with this paragraph. [07-7A050-2]  
 
[bookmark: SC_07_7A053_1]

OPEN TRADE (JUN 2015)
 
During the contract term, including any renewals or extensions, Contractor will not engage in the boycott of a person or an entity based in or doing business with a jurisdiction with whom South Carolina can enjoy open trade, as defined in SC Code Section 11-35-5300. [07-7A053-1]
 
[bookmark: SC_07_7A055_3]PAYMENT and INTEREST (FEB 2015)
 
(a) The State shall pay the Contractor, after the submission of proper invoices or vouchers, the prices stipulated in this contract for supplies delivered and accepted or services rendered and accepted, less any deductions provided in this contract. Unless otherwise specified herein, including the purchase order, payment shall not be made on partial deliveries accepted by the Government. (b) Unless otherwise provided herein, including the purchase order, payment will be made by check mailed to the payment address on "Page Two." (c) Notwithstanding any other provision, payment shall be made in accordance with S.C. Code Section 11-35-45, or Chapter 6 of Title 29 (real property improvements) when applicable, which provides the Contractor's exclusive means of recovering any type of interest from the Owner. Contractor waives imposition of an interest penalty unless the invoice submitted specifies that the late penalty is applicable. Except as set forth in this paragraph, the State shall not be liable for the payment of interest on any debt or claim arising out of or related to this contract for any reason. (d) Amounts due to the State shall bear interest at the rate of interest established by the South Carolina Comptroller General pursuant to Section 11-35-45 ("an amount not to exceed fifteen percent each year"), as amended, unless otherwise required by Section 29-6-30. (e) Any other basis for interest, including but not limited to general (pre- and post-judgment) or specific interest statutes, including S.C. Code Ann. Section 34-31-20, are expressly waived by both parties. If a court, despite this agreement and waiver, requires that interest be paid on any debt by either party other than as provided by items (c) and (d) above, the parties further agree that the applicable interest rate for any given calendar year shall be the lowest prime rate as listed in the first edition of the Wall Street Journal published for each year, applied as simple interest without compounding. (f) The State shall have all of its common law, equitable and statutory rights of set-off. [07-7A055-3]
 
[bookmark: SC_07_7A060_1]PUBLICITY (JAN 2006)
 
Contractor shall not publish any comments or quotes by State employees, or include the State in either news releases or a published list of customers, without the prior written approval of the Procurement Officer. [07-7A060-1]
 
[bookmark: SC_07_7A065_1]PURCHASE ORDERS (JAN 2006)
 
Contractor shall not perform any work prior to the receipt of a purchase order from the using governmental unit. The using governmental unit shall order any supplies or services to be furnished under this contract by issuing a purchase order. Purchase orders may be used to elect any options available under this contract, e.g., quantity, item, delivery date, payment method, but are subject to all terms and conditions of this contract. Purchase orders may be electronic. No particular form is required. An order placed pursuant to the purchasing card provision qualifies as a purchase order. [07-7A065-1]
 
[bookmark: SC_07_7A075_1]SURVIVAL OF OBLIGATIONS (JAN 2006)
 
The Parties' rights and obligations which, by their nature, would continue beyond the termination, cancellation, rejection, or expiration of this contract shall survive such termination, cancellation, rejection, or expiration, including, but not limited to, the rights and obligations created by the following clauses: Indemnification - Third Party Claims, Intellectual Property Indemnification, and any provisions regarding warranty or audit. [07-7A075-1]
 
[bookmark: SC_07_7A080_1]TAXES (JAN 2006)
 
Any tax the contractor may be required to collect or pay upon the sale, use or delivery of the products shall be paid by the State, and such sums shall be due and payable to the contractor upon acceptance. Any personal property taxes levied after delivery shall be paid by the State. It shall be solely the State's obligation, after payment to contractor, to challenge the applicability of any tax by negotiation with, or action against, the taxing authority. Contractor agrees to refund any tax collected, which is subsequently determined not to be proper and for which a refund has been paid to contractor by the taxing authority. In the event that the contractor fails to pay, or delays in paying, to any taxing authorities, sums paid by the State to contractor, contractor shall be liable to the State for any loss (such as the assessment of additional interest) caused by virtue of this failure or delay. Taxes based on Contractor's net income or assets shall be the sole responsibility of the contractor. [07-7A080-1]
 
[bookmark: SC_07_7A085_1]TERMINATION DUE TO UNAVAILABILITY OF FUNDS (JAN 2006)
 
Payment and performance obligations for succeeding fiscal periods shall be subject to the availability and appropriation of funds therefor. When funds are not appropriated or otherwise made available to support continuation of performance in a subsequent fiscal period, the contract shall be canceled. In the event of a cancellation pursuant to this paragraph, contractor will be reimbursed the resulting unamortized, reasonably incurred, nonrecurring costs. Contractor will not be reimbursed any costs amortized beyond the initial contract term. [07-7A085-1]
 
[bookmark: SC_07_7A090_1]THIRD PARTY BENEFICIARY (JAN 2006)
 
This Contract is made solely and specifically among and for the benefit of the parties hereto, and their respective successors and assigns, and no other person will have any rights, interest, or claims hereunder or be entitled to any benefits under or on account of this Contract as a third party beneficiary or otherwise. [07-7A090-1]
 
[bookmark: SC_07_7A095_1]WAIVER (JAN 2006)
 
The State does not waive any prior or subsequent breach of the terms of the Contract by making payments on the Contract, by failing to terminate the Contract for lack of performance, or by failing to strictly or promptly insist upon any term of the Contract. Only the Procurement Officer has actual authority to waive any of the State's rights under this Contract. Any waiver must be in writing. [07-7A095-1]
 
[bookmark: SECTION_VIIB]SAP
 
VII. TERMS AND CONDITIONS -- B. SPECIAL
 
[bookmark: SC_07_7B025_1]CHANGES (JAN 2006)
 
(1) Contract Modification. By a written order, at any time, and without notice to any surety, the Procurement Officer may, subject to all appropriate adjustments, make changes within the general scope of this contract in any one or more of the following:
 
(a) drawings, designs, or specifications, if the supplies to be furnished are to be specially manufactured for the [State] in accordance therewith;
(b) method of shipment or packing;
(c) place of delivery;
(d) description of services to be performed;
(e) time of performance (i.e., hours of the day, days of the week, etc.); or,
(f) place of performance of the services. Subparagraphs (a) to (c) apply only if supplies are furnished under this contract. Subparagraphs (d) to (f) apply only if services are performed under this contract.
 
(2) Adjustments of Price or Time for Performance. If any such change increases or decreases the contractor's cost of, or the time required for, performance of any part of the work under this contract, whether or not changed by the order, an adjustment shall be made in the contract price, the delivery schedule, or both, and the contract modified in writing accordingly. Any adjustment in contract price made pursuant to this clause shall be determined in accordance with the Price Adjustment Clause of this contract. Failure of the parties to agree to an adjustment shall not excuse the contractor from proceeding with the contract as changed, provided that the State promptly and duly make such provisional adjustments in payment or time for performance as may be reasonable. By proceeding with the work, the contractor shall not be deemed to have prejudiced any claim for additional compensation, or an extension of time for completion.
(3) Time Period for Claim. Within 30 days after receipt of a written contract modification under Paragraph (1) of this clause, unless such period is extended by the Procurement Officer in writing, the contractor shall file notice of intent to assert a claim for an adjustment. Later notification shall not bar the contractor's claim unless the State is prejudiced by the delay in notification.
(4) Claim Barred After Final Payment. No claim by the contractor for an adjustment hereunder shall be allowed if notice is not given prior to final payment under this contract.
[07-7B025-1]
 
[bookmark: SC_07_7B035_1]COMPLIANCE WITH LAWS (JAN 2006)
 
During the term of the contract, contractor shall comply with all applicable provisions of laws, codes, ordinances, rules, regulations, and tariffs. [07-7B035-1]
 
[bookmark: SC_07_7B045_1]CONTRACT LIMITATIONS (JAN 2006)
 
No sales may be made pursuant to this contract for any item or service that is not expressly listed. No sales may be made pursuant to this contract after expiration of this contract. Violation of this provision may result in termination of this contract and may subject contractor to suspension or debarment. [07-7B045-1]
 
[bookmark: SC_07_7B060_1]CONTRACTOR PERSONNEL (JAN 2006)
 
The Contractor shall enforce strict discipline and good order among the Contractor's employees and other persons carrying out the Contract. The Contractor shall not permit employment of unfit persons or persons not skilled in tasks assigned to them. [07-7B060-1]
 
[bookmark: SC_07_7B065_1]CONTRACTOR'S OBLIGATION -- GENERAL (JAN 2006)
 
The contractor shall provide and pay for all materials, tools, equipment, labor and professional and non-professional services, and shall perform all other acts and supply all other things necessary, to fully and properly perform and complete the work. The contractor must act as the prime contractor and assume full responsibility for any subcontractor's performance. The contractor will be considered the sole point of contact with regard to all situations, including payment of all charges and the meeting of all other requirements. [07-7B065-1]
 
[bookmark: SC_07_7B075_1]DEFAULT (JAN 2006)
 
(a) (1) The State may, subject to paragraphs (c) and (d) of this clause, by written notice of default to the Contractor, terminate this contract in whole or in part if the Contractor fails to:
 
(i) Deliver the supplies or to perform the services within the time specified in this contract or any extension;
 
(ii) Make progress, so as to endanger performance of this contract (but see paragraph (a)(2) of this clause); or
 
(iii) Perform any of the other material provisions of this contract (but see paragraph (a)(2) of this clause).
 
(2) The State's right to terminate this contract under subdivisions (a)(1)(ii) and (1)(iii) of this clause, may be exercised if the Contractor does not cure such failure within 10 days (or more if authorized in writing by the Procurement Officer) after receipt of the notice from the Procurement Officer specifying the failure.
 
(b) If the State terminates this contract in whole or in part, it may acquire, under the terms and in the manner the Procurement Officer considers appropriate, supplies or services similar to those terminated, and the Contractor will be liable to the State for any excess costs for those supplies or services. However, the Contractor shall continue the work not terminated.
 
(c) Except for defaults of subcontractors at any tier, the Contractor shall not be liable for any excess costs if the failure to perform the contract arises from causes beyond the control and without the fault or negligence of the Contractor. Examples of such causes include (1) acts of God or of the public enemy, (2) acts of the State in either its sovereign or contractual capacity, (3) fires, (4) floods, (5) epidemics, (6) quarantine restrictions, (7) strikes, (8) freight embargoes, and (9) unusually severe weather. In each instance the failure to perform must be beyond the control and without the fault or negligence of the Contractor.
 
(d) If the failure to perform is caused by the default of a subcontractor at any tier, and if the cause of the default is beyond the control of both the Contractor and subcontractor, and without the fault or negligence of either, the Contractor shall not be liable for any excess costs for failure to perform, unless the subcontracted supplies or services were obtainable from other sources in sufficient time for the Contractor to meet the required delivery schedule.
 
(e) If this contract is terminated for default, the State may require the Contractor to transfer title and deliver to the State, as directed by the Procurement Officer, any (1) completed supplies, and (2) partially completed supplies and materials, parts, tools, dies, jigs, fixtures, plans, drawings, information, and contract rights (collectively referred to as "manufacturing materials" in this clause) that the Contractor has specifically produced or acquired for the terminated portion of this contract. Upon direction of the Procurement Officer, the Contractor shall also protect and preserve property in its possession in which the State has an interest.
 
(f) The State shall pay contract price for completed supplies delivered and accepted. The Contractor and Procurement Officer shall agree on the amount of payment for manufacturing materials delivered and accepted and for the protection and preservation of the property; if the parties fail to agree, the Procurement Officer shall set an amount subject to the Contractor's rights under the Disputes clause. Failure to agree will be a dispute under the Disputes clause. The State may withhold from these amounts any sum the Procurement Officer determines to be necessary to protect the State against loss because of outstanding liens or claims of former lien holders.
 
(g) If, after termination, it is determined that the Contractor was not in default, or that the default was excusable, the rights and obligations of the parties shall, if the contract contains a clause providing for termination for convenience of the State, be the same as if the termination had been issued for the convenience of the State. If, in the foregoing circumstances, this contract does not contain a clause providing for termination for convenience of the State, the contract shall be adjusted to compensate for such termination and the contract modified accordingly subject to the contractor's rights under the Disputes clause.
 
(h) The rights and remedies of the State in this clause are in addition to any other rights and remedies provided by law or under this contract.
[07-7B075-1]
 
[bookmark: SC_07_7B090_1]ESTIMATED QUANTITY -- PURCHASES FROM OTHER SOURCES (JAN 2006)
 
The state may bid separately any unusual requirements or large quantities of supplies covered by this contract. [07-7B090-1]
 
[bookmark: SC_07_7B095_1]ESTIMATED QUANTITY -- UNKNOWN (JAN 2006)
 
The total quantity of purchases of any individual item on the contract is not known. The State does not guarantee that the State will buy any specified item or total amount. The omission of an estimated purchase quantity does not indicate a lack of need but rather a lack of historical information. [07-7B095-1]
 
[bookmark: SC_07_7B097_1]ILLEGAL IMMIGRATION (NOV 2008)
 
(An overview is available at www.procurement.sc.gov) By signing your offer, you certify that you will comply with the applicable requirements of Title 8, Chapter 14 of the South Carolina Code of Laws and agree to provide to the State upon request any documentation required to establish either: (a) that Title 8, Chapter 14 is inapplicable to you and your subcontractors or sub-subcontractors; or (b) that you and your subcontractors or sub-subcontractors are in compliance with Title 8, Chapter 14. Pursuant to Section 8-14-60, "A person who knowingly makes or files any false, fictitious, or fraudulent document, statement, or report pursuant to this chapter is guilty of a felony, and, upon conviction, must be fined within the discretion of the court or imprisoned for not more than five years, or both." You agree to include in any contracts with your subcontractors language requiring your subcontractors to (a) comply with the applicable requirements of Title 8, Chapter 14, and (b) include in their contracts with the sub-subcontractors language requiring the sub-subcontractors to comply with the applicable requirements of Title 8, Chapter 14. [07-7B097-1]
 
[bookmark: SC_07_7B115_1]LICENSES AND PERMITS (JAN 2006)
 
During the term of the contract, the Contractor shall be responsible for obtaining, and maintaining in good standing, all licenses (including professional licenses, if any), permits, inspections and related fees for each or any such licenses, permits and /or inspections required by the State, county, city or other government entity or unit to accomplish the work specified in this solicitation and the contract. [07-7B115-1]
 
[bookmark: SC_07_7B160_1]PRICE ADJUSTMENTS (JAN 2006)
 
(1) Method of Adjustment. Any adjustment in the contract price made pursuant to a clause in this contract shall be consistent with this Contract and shall be arrived at through whichever one of the following ways is the most valid approximation of the actual cost to the Contractor (including profit, if otherwise allowed):
(a) by agreement on a fixed price adjustment before commencement of the pertinent performance or as soon thereafter as practicable;
(b) by unit prices specified in the Contract or subsequently agreed upon;
(c) by the costs attributable to the event or situation covered by the relevant clause, including profit if otherwise allowed, all as specified in the Contract; or subsequently agreed upon;
(d) in such other manner as the parties may mutually agree; or,
(e) in the absence of agreement by the parties, through a unilateral initial written determination by the Procurement Officer of the costs attributable to the event or situation covered by the clause, including profit if otherwise allowed, all as computed by the Procurement Officer in accordance with generally accepted accounting principles, subject to the provisions of Title 11, Chapter 35, Article 17 of the S.C. Code of Laws.
(2) Submission of Price or Cost Data. Upon request of the Procurement Officer, the contractor shall provide reasonably available factual information to substantiate that the price or cost offered, for any price adjustments is reasonable, consistent with the provisions of Section 11-35-1830.
[07-7B160-1]
 
[bookmark: SC_07_7B165_1]PRICE ADJUSTMENT - LIMITED -- AFTER INITIAL TERM ONLY (JAN 2006)
 
Upon approval of the Procurement Officer, prices may be adjusted for any renewal term. Prices shall not be increased during the initial term. Any request for a price increase must be received by the Procurement Officer at least ninety (90) days prior to the expiration of the applicable term and must be accompanied by sufficient documentation to justify the increase. If approved, a price increase becomes effective starting with the term beginning after approval. A price increase must be executed as a change order. Contractor may terminate this contract at the end of the then current term if a price increase request is denied. Notice of termination pursuant to this paragraph must be received by the Procurement Officer no later than fifteen (15) days after the Procurement Officer sends contractor notice rejecting the requested price increase. [07-7B165-1]
 
[bookmark: SC_07_7B185_1]PRICING DATA -- AUDIT -- INSPECTION (JAN 2006)
 
[Clause Included Pursuant to Section 11-35-1830, - 2210, & -2220] (a) Cost or Pricing Data. Upon Procurement Officer's request, you shall submit cost or pricing data, as defined by 48 C.F.R. Section 2.101 (2004), prior to either (1) any award to contractor pursuant to 11-35-1530 or 11-35-1560, if the total contract price exceeds $500,000, or (2) execution of a change order or contract modification with contractor which exceeds $100,000. Your price, including profit or fee, shall be adjusted to exclude any significant sums by which the state finds that such price was increased because you furnished cost or pricing data that was inaccurate, incomplete, or not current as of the date agreed upon between parties. (b) Records Retention. You shall maintain your records for three years from the date of final payment, or longer if requested by the chief Procurement Officer. The state may audit your records at reasonable times and places. As used in this subparagraph (b), the term "records" means any books or records that relate to cost or pricing data submitted pursuant to this clause. In addition to the obligation stated in this subparagraph (b), you shall retain all records and allow any audits provided for by 11-35-2220(2). (c) Inspection. At reasonable times, the state may inspect any part of your place of business which is related to performance of the work. (d) Instructions Certification. When you submit data pursuant to subparagraph (a), you shall (1) do so in accordance with the instructions appearing in Table 15-2 of 48 C.F.R. Section 15.408 (2004) (adapted as necessary for the state context), and (2) submit a Certificate of Current Cost or Pricing Data, as prescribed by 48 CFR Section 15.406-2(a) (adapted as necessary for the state context). (e) Subcontracts. You shall include the above text of this clause in all of your subcontracts. (f) Nothing in this clause limits any other rights of the state. [07-7B185-1]
 
[bookmark: SC_07_7B205_1]RELATIONSHIP OF THE PARTIES (JAN 2006)
 
Neither party is an employee, agent, partner, or joint venturer of the other. Neither party has the right or ability to bind the other to any agreement with a third party or to incur any obligation or liability on behalf of the other party. [07-7B205-1]
 
[bookmark: SC_07_7B245_2]TERM OF CONTRACT -- OPTION TO RENEW (JAN 2015)
 
(a) At the end of the initial term, and at the end of each renewal term, this contract shall automatically renew for a period of 1 year(s), 0 month(s), and 0 day(s), unless contractor receives notice that the state elects not to renew the contract at least thirty (30) days prior to the date of renewal. Regardless, this contract expires no later than the last date stated on the final Statement of Award. (b) Contractor acknowledges that, unless excused by Section 11-57-320, if the contractor is on the then-current Iran Divestment Act List as of the date of any contract renewal, the renewal will be void ab initio. [07-7B245-2]
 
[bookmark: SC_07_7B255_1]TERMINATION FOR CONVENIENCE -- INDEFINITE DELIVERY / INDEFINITE QUANTITY CONTRACTS (JAN 2006)
 
Unless the termination so provides, a termination for convenience shall not operate to terminate any purchase orders issued prior to the effective date of termination. [07-7B255-1]
 
[bookmark: SC_07_7B265_1]TERMINATION FOR CONVENIENCE (JAN 2006)
 
(1) Termination. The Procurement Officer may terminate this contract in whole or in part, for the convenience of the State. The Procurement Officer shall give written notice of the termination to the contractor specifying the part of the contract terminated and when termination becomes effective.
(2) Contractor's Obligations. The contractor shall incur no further obligations in connection with the terminated work and on the date set in the notice of termination the contractor will stop work to the extent specified. The contractor shall also terminate outstanding orders and subcontracts as they relate to the terminated work. The contractor shall settle the liabilities and claims arising out of the termination of subcontracts and orders connected with the terminated work. The Procurement Officer may direct the contractor to assign the contractor's right, title, and interest under terminated orders or subcontracts to the State. The contractor must still complete the work not terminated by the notice of termination and may incur obligations as are necessary to do so.
(3) Right to Supplies. The Procurement Officer may require the contractor to transfer title and deliver to the State in the manner and to the extent directed by the Procurement Officer: (a) any completed supplies; and (b) such partially completed supplies and materials, parts, tools, dies, jigs, fixtures, plans, drawings, information, and contract rights (hereinafter called "manufacturing material") as the contractor has specifically produced or specially acquired for the performance of the terminated part of this contract. The contractor shall, upon direction of the Procurement Officer, protect and preserve property in the possession of the contractor in which the State has an interest. If the Procurement Officer does not exercise this right, the contractor shall use best efforts to sell such supplies and manufacturing materials in a accordance with the standards of Uniform Commercial Code Section 2-706. Utilization of this Section in no way implies that the State has breached the contract by exercise of the Termination for Convenience Clause.
(4) Compensation. (a) The contractor shall submit a termination claim specifying the amounts due because of the termination for convenience together with cost or pricing data required by Section 11-35-1830 bearing on such claim. If the contractor fails to file a termination claim within one year from the effective date of termination, the Procurement Officer may pay the contractor, if at all, an amount set in accordance with Subparagraph (c) of this Paragraph.
(b) The Procurement Officer and the contractor may agree to a settlement and that the settlement does not exceed the total contract price plus settlement costs reduced by payments previously made by the State, the proceeds of any sales of supplies and manufacturing materials under Paragraph (3) of this clause, and the contract price of the work not terminated;
(c) Absent complete agreement under Subparagraph (b) of this Paragraph, the Procurement Officer shall pay the contractor the following amounts, provided payments agreed to under Subparagraph (b) shall not duplicate payments under this Subparagraph:
(i) contract prices for supplies or services accepted under the contract;
(ii) costs reasonably incurred in performing the terminated portion of the work less amounts paid or to be paid for accepted supplies or services;
(iii) reasonable costs of settling and paying claims arising out of the termination of subcontracts or orders pursuant to Paragraph (2) of this clause. These costs must not include costs paid in accordance with Subparagraph (c)(ii) of this paragraph;
(iv) any other reasonable costs that have resulted from the termination. The total sum to be paid the contractor under this Subparagraph shall not exceed the total contract price plus the reasonable settlement costs of the contractor reduced by the amount of payments otherwise made, the proceeds of any sales of supplies and manufacturing materials under Subparagraph (b) of this Paragraph, and the contract price of work not terminated.
(d) Contractor must demonstrate any costs claimed, agreed to, or established under Subparagraphs (b) and (c) of this Paragraph using its standard record keeping system, provided such system is consistent with any applicable Generally Accepted Accounting Principles.
(5) Contractor's failure to include an appropriate termination for convenience clause in any subcontract shall not (i) affect the State's right to require the termination of a subcontract, or (ii) increase the obligation of the State beyond what it would have been if the subcontract had contained an appropriate clause.
[07-7B265-1]

SC HOUSING TERMS

CONFIDENTIAL INFORMATION, DATA SECURITY AND NONPUBLIC PERSONAL INFORMATION (SC HOUSING)
1. Neither Party shall disclose Confidential Information of the other Party. For the purposes of this agreement, Confidential Information shall mean information in written or other tangible form specifically labeled as such when disclosed by a Party or information normally considered confidential regardless of it being specifically labeled as such. Confidential Information transmitted orally shall be identified as such as the time of its disclosure. Confidential Information shall remain the property of the disclosing Party. A Party receiving Confidential Information shall: (i) use or reproduce such information only when necessary to perform its obligations under this Contract; (ii) provide at least the same care to avoid disclosure or unauthorized use of such information as it provides to protect its own Confidential Information; (iii) limit access to such information to its employees or agents who need such information to perform the obligations under this Contract; and  (iv) return or destroy all such information, including copies, after the need for it has expired, upon requesting of the disclosing Party, or upon termination of this Contract. Notwithstanding anything to the contrary contained herein, a Party shall be allowed to disclose Confidential Information pursuant to judicial or governmental order or if otherwise required to do so by law including the South Carolina Freedom of Information Act.

2. “Nonpublic Personal Information”, as defined by the Gramm-Leach-Bliley Act, 15 §6801-6809, is further defined for the purpose of this Contract as any information received from or provided by SC Housing which pertains to or identifies an individual, such as a name, postal address, email , IP address, facsimile or phone number, mother’s maiden name, social security identification number, transactional, employment, or financial data, medical or health records, personal, gender, political, profile, account and password information. The Contractor may be provided access to Nonpublic Personal Information in relation to this Contact. Such Nonpublic Personal Information shall be sent through encrypted email, secure loan port or other similar secure electronic delivery system. Each party will maintain or implement appropriate measures designed to  (a) ensure the security and confidentiality of any Nonpublic Personal Information it receives from the other party, (b) protect against any anticipated threats or hazards to the security or integrity of such information, (c) protect against unauthorized access to or use of such information that could result in substantial harm or inconvenience to the subject of such information, (d) ensure the proper disposal of all Nonpublic Personal Information received from the other Party upon termination of this Contract for any reason, unless the information is required to be retained for legal or regulatory record retention purposes. (e) treat the Nonpublic Personal Information what at least the same degree of care that it uses to protect its own confidential and proprietary information of a similar nature but with no less than a reasonable degree of care, and (f) implement or utilize appropriate technological safeguards that are in compliance with generally recognized industry standards.

[bookmark: SECTION_VIII]SAP
 
VIII. BIDDING SCHEDULE / PRICE-BUSINESS PROPOSAL
 
[bookmark: SC_08_8002_1]BIDDING SCHEDULE (NOV 2007)
 
The following table must be completed online. SC Housing has set a fixed rate that is a not to exceed rate. Offeror may submit a lower price. Offeror’s price whether the Fixed Price or a lower price must be submitted online.
 

	Line Number
	Quantity
	Unit of Measure
	Fixed Price
	Offeror’s Price

	 0001 
	2,500
	each
	 
$125.00 
 
	 
 
 

	Product Catg.:  94649 - Financial Services (Not Otherwise Classified)

	Item Description:  Eligibility Review

	Internal Item Number:  1


 
 
 
	Line Number
	Quantity
	Unit of Measure
	Fixed Price
	Offeror’s Price

	 0002 
	2,500
	each
	 
 
 $125.00
	 
 
 

	Product Catg.:  94649 - Financial Services (Not Otherwise Classified)

	Item Description:  Post Closing/Purchase Review

	Internal Item Number:  2


 
 
 
	Line Number
	Quantity
	Unit of Measure
	Fixed Price
	Offeror’s Price

	 0003 
	2,500
	each
	 
 
$75.00 
	 
 
 

	Product Catg.:  94649 - Financial Services (Not Otherwise Classified)

	Item Description:  Final Documentation

	Internal Item Number:  3


 
 
 
[bookmark: SECTION_IX]SAP
 
IX. ATTACHMENTS TO SOLICITATION 


ATTACHMENTS LIST (JAN 2006)

The following documents are attached to this solicitation:

ATTACHMENT A - IMPORTANT TAX NOTICE – NONRESIDENTS ONLY
ATTACHMENT B – SC HOMEBUYER PROGRAM MANUAL (BOND)
ATTACHMENT C – SC HOMEBUYER PROGRAM GUIDE - CONSOLIDATED
ATTACHMENT E – SC HOUSING HOMEBUYER PROGRAM GUIDE (BOND LOANS)
ATTACHMENT F – PALMETTO HOME ADVANTAGE (NON-BOND LOANS)

[bookmark: SC_09_9005_4]P
 
ATTACHMENT A

 IMPORTANT TAX NOTICE - NONRESIDENTS ONLY 
Withholding Requirements for Payments to Nonresidents: Section 12-8-550 of the South Carolina Code of Laws requires persons hiring or contracting with a nonresident conducting a business or performing personal services of a temporary nature within South Carolina to withhold 2% of each payment made to the nonresident. The withholding requirement does not apply to (1) payments on purchase orders for tangible personal property when the payments are not accompanied by services to be performed in South Carolina, (2) nonresidents who are not conducting business in South Carolina, (3) nonresidents for contracts that do not exceed $10,000 in a calendar year, or (4) payments to a nonresident who (a) registers with either the S.C. Department of Revenue or the S.C. Secretary of State and (b) submits a Nonresident Taxpayer Registration Affidavit - Income Tax Withholding, Form I-312 to the person letting the contract.
 
The withholding requirement applies to every governmental entity that uses a contract ("Using Entity"). Nonresidents should submit a separate copy of the Nonresident Taxpayer Registration Affidavit - Income Tax Withholding, Form I-312 to every Using Entity that makes payment to the nonresident pursuant to this solicitation. Once submitted, an affidavit is valid for all contracts between the nonresident and the Using Entity, unless the Using Entity receives notice from the Department of Revenue that the exemption from withholding has been revoked.
_______________________
 
Section 12-8-540 requires persons making payment to a nonresident taxpayer of rentals or royalties at a rate of $1,200.00 or more a year for the use of or for the privilege of using property in South Carolina to withhold 7% of the total of each payment made to a nonresident taxpayer who is not a corporation and 5% if the payment is made to a corporation. Contact the Department of Revenue for any applicable exceptions.
_______________________
 
For information about other withholding requirements (e.g., employee withholding), contact the Withholding Section at the South Carolina Department of Revenue at 803-898-5383 or visit the Department's website at: https://dor.sc.gov  
_______________________
 
This notice is for informational purposes only. This agency does not administer and has no authority over tax issues. All registration questions should be directed to the License and Registration Section at 803-898-5872 or to the South Carolina Department of Revenue, Registration Unit, Columbia, S.C. 29214-0140. All withholding questions should be directed to the Withholding Section at 803-896-1420.
 
 
 
PLEASE SEE THE "NONRESIDENT TAXPAYER REGISTRATION AFFIDAVIT INCOME TAX WITHHOLDING" FORM (FORM NUMBER I-312) LOCATED AT: https://dor.sc.gov 
 
[09-9005-4]
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Introduction

The Mortgage Division of SC Housing offers a variety of mortgage loan programs. Each Program
offers specific loan types and loan delivery requirements. All programs may be combined with
the Down Payment Assistance (DPA) Programs.

This manual provides general information about the SC Housing Homebuyer Program.
Lenders must consult the specific Program Guide to determine which loan types are available
and other program-specific information.

General Borrower Eligibility Requirements
Borrower must meet credit and underwriting criteria established by HUD/FHA, Department of
Veterans Affairs (VA), USDA/RHS, Fannie Mae or Freddie Mac. In addition the borrower must
meet the following requirements which are based on applicable federal and state regulations.

e Borrower must be an individual only

e Borrower must have a Social Security Number, a Tax ID Number is not acceptable

e Borrower(s) must have been employed for at least 12 consecutive months

e Borrower(s) and all household occupants must be US citizens or properly documented

Permanent Resident Aliens

Permanent Resident Aliens: For borrowers holding a “Green Card” (an Alien Registration
Receipt Card, INS Form I-551), the loan is eligible under the same guidelines/terms as a loan
made to a U.S. citizen. A copy of the front and back of the state issued ID/ driver’s license,
Social Security and the Green Card must be included in the file. An approved Green Card
application will not be acceptable.

Sales Price and Income Limits
Borrower must meet Sales Price and Income Limits as stipulated in the applicable Sales Price
and Income Limit chart located in Lender Online. These limits are county and program-specific.

The methods used to calculate Household Income for compliance are different from those used
to calculate income for credit underwriting. Household Income is generally the current or
projected gross income from all sources and includes the income of anyone 18 years of age or
older who will reside in the home at the time of closing. Lenders must calculate income using
the procedures outlined in the “Compliance Underwriting — Household Income” section of this
Manual.

SC Housing may revise the Household Income that was calculated by the lender after a
complete analysis of the income is performed.

The sales price of the home being purchased cannot exceed the sales price limit as stipulated in
the applicable Sales Price and Income Limit chart located in Lender Online.
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Household Income and Sales Price Limits are subject to change. SC Housing will issue
Announcements prior to any changes in the Sales Price and Income Limits.

Occupancy

Borrower must take ownership of and occupy the property as a full-time, principal residence
within 60 days after loan closing. Borrower must notify the lender and SC Housing, if he/she
ceases to occupy the property as a full-time, principal residence.

Married borrowers who are separated, but not legally divorced, who apply for a loan as a single
person must provide evidence that they have been separated for siXx months prior to loan
application.

Purchases for use as a rental, recreational, seasonal, vacation or second residence are not
permitted.

First-Time Homebuyer Eligibility Requirements

Borrowers purchasing property in the following non-targeted counties must not have had an
ownership interest in another property within the three years prior to loan closing, other than a
mobile home that is not attached to real property.

Aiken Greenville Lexington Richland
Anderson Greenwood Oconee Spartanburg
Charleston Lancaster Pickens York

Borrowers purchasing properties in targeted counties cannot have an ownership interest in
another property to include a mobile home that is taxed as real property, at the time of loan
closing. Unimproved land is allowed.

No borrower OR adult household occupant can have an ownership interest in another
principal residence, second home or investment property at the time of loan closing.
(Borrowers are allowed a maximum of four (4) weeks ownership in a timeshare unit.)

The First-Time Homebuyer requirement for non-targeted counties will be waived for the
following:

e Single Parents
e \eterans
e Individuals or Families with Disabilities

Single Parent - Must be an unmarried, head of household, custodial parent (or legal guardian)
of at least one minor child OR of at least one dependent.. If the borrower is currently married, a
separation agreement or evidence that the couple has lived apart for at least six months prior
to loan application must be provided.
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Veteran - Must have served on active duty in the U.S. Armed Forces (other than active duty for
training) and received a discharge other than dishonorable within the past 25 years.

Individuals or Families with Disabilities — Borrower or spouse must be permanently 100%
disabled/handicapped as determined by SSDI/SSI OR be the custodial parent or legal guardian
of a least one dependent (regardless of age) that is permanently 100% disabled/handicapped as
determined by SSDI/SSI.

The following are not permitted under any SC Housing Program:
e 1031 Exchange
e Trusts of any kind including, but not limited to, revocable and irrevocable trusts
e Life Estates

General Loan Eligibility Requirements

Lender Regulatory Compliance

e Any mortgage loan transaction originated and submitted to SC Housing must comply
with all applicable federal, state, local and governing regulatory agency laws, rules and
regulations including, but not limited to: Fair Housing Act

e Graham-Leach-Bliley Act (GLBA) — Regulation P

e Fair Credit Reporting Act (FCRA) — Regulation V

e Equal Credit Opportunity Act (ECOA) — Regulation B

e Home Mortgage Disclosure Act (HMDA) — Regulation C

e TILA-RESPA Integrated Disclosure Rule — (TRID)

e Mortgage Acts and Practices — Advertising rules (MAP) — Regulation N

e Homeowners Protection Act (HOPA)

e Appraiser Independence Requirements (AIR)

e Secure and Fair Enforcement for Mortgage Licensing Act (SAFE Act)

e Bank Secrecy Act (BSA)

e Dodd-Frank Wall Street Reform Act — to include Prohibition of Unfair, Deceptive, or
Abusive Acts or Practices (UDAAPs)

Fees and Costs
See Program Guide for origination, SRP and allowable fees.

Loan Terms
SC Housing offers a 30 year term mortgage.

Maximum LTV and CLTV
See Program Guide for maximum LTV and CLTV.
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Loan Types
Conventional, FHA, VA and Rural Housing Service (RHS) loans - for delivery to and servicing by
SC Housing

Loan Purpose
e RHS and VA - Purchase Money Transactions ONLY
e FHA and Conventional — Purchase Money Transactions and Take-Out Loans (Property
must be new construction, not previously occupied and less than one year old. The
original construction loan term cannot exceed 24 months.)

SC Housing does not provide financing for construction/permanent (one-time closing),
refinance, or FHA 203K transactions.

Eligible Properties

Properties must be located in South Carolina and must be owner-occupied, single-family
primary residences. All properties must be supported by comparable sales used in the appraisal
report. Size of the subject property should not exceed 5 acres in size and the site value cannot
exceed 40% of the total appraised value.

In addition, the full value of the land may be financed by the Loan only if documentation is
provided verifying that such land is needed to reasonably maintain the basic livability of the
residence and does not provide a source of income to the mortgagor.

The property itself may not be used to conduct a trade or business and the property may not be
an investment property. The movement of people and/or materials onto the property is
indicative of the property being used as a trade or business. Examples of residential property
business use which are not acceptable include:

a) car repair;

b) child care;

c) hair styling;

d) merchandise distribution

e) farming

Home-based businesses may be acceptable. Examples of acceptable homebased businesses
include:
a) Sales positions requiring some record keeping and telephoning at the home; but no
storage or distribution of goods; and

b) Production of craft items involving only a small area in the house.

Lender must furnish evidence that all appraisers are licensed and have the appropriate
approvals from the applicable mortgage insurer. In addition all appraisals performed must be
in compliance with the Appraisal Independence Requirements (AIR) established under FIRREA
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(Financial Institutions Reform, Recovery, and Enforcement Act) of 1989. If requested, lender agrees to
provide evidence of such.

SC Housing will not purchase loans containing multiple land parcels.

FHA Eligible Property Types:
e Single Family (1 unit) Townhomes
e Condominiums (must be on the FHA Approved Condominium List)
e Any form of manufactured housing, other than true off-frame modular is not eligible for
delivery to SC Housing
e Off-Frame Modular Housing (requires SC Housing prior approval)
e Properties may be located in a PUD if the PUD complies with HUD/FHA Requirements.

VA Eligible Property Types:
e Single Family (1 unit)
e Townhomes
e Condominiums (must be on the FHA Approved Condominium List)

RHS Eligible Property Types:
e Single Family (1 unit) Only (no townhomes, condominiums, modular housing or houses
with pools)
e All property addresses must be verified through the USDA RHS — Rural Housing Property
Eligibility Website to determine if the property is in an acceptable area. The website is
located at http://eligibility.sc.egov.usda.gov/eligibility/welcomeAction.do.

Conventional Eligible Property Types
e Single Family (1 unit)
e Townhomes
e Condominiums (must comply with Fannie Mae requirements for conventional loans) —
Lender must run all projects through Fannie Mae Condo Project Manager)
e Properties may be located in a PUD, if the PUD complies with Fannie Mae Requirements

Appraisal

A full appraisal and all applicable addendums are required. All appraisals must be AIR and UAD
compliant. All appraisals must be uploaded to the UCDP portal for both Fannie Mae and Freddie
Mac. SC Housing does not honor or accept any Fannie Mae Property Inspection Waiver (PIW)
issued in DU Findings or Freddie Mac Automated Collateral Evaluation Waiver (ACE) issue in LPA
findings.

Property Standards

All loans purchased by SC Housing must be secured by property that is safe, decent, sanitary,
structurally sound and functionally adequate to meet the present and foreseeable housing
needs of the applicant. Property should be compatible with surrounding properties and should
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not pose a specific physical or environmental risk, which could endanger the health and or
safety of the occupants.

Private Wells — If the subject property has a private well as its water source and
reference is made in the appraisal report to issues concerning water quality, SC Housing
will require that the lender obtain and inspection from a local or county health inspector
as to the safety and adequacy of the water source. This certification must be dated
within 30 days of closing. This test must comply with all the requirements of the
mortgage insurer.

Septic Systems - If the subject property is on a private or public septic system and
reference is made in the appraisal report to issues concerning the quality of the system
or possible contamination, SC Housing will require that the lender obtain and
inspection.

If the property is new construction, served by a private septic system and reference is
made to issues concerning the quality, the system must be tested by a licensed
plumbing contractor or local government health or building inspector. The inspector
must certify to the adequacy and proper functioning of the septic system as of the date
of inspection and that it does not contaminate the water source to the subject property.

For existing properties, the septic system must be tested by a licensed plumbing
contractor or local government health or building inspector prior to Loan approval, if:
(i) the appraiser suggests that problems may exist with the septic system, and/or
(ii) the property is guaranteed by USDA/RD. The inspector’s certification as to
the adequacy of the septic system must be dated within 30 days of the Lender’s
Underwriting approval.

Swimming Pools — Properties with indoor pools are not eligible. All outdoor swimming
pools must be fully functional at the time of closing and documented by the appraiser.

Loan Application Procedures

Loan Reservation and Rate Lock
Loans are locked with SC Housing by reserving funds in the Lender Online web portal. Interest
rates are subject to change without notice and are posted in Lender Online.

Lender Online User ID
To obtain a Lender Online User ID contact your company’s Lender Online Administrator
(preferred method) or e-mail: mortgage.production@schousing.com.

Lender Online Access
Lender Online may be accessed by logging in directly at https://lol.schousing.com.
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After logging in to Lender Online, follow the screen prompts and mandatory input fields to
enter the loan details. The Reservation Accepted form, which is SC Housing’s rate lock, may be
printed for the lender’s records.

Rate Lock Expiration — Existing Construction

SC Housing offers a 60 day lock for existing construction. Loans must close within 60 days of
reservation/rate lock. Rate locks may be extended at the discretion of SC Housing, subject to a
.125% extension fee. If the rate lock expiration date falls on a weekend or official SC Housing
holiday, the expiration date becomes the next business day.

Extended Rate Lock— New Construction Only
SC Housing offers an Extended Rate Lock with Float Down Option at no additional cost to the
borrower or lender for new construction properties.

o Reservation/Rate Lock will be for 120 days

The Float-Down Option allows the borrower to float down to SC Housing’s current rate ONE
TIME ONLY during the construction period. The Float Down can be requested anytime during
the lock period, up to 15 days prior to closing. The interest rate will not automatically be
reduced when SC Housing’s rates change.

TILA-RESPA Integrated Disclosures (TRID)

General Information

e The lock expiration date needed for the Loan Estimate is the Reservation Expiration
Date field found on the Reservation Accepted form.

e All liens must be closed in the lender’s name and assigned to SC Housing at delivery.

e Lenders must be able to service second mortgages until purchased by SC Housing.

e Lenders will be responsible for sending Goodbye Letters in accordance with RESPA
regulations.

e Re-disclosed LEs, along with the appropriate changed circumstance documentation,
must be submitted with the loan file for purchase.

O Once a CD has been issued and a correction to a LE has been requested, lender
may provide corrections on the Closing Disclosure

First Mortgage and DPA Disclosures

e Lenders will be responsible for completing, delivering and documenting all required
TRID disclosures.

e Lenders are required to provide first payment letters for both mortgage loans at the
time of closing.

e The only allowable closing costs for the DPA loan is the fee required to record the
mortgage.

e The final Closing Disclosure must be signed by all parties at closing.
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Electronic Signatures

E-Sign Requirements

The use of e-signatures is voluntary. SC Housing will purchase loans with documents that have
been delivered and signed in compliance with UETA, ESIGN and agency guidelines, including
those established by the Federal Housing Administration (FHA), USDA’s Rural Housing Service
(RHS), and the U.S. Department of Veteran’s Affairs (VA), Fannie Mae and Freddie Mac, in
addition to SC Housing’s requirements listed below:

The lender must obtain the advance, written consent of the borrower to receive and
sign documents electronically;

Evidence of such written authority must be maintained by lender;

Lenders cannot permit borrowers to sign blank or incomplete documents;

E-signatures and the accompanying dates must be clearly visible on all e-signed
documents;

Loan documents containing e-signatures must contain watermarks or serial numbers
(or be accompanied by the LOS transaction log) and must be generated from a LOS/e-
signature vendor that is compliant with UETA and ESIGN. Lenders are responsible for
vetting their e-signature vendor.

Lenders shall not divulge personally identifiable information (Pll) and documents
transmitted electronically shall be in compliance with all federal and state privacy
statutes and regulations as well as SC Housing privacy policies.

Allowable E-Signature Documents
Lenders may submit the following documents containing e-signatures:

Initial Loan Application and Addendums

Loan Estimate and other early disclosures

Sales Contract

FHA Real Estate Certification

Amendatory Clause

Appraisal

Conditional Commitment (form HUD-92800.5B)
Final Loan Transmittal (form HUD 92900-LT or Fannie Mae 1008)
SF-026 Seller Certification

SF-029 Applicant Counseling Worksheet

SF-064 Patriot Act Disclosure

Non-Allowable E-Signature Documents
SC Housing will not accept e-signatures on any of the following documents:

Closing Documents — wet signatures are required on all closing documents, to include
O Note
0 Mortgage
0 Deed
0 Closing Disclosure and all addendums
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e Final Application and Addendums

e Power of Attorney - for either the borrower or seller
e Documents that require notary or witness signatures
e |RS and Social Security Administration documents

e Any document with a voice or audio signature

e SF-021 Declaration of Citizenship Status

e SF-025 Borrower Affidavit

Quality Control/Audit Requirements

Lenders utilizing e-signatures must review their quality control plans to ensure they meet all SC
Housing requirements and must ensure adequate oversight of their e-signature process.
Lenders are required to audit their e-signature process annually and provide the findings to SC
Housing in the annual lender recertification package. A lender’s e-signature authority may be
subject to suspension if the lender fails to comply with SC Housing’s e-signature requirements.

Down Payment Assistance
See Program Guide for availability, interest rates and dollar amounts available for specific
programs.

When Down Payment Assistance (DPA) is available in conjunction with a first mortgage it may
be used for down payment, closing costs and/or prepaid items. The DPA is Forgivable.

See Sales Price and Income Limit chart in Lender Online for qualifying income and home price
limits.

Homebuyer Education is required on all loans.
Home Buyer Education may be completed by a HUD Certified or Approved Counseling Agency
and must be completed by at least one borrower on the loan prior to approval by SC Housing.

Home Buyer Education certificates may also be obtained by completing any approved Mi
company’s web based training course. See Mortgage Insurance Requirements section for
approved MI companies.

Acceptable forms of counseling include HUD-approved face-to-face and various online courses.
For a list of HUD approved counseling agencies visit http://www.consumerfinance.gov/find-a-
housing-counselor/

If the borrower sells the property before the end of the applicable ten (10) or twenty (20) year
period, dependent on income limits at the time approval, the remaining DPA balance must be
paid in full at the time of sale.
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If the borrower owns but no longer occupies the property before the end of the applicable
period, SC Housing must be notified of the change in occupancy status. Failure to occupy the
property constitutes default. The remaining DPA balance must be paid in full no later than 30
days after notice is given to the borrower.

Forgivable DPA
SC Housing offers a second mortgage with either a ten (10) year or twenty (20) year term

(based on Household income) to cover the down payment and closing cost. Borrowers who are
at or below 80% AMI will receive the 10 year term and those borrowers above 80% AMI will
receive a 20 year term. The interest rate is zero and there are no monthly payments. The

borrower must occupy the subject property for the term (10 or 20 years) of the lien for the
assistance to be fully forgiven.

Processing & Underwriting Procedures

Underwriting Responsibility

For all loans delivered to and serviced by SC Housing, the lender is responsible for all
underwriting related to credit quality and insurer requirements. Lenders will originate, process,
underwrite, close and insure mortgages in accordance with the SC Housing Mortgage Purchase
Agreement (“Agreement”), as may be amended from time to time.

Although borrower eligibility related to Household Income and other program-specific
guidelines (Compliance Underwriting) is determined at the sole discretion of SC Housing,
lenders are expected to review all borrower eligibility requirements and make a good-faith
effort to submit only eligible applications. The lenders underwriter must issue a final loan
approval before submitting to SC Housing.

Changes Prior to Closing

It is the lender’s responsibility to notify SC Housing of any changes to the loan that take place
after initial application and reservation. This includes changes that occur following SC Housing
loan approval, but prior to loan closing. Any change is subject to review and prior approval by
SC Housing.

Changes requiring review include, but are not limited to:

e Changes (increase or decrease) in the loan amount. Increases will be subject to funds
availability and SC Housing reserves the right to cancel any reservation if the loan
amount changes more than one (1) percent.

e Changes to the subject property address. Subject property address changes other than
those required to correct clerical errors are not permitted.

e Changes in marital status. If the borrower marries, separates or divorces prior to loan
closing, the spouse’s income must be added to or deleted from Household Income, as
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applicable. The lender must obtain this information prior to closing and submit
documentation to SC Housing. Increased Household Income cannot exceed the Program
income limitations. Household Income that has decreased must still meet lender
guidelines for mortgage qualification. (See “Compliance Underwriting — Household
Income” section of manual for more information.)

e An increase in the PITI of more than 2% (excluding HOA and any 2" or 3" mortgage
payment) that occurs after SC Housing has issued loan approval.

Compliance Underwriting File Submission Procedures
Prior to submitting files to SC Housing for compliance underwriting the lender should verify the
following:

e Lender Request for Determination of Eligibility has been completed, all items listed on
the form have been included in the file, and the file has been stacked according to the
checklist.

e Lender’s underwriter has fully approved the loan.

e Data reported on the HUD Form 92900-LT, 1008, VA Loan Analysis, DU or GUS findings,
must all agree with credit report and final application is accurate and corresponds with
all documentation in the loan file.

e All forms that require signatures have been signed, dated and notarized where
appropriate.

e All IRS transcripts as required by SC Housing for borrowers and wage-earning occupants
18 years of age and older, have been included.

Additional Submission Information:
e Files received with missing documents or those that contain multiple errors may be
returned to the lender for correction and resubmission.
e SC Housing does not accept files without the electronic color appraisal.
e SC Housing makes every effort to review all files within five to seven business days
following submission. However, these timeframes may be extended during periods of
high volume, such as month-end.

Loan files that have been approved by the lender must be submitted to SC Housing using our e-
Docs portal located in Lender Online. The file should include all exhibits as outlined in the
Lender Request for Determination of Eligibility Checklist (SF-022) and all other exhibits as
required by the applicable AUS. Please do not provide additional documentation not listed on
the applicable checklist.

When submitting a conventional loan, it is the lender’s responsibility to upload the complete
appraisal to the UCDP Portal for both Fannie Mae and Freddie Mac. The delivery confirmation
(SSR) must be provided with the appraisal upload.
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Underwriting Guidelines

The following guidelines apply to all Programs that are delivered to and serviced by SC Housing.
For available loan types and program-specific guidelines, please refer to the applicable Program
Guide.

Automated Underwriting Guidelines

FHA loans must be underwritten in compliance with HUD/FHA automated TOTAL Scorecard
requirements and receive an Approve/Eligible recommendation through Desktop Underwriter
(DU) or an Accept Risk class recommendation through Loan Product Advisor (LPA). VA loans
must be underwritten in compliance with Department of Veterans Affairs (VA) automated
underwriting requirements and receive and Approve/Eligible recommendation through Desktop
Underwriter or an Accept Risk class recommendation through Loan Product Advisor (LPA). RHS
loans must be underwritten in compliance with all USDA/RHS automated underwriting
requirements and receive an Accept/Eligible recommendation through Guaranteed
Underwriting System (GUS). Conventional loans must be underwritten in compliance with
Fannie Mae automated underwriting requirements and receive an Approve/Eligible through DU
or through Freddie Mac automated underwriting requirements and receive an Accept Risk class
recommendation through Loan Product Advisor (LPA).

For AUS-approved loans, SC Housing no longer has additional overlays for student loans or ,
collection accounts.

SC Housing Federal Tax Transcript Requirements

For all loan types, IRS tax transcripts are required for all borrowers and wage earning
occupants, 18 years of age and older, that will be living in the property. Lender must provide
the most recent 3 years transcripts for properties located in Non-Targeted counties. For
properties located in Targeted Counties, lender must provide the most recent year’s IRS tax
transcripts.

Transcripts for the previous tax year are generally not available from the IRS until 60 days after
the date of filing. If a loan application is received by SC Housing after June 15", but before the
transcript is available from the IRS, SC Housing will accept a copy of the previous year’s federal
tax return, along with evidence that the tax transcript for that year is not yet available. This
exception applies to all wage-earning occupants 18 years of age and older. SC Housing will not
accept extensions filed with the IRS in lieu of the previous year’s transcript or tax return.

When tax returns are submitted they must be dated and signed by all borrowers and must
include all schedules, W-2s, 1099s and K-1s and figures must match. If a borrower or wage
earning occupant 18 years of age or older was not required to file a tax return, an Affidavit of
Non-Taxpayer must be in the file. In all cases, SC Housing reserves the right, for any reason, to
request federal tax returns in addition to transcripts.
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Tax Liability — All Loan Types

Any borrower, spouse, or other interested party who will hold title to the property, who has
unpaid, unsatisfied, and/or unreleased federal or state tax liabilities (either unpaid balances or
liens) are ineligible for SC Housing Programs. Any lien must be resolved prior to approval and
evidence to support the satisfaction of the liability or release of the lien must be included in the
loan file. We may accept established repayment plans on files with unpaid tax liability up to
$3,000.00.

SC Housing FHA, VA and RHS Underwriting Overlays

Credit Scores

Borrowers must have a minimum credit score of 620 for FHA loans and a 640 for VA and
USDA/RHS. All borrower(s) must have a minimum of two trade lines with activity within the last
six months. Alternative trade lines, authorized user accounts and student loans that are in
income based deferment or deferred with no payments are not acceptable trade lines.

Mortgage Insurance
e FHA loans must be Direct Endorsement (DE) approved and HUD/FHA insured.
e VA loans must be VA be VA Automatic Approved (LAPP/SAR) and insured by the
Department of Veterans Affairs (VA).

e RHS loans must have a Conditional Commitment and Loan Note Guarantee issued by
USDA/RHS.

SC Housing Conventional Underwriting Overlays

Homebuyer Education

e The homebuyer education certificate of completion must be submitted with the Ml
application and the eligibility loan file.

e The homebuyer education certificate of completion must be dated within one year of
the loan reservation with SC Housing.

e MI companies have company-sponsored Homebuyer Education courses available on
line. Other acceptable forms of counseling include HUD-approved face-to-face and
online courses. For a list of HUD approved counseling agencies Vvisit
http://www.consumerfinance.gov/find-a-housing-counselor/

Condominiums

The condominium project must meet all applicable insurer requirements and must be Fannie
Mae or Freddie Mac approved. All Fannie Mae condo projects must be verified through Fannie
Mae Condo Project Manager system. Evidence of Project approval must be delivered to SC
Housing at the time of underwriting submission.
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Credit Scores

Consult applicable program guide for credit score requirements. All borrower(s) must have a
minimum of two trade lines with activity within the last six months. Alternative trade lines,
authorized user accounts and student loans that are in income based deferment or deferred
with no payments are not considered acceptable trade lines.

Mortgage Insurance
All Ml must be borrower paid monthly and must be issued by an approved MI Company. See
program guide for approved companies and coverage requirements.

Other Underwriting Requirements (All Loan types)

Bankruptcy — All Loan Types
e Chapter 13 — 3 years from discharge date
e All other Chapters, to include 7 & 11 — 4 years from discharge date

Foreclosure
e FHA/VA/USDA - 4 years from date of title transfer
e Conventional — 7 years from date of title transfer

Lenders must comply with SC Housing timing requirements, in addition must meet all insurer
requirements for previous bankruptcy or foreclosures.

Any borrower who has a previous foreclosure on an SC Housing loan is ineligible to
participate again in any SC Housing program.

Cash Back to Borrower at Closing
Cash back to borrower at the time of loan closing cannot exceed the borrower’s documented
contribution (e.g., earnest money deposit, credit report fee, appraisal fee).

Interested Party Contributions
See Program Guide for maximum contributions by interested parties.

Minimum Borrower Cash Contribution/Reserve Requirements
None
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Compliance Underwriting — Household Income

There is a clear distinction between credit and compliance underwriting. Credit underwriting
evaluates a borrower’s ability to repay the loan, while compliance underwriting evaluates
whether a borrower meets applicable State and/or Federal requirements, such as maximum
limits on Household Income and Sales Price. All references in the following sections to
“Household Income” refer to the income used for compliance underwriting.

The methods used to calculate Household Income are different from those used to calculate
income for credit underwriting. Household Income is generally the current (or projected) gross
income from all sources and includes the income of anyone 18 years of age or older who will
reside in the home at the time of closing or within the 12-month period immediately following
loan closing. Borrowers must meet Household Income limits.

See Sales Price and Income Limit charts located in Lender Online.

The following are guidelines to aid the in computing Household Income for compliance with
Program Household Income limits. These guidelines apply to all loans delivered to and serviced
by SC Housing.

Income Included in Household Income
Lenders should ask borrowers to disclose all sources of income for all occupants 18 years of age
or older who will reside in the home at the time of closing or within the 12-month period
immediately following loan closing. This includes, but is not limited to, the following:

e All forms of income from current full-time or part-time jobs

e Alimony

e Annuities

e Auto Allowance

e Bonus

e Business Income

e Child Support

e Commission

e Disability or Death Benefits

e Dividends and Interest

e Education Benefits Used for Subsistence

e Inheritance Received on a Regular, On-going Basis

e Insurance Benefits Received on a Regular, On-going Basis
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e Monetary Contributions Received from Persons not Living in the Property on a Regular,
On-going Basis

e Overtime

e Pensions

e Public Assistance (Welfare, Food Stamps, AFDC or other forms)

e Rental Income

e Royalties

e Severance Pay

e Separate Maintenance (required by Separation Agreement)

e Shift Differential

e Sick Pay

e Social Security Benefits

e Special Pay and Allowances from the Armed Forces (excluding hazardous duty pay)

e Tips

e Trusts

e Unemployment Benefits

e VA Compensation

e Worker’'s Compensation - if received on a regular, on-going basis

Income Excluded from Household Income
The following types of income can be excluded when determining Household Income:
e Educational scholarships paid directly to the student or to the educational institution
e Amounts paid by the federal government to a Veteran for use in meeting the costs of
tuition, fees, books and equipment
e Amounts that are specifically for reimbursement of business and/or educational
expenses
e One-time sign-on bonuses
e Lump sum additions to family assets, such as inheritance, insurance payments (including
payments under health and accident insurance and workmen’s compensation), capital
gains, and settlement for personal or property losses
e Payments received for the care of foster children
e Sporadic or irregular gifts
e Amounts that are specifically for, or in reimbursement of, medical expenses

Temporary or one-time income may be excluded if the occupant earned the income during the
current year only, has no prior history of the earnings and the earnings will not continue after
loan closing. A statement must be obtained from the employer confirming that the income will
not continue.

The income of an estranged spouse may be excluded for occupants who are separated, but not
legally divorced and who apply for a loan as a single person, only if satisfactory documentation
can be provided to show they were separated for at least six months prior to loan application.
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Several types of Household Income are described in the “Computing Household Income”
section. The descriptions are not exhaustive and there are other types of income that should
be included in Household Income. Contact SC Housing with specific questions.

Computing Household Income

Household Income includes the income of anyone 18 years of age or older who intends to
occupy the residence within the 12-month period immediately following loan closing
(“occupant”), regardless of their relationship to the borrower. This includes payments received
by adults on behalf of minors. All Household Income must be considered when determining
compliance with Household Income Limits. Any changes in the employment or earnings status
of occupants between the time of application and the time of loan closing must be reported to
SC Housing.

The lender should review all employment verification documentation (e.g., IRS federal tax
transcripts, tax returns, W-2s, paystubs, etc.) to substantiate income calculations from all
sources of income. When there are inconsistencies between current income, year-to-date or
past income, the lender must document and explain the inconsistencies so that the income
which most accurately represents the occupant’s income can be used to project income for the
12-month period following loan closing.

When an occupant has not been employed for a total of 12 months during the past year,
income should be averaged by the applicable number of months. If an occupant has changed
jobs, received an increase or decrease in rate of pay, or change in pay structure, it may be
necessary to calculate compliance income using only year-to-date income. These types of
exceptions to compliance income guidelines must be noted and documented. Even if an
occupant’s current income cannot be used to qualify for financing, it should be verified and
considered for inclusion in Household Income.

. Salaried Income
The lender must include all borrowers and wage earning occupant’s over the age of 18, using
current income (full-time and part-time) from all sources when calculating Household Income.
Standard FHA, RHS and Fannie Mae income documentation may be used.

NOTE: SC Housing reserves the right to request additional documentation to clarify income,
up to and including a full written Verification of Employment.

For the benefit of the borrower and for qualifying purposes, the lender and SC Housing
underwriting may calculate income in one of the following methods;

a. If an employer verifies on VOE, a specific hourly rate and a specific number of hours
worked per week, or provides a monthly salary, then those figures should be used to
calculate current base income if supported by past year and year-to-date earnings. If the
employer does not verify a specific hourly rate and/or a specific number of hours
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worked per week, and that information cannot be obtained from the occupant’s pay
stub, the current income should be calculated by averaging past year and year-to-date
earnings from the same employer.

b. In the event that a borrower has income from multiple sources (i.e.; base, OT, shift
differential, bonus, vacation, sick, holiday, etc.) Lender may take from the
borrower/occupant’s pay-stub, the current YTD total earnings and calculate by
averaging past year and year-to-date earnings as long as they are from the same
employer.

Lenders and UW are encouraged to take the most conservative approach when calculating
income for salaried borrowers.

1. Commission Income
Commission income for an occupant who earns greater than 25 percent of total earnings as
commission (or a “guaranteed” draw) should be calculated as it is for a self-employed occupant,
by averaging the past two years and year-to-date income. (See Section VII. Self-Employment
Income).

Commission income for an occupant who earns less than or equal to 25 percent of his total
earnings as commission, should be calculated by averaging the past year plus year-to-date
commission income and adding it to the occupant’s base earnings.

1l. Bonus and Overtime Income
Current income for an occupant who earns bonus and overtime income should be calculated by
averaging the past year and year-to-date income.

V. Dividends and Interest Income
Current dividend and interest income should be calculated by averaging the past year and year-
to-date dividend and interest income. Tax transcripts and 1098’s may be used to verify dividend
and interest income received for the prior year. The occupant should furnish copies of bank
statements or other documentation to substantiate year-to-date dividend and interest income.

V. Child Support and Alimony Income
A copy of the occupant’s Order of Separate Maintenance and Support, Separation Agreement,
Divorce Decree, Court Order or Administrative Order (child support) should be submitted and
the amount of child support and/or alimony indicated in the legal document should be included
in Household Income.

In the event there is no legal document verifying child support, or the payments received have
been variable and do not adhere to the legal document ordering payment, the issue of child
support must be explained in writing and signed/dated over a HUD 1010 warning by the
occupant. An email explanation is not acceptable. The occupant should furnish documentation
of the actual amount of child support received for the past 12 months with bank statements,
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court records or agency records. The actual amount of child support received during the past 12
months should be averaged to determine child support.

VI. Social Security Income
Social Security income should be verified based on the benefit letter from the Social Security
Administration. Social Security income includes payments received by adults on behalf of
minors for their own support. Social Security Income cannot be grossed up for program
compliance purposes.

Vil.  Self-Employment Income - IRS Tax Transcripts/Federal Tax Returns

The guidelines below address IRS tax transcript and federal tax return requirements for the
calculation of self-employed income. In general, IRS tax transcripts are required rather than tax
returns. However, transcripts for the previous tax year are generally not available from the IRS
until 60 days after the date of filing. If a loan application is received by SC Housing after June
15", but before the transcript is available from the IRS, SC Housing will accept a copy of the
previous year’s federal tax return along with evidence that the tax transcript is not yet
available. SC Housing will not accept extensions filed with the IRS in lieu of the previous year’s
transcript or tax return.

When tax returns are submitted they must be dated and signed by all borrowers and must
include all schedules, W-2s, 1099s and K-1s. If a borrower or wage earning occupant 18 years of
age or older was not required to file a tax return, an Affidavit of Non-Taxpayer must be in the
file. In all cases, SC Housing reserves the right, for any reason, to request federal tax returns in
addition to transcripts.

If a borrower indicated at the time of application that he was not currently self-employed, but
the federal tax return or transcript from the past year indicates that the borrower was
previously self-employed, the borrower must provide a signed statement certifying the date
that he was last self-employed.

VIIl. Self-Employment — More Than 2 Years

Tax transcripts for the past two years must be submitted. Income for an occupant who has
been self-employed for more than two years will be calculated by averaging the net income
reported on the previous two years’ federal income tax returns and year-to-date net income.
Depreciation and depletion are to be added back to net income. Year-to-date income must be
documented by a profit and loss statement that is current through the most recent quarter. A
profit and loss statement will not be required if no more than three months have passed since
the end of the last fiscal year reported on the most recent tax return. Year-to-date profit and
loss statements must be signed by all taxpayers. The profit and loss statement must reflect the
business name, address, tax ID and period covered. The profit and loss statement may be self-
prepared.
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EXAMPLE:

2017 net earnings (plus depreciation) from Schedule C (12 month period) S 33,000.00
2018 net earnings (plus depreciation) from Schedule C (12 month period) + 38,000.00
2019 net YTD earning (plus depreciation) from P&L (9 months) + 36,000.00
$33,000 + $38,000 + $36,000 =$107,000.00
$107,000.00 divided by 33 months = $3,242.00

$3,242 x 12 months = annual income of $38,904.00

NOTE: If the self-employed income calculation is a negative income figure, the lender should
treat the sum as a S0 for the purpose of calculating Household Income. Negative income cannot
be used to reduce total Household Income.

IX. Self-Employment Income - Less than 2 years
A tax transcript for the previous year must be submitted. Income for an occupant who has been
self-employed for less than two years will be calculated by averaging the reported net income
from the previous year and year-to-date net income. Depreciation and depletion are to be
added back to net income. The year-to-date income must be documented by a profit and loss
statement that is current through the date of application. The year-to-date profit and loss
statement must be signed by all tax payers. The profit and loss statement may be self-prepared.

NOTE: If the self-employed income calculation is a negative income figure, the lender should
treat the sum as a SO for the purpose of calculating Household Income. Negative income cannot
be used to reduce total Household Income.

X. Self-Employment Income — Partnership or Corporation
In addition to personal tax transcripts, two years’ partnership or corporate IRS tax transcripts
must be submitted if the occupant owns a 25% or greater share of a partnership or corporation.
A year-to-date profit and loss statement will be required if more than three months have
passed since the end of the last fiscal year reported on the most recent tax return. The profit
and loss statement for a partnership or corporation may not be self-prepared and must be
signed and dated.

NOTE: For partnerships and S-Corps, the total depreciation and/or depletion to be added back
will be calculated based on the number of partners or percent of ownership. Depreciation
and/or depletion should be divided among the partners or owners to determine the amount to
be added back to income.

Xl. Future Income
If an occupant has accepted future employment that is scheduled to begin after the loan
closing, the income should be verified and included in Household Income. All future income
must begin within 60 days of closing. SC Housing will require that the borrower provide the
lender with a 30 day paystub that must be delivered to SC Housing Post-Closing, prior to the
purchase and delivery of funds to the lender.
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Examples:
e A teacher who has received a contract and will begin employment in the new school

year (or who has accepted a teaching position mid-year)

e A full-time student not employed at the time of application, but who has received and
accepted an offer of employment.

e A physician who will begin residency after the date of loan closing.

Loan Closing Requirements and Procedures

SC Housing Certificate of Eligibility

Upon receipt of the SC Housing Certificate of Eligibility, the lender may close the loan in
accordance with the conditions stated on the Certificate of Eligibility. The lender will fund the
first and second mortgages. All loans must be closed and funded by the lender, prior to the rate
lock expiration date stated in the Certificate of Eligibility.

The borrower name(s), address, interest rate, loan amount and term of loan on the Certificate
of Eligibility must agree with all closing documents. Changes to any of these items must be
approved by SC Housing before loan closing. Failure to obtain prior approval will result in SC
Housing refusing to purchase the loan.

Closing Conditions
All conditions on the Certificate of Eligibility must be submitted in the final loan delivery
package to SC Housing. .

Fees and Costs

See Program Guide for origination, SRP and allowable fees. Recording fees may be collected on
DPA loans.

Flood Certification

All loans delivered to SC Housing must contain an acceptable Life of Loan Flood Certification. If
a property is located in a Special Flood Hazard Area and requires flood insurance an acceptable
insurance application/binder must be included in the final loan delivery file. The lender must
also provide evidence that the flood certification was transferred to SC Housing at closing.
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Insurance Requirements

The lender must document that the borrowers have sufficient property insurance coverage for
Homeowners, Wind/Hail, Flood and HO-6, as required by HUD/FHA, VA, USDA/RHS or Fannie
Mae. Documentation must include:

e Borrower’s Name

e Subject Property Address

e Loss Payee Clause — as specified in the Certificate of Eligibility

e Effective Date of the Policy, including amendments to the declarations page if
applicable - must be on or before the closing date.

e The policy must cover a 12 month period.

e Premium Amount — must match the premium shown on the final Closing Disclosure (or
on the paid receipt)

e Dwelling Coverage (including deductible amount)

Insurance Deductibles
Lender must ensure that the appropriate deductibles for insurance coverage do not exceed the
limits as established by SC Housing or those required by GSE, if lower:

FHA, USDA, VA and Conventional
Hazard The greater of 2.5% or $2500
Wind and Hail The greater of 2.5% or $2500
“Walls-In” (HO-6) The greater of 2.5% or $2500
Flood The greater of 5% or $5000

All percentages are on the face amount of the policy.

Condominiums and attached townhomes must have a separate HO-6 Policy if walls-in coverage
is not included in the Master Policy. The minimum HO-6 dwelling coverage allowed is 20% of
the appraised value of the property.
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Mortgagee Information

First Mortgage Transactions
Mortgage Loan must close in the lender’s name or close on MERS MOM documents.

DPA Mortgage Transactions

e DPA Loans closed prior to July 1, 2019, DPA mortgages must be closed in the lender’s
name and be assigned to “SC State Housing Finance and Development Authority” at
delivery. (The assignment does not have to be recorded at the time of delivery;
however, a legible copy of the fully executed document is required).

e DPA Loans closed July 1, 2019 and after, DPA Mortgage must close in MERS Name as
nominee for the Lender and transferred to SC Housing (1008745) at the time of
purchase.

e Lenders are responsible for DPA interim servicing.

e Lenders are responsible for issuing the Good-Bye and First Payment letters.

Mortgage Riders

FHA, VA, RHS and conventional loans require that the “Tax Exempt Rider” be signed by all
parties on title and be recorded with the first mortgage only, unless otherwise noted in the
applicable program guide.

Property Tax
The amount used to determine the subject property’s annual tax amount will be documented
on the title commitment or the tax certificate.

If tax notices have been issued (beginning in November for most counties) either a paid receipt
must be provided or evidence that the taxes have been paid must appear on the final Closing
Disclosure.

For new construction, taxes for credit qualifying/underwriting purposes should be based on the
full value of the property as indicated by the appraisal or the purchase agreement, whichever is
less.

Re-verification of Employment
The lender must perform a verbal Verification of Employment on all applicable borrowers and
wage earning occupants age 18 or older, no more than 10 days prior to closing.

Survey

A copy of the survey is required if evidenced on the Final Closing Disclosure or if exceptions to
matters of survey are noted in the title commitment/binder. An Alta-9 Comprehensive
Endorsement must be provided.
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Termite Inspection/ Soil Treatment
The property securing the loan must have been inspected for termites in accordance with the
requirements of the mortgage insurer.

e Aclear CL-100 is required on all existing home and must be completed/dated within 45
days of closing.
e Soil Treatment Certification is required for all new construction

HVAC Inspection
An HVAC inspection must be provided only if required by the appraisal or sales contract.

Title

Lender must ensure that the borrower has clear and acceptable title to the subject property
secured by the mortgage. The title commitment/binder must be issued within 60 calendar days
of closing by an acceptable title company and must reflect the following:

e Borrower(s) name

e Subject property legal description, address and TMS parcel number

e Mortgagee Clause — Lender Name, ISAOA,ATIMA or South Carolina State Housing
Finance and Development Authority, ISAOA/ATIMA, Attn: Mortgage Servicing, 300-C
Outlet Pointe Blvd., Columbia, SC 29210

e Policy and Insured Amounts

e All loans must be a first lien with fee-simple title

e Any encumbrances must be acceptable under insurer guidelines

e All required ALTA endorsements (all loans must contain ALTA 8.1 and ALTA 9
endorsements; ALTA 5 endorsement for PUD; ALTA 4 endorsement for Condo;
Manufactured Housing ALTA Endorsement when applicable)
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Closing with Power of Attorney

Borrower(s) may designate an attorney-in-fact to use a Power of Attorney (POA) to sign
documents on their behalf at closing, including the security instrument, note, and final loan
application, to include the 92900-A (HUD Addendum to the URLA) and any other document
required to secure the mortgage transaction.

The POA must be “Specific” to the purchase transaction being delivered for purchase.

Any of the following affiliated parties to the transaction may not be assigned or act in this
capacity on any loan delivered to SC Housing:

e The lender;

e Any affiliate of the lender;

¢ Any employee of the lender or any other affiliate of the lender;

e The loan originator;

e The employer of the loan originator;

e Any employee of the employer of the loan originator;

e The title insurance company providing the title insurance policy or any affiliate of such
title insurance company (including, but not limited to, the title agency closing the loan),
or any employee of either such title insurance company or any such affiliate; or

e Any real estate agent with a financial interest in the transaction or any person affiliated
with such real estate agent.

Any file submitted to SC Housing, utilizing a Power of Attorney must meet all of the following:

e The borrower(s) must have signed the initial loan application and HUD Form 92900-A,
unless the borrower(s) is active duty military under current military orders

e Fully executed, notarized and “Specific” to the mortgage transaction

e Recorded with the Security Instrument and must be included in the purchase file

e May not expire prior to execution of loan documents

e The closing attorney or title company must insure a valid POA exists prior to execution
of closing documents and Title Policy may not take any exceptions based on the use of
such

e The appointed POA must sign the closing documents as follows: “Jane Doe by John Doe,
Her Attorney—in-Fact” or “John Doe, Attorney-in-Fact for Jane Doe

SC Housing will allow a seller to close under Power of Attorney.
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Name Affidavits

All loans require a Name Affidavit for each individual who will hold title to the property. The
affidavit should include all variations of the mortgagors’ names that are of record, including any
variations listed on the credit report.

Must be notarized

Must indicate that the individual is known by more than one name or variation
Must identify the property address

Must be signed

Must be included in the loan file

Recapture Tax

Please consult the applicable Program Guide to determine whether or not the federal law
commonly known as the “recapture tax” law applies to a particular loan Program. Homebuyers
should be advised to consult a tax advisor concerning Federal Recapture.

The recapture tax requires some mortgagors to repay the government a portion of their
gain upon the sale of their home. This provision is administered by the Internal Revenue
Service (IRS).

Any recapture tax due upon the sale of the home is payable to the IRS.

SC Housing will reimburse any recapture tax a borrower is required to pay to the IRS.

Loan Delivery Procedures

After the loan is closed the file must be reviewed by the lender and assembled in the stacking
order per SC Housing’s SF-020 FHA/USDA Whole Loan Delivery for Purchase checklist.

Review of the Mortgage Loan
The closed loan package must be received by SC Housing (Conventional, FHA, VA and RHS)
within 15 days of closing. The closed loan package will be reviewed for the following:

Closing package is stacked according to the SC Housing SF-020 —BOND Loan Delivery for
Purchase checklist. The appropriate checklist is completed, to include post-closing
contact information.

All items requested on the SC Housing Certificate of Eligibility.

The Lender’s Certifications section at the bottom of the SC Housing SF-020 — BOND Loan
Delivery for Purchase checklist was signed and dated by a lender representative and the
representative’s title was noted. The signature must be a wet signature.

All closing documents were signed, dated and notarized on the day of closing in South
Carolina.

All DPA mortgages were closed on SC Housing Documents and were not transferred via
MERS.
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FHA Only

All related approval documents, to include the FHA Loan Underwriting Transmittal (HUD
Form 92900-LT) with the CAIVRS authorization number and completed LDP/GSA section,
signed by DE underwriter.

DU Findings match the final terms of the loan. (See TOTAL Scorecard for allowed
exceptions.)

Real Estate Certification and Amendatory Clause signed and dated by all borrowers and
sellers prior to loan closing.

Conditional Commitment (HUD 92800.5B) must be signed by the lender’s Direct
Endorsement Underwriter and include the FHA case number for the subject property
with all listed conditions cleared.

VA Only

All related approval documents, to include the VA Loan Analysis(VA 26-6393) with the
CAIVRS authorization number and signed by VA underwriter.

DU Findings match the final terms of the loan.

VA Certificate of Eligibility (VA 26-1880)

Real Estate Certification and Amendatory Clause signed and dated by all borrowers and
sellers prior to loan closing.

RHS Only

All related approval documents signed by the underwriter, to include Fannie Mae Form
1008 with CAIVRS authorization number.

GUS Underwriting Findings match the final terms of the loan.

Conditional Commitment (Form RD 3555-18), signed by lender, or evidence of electronic
certification of no changes affecting eligibility with all listed conditions

Guaranteed Loan Closing Report (Form RD 1980-19), signed by lender, or evidence of
electronic request for loan guarantee

Evidence of payment of Guarantee Fee

New Construction Subject to Completion (FHA and RHS)

HUD 92544 Warranty of Completion of Construction

HUD 92541 Builder’s Certification

Builders Permit and Certificate of Occupancy or 10 year warranty
Final Inspection by appraiser

Termite Report/Wood Destroying insect report/Soil Guarantee

Conventional Only

Final signed 1003.

All related approval documents signed by the underwriter (Fannie Mae Form 1008).
DU Findings match the final terms of the loan. (See Fannie Mae Selling Guide for
allowed exceptions.)
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e Original DPA Note and Mortgage — MUST BE DELIVERED TO SC HOUSING

Uniform Closing Dataset (UCD) Requirements
Due to upcoming Uniform Closing Dataset (UCD) requirements, each loan sold to Fannie Mae

with a note date on or after September 25, 2017, must be accompanied by a UCD XML file as
mandated by Fannie Mae. The UCD XML file must represent the most recent and accurate
agreed-upon terms on the loan. SC Housing will require that all loans submitted for purchase
with notes dated on or after September 25, 2017, conform to the UCD requirement.

Prior to submitting a loan to for purchase, lenders must successfully submit a loan delivery XML
file with UCD data through the GSE web portal. After validating the files, the GSE will provide a
feedback certificate as evidence of a successful upload. Within every imaged loan file submitted
for purchase, SC Housing will require that each conventional loan includes the UCD feedback
certificate as proof of successful delivery to the GSE. The data on the UCD XML file must match
the data on the Closing Disclosure. Although seller Closing Disclosures will not be required by
the GSEs until Q3 2018, the GSEs recommend including both the seller and borrower Closing
Disclosures in the XML file, if available.

Delivery of Closed Loan Funding Package

The delivery expiration date for closed loan funding packages is 15 calendar days from loan
closing. If the delivery due date falls on a weekend or official SC Housing holiday, the expiration
date becomes the next business day.

Once the file has been delivered and the review process begins, the lock expiration becomes
void. A breakdown of the net funding will be provided several days prior to loan funding. Any
discrepancies should be directed to SC Housing (see SC Housing contact information).

All BOND LOANS and DPA (Conventional, FHA, VA and USDA) closed loan files must be
submitted to SC Housing electronically utilizing the e-Docs Portal located in Lender Online.

All Original Notes and/or Allonges for both the first and second (DPA) loans must be endorsed
to South Carolina State Housing Finance and Development Authority and delivered via
overnight mail as follows:

SC Housing

Attn: Mortgage Production
300-C Outlet Pointe Blvd
Columbia, SC 29210
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Funds to Lender from Servicer at Purchase
e First Mortgage
0 100% of the amortized balance on the day of purchase
0 Servicing Release Premium — 1.5% of the amortized balance
0 Accrued interim interest up to the day of purchase
e Second Mortgage (DPA)

0 100% of the amortized balance on the day of purchase

Fees to Servicer from Lender — Net Funding
e Funding Fee
e Tax Service Fee
e Penalties for late delivery
e All escrow deposits
e Extension Fees, if applicable

See applicable Program Guide for fees associated with specific Programs.

Late Delivery

Late delivery of closed loan funding packages will result in a late delivery fee of .125%. If the
15 day falls on a weekend or official SC Housing holiday, the due date becomes the next
business day. The late fee is calculated using the first mortgage balance and is assessed in 15
day increments for late files and/or trailing conditions. Late deliveries may be subject to re-
pricing, at the discretion of SC Housing. The late delivery fees will be deducted from the net
purchase proceeds.

Incomplete Delivery

If the closed loan package is not fundable at the time of delivery, conditions for purchase will be
issued and the file will be placed in an incomplete status. The lender will have 15 calendar days
from the date the conditions were issued to clear all conditions. If acceptable conditions have
not been received within 15 calendar days, an additional late delivery fee of .125% will be
assessed. If the 15" day falls on a weekend or official SC Housing holiday, the due date
becomes the next business day.

A late delivery fee of .125% will be assessed for each additional 15 calendar day period added
for conditions and fees will continue to accrue until the loan is funded. The total late delivery
fee will be deducted from the net purchase proceeds.

FHA loans over 60 days from closing must be insured prior to purchase. The lender must supply
proof of insurance.

It is the lender’s responsibility to monitor the status of all submitted loans.
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Age of Note at Time of Purchase
The original note cannot be older than 90 days from closing at the time of purchase. SC Housing
has the right to refuse purchase of any loan that does not meet this requirement.

Servicing Package
The lender must submit the Servicing Package to SC Housing within 20 days of purchase using
the Servicing Package Checklist (Form SF-050) as a guide and cover letter.

Final Documentation

The lender must submit all final mortgage loan documentation for the first mortgage and any
DPA mortgage purchased by SC Housing. All final mortgage documentation must be delivered
to SC Housing within 120 days of loan closing.

Required Documentation consists of the following documents:

e Recorded Mortgages — 1% and 2" with all applicable riders

e Recorded Assignment of Mortgage on DPA loans closed prior to July 1, 2019 — After July
1, 2019, all DPA loans are closed in the name of MERS as nominee for the Lender

e Final Title Policy with required ALTA endorsements (Alta 8.1 and Alta 9 are mandatory)

e Mortgage Insurance Certificate (MIC) — FHA only

e Confirmation that the Holder and Servicer of Record have been updated in FHA
Connection to reflect SC Housing.

e Request for Single Family Housing Loan Guarantee (Form RD 1980-21) — RHS only

e MERS documents are not required. However, if the first mortgage is closed on MERS
documents, the Servicing Rights and Beneficial Rights must be transferred to SC Housing
in the MERS Online System after purchase.

A S50 monthly fee may be charged for any loan that has documents outstanding for more than
120 days after loan closing. SC Housing will continue to charge S50 per loan monthly until all
outstanding documents (over 120 days after purchase) are received.

NOTE: For loans closing where tax notices have been issued (beginning in November for most
counties) either a paid receipt must be provided or evidence that taxes have been paid must
appear on the Final Closing Disclosure.

ALL FINAL DOCUMENTATION MUST BE DELIVERED VIA OVERNIGHT MAIL

All final documentation should be delivered as follows:
SC Housing

Attn: Mortgage Production

300-C Qutlet Pointe Blvd

Columbia, SC 29210
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Subordination
SC Housing generally does not allow subordination during the term of the Down Payment
Assistance (DPA) Note and Mortgage.

Contact Information

SC Housing Lender Help Desk 803.896.2211

SC Housing General Questions/Mortgage Production Help Desk
mortgage.production@schousing.com
SC Housing Underwriting Questions/File Submission and Status Update (Loan File Specific)
under.writing@schousing.com
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SECTION 1
INTRODUCTION

DEFINITIONS RELATING TO DEFINED TERMS CONTAINED IN THIS PROGRAM GUIDE ARE CONTAINED IN
APPENDIX A—DEFINED TERMS.

Purpose

The purpose of this Program Guide is to describe the MCC Program as established by the Authority. It
also will identify the respective roles of the Authority, the Lender, the Eligible Holder and the Seller.
MCC processing documents and other forms are included for reference.

Mortgage credit certificate programs such as the MCC Program were authorized by Congress in the 1984
Tax Reform Act. The MCC Program is intended to comply with the requirements of Section 25 of the
Code and the Treasury Regulations promulgated thereunder. The MCC Program permits Lenders to offer
MCCs, subject to MCC Program guidelines, to Eligible Holders. Lenders will be given the opportunity to
enter into a Lender Participation Agreement (SC MCC-201) with the Authority and a list of Lenders will
be maintained on the Authority’s web site™.

The Mortgage Credit Certificate (MCC)

An MCC allows an Eligible Holder to claim a federal income tax credit. The MCC reduces an Eligible
Holder’s federal income taxes and, in effect, creates additional disposable cash resources for the Eligible
Holder to be used for any purpose. The Authority offers a 50% federal income tax credit amount, up to a
maximum of $2,000 annually. 2 For example, an Eligible Holder with a loan amount of $100,000 at an
interest rate of 6% for 30 years pays approximately $6,000 of interest in the first year. With a 50% MCC,
this Eligible Holder receives a direct federal income tax credit of $2,000 (50% x $6,000 = $3,000;
however, the maximum federal income tax credit amount is $2,000 annually). The Eligible Holder can
reduce the amount of monthly federal income tax withheld by filing a revised IRS Form W-4 Employee’s
Withholding Allowance Certificate in order to have more disposable cash resources to be used by the
Eligible Holder for any purpose.>

The annual benefit to the Eligible Holder will be the lesser of the federal income tax credit amount or
the amount of federal income taxes owed after all other credits and deductions have been taken. The
maximum federal income tax credit amount is $2,000 annually.” The MCC is good for the life of the loan
as long as the Eligible Holder occupies the property as his/her Principal Residence.” Should he/she cease
to occupy the property as his/her primary Principal Residence, the MCC is revoked, and in some
circumstances, a portion of the credit taken in prior years will be subject to inclusion in the taxable
income of the Eligible Holder in the year the Eligible Holder ceases to occupy the property.® See
Section 7.

An MCC cannot be issued to an Eligible Holder who is assuming an existing mortgage that was not
previously financed with an MCC.” An MCC cannot be used with a loan that is financed by an Authority
tax-exempt qualified mortgage revenue bond or a tax-exempt qualified Veterans’ mortgage bond.®
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The Authority

The Authority was created in 1971 as a public body corporate and politic and as an agency of the State
by an amendment to the Housing Authorities Law of South Carolina. The Authority was vested with the
rights, powers, and duties held by local housing authorities within the State, including the right and
power, among other things, to investigate housing conditions, to acquire, own, and lease personal
property, to construct, reconstruct, and operate housing developments, to borrow money and issue
bonds and, generally, to aid in planning and constructing low income rental housing developments.
Statutes were enacted in 1974 and 1976 to expand the powers of the Authority. Such statutes, however,
were declared unconstitutional by the South Carolina Supreme Court, initially because they permitted
the use of State tax revenues for the payment of the Authority’s bonds and subsequently because
certain provisions requiring legislative approval of the Authority regulations, held unconstitutional,
could not be severed from the remaining legislation. The present Act, containing no such provisions, was
enacted in 1977. The South Carolina Supreme Court upheld the constitutionality of the present Act on
August 10, 1978, in Bauer v. South Carolina State Housing Authority, 246 S.E.2d 869 (S.C. 1978). By
Act 538 enacted on May 18, 1988 the Authority’s name was changed to the South Carolina State
Housing Finance and Development Authority.

The Authority has office hours between 8:00 a.m. and 5:00 p.m., Monday through Friday. The telephone
number is (803) 896-9001 and the FAX number is (803) 551-4938. The Authority’s mailing address for
documents is:

South Carolina State Housing Finance and Development Authority
Attn: MCC Program

300-C Outlet Pointe Blvd.

Columbia, South Carolina 29210

The Program Guide, which includes forms, can be obtained by accessing the Authority’s Lender web
portal, Lender Online, at https://lol.schousing.com.

Lenders must use the Lender Online system to review the status of an MCC. It can be accessed via
https://lol.schousing.com.

THE MATERIAL CONTAINED IN THE PROGRAM GUIDE (INCLUDING ANY ATTACHMENTS) IS TO ASSIST THE
ELIGIBLE HOLDER IN UNDERSTANDING THE EFFECT OF THE MCC ON THE ELIGIBLE HOLDER’S FEDERAL
INCOME TAXES. THE INFORMATION CONTAINED IN THE PROGRAM GUIDE (INCLUDING ANY
ATTACHMENTS) WAS DRAFTED BY THE AUTHORITY AND ITS COUNSEL AND INFORMATION PROVIDED
HEREIN IS TAKEN FROM SOURCES BELIEVED TO BE RELIABLE, BUT IS NOT NECESSARILY COMPLETE AND
THE ACCURACY OF THE PROGRAM GUIDE (INCLUDING ANY ATTACHMENTS) CANNOT BE GUARANTEED.
ANY INFORMATION PRESENTED IN THE PROGRAM GUIDE (INCLUDING ANY ATTACHMENTS) IS SUBJECT
TO CHANGE WITHOUT NOTICE. THE INFORMATION CONTAINED IN THE PROGRAM GUIDE (INCLUDING
ANY ATTACHMENTS) OR ON ANY RELATED LINKS OF THE AUTHORITY IS PRESENTED FOR DISCUSSION
PURPOSES TO BE USED BY A TAXPAYER AND HIS OR HER OWN PERSONAL TAX ADVISOR. SOME OF THE
MATERIAL CONTAINED IN THE PROGRAM GUIDE (INCLUDING ANY ATTACHMENTS) IS COMPLICATED. AS
SUCH, TAXPAYERS AND THEIR ADVISORS MAY UTILIZE THE INFORMATION CONTAINED IN THE
PROGRAM GUIDE (INCLUDING ANY ATTACHMENTS) AT THEIR OWN RISK AND FOR DISCUSSION
PURPOSES ONLY. TAXPAYERS ARE ADVISED TO RETAIN THEIR OWN TAX AND INVESTMENT ADVISORS
AND SHOULD NOT RELY ON THE INFORMATION CONTAINED IN THE PROGRAM GUIDE (INCLUDING ANY
ATTACHMENTS) WITHOUT THE GUIDANCE OF APPROPRIATE COMPETENT COUNSEL.
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SECTION 2

ELIGIBILITY GUIDELINES®

Lenders must review the Eligible Holder Requirements in Section 2.1 and Property Requirements in
Section 2.2 below to ensure the eligibility of a potential Eligible Holder.

Section 2.1

Eligible Holder Requirements

As with any conventional mortgage loan program, the Eligible Holder must meet credit and underwriting
criteria established by the Lender. To qualify for an MCC, an Eligible Holder must also meet the following
requirements which are based on the applicable federal and state regulations:

(a)

(b)

(c)

The Eligible Holder must possess an Ownership Interest in and occupy the residence as a
Principal Residence within 60 days after loan closing.™ The Eligible Holder must notify
the Lender and the Authority if he/she ceases to occupy the property as the Principal
Residence. At that time, the MCC will be revoked and the Eligible Holder is no longer
eligible for the MCC federal income tax credit.

Neither the Eligible Holder nor the Co-Eligible Holder had a Prior Home Ownership
Interest.’* 12

There are two exceptions to this requirement: (i) the Principal Residence purchased is in
a Targeted Area®®; and (ii) the Eligible Holder and the Co-Eligible Holder are Veterans
who purchase a home under a one-time exception allowance.'* The one-time exception
is available for Veterans, defined as a person who served in active duty of the United
States Armed Forces or Reserves, and who was discharged or released therefrom under
conditions other than dishonorable.

Note: Even though an Applicant may be exempt from this requirement, the MCC
Compliance Income and Acquisition Cost limits still apply.

The Eligible Holder must meet Household Income limits for the MCC Program and
Lenders must calculate income by using the procedures of this section. The income of
both spouses or other occupant will be included in calculations to determine eligibility
for participation in the MCC Program. The procedures described below are intended to
calculate Compliance Income.™ The income limits can be found on the Lender Online
system at https://lol.schousing.com.

All Household Income being earned as of the date of the loan application will be
counted when underwriting and determining Compliance Income with respect to an
MCC." Income calculations for compliance underwriting are different from qualifying
income calculations for mortgage loan credit underwriting (i.e., FHA, VA, USDA,
Conventional)."” Lenders should always ask the Applicants to disclose their current base
income (before any payroll deductions). Current base income includes income from
primary and part-time jobs at the time of application and also all other income that the
Applicants receive. This information must be used for compliance underwriting. All
income is projected for 12 months to calculate Compliance Income (regardless of its
likelihood to continue).
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The Lender should also ask the Applicant for specific other income. Examples include
but are not limited to the following: alimony, annuities, auto allowance, bonuses, child
support, commission, disability or death benefits, dividends, education benefits used for
subsistence, interest, income received from business activities or investments, income
received from trusts, inheritances (if received on a continuous basis), insurance policies
(if received on a continuous basis), net rental income, overtime, pensions, public
assistance, recurring monetary contributions regularly received from persons not living
in the unit, royalties, severance pay, shift differential, sick pay, social security benefits,
special pay and allowances of a member of the armed forces (excluding hazardous duty
pay), tips, unemployment benefits, VA compensation and workers compensation.

Read further for more specific details on certain types of Compliance Income. Types of
income not listed in this Program Guide but disclosed by Applicants should also be
counted. Contact the Authority with specific questions.

e Salaried Base Pay. The Lender will use each Applicant’s verified gross annual income
for calculation of Compliance Income for salaried Applicants. When the verified
gross income disclosed does not agree with the gross income on the Applicant’s pay
stub, the Lender’s file must be documented with the gross income that was
applicable at the time of MCC application and an explanation should be in the
Lender’s file stating why there is a variance.

Verifications of employment are used to determine the Compliance Income of a
salaried Applicant. The Lender must compare the current annual salary with year-to-
date earnings and with the Applicant’s current pay stubs to note any discrepancies.
Lender should investigate discrepancies and document the file appropriately.

¢ Self-Employment Income — More than two years. The Lender must calculate gross
annual income for self-employed Applicants by averaging the reported net income
for the previous two calendar years’ Federal Income Tax Materials and year-to-date
income. Year-to-date earnings will be taken from a current, signed year-to-date
(based on most recent quarter) profit and loss statement (may be self-prepared).

Example:

2017 net earnings from Schedule C (12 month period) $ 33,000.00
2018 net earnings from Schedule C (12 month period) $ 38,000.00
2019 net earnings for 9 months from S 36,000.00

profit and loss statement

2017 earnings S 33,000.00
2018 earnings + 38,000.00
2019 year-to-date earnings + 36,000.00

$107,000.00

$107,000 + 33 months = $3,242 x 12 months

S 38,904.00
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If the sum of the self-employed income from the past two years and year-to-date
equals a negative income figure, the Lender should treat the sum as a SO for the
purpose of calculating Compliance Income.

¢ Self-Employment Income - Less than two years. If the Applicant has been self-
employed for less than two years, the Applicant must submit to the Lender, in
addition to personal Federal Income Tax Materials, a current, signed year-to-date
(based on most recent quarter) profit and loss statement (may be self-prepared).
The Lender must calculate gross annual income by averaging the reported net
income from the most recent calendar year Federal Income Tax Materials and/or
the current, signed year-to-date profit and loss statement for the period of time
that the Applicant has been self-employed.

If the sum of the self-employed income from the past year and year-to-date equals a
negative income figure, the Lender shall treat the sum as a $O for the purpose of
calculating Compliance Income.

The partnership or corporate federal income tax return, together with all schedules,
must be submitted with the MCC application if the Applicant is a 25% or greater
partner in a partnership or has a 25% or greater interest in a small corporation (i.e.,
assets of one million dollars or less).

If the Federal Income Tax Materials indicate that the Applicant was self-employed,
full time or part time in the prior year, the Applicant must provide a signed
statement indicating he/she is no longer self-employed. The statement should verify
that the last date of self-employment ceased prior to the date of the application.

e Part-Time Salary Income. Part-time salary income must be included when
calculating the Applicant’s gross annual income if the Applicant is employed at a
part-time job at the time of MCC application. It is considered current income.

The Lender must calculate income based on what the Applicant is making at the
time of MCC application if the part time employer verifies a specific hourly rate and
gives the specific number of hours worked (or states the monthly amount). The
Lender must ensure that year-to-date figures equal this amount. If not, the file must
be documented as to the reason for the discrepancy. If the part-time employer does
not state a specific hourly rate and gives the specific number of hours worked (or
states the monthly amount), the Lender must average past year and year-to-date
earnings and project the income on an annual basis.

Example:

Part-time employer states $7.50 per hour for 15 hours per week and the year-
to-date figures verify this.

$7.50 hourly rate x 15 hours x 52 weeks = $5,850 annual income.

Part-time employer states $7.50 per hour but does not state the hours worked.
The date of employment was February 19, 2018, and the date of verification of
employment was October 22, 2018. The year-to-date earnings were $3,806. The
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number of weeks between from February 19, 2018 and October 22, 2018 is
35 weeks.

$3,806 year-to-date earnings + 35 weeks x 52 weeks = $5,655 annual income.

e Part-Time Self-Employed Income. The Lender must use the self-employed income
method to calculate compliance income if the Applicant is self-employed on a part-
time basis at the time of MCC application in addition to full time salaried
employment. This can be detected when the Federal Income Tax Materials are
reviewed. The part time self-employment income is calculated in the same way as
when the Applicant is self-employed on a full time basis.

When Federal Income Tax Materials indicate a history of self-employment and the
Applicant indicates that he/she no longer works the self-employment job, the
Lender must submit a signed statement from the Applicant verifying when the self-
employment ceased.

e Commission Income. Income for an individual earning through commissions will be
calculated as it is for a self-employed Applicant (past two years and year-to-date
average).

Income for commissions received in addition to a base salary (or a “guaranteed”
draw) is treated as “other income”. Average commissions earned during the past
year and year-to-date are used to project commission income.

¢ Bonus and Overtime Income. The Lender must average past year and year-to-date
bonus and/or overtime income. If the Applicant was not employed full time for
twelve months during the past year, the Applicant’s income should be averaged
using the applicable number of months.

¢ Dividends and Interest Income. The Lender must average past year and year-to-
date dividend and interest income. The Federal Income Tax Materials will indicate
dividend and interest income received for the prior tax calendar year. The Applicant
should furnish copies of bank statements, or other documentation to substantiate
year-to-date dividend and interest income.

e Child Support and Alimony Income. The Lender should request a copy of the
Applicant’s recorded Separation Agreement and/or Divorce Decree. If there are no
recorded or filed copies of the Separation Agreement and/or Divorce Decree, the
Lender must submit a copy of the recorded Separation Agreement and/or Divorce
Decree before the Authority will issue a Conditional Commitment (SC MCC-306)
approval.

The Lender must use the monthly amount of child support or alimony indicated in
the recorded Separation Agreement and/or Divorce Decree. In the event there is no
recorded Separation Agreement and/or Divorce Decree or other legal agreement
verifying child support, the issue of child support must be addressed by having the
occupant complete the applicable questions in the Child Support Income
Certification section on the Applicant Program Certifications (SC MCC-106).
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e Social Security Income. The Lender must annualize gross benefits based on the
benefit letter from the Social Security Administration. Social Security benefits
include payments received by adults on behalf of minors for their own support.

e Other Income Excluded. The following types of income can be excluded in
determining Compliance Income of an Applicant’s income eligibility for the MCC
Program:*®amounts of educational scholarships paid directly to the student or to
the educational institution; amounts paid by the federal government to a Veteran
for use in meeting the costs of tuition, fees, books and equipment; amounts that are
specifically for reimbursement of business and/or educational expenses; one-time
sign-on bonus; lump sum additions to family assets, such as inheritance, insurance
payments (including payments under health and accident insurance and workmen’s
compensation), capital gains, and settlement for personal or property losses;
payments received for the care of foster children; sporadic or irregular gifts; and
amounts that are specifically for or in reimbursement of the cost of medical
expenses.

(d) Verification, Changes & Recertification

The Lender should review copies of the verification of employment (written or verbal,
most recent calendar year IRS Form W-2s, pay stubs and copies of additional income
verifications to substantiate income calculations, for example, social security award
letter, retirement, National Guard or Reserve income, child support, etc.). The pay stub
must clearly indicate all sources of income (i.e., shift differential, overtime, etc.) and
verify total year to date earned income. If the employer does not issue pay stubs it will
be necessary to obtain a copy of the latest payroll ledger on company letterhead, signed
by a company official.

The Applicant must submit a complete copy of the most recent calendar year IRS
Form W-2s. The sum of the IRS Form W-2s must match the Federal Income Tax
Materials. No IRS Form W-2s are required for the two previous years. The Lender must
document the employment dates for all employers represented on the most recent
Federal Income Tax Materials. Verbal verification of employment is acceptable.

The Lender should consult the Authority prior to submitting the underwriting file
regarding future employment (e.g., full-time student not employed at time of
application, but for whom an employer has promised a job position), changes in
employment (e.g., Applicant relocating and changing jobs), and pay structure changes
(e.g. Applicant is going from a commissioned job to straight salary, or part-time to full-
time) for a Compliance Income determination.

In the case of an Applicant beginning his/her job after the date of closing, the
requirements differ (see below) depending on the amount of cash reserves left after
closing. In all cases, the Lender must review documentation from the new employer
stating the amount of employment income and the beginning employment date.

If the Applicant does not have sufficient cash reserves left after closing to make all of
the mortgage payments prior to his/her receipt of the first paycheck, the Applicant must
submit a copy of the first pay stub prior to issuance of the MCC.
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If the Applicant does have sufficient cash reserves left after closing to make all of the
mortgage payments prior to the receipt of his/her first paycheck, no further
documentation is required.

If the loan is scheduled to close 120 days or more after the period ending date of the
latest pay stub, the Applicant’s income must be verified again by the Lender and a
Recertification of Income (SC MCC-303) form must be submitted to the Authority prior
to closing. The Lender must receive a new updated pay stub (or payroll ledger) reflecting
current year-to-date earnings for salaried employees and a more current profit and loss
statement for a self-employed Applicant. Other income must be verified again by the
Lender as well as the Applicant’s base income.

Section 2.2 Property Requirements

The Acquisition Cost of a home financed with the assistance of an MCC cannot exceed the established
limits for State properties. Acquisition Cost is generally based on the sales price. The limits for
Acquisition Cost are subject to change and can be found on the Lender Online system located at
https://lol.schousing.com.

The residence must be located in the State” and must be eligible for insurance under the FHA, VA, USDA
or Conventional Loan guidelines.

Some living units include Unfinished Square Footage. The cost to finish this space, whether or not the
work is actually to be done, must be added to the sales price to arrive at the Acquisition Cost.?

The Lender may use the appraiser’s cost estimation for completion. The Request for Conditional
Commitment (SC MCC-103) and the Seller Affidavit (SC MCC-105) must include this cost.

The Lender reviews a copy of the appraisal for compliance underwriting.
Property Types Allowed

e Single Family Detached Homes

e Condominiums/PUDs approved by Fannie Mae or Freddie Mac, or insurer (FHA, VA, or
USDA)

e Townhomes

e Any Manufactured Home (Mobile Home) eligible for insurance under FHA, VA, USDA or
Conventional Loan guidelines

For any properties involving more than two acres or an additional lot, the MCC Submission Package
needs to include documentation verifying the additional land or lot is needed to reasonably maintain
the basic livability of the residence or cannot be sub-divided and built on. The documentation will be
reviewed by the Authority to determine acceptability prior to approval of the MCC.

No more than 15%7 of the total area of the Principal Residence can be used for:

e The principal place of business for, or in connection with, any trade or business on an
exclusive and regular basis.”
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A place of business that is used exclusively and on a regular basis for the purpose of meeting
or dealing with patients, clients or customers in the normal course of trade or business.*

A place that is used on a regular basis where the inventory is held for use in the trade or
business of selling products at wholesale or retail but only if the residence is the sole fixed
location of such trade or business.”

Rental to any person for a period in excess of 15 days in any calendar year. This includes
rental to a roommate. Roommate rental is assumed to be using more than 15% of the
residence for business purposes.*®

A place that is used on a regular basis in the trade or business of providing day care for
children, or for individuals who have attained the age of 65 years, or for individuals who are
physically or mentally incapable of caring for themselves.”

The mortgage loans are also subject to the FHA 203(b) maximum mortgage limits.?

An appraised value (excluding closing costs) that exceeds 115% of the sales price must include
documentation verifying why the property is being sold below market value. Documentation will be

collected by

Section 2.3

(a)

(b)

(c)

(d)

the Lender and reviewed for acceptability by the Authority on a case-by-case basis.
Financing Requirements

Underwriting Standards. For loans involving MCCs, underwriting standards are modified
to recognize the benefit of the MCC derived from the federal income tax credit. The
secondary mortgage market and the mortgage insurance industry have established
underwriting policies for loans involving MCCs.

New Mortgage Loan Requirement. An MCC cannot be issued in connection with an
assumption of an existing mortgage loan. However, an MCC can be used in connection
with the replacement of construction loans. The term of any applicable construction
loan must be 24 months or less.

Construction-to-permanent loans may utilize the MCC Program. The federal income tax
credit is based on the modified (permanent) rate and is used only for the mortgage
interest on the permanent loan. The MCC will be dated the date of conversion.

Loans Not Eligible for an MCC. An MCC cannot be used in connection with a qualified
mortgage revenue bond, a qualified Veterans’” mortgage bond, a Federal Housing
Administration (FHA) 203(k) Program loan or with a USDA 502 Direct loan. The Lender
must obtain from the Applicant, in the MCC Affidavits, a statement that no portion of
the financing is from a qualified mortgage revenue bond, a qualified Veterans’ mortgage
bond, an FHA 203(k) Program loan or from a USDA 502 Direct loan.

Subordinate Financing. An MCC can only be a component of the first mortgage
financing.
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Section 3.1

(e)

Example:

1st Mortgage = $90,000
2nd Mortgage $10,000

MCC benefit is based on the $90,000 first mortgage loan amount only. The benefit does
not apply to subordinate liens (i.e. the $10,000 second mortgage loan amount in this
example).

Assumption of MCC - Assisted Mortgage Loan *° An existing MCC may not be assumed
by a new Eligible Holder.

SECTION 3
LENDERS

Lender Qualifications*°

Lenders are encouraged to have the following attributes:

Section 3.2

(a)

(b)

(d)

(e)

(f)
(g)

(h)

(i)

Are approved as a Fannie Mae or Freddie Mac seller/servicer in good standing (if
originating Conventional Loans);

Are approved as an FHA mortgage originator (if originating FHA loans);
Are approved as a VA mortgage originator (if originating VA loans);
Are approved as a USDA mortgage originator (if originating USDA loans);

Have an office located in the State that has originated residential mortgages for at least
one year;

Are capable of originating, processing, underwriting, closing and funding the loan;

Are in compliance with applicable minimum capital requirements imposed by federal
banking laws and regulations;

Are not under supervisory control of, or subject to, enforcement proceedings by federal
banking regulators with respect to any violations or alleged violations of federal banking
laws or regulations; and

Have executed an MCC Lending Partner Application (SC MCC-200) and a Lender
Participation Agreement (SC MCC-201) and remitted the required Lender fees set forth
therein.

Lender Responsibilities

The MCC Program is available on a loan-by-loan, first-come, first-served basis.
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The Authority offers a lock-in period equal to the shorter of 90 days or the expiration of the second year
following the year in which the Authority elected to issue the series of MCCs. The Authority will establish
the applicable lock-in period upon submittal through the Lender Online system The applicable lock-in
period shall be made available to the Lender via the Lender Online system. The Lender must submit the
MCC Submission Package to the Authority in accordance with Section 4.4 within 30 days of the
expiration date.

Section 3.3 MCC Processing Fees

The Authority charges a non-refundable MCC processing fee of $500. Any party can pay the fee for the
transaction; however, the Authority must be paid by a Lender check from an account of the Lender or by
certified check with the MCC Submission Package. The Lender may charge up to an additional amount of
$300. If the MCC Submission Package is delivered later than 30 days after the expiration date of the
applicable lock-in period, mandatory extension fees will be charged.

The Authority will charge a $50 late fee, per month, for all incomplete files. The Lender must use
procedures which will ensure accurate closing documentation is received in order for the Authority to
disclose the Notice to Eligible Holder of Potential Recapture of Federal Subsidy (SC MCC-304).

A complete listing of all fees is set forth in Appendix D. All fees are waivable by the Authority in its sole
discretion. None of the fees imposed on the Lender can be reimbursed by the Applicant.

Section 3.4 Record Retention and IRS Reporting™!

The Authority will perform random post issuance reviews of Lender records pertaining to MCCs.
Therefore, the Lender is required to maintain a copy of the entire MCC Submission Package, all of the
information described in Section 4.3 and all supporting documents for a period of 36 months.

The Lender must retain for six years for IRS purposes® (i) the name, address, and social security number
of the Eligible Holder; (ii) the name, address, and Taxpayer ldentification Number of the issuer of the
MCC (i.e. the Authority); and (iii) the loan date, Certified Indebtedness Amount and credit rate.

The Lender must file a report to the IRS each calendar year using IRS Form 8329 (SC MCC-203). The
Authority will assist the Lender in preparing IRS Form 8329 (SC MCC-203) by furnishing a computer
printout of all MCCs closed during the calendar year. This report is based on all MCC Submission
Packages for which the Authority has received and issued an MCC. Remember that in order for this
report to be accurate, the Lender must have all MCC Submission Packages on MCCs issued during the
prior calendar year submitted to the Authority by January 15 in order for future MCCs to be issued.

SECTION 4
MCC PROCESSING STEPS
Section 4.1 General
The Authority will issue MCCs for eligible loans that are originated by Lenders. MCC eligibility includes
compliance with federal and state requirements. Applicants apply for the MCC Program through an

approved Lender. Lenders will reserve the MCC in Lender Online system located at
https://lol.schousing.com. The Authority compliance review is done after the Lender’s regular
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underwriting procedures. If the loan meets the applicable compliance underwriting guidelines of the
Lender, the Lender’s underwriter issues a loan approval, subject to the Authority’s approval of the MCC.

MCC Submission Packages should be submitted as early as possible to allow sufficient time for the
Authority to review the file and for the Lender to make corrections. The Authority will review files on a
first-come, first-served basis within three business days of receipt, if received during the 1st - 15th of the
month or within five business days of receipt if received after the fifteenth of the month. This policy also
applies to information submitted after the MCC Submission Package. The Authority will notify the
Lender with approval or denial of the MCC.

Section 4.2 MCC Origination

The Authority requires all Applicants and Non-Borrower Occupants to sign Authority MCC documents.
The Authority does not allow a power of attorney to be used for the Affidavits. The Compliance
Certification for Non-Borrower Occupant on the Applicant Program Certifications (SC MCC-106) form
must be properly executed by a spouse or other adult who will be residing in the property to be
purchased. The Non-Borrower Occupant must execute all Authority documents.

The Authority recognizes that there are procedural variations among Lenders; consequently, the
procedures outlined here only suggest the sequence of events.

(a) Applicant reviews MCC Program Guide and schedules an appointment with a Lender.

(b) Lender determines if an Applicant is eligible for the MCC Program based on preliminary
information for Household Income derived from the Income Calculation Worksheet
(SC MCC-401), Acquisition Cost derived from the Request for Conditional Commitment
(SC MCC-103) and Prior Home Ownership Interest derived from the Request for
Conditional Commitment (SC MCC-103).

(c) If the preliminary screening indicates that the Applicant is a potential Eligible Holder, the
Lender takes a formal application through the Lender Online system located at
https://lol.schousing.com. The Lender obtains normal information, as well as Federal
Income Tax Materials for the previous three calendar years (except for cases in Targeted
Areas or which meet the Veterans’ exemption, in which case the Lender obtains only the
previous calendar year’s Federal Income Tax Materials), and provides to the Applicant
the Preliminary Notice to Applicants of Potential Recapture of Federal Subsidy
(SC MCC-107).

If mortgage interest or real estate taxes are shown on Federal Income Tax Materials, the
Applicant must write a letter of explanation as well as furnish sufficient documentation
to support the explanation. See Federal Income Tax Worksheet (SC MCC-400) for tips
on reviewing Federal Income Tax Materials.

(d) After the application has been taken, the Lender will access Lender Online system
https://lol.schousing.com and input the reservation information by completing the
Lender Online system reservation request.

The Authority maintains a current cumulative total of reserved MCCs and is limited by
law to a specific amount of MCC federal income tax credits that can be allocated to
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Eligible Holders. Lenders should promptly advise the Authority of reservation
cancellations on Applicants when loans are withdrawn.

(e) Lender obtains a recorded Separation Agreement and/or Divorce Decree if the Applicant
or Co-Applicant has been married within the last three years or receives alimony or child
support. The recorded document must state the Applicant is able to purchase real
estate without intervention of the other party to obtain clear title to the property. The
Applicant should contact an Authority underwriter if he/she has any questions.

If a previous spouse owned a home prior to the marriage and the Applicant only had a
marital interest, the Authority would need documentation verifying that the Applicant
has not had a Prior Home Ownership Interest. Acceptable documentation would include
a 3-year title search on the marital home.

(f) Lender verifies that the Applicant’s Household Income derived from the Income
Calculation Worksheet (SC MCC-401), Acquisition Cost derived from the Request for
Conditional Commitment (SC MCC-103), and Prior Home Ownership Interest derived
from the Request for Conditional Commitment (SC MCC-103) requirements are met.
Applicant’s income must be verified again if the loan closes 120 days after the period
ending date of the latest pay stub.

(g) Lender obtains the Applicant(s) signature(s) on the Request for Transcript of Tax Return
(IRS Form 4506-T) (SC MCC-108) and the Applicant Program Certifications (SC MCC-
106), as part of the Authority’s quality assurance program. Both forms must also be
dated.

(h) Lender completes the verification process and the Applicant signs and dates the
Request for Conditional Commitment (SC MCC-103). The Request for Conditional
Commitment (SC MCC-103) includes the following requirements:

(i) Certification that the residence will be used as the Applicant’s Principal
Residence within 60 days after the day of loan closing.

(i) Certification that the Applicant has not had a Prior Home Ownership Interest.
This is not required for the purchase of a home in a Targeted Area or where the
Applicant meets the Veterans’ exemption.

(iii) Certification that the Acquisition Cost does not exceed the Acquisition Cost
limits.

(iv) Certification that the Applicant’s gross annual income does not exceed
permitted income limits.

(v) Certification that no mortgage interest from the loan is being paid to a Related
Person.
(vi) Acknowledgment that any material misstatement or fraudulent statement is

made under penalty of perjury.
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(i)

(k)

()

(n)

(o)

Lender completes the Seller Affidavit (SC MCC-105) and obtains the Seller’s notarized
signature. Be aware of the following requirements on the Seller’s signature.

(i) All Sellers must sign the Seller Affidavit (SC MCC-105). The Authority is unable
to accept a power of attorney. A relocation company is authorized to sign a
Seller Affidavit (SC MCC-105). Active duty military personnel will be reviewed
on a case by case basis.

(ii) If signed by a company official, the signature line must include the name of the
selling company and the title of the individuals signing the Seller Affidavit
(SC MCC-105).

(iii) If the Seller Affidavit (SC MCC-105) is executed by an estate, the Authority must
have a copy of the signed and stamped Certificate of Appointment appointing
the Personal Representative of the estate. The Certificate of Appointment can
be obtained by the Personal Representative or from the county probate court.

(iv) Acknowledgment that any material misstatement or fraudulent statement is
made under penalty of perjury.

Prior to submitting the file to the Lender’s underwriter, the processor should enter the
appraisal, credit data information and print the Underwriter Data Summary and
Approval (SC MCC-102) form. The Underwriter Data Summary and Approval (SC MCC-
102) form is included in the MCC Submission Package to the Lender’s underwriter and
to the Authority.

For all loans, the Lender’s underwriter must review the file for MCC compliance issues.
Once satisfied all industry underwriting and MCC compliance requirements have been
met, the Lender’s underwriter must sign the Underwriter Data Summary and Approval
(SC MCC-102) form at the bottom left hand side. The Lender issues its approval, subject
to the Authority’s approval of the MCC.

After the loan is approved by the Lender’s underwriter, an MCC Submission Package is
sent to the Authority. The MCC Submission Package Checklist (SC MCC-101) should be
included in the MCC Submission Package. See Section 4.3 for more information.

Note: The Underwriter Data Summary and Approval (SC MCC-102) form must be signed
by the Lender’s underwriter in all cases prior to the Authority’s review of the MCC
Submission Package.

Lender will close the loan only after Authority approval of the MCC. A loan must never
be closed prior to the Authority’s approval of the MCC, or the Applicant will not qualify
for an MCC. The Authority does not allow dry closings.

Lender must submit a completed MCC Submission Package to the Authority for review
within 30 days of the expiration date of the lock-in period established on the Lender
Online system.

The Authority will issue an MCC and forward a copy of it to the Lender upon review and
approval of the MCC Submission Package.
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Section 4.3

(p)

(a)

The Authority will mail the Notice of Maximum Recapture Tax and Method to Compute
Recapture Tax on Sale of Home (SC MCC-305) to the Eligible Holder within 90 days of
loan closing, along with the MCC Certificates.

A $50.00 late fee, per month, will be collected from the Lender if the Authority does not
receive the MCC Submission Package or additional corrections within 30 days from the
expiration date. This fee cannot be collected, directly or indirectly, from the Applicant.

MCC Submission Package

Once the loan is approved by the Lender’s underwriter, the Lender forwards to the Authority an MCC
Submission Package consisting of the following documents in a folder in the order specified:

1.

10.

11.

12.

13.

MCC Submission Package Checklist (SC MCC-101) (original);
Agency Underwriting and Transmittal Summary

e FNMA 1008, FHA 92900LT or a VA Loan Analysis
Request for Conditional Commitment (SC MCC-103) (original)

Verification of employment and current pay stubs on all Eligible Holders and income
receiving occupants; pay stubs must cover most recent 30-day period and contain year
to date (YTD) totals

Verification of prior employment to match the most recent calendar year’s IRS
Form W-2s, IRS Form 1099s and/or IRS Form K-1s (all income receiving occupants)

Signed Seller Affidavit (SC MCC-105) (original)

Income Calculation Worksheet (SC MCC-401) and Calculation of Business Use
Worksheet (SC MCC-402), if applicable

Mortgage Credit Certificate Tax Credit Worksheet (SC MCC-403)

Unless otherwise noted in program documentation, copy of three most recent Federal
Income Tax Materials with all schedules and IRS Form W-2s, IRS Form 1099s and/or IRS
Form K-1s for all income receiving household occupants (except for cases in Targeted

Counties or which meet the Veterans’ exemption — only the current year Federal Income
Tax Materials are required)

Federal Income Tax Worksheet (SC MCC-400)

Federal Income Tax Affidavit (SC MCC-109) — applicable if closing occurs between
January 1 and February 15

Recorded Separation Agreement and/or Divorce Decree (copy) if applicable

Applicant Program Certifications (SC MCC-106), complete (original)
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14, Preliminary Notice to Applicants of Potential Recapture of Federal Subsidy (SC MCC-
107) (original)

15. Request for Transcript of Tax Return (IRS Form 4506-T) (SC MCC-108) (original)
16. Copy of executed sales contract
17. Copy of signed 1003 loan application

18. Declaration of Citizenship Status (SC MCC-111) must be executed for all household
applicants including those under 18 years of age

The Authority reviews the MCC Submission Package for completeness and determines whether all
necessary Affidavits are properly executed. Adequate time should be allowed between submission and
when approval is required for the Lender to supply additional or corrected information.

Additional documentation must be received in a reasonable amount of time (normally two weeks) in
order to issue an approval or denial.

If the MCC Submission Package is acceptable, the Lender is notified via email of the MCC approval which
will include the Conditional Commitment (SC MCC-306).

The Conditional Commitment (SC MCC-306) states that the Authority will issue an MCC in a specified
amount from the Lender on evidence of compliance with the MCC Program requirements and the
closing of the mortgage loan. The Conditional Commitment (SC MCC-306) will reflect the percent of
federal income tax credit to be issued.

Section 4.4 Lender Closing Package

Lender receives the executed Conditional Commitment (SC MCC-306) from the Authority. A loan should
never be closed without the Authority’s Conditional Commitment (SC MCC-306). Conditions that need
to be addressed prior to closing the loan will be listed on the bottom of the Conditional Commitment
(SC MCC-306). Until these conditions are cleared by the Authority, the MCC will not be issued.

Lender closes the loan in the normal procedure making sure to obtain as part of the Lender closing
package the following Authority Affidavits:

e Lender Closing Affidavit (SC MCC-302) - Please note that any Co-Applicant’s or Non-
Borrower Occupant’s name must appear on the Lender Closing Affidavit. The Social Security
number of all Co-Applicants must also be shown.

e Eligible Holder/Co-Occupant Closing Affidavit (SC MCC-301) - Please note that any Co-
Eligible Holder’s or Non-Borrower Occupant’s name must appear on the Affidavit and all
adult occupants must sign this form.

After loan closing, SC Housing requires submission of a Closed Loan Package. The following
documentation must be submitted to SC Housing within 30 days of loan closing. Upon review of
acceptable documentation the SC Mortgage Tax Credit Certificate will be mailed to the Eligible Holder
and copy will be forwarded to the lender.
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e Closing Package Checklist (SC MC-300) (original)

e Lender check payable to the South Carolina State Housing Finance and Development
Authority for the following fees:

0 MCC Issuance Fee of $500
0 MCC Extension Fee (if applicable)
0 MCC Modification Fee (if applicable)

e Eligible Holder check payable to the South Carolina State Housing Finance and Development
Authority for the following fee:

0 MCC Reissuance Fee of $250 if loan is a refinance
e Eligible Holder/Co-Occupant Closing Affidavit (SC MCC-301) (original)
o Lender Closing Affidavit (SC MCC-301)

e Recertification of Income (SC MCC-303) (original) if the loan closed more than 120 days
after the date of the last paystub provided at the time of conditional approval

e Original Recapture Notice signed by Eligible Holder(s)
Section 4.5 Construction-to-Permanent Transactions

A construction-to-permanent loan is acceptable under the MCC Program. The Lender must be aware
that the income verifications can be no older than 120 days prior to the conversion date. Recertification
may be necessary. The Lender closing package must contain a copy of the executed conversion
document for the loan. The federal income tax credit cannot be applied to the construction loan
interest. The federal income tax credit can be used only on the interest after conversion or permanent
financing of the loan is in place.

SECTION 5
PROGRAM COMPLIANCE

The Lender is responsible for ensuring the Eligible Holder’s compliance with various MCC Program
requirements, including the first-time homebuyer requirement. The first-time homebuyer requirement
does not apply if the residence purchased is in a Targeted Area or meets Veterans’ exemption
requirements. Cosigners are not subject to the first-time homebuyer and income limits; therefore, it is
not necessary for Cosigners to sign the Authority documents. Cosigners do not take title to the property;
however, Cosigners must sign the Promissory Note and are not allowed to sign the mortgage.

Section 5.1 Submitting Federal Income Tax Returns

To meet the first-time homebuyer requirement, the Applicant and any other adult Household members,
including a fiancée, must submit to the Lender the last three calendars years of signed federal income
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tax returns, including IRS Form 1040A, IRS Form 1040EZ, Telefile tax record or IRS Form 1040 federal
income tax returns with all schedules showing no deductions for interest or taxes for a Principal
Residence (except for cases in Targeted Areas or which meet the Veterans’ exemption, in which case the
Lender obtains only the previous calendar year’s federal income tax returns). The Authority requires a
copy of all of the most recent calendar year’s IRS Form W-2s, IRS Form 1099s and/or IRS Form K-1s. No
IRS Form W-2s, IRS Form 1099s and/or IRS Form K-1s are required for the previous two years.

Note: IRS Form 8453, U.S. Individual Income Tax Transmittal for an IRS e-file Return, cannot be used in
lieu of the actual federal income tax return.

If mortgage interest or real estate taxes are shown, the Applicant must write a letter of explanation as
well as furnish sufficient documentation to support the explanation. The Lender includes this
documentation to the Authority in the MCC Submission Package.

Section 5.2 If Signed Federal Income Tax Returns Are Not Available

If the Applicant is unable to provide signed federal income tax returns for the MCC Submission Package,
the following steps must be taken:

(a) If the Applicant is unable to produce signed federal income tax returns, the Authority
will accept a copy of the IRS Income Tax Transcript for any calendar year during the last
three years (except for cases in Targeted Areas or which meet the Veterans’ exemption,
in which only the previous calendar year’s IRS Income Tax Transcript). IRS Income Tax
Transcripts for the previous calendar year are generally not available from the IRS until
60 days after the date of filing. In all cases, the Authority reserves the right, for any
reason, to request signed federal income tax returns in addition to IRS Income Tax
Transcripts.

(b) If the Applicant was not required by law to file federal income tax returns for any
calendar year during the last three years, the Lender must check 4(c) on the Request for
Conditional Commitment (SC MCC-103). The form should include the specific reason
that the Applicant was not required to file. As an alternative, the Lender can provide the
Federal Income Tax Affidavit (SC MCC-109) executed by the Applicant with item 1(a)
completed. Include this document in the MCC Submission Package.

(c) If the loan is to close between January 1 and February 15 and the Applicant has not yet
filed a federal income tax return for the preceding year, the Lender must complete 4(d)
on the Request for Conditional Commitment (SC MCC-103) for the preceding year. As
an alternative, the Lender can provide the Federal Income Tax Affidavit (SC MCC-109)
executed by the Applicant with item 1(b) completed. These sections on both forms state
that the Applicant is not entitled to claim deductions for taxes or interest on a Principal
Residence for the preceding calendar year.

(d) If MCC approval was issued by the Authority prior to year-end and the loan does not
close, the Conditional Commitment (SC MCC-306) becomes null and void. If the loan is
closing between January 1 and February 15 and the Applicant has not filed a current
calendar year federal income tax return, the Lender must resubmit the Request for
Conditional Commitment (SC MCC-103) with item 4(d) completed or provide the
Federal Income Tax Affidavit (SC MCC-109) executed by the Applicant with item 1(b)
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completed. The Authority will review and issue a new Conditional Commitment
(SC MCC-306).

(e) If the MCC is approved by the Authority between January 1 and February 15, and the
loan closes after February 15, the Conditional Commitment (SC MCC-306) becomes null
and void. The Lender must submit the prior calendar year’s Federal Income Tax
Materials. The Authority will review and issue a new Conditional Commitment (SC MCC-
306).

Section 5.3 Changes in Eligible Holder Status

All Authority requirements must be met at the time of loan application. Income and Principal Residence
requirements must be met by all Mortgagors (those signing the mortgage) and any other person (i.e.
fiancée) who is expected to occupy the Principal Residence being financed, including income received by
any Household member who is 18 years of age or older (except a full-time dependent student), even if
they will not be secondarily liable for the loan. The Applicant Program Certifications (SC MCC-106) must
also be completed.

Any changes that occur between the time of loan application and closing may impact eligibility for the
MCC Program. If changes occur after issuance of the Conditional Commitment (SC MCC-306) and prior
to closing, the Conditional Commitment (SC MCC-306) is automatically revoked. Please contact the
Authority concerning changes in Applicant, Household size and property status.

The Applicant’s income must be verified again with a Recertification of Income (SC MCC-303) including
an updated written or verbal verification of employment and pay stubs, if more than 120 days have
elapsed between the loan application and closing. The Applicant’s re-verified income must not exceed
the income limits stated in Section 2.

Section 5.4 Modification of MCCs

The Lender must notify the Authority by email of any modification to the reservation submitted on the
Lender Online system by completing the Request for MCC Modification (SC MCC-307).

Section 5.5 Penalties

Misstatements - A material misstatement made in connection with an MCC may constitute a federal
violation punishable by fines or by criminal penalties. In addition, any material misstatement or any false
statement which affects eligibility for an MCC will result in denial of an application for an MCC. If an
MCC has been issued prior to discovery of the false statement, which is due to fraud, then any MCC
issued will automatically become null and void without any need for further action on the part of the
Authority.

Revocation - The MCC will be revoked if the Eligible Holder no longer meets the requirements for a
qualified MCC. Revocation will occur on the discovery of any material misstatement, whether negligent
or fraudulent. An MCC is subject to revocation by the Authority if the provisions relating to the
residence requirement, relating to the 3-year requirement, relating to the new mortgage requirements,
relating to prohibited mortgages, relating to particular lenders, relating to allocations to particular
developments, relating to interest paid to related persons, relating to the purchase price requirements,
relating to the income requirements and limitations, relating to the portion required to be placed in
targeted areas and relating to the non-transferability are not met. An MCC will be considered
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automatically revoked when the residence to which such MCC relates ceases to be the Eligible Holder’s
Principal Residence. In the event the other listed requirements are not met, the Authority will revoke
the Eligible Holder’'s MCC by providing written notice to the Eligible Holder and the Internal Revenue
Service of such revocation as may be required by the Regulations.

SECTION 6
REFINANCING GUIDELINES

The Treasury Regulations require that the re-issued MCC be, in effect, a continuation of the existing
MCC. The Authority may re-issue MCC’s provided that specific requirements are met.*

Section 6.1 How It Works

The Eligible Holder must provide the Authority with the following documentation in order to begin the
re-issue process:

(a) Copy of the payoff statement from the prior lender confirming the outstanding principal
balance as of the date of the refinancing.

(b) Copy of the executed Promissory Note and executed HUD-1 Settlement Statement for
the new loan.

(c) $250.00 in a non-refundable certified check to process the request. The Authority will
not accept personal checks.

(d) Owner Occupancy Certification (SC MCC-110).

The Authority will make every effort to timely process the information on a first-come, first-served basis.
However, a guarantee cannot be made since new loans will receive underwriting priority.

The re-issued MCC must be kept in a safe place. It will be proof that the Eligible Holder is entitled to
receive the credit each year for the remaining term of the original mortgage while the Eligible Holder
occupies the property.

Section 6.2 Refinancing Requirements

(a) The certified mortgage indebtedness set forth on the re-issued MCC will be the
outstanding principal balance of the prior loan as of the date of the refinance.**

(b) The re-issued MCC will only be issued to the Eligible Holder of the original MCC and for
the same property, provided the holder still occupies it as a Principal Residence.®

(c) The re-issued MCC will expire on the final payment date for the prior mortgage loan.>®

(d) The re-issued MCC federal income tax credit rate will not be changed and the re-issued
MCC will only be re-issued to the Eligible Holder of the original MCC.*’
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(e) The re-issued MCC will state that the credit allowable will not exceed the credit that
would otherwise have been allowable to the holder under the original MCC for any
taxable calendar year.*®

(f) Requests in which the Eligible Holder is refinancing will only be processed for fixed rate
loans being refinanced into another fixed rate loan.

(g) The Authority will process one re-issuance request per Eligible Holder.
(h) The MCC will not be re-issued later than one year after the date of the refinance.
Section 6.3 Certified Indebtedness Amount

The Certified Indebtedness Amount set forth on the Eligible Holder’s re-issued MCC is equal to the
outstanding principal amount of the Eligible Holder’s prior loan at the time of refinancing.*® If the
amount that the Eligible Holder borrowed to refinance exceeded the outstanding principal amount of
the Eligible Holder’s loan at the time of refinancing (which typically would be the case if the Eligible
Holder financed the closing costs), the Certified Indebtedness Amount set forth on the Eligible Holder’s
re-issued MCC will be less than the principal amount of the Eligible Holder’s new mortgage loan.* The
federal income tax laws only allow a federal income tax credit for interest paid with respect to the
Certified Indebtedness Amount, which in such case will generally be less than the actual amount of
interest paid in any tax calendar year on the Eligible Holder’s new mortgage loan.**

The interest eligible for application of the federal income tax credit may not exceed the interest paid or
accrued in each tax calendar year with respect to the Certified Indebtedness Amount.

The federal income tax laws also provide that the federal income tax credit allowable under a re-issued
MCC cannot exceed the federal income tax credit that would otherwise have been allowable to the
holder under the prior MCC for any calendar year.*? In order to comply with this provision, the Eligible
Holder’s re-issued MCC expires on the final payment date for the Eligible Holder’s prior loan. If the term
of the Eligible Holder’s new loan exceeds the term of his/her prior loan, the Eligible Holder’s right to
receive a federal income tax credit under his/her re-issued MCC will expire prior to the final payment
date for the Eligible Holder’s new loan.*®

To help the Eligible Holder determine the amount of interest that is eligible for application of the federal
income tax credit, we will provide the Eligible Holder with an amortization schedule showing the
monthly interest payments with respect to the Certified Indebtedness Amount set forth in the Eligible
Holder’s new loan. It will be necessary for the Eligible Holder to compare the amount of interest eligible
for credit under the re-issued MCC to the interest that would otherwise be eligible for the federal
income tax credit under the Eligible Holder’s prior MCC and apply the federal income tax credit rate to
the lower of the two amounts. The Authority cannot provide the Eligible Holder with an amortization
schedule for his/her prior loan for the purposes of making this determination.
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SECTION 7
TAX INFORMATION/RECAPTURE

Section 7.1 Disclaimers

THE MATERIAL CONTAINED IN THE PROGRAM GUIDE (INCLUDING ANY ATTACHMENTS) IS TO ASSIST THE
ELIGIBLE HOLDER IN UNDERSTANDING THE EFFECT OF THE MCC ON THE ELIGIBLE HOLDER’S FEDERAL
INCOME TAXES. THE INFORMATION CONTAINED IN THE PROGRAM GUIDE (INCLUDING ANY
ATTACHMENTS) WAS DRAFTED BY THE AUTHORITY AND ITS COUNSEL AND INFORMATION PROVIDED
HEREIN IS TAKEN FROM SOURCES BELIEVED TO BE RELIABLE, BUT IS NOT NECESSARILY COMPLETE AND
THE ACCURACY OF THE PROGRAM GUIDE (INCLUDING ANY ATTACHMENTS) CANNOT BE GUARANTEED.
ANY INFORMATION PRESENTED IN THE PROGRAM GUIDE (INCLUDING ANY ATTACHMENTS) IS SUBJECT
TO CHANGE WITHOUT NOTICE. THE INFORMATION CONTAINED IN THE PROGRAM GUIDE (INCLUDING
ANY ATTACHMENTS) OR ON ANY RELATED LINKS OF THE AUTHORITY IS PRESENTED FOR DISCUSSION
PURPOSES TO BE USED BY A TAXPAYER AND HIS OR HER OWN PERSONAL TAX ADVISOR. SOME OF THE
MATERIAL CONTAINED IN THE PROGRAM GUIDE (INCLUDING ANY ATTACHMENTS) IS COMPLICATED. AS
SUCH, TAXPAYERS AND THEIR ADVISORS MAY UTILIZE THE INFORMATION CONTAINED IN THE
PROGRAM GUIDE (INCLUDING ANY ATTACHMENTS) AT THEIR OWN RISK AND FOR DISCUSSION
PURPOSES ONLY. TAXPAYERS ARE ADVISED TO RETAIN THEIR OWN TAX AND INVESTMENT ADVISORS
AND SHOULD NOT RELY ON THE INFORMATION CONTAINED IN THE PROGRAM GUIDE (INCLUDING ANY
ATTACHMENTS) WITHOUT THE GUIDANCE OF APPROPRIATE COMPETENT COUNSEL. ANY U.S. FEDERAL
TAX ADVICE CONTAINED IN THIS PROGRAM GUIDE (INCLUDING ANY ATTACHMENTS) IS NOT INTENDED
OR WRITTEN TO BE USED, AND CANNOT BE USED, FOR THE PURPOSE OF AVOIDING PENALTIES UNDER
THE INTERNAL REVENUE CODE.

Section 7.2 Eligible Holder Program Information

Mortgage Interest Credit Value to the Eligible Holder

Generally, a homeowner is allowed to claim 100% of their mortgage interest as a federal income tax
deduction. Deductions are recorded on IRS Schedule A and transferred to IRS Form 1040 to reduce the
amount of income used to calculate federal income taxes.

Example:

Adjusted Gross Income $34,000
Mortgage interest deduction -$ 4,000
Income used to calculate taxes $30,000
Taxes owed (10% tax rate) S 3,000

With a 50% credit, 50% of the $4,000 ($2,000) is taken as a credit, while the remaining 50%, ($2,000)
is a deduction. For example:

Income $34,000
Mortgage Interest deduction -$ 2,000 (50% of $4,000)
Income used to calculate taxes $32,000
Taxes owed (10% tax rate) $ 3,200
Apply 50% credit -$ 2,000
Taxes after Credit S 1,200

The example shows that the 50% credit will lower the tax liability by $2,000.
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The MCC federal income tax credit is available as long as the Eligible Holder has the original loan and
occupies the home as a Principal Residence. The amount of federal income tax credit is limited to $2,000
annually.

“Claiming” the Federal Income Tax Credit

By filing a revised IRS Form W-4 Employee’s Withholding Allowance Certificate with the Eligible Holder’s
employer, the Eligible Holder can change his/her monthly tax withholding and may receive the MCC
federal income tax credit amount on a monthly basis rather than “claiming” it at the end of the calendar
year. The Eligible Holder’s employer withholds less tax from the Eligible Holder’s paycheck over the
calendar year, so that the Eligible Holder can use the money to help pay a monthly house payment.

The Eligible Holder completes the federal income tax forms at the end of the calendar year, after
determining the amount of federal income taxes owed, and the amount of federal income tax credit
received will directly reduce the total federal income tax paid.

Whether the Eligible Holder changes his/her monthly withholding or not, the Eligible Holder will get the
total amount of federal income tax credit, it is just a matter of when as long as the federal income tax
credit does not exceed the amount of federal income taxes owed on IRS Form 1040 after all other
credits and deductions have been taken.

However, the Eligible Holder’s Lender may require that the Eligible Holder revise his/her monthly federal
income tax withholding so that he/she will have sufficient funds with which to make his/her loan
payment. To do this, the Lender may ask the Eligible Holder to revise his/her IRS Form W-4 Employee’s
Withholding Allowance Certificate and submit it prior to loan closing.

Lender Responsibilities

1. The Lender must provide the following information to the Eligible Holder:

a. A completed Mortgage Credit Certificate Tax Credit Worksheet (SC MCC-403)
which provides an estimate of the first calendar year’s federal income tax credit;

b. Recent IRS Form W-4 Employee’s Withholding Allowance Certificate
C. Recent IRS Form 8396, Mortgage Interest Credit
d. A copy of the Conditional Commitment (SC MCC-306) from the Authority which
verifies that the Eligible Holder has conditionally been approved for an MCC.
2. The Lender must advise the Eligible Holder if they are required to revise the IRS
Form W-4 Employee’s Withholding Allowance Certificate prior to closing, or if it is
optional.

Eligible Holder Responsibilities

1. The Eligible Holder must complete the IRS Form W-4 Employee’s Withholding Allowance
Certificate if necessary to qualify for the loan or as may be requested by the Lender.
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2. Assuming the Eligible Holder completed item 1 above, the Eligible Holder must give the
original IRS Form W-4 Employee’s Withholding Allowance Certificate to their employer.

3. At the end of the calendar year, the Eligible Holder must obtain IRS Form 8396. The
form must be completed and the federal income tax credit amount from IRS Form 8396
must be entered on IRS Form 1040 (50% of the annual loan interest, up to $2,000.00).
See the Mortgage Credit Certificate Tax Credit Worksheet (SC MCC-403) for the Eligible
Holder’s federal income tax credit rate. The Eligible Holder may also enter 70% of the
annual mortgage interest on IRS Form 1040 Schedule A as an itemized deduction.

4. The MCC is mailed to the Lender and Eligible Holder once the Authority has received an
acceptable Lender closing package delivered by the Lender. The MCC must be kept in a
safe place. It will be proof that the Eligible Holder is entitled to receive the federal
income tax credit each calendar year for the life of the loan.

Section 7.3 Recapture

Congress enacted legislation in 1988, subsequently amended in October of 1990, to recapture some or
all the subsidy from first time homebuyers who receive qualified mortgage bond assistance after
January 1, 1991.* This includes all buyers who use Authority MCCs.* The purpose of recapture is to
retrieve the subsidy from owners who receive rapid income increases after they purchase their home
and, as a result, do not need the subsidy to remain homeowners. Recapture became effective for all
loans closed after December 31, 1990.

Recapture with respect to an MCC applies to all MCCs. The maximum recapture will occur if the home is
disposed of during the fifth year.*® The smallest recapture will occur within the first year and the ninth
year.” Recapture does not apply if the home is disposed of more than nine years after the loan
closing.”® Recapture does not apply if disposition occurs due to the death of the Eligible Holder.” A
successor may be subject to recapture if the property is disposed of. Recapture does not apply to
transfers to spouses and former spouses in which no gain or loss is recognized. **The amount of
recapture that owners might have to pay depends on how much their incomes have increased, their
family size at the time of the sale, the size of their loans, the length of time they owned their home, and
any gain realized on disposition of their residence.” The originating lender is only responsible for
disclosure of the potential for recapture at time of application and closing.”> The maximum recapture
amount is provided immediately after the loan closing.”® The actual recapture amount is calculated at
the time of disposition. A holding period adjustment and an income adjustment may reduce the amount
of recapture.® The recapture amount will be determined separately according to the respective
interests in the residence when two or more persons (generally unmarried) receive an MCC.> The
Eligible Holder is responsible for paying the recapture amount as additional federal income tax liability
for the tax calendar year of the disposition of the home financed with an MCC. **The Eligible Holder is
responsible for the recapture calculation and payment of the recapture amount to the federal
government.

Mortgage Credit Certificate Program Guide — Series 2018A
(12/21/2018)
1875145v5 Page 24





APPENDIX A
DEFINED TERMS

Acquisition Cost> — The cost of acquiring a Principal Residence as a completed residential unit,
including:

(2) all amounts paid, either in cash or in kind, by the Mortgagor or a related party for the
benefit of the Mortgagor to the Seller(s); or related parties for the benefit of the
Seller(s) as consideration for the Principal Residence;

(2) if the dwelling unit on the Principal Residence is incomplete, the reasonable cost of
completing the same, whether or not the costs of completion are to be financed with
the current loan; and

(3) if the Principal Residence is purchased subject to ground rent the capitalized value of
the ground rent.

The following costs are excluded:

(1) usual and reasonable settlement and financing costs, to the extent such costs do not
exceed the usual and reasonable costs that would be paid by the Mortgagor where
financing is not assisted by the issuance of an MCC or provided through the issuance of
tax-exempt bonds (for example, if the Mortgagor agrees to pay more than a pro rata
share of property taxes, such excess shall be treated as part of the Acquisition Cost);

(2) the value of any services performed by the Mortgagor and family members in
completing a dwelling unit on the Principal Residence; and

(3) the cost of any land that was owned by the Mortgagor for at least two years prior to the
construction of a dwelling unit on the Principal Residence. Refer to Section 2 for
Acquisition Cost limits.

Applicant — An individual making application for an MCC.

Area of Chronic Economic Distress — Is an area of chronic economic distress as designated by the State
as meeting certain criteria set forth in the Code and the designation of which has been approved by the
Secretary of HUD.®

Authority — The South Carolina State Housing Finance and Development Authority.

Certificate of Appointment — A signed and stamped “Certificate of Appointment” appointing the
personal representative, administrator or executor of an individual’'s estate. The Certificate of
Appointment can be obtained by the personal representative, administrator or executor or from the
county probate court.

Certified Indebtedness Amount — Is the amount of indebtedness which is incurred by an Eligible Holder
to acquire a Principal Residence and is set forth on an original MCC.* In the case of a re-issued MCC, the
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Certified Indebtedness Amount set forth on the re-issued MCC is equal to the outstanding principal
amount of the Eligible Holder’s prior loan at the time of refinancing.®

Co-Applicant — An individual making application for an MCC with an Applicant.
Code — The Internal Revenue Code of 1986, as amended.

Co-Eligible Holder — An individual that (i) is named on loan documents and whose income and credit are
used to qualify for the loan; (ii) meets the annual income limits in Section 2; (iii) will establish residency
in the Principal Residence within 60 days of closing; and (iv) has not had a Prior Home Ownership
Interest or qualifies for an exception set forth in Section 2.1(b).

Compliance Income — Total of the occupants’ gross annual Household Income at time of application,
plus any additional income from alimony, annuities, auto allowance, bonuses, child support,
commission, disability or death benefits, dividends, education benefits used for subsistence fees,
interest, income received from business activities or investments, income received from trusts,
inheritances, insurance policies, net rental income, overtime, pensions, public assistance, recurring
monetary contributions regularly received from persons not living in the unit, royalties, severance pay,
shift differential, sick pay, social security benefits, special pay and allowances of a member of the armed
forces (excluding hazardous duty pay), tips, unemployment compensation, Veterans Administration (VA)
compensation, and workers compensation. This includes any income from any source for all persons
18 years of age or older who are not full-time dependent students, and who are expected to occupy the
property. For more specific criteria refer to Section 2.1.

The income to be taken into account in determining the gross annual income includes all sources of
Household Income for the Mortgagor(s) and any other person who is expected to live in the residence
being financed even if they will not be secondarily liable on the Promissory Note.

Conventional Loan — A mortgage loan which is not guaranteed or insured by Fannie Mae and Freddie
Mac.

Cosigner — A non-occupant who is cosigning the Promissory Note for a particular loan. For the Authority
purposes, the Cosigner cannot take title to the property; however, they must execute the Promissory
Note, but not the mortgage.

Divorce Decree — A final divorce decree refers to the court’s final order granting a termination of
marriage. The Divorce Decree summarizes the rights and responsibilities of the divorced parties, the
terms the parties have agreed upon or the court’s decision, the financial responsibilities of each party,
the division of property and also covers issues regarding the alimony, custody of children, visitation and
child support.

Eligible Holder — An individual or family that (i) meets the annual income limits in Section 2, (ii) will
establish residency in the Principal Residence within 60 days of closing, and (iii) has not had a Prior
Home Ownership Interest or qualifies for an exception set forth in Section 2.1(b).

Federal Income Tax Materials — The federal income tax returns or IRS Income Tax Transcripts.

FHA — The Federal Housing Administration of HUD.
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Household — Any person or persons who intend to occupy a home as a Principal Residence. To
determine Household size the Authority will include all individuals who intend to occupy the property at
a future date (i.e. fiancée).®

Household Income — The gross annual income of the Eligible Holder and any other person who is
expected to live in the Principal Residence being financed; including income received by any member of
the Household who is 18 years of age or older (except full-time dependent students) even if they will not
be secondarily liable on the Promissory Note.

HUD — The United States Department of Housing and Urban Development.
IRS — The Internal Revenue Service.

IRS Income Tax Transcript — A transcript issued by the IRS detailing line-by-line information from a filed
federal income tax return.

Lender — Any unrelated lender to an Eligible Holder. See Section 3 for qualifications of a Lender.

Lender Online — The system made available by the Authority to Lenders for the reservation and
confirmation of the MCC in the MCC Program located at https://lol.schousing.com.

Manufactured Home (Mobile Home) — A manufactured building designed to be used as a single family
dwelling unit which has been constructed and labeled indicating compliance with the HUD administered
National Manufactured Housing Construction and Safety Standards Act of 1974 (Look for HUD label).®

Manufactured housing (i.e. double-wide) may be financed under the MCC Program provided that it is
(1) eligible for mortgage insurance and a 30-year amortization; (2) new, never-occupied; (3) a minimum
of 400 square feet (living space); (4) a minimum width in excess of 102 inches; and (5) Permanently
Fixed to a permanent foundation.

MCC - A Mortgage Credit Certificate, as described herein.

MCC Program — The South Carolina State Housing Finance and Development Authority Mortgage Credit
Certificate Program, as described herein.

MCC Submission Package — The MCC Submission Package referenced in Section 4.3.
Mortgagor — The Eligible Holder(s) in a mortgage loan transaction financed with the assistance of a MCC.

Non-Borrower Occupant — Any person(s) age 18 years of age or older who will occupy the property and
who will not be secondarily liable on the mortgage.

Ownership Interest — Ownership Interest means ownership by any means in a Principal Residence,
whether outright or partial, including property subject to a mortgage or other security interest including
a fee simple Ownership Interest; a joint Ownership Interest by joint tenancy, tenancy in common or
tenancy by the entirety; an Ownership Interest in trust; a life estate interest; or purchase by contract for
deed (or similar transaction). However, the Authority does not consider Ownership Interest in a
timeshare as Ownership Interest. Marital interest, defined as an interest one had only because he/she
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was married to a person that owned a property, does not meet the definition of Ownership Interest as
defined by Section 143 and Section 25 of the Code.

Permanently Fixed — The towing hitch or running gear, including the wheels and axles, has been
removed from the Manufactured Home (Mobile Home) and the home has been attached to a
permanent foundation (including basement, crawl space and slab types of foundations).

Principal Residence — Housing that the Eligible Holder will occupy as a Principal Residence. Whether a
residence is an Eligible Holder’s Principal Residence is based on all the facts and circumstances. The
home should not have more than 15% of the square footage used in a trade or business (see Calculation
of Business Use Worksheet (SC MCC-402), or that will not be used as an investment property.® The
term includes: (1) a single-family house; (2) a condominium or townhouse unit; (3) stock held by a
tenant-stockholder in a cooperative housing corporation (defined in Code Section 216(b) (1) and (2); (4)
occupancy of a unit in a two to four unit building owned by the Eligible Holder and (5) any Manufactured
Home (Mobile Home).

Prior Home Ownership Interest — An Ownership Interest in a Principal Residence during the 3-year
period ending on the date the Promissory Note is executed.

Program Guide — This Mortgage Credit Certificate Program Guide of the Authority relating to the MCC
Program described herein.

Promissory Note — The note relating to the loan and mortgage with respect to a Principal Residence of
an Eligible Holder financed with the assistance of an MCC.

Qualified Census Tract — Census tracts in which 70% or more of the Households have an income which is
80% or less of the statewide median family income.®

Recapture Tax — The potential repayment of a portion of the interest savings that the Eligible Holder
receives on an MCC Program mortgage loan. This federal income tax, if applicable, is payable to the
federal government through the federal income tax returns.

Related Person — Any family member, including brothers and sisters, spouse, ancestors, and lineal
descendants; a corporation or partnership where the Eligible Holder owns more than 50% interest, or as
otherwise provided in Code Section 144(a) (3).

Seller — The party that is selling the residence to be occupied as the Principal Residence of the Eligible
Holder.

Separation Agreement — An agreement relating to the division of assets and liabilities and any support,
maintenance, custody or visitation issues in connection with the separation of a married couple that has
not yet obtained a Divorce Decree.

State — The State of South Carolina.

Targeted Area® — An area which is either a Qualified Census Tract or an Area of Chronic Economic
Distress. Eligible Holders purchasing homes in these areas are not subject to the Prior Home Ownership
Interest restriction. Targeted Areas can be determined by reference to Appendix C.
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Treasury Regulations — Regulations adopted by the U.S. Treasury interpreting or relating to provisions of
the Code; specific Treasury Regulations referenced herein deal with MCC programs, in general.

Unfinished Square Footage — Square footage in a home that has been left unfinished, but could be used
as living space if finished. This usually occurs in split foyer, split level or 1-1/2 story homes and those
homes with permanent stairs leading to the unfinished area (i.e., attic, bonus room). If the unfinished
area is greater than 25% of the total square footage of the property, the cost to complete must be
added to the sale price to determine the total Acquisition Cost.

USDA — The United States Department of Agriculture/Rural Development. The USDA home loan
guaranty provides loans in rural areas to finance homes and building sites.

VA — The Veterans Administration — The Servicemen’s Readjustment Act of 1944 authorized this agency
to administer a variety of benefit programs designed to facilitate the adjustment of returning Veterans
to civilian life. The VA home loan guaranty program is designed to encourage Lenders to offer long-term,
low down payment mortgages to eligible Veterans by guaranteeing the Lender against some or all loss
caused in default by the Eligible Holder.

Veteran — A person who served in active duty of the United States Armed Forces or Reserves and who
was discharged or released under conditions other than dishonorable.
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APPENDIX B

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

FORM AND DOCUMENT LISTING
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DOCUMENT LISTING

Processing

MCC Submission Package Checklist SC MCC-101
Underwriter Data Summary and Approval SC MCC-102
Request for Conditional Commitment SC MCC-103
Trustee Certification for Application SC MCC-104
Seller Affidavit SC MCC-105
Applicant Program Certifications SC MCC-106
Preliminary Notice to Applicants of Potential Recapture of Federal Subsidy | SC MCC-107
Request for Transcript of Tax Return (IRS Form 4506-T) SC MCC-108
Federal Income Tax Affidavit SC MCC-109
Owner Occupancy Certification SC MCC-110
Declaration of Citizenship Status SC MCC-111
Lender Materials

MCC Lending Partner Application SC MCC-200
Lender Participation Agreement SC MCC-201
IRS Form 8329 SC MCC-203
Closing

Closing Package Checklist SC MCC-300
Eligible Holder/Co-Occupant Closing Affidavit SC MCC-301
Lender Closing Affidavit SC MCC-302
Recertification of Income SC MCC-303
Notice to Eligible Holder of Potential Recapture of Federal Subsidy SC MCC-304
Notice of Maximum Recapture Tax and Method to Compute Recapture Tax | SC MCC-305
on Sale of Home

Conditional Commitment SC MCC-306
Request for MCC Modification SC MCC-307
Worksheets

Federal Income Tax Worksheet SC MCC-400
Income Calculation Worksheet SC MCC-401
Calculation of Business Use Worksheet SC MCC-402
Mortgage Credit Certificate Tax Credit Worksheet SC MCC-403

Miscellaneous

Mortgage Credit Certificate Form - PURCHASE

SC MCC-500-PUR

Mortgage Credit Certificate Form - REISSUE

SC MCC-500-REISSUE
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SC MCC-101

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

MCC SUBMISSION PACKAGE CHECKLIST

MCC Number:

Applicant(s)

Property

Lender Name

Lender Address

Telephone # Ext. Fax #

Contact Person E-mail Address

Date

Use this Checklist to ensure that documents are properly completed and signed where necessary. Submit in a folder fastened on the top
right side in the order specified below:

Required Documents
MCC Submission Package Checklist (SC MCC-101) (original);

Underwriter Data Summary and Approval (SC MCC-102) (92900LT or 1008);
Signed and notarized Request for Conditional Commitment (SC MCC-103) (original);

1.
2.
3
4, Verification of current employment (written or verbal verification of employment) (copy) (all income receiving occupants);
5 Current Pay Stubs verifying year-to-date income (copy);

6

Verification of prior employment (written or verbal) to match the most recent calendar year’s IRS Form W-2s (all income
receiving occupants);

~

Trustee Certification for Application (SC MCC-104) (original) if applicable;

8. Certificate of Appointment, if applicable, for the Seller(s);

9. Signed Seller Affidavit (SC MCC-105) (original);

10. Income Calculation Worksheet (SC MCC-401) and Calculation of Business Use Worksheet (SC MCC-402), if applicable;

11. Signed copies of Applicant(s) three previous calendar years’ Federal Income Tax Materials with applicable schedules
(except for cases in Targeted Areas or which meet the Veterans’ exemption, in which case the Lender obtains only the
previous calendar year’s Federal Income Tax Materials);

12. Copies of all of the most recent calendar year’s IRS Form W-2s, IRS Form 1099s and/or IRS Form K-1s to match the Federal
Income Tax Materials;

13. Federal Income Tax Affidavit (SC MCC-109), applicable if closing between January 1 and February 15;

14. Recorded Separation Agreement and/or Divorce Decree (copy), if applicable;

15. Applicant Program Certifications (SC MCC-106) with all applicable sections checked (original);

16. Preliminary Notice to Applicants of Potential Recapture of Federal Subsidy (SC MCC-107) (original);

17. Request for Transcript of Tax Return (IRS Form 4506-T) (SC MCC-108) (original);

18. Initial 1003 — Loan Application — Used to verify all sources of income and occupancy/dependents/marital status; and

19. Declaration of Citizenship Status (SC MCC-111) for each occupant — verify citizenship status.
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SC MCC-102

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

UNDERWRITER DATA SUMMARY AND APPROVAL

SC MCC-102
(12/21/2018)
1875145v5





FHA Loan Underwriting
and Transmittal Summary

S back of page for Poblic Burden nd Sacaisw inlosmalion setemanis

U.S Department of Housing and
Urban Development

{fice of Howerg Fadecsl Housing Cammassicons

OBM Approval Mo, 2500 - (053

s (051

Barrawer and le'l‘_.l'll'llﬂ'ﬂ'li!lm FHA Case Na. S0Oa
Borrower Name S5EM
Co-Barmower Name 55N
Property Address
Bropery Type (Check enly 1) &dditiong) Properiy Information Property Rights Lonstruction
[J 1wt Jounts [J3-4wits  SalesPrice 5 [] Fee simpte Exizting
Condominium CJceop Appraised Value § [ Leaseheay Proposed
[ manutaciured Housing Mew (less than 1 year)
Mortgage Information
Amprization Type (Check only 1) Loan Purpose (Check all that apply) Secondary Financing
Fixed-Rate-Monthly Paymenls Purchase SourceEIN
E [:L 10 r Mo Cash-Out Refinanos O covt D NP D Family
ARM Index Cash-Dut Refinance 'E Other
ARM Margin Streamling Refinancs Amount of Secondary Financing
Int. Rate Buydoen wiappraisal 3
Loan Information win appraisal Gifts Seller Funded D8P ] vm
Mortgage wia UFMIP 5 Conslruction-lo-Parmanent 1.) Source/EIM
Total UFMIP $ Energy Eficient Morigage Govt  [dwe L] Family
Buildifg On Own Land Omer
Moartgane wf LIFMIP F——— HUD RED Amaund of Gift 5
Inferasi Rate — % 2031k) 2)Source®EIN__
Cihar
Quaktying Rats % Ooeet [Owe [ ramiy
{1 ¥r. ARM) [] omer
Loan Term {in months) Amount of Gift 5
Underwriting Information
Monthiy Income Proposed Monthly Payments
Boffower  Co-Borfower Total Borrowers Primary Residencs
Base noome 5 3 5 First Mortgage P&I 5
Oher Incoms 5 3 5 Manithly KIFP 5
Met Fenital Incoms 5 3 5 HOA Fees 5
Total Income ] 3 5 Lease/Ground Reni g
Second Mortgage PEI 5
Hazard Insurance 3
Taxes & Special Azsessments 3
Total Morigage Payment 5
Debts & Obligations Monthly Unpaid Balance  Qualifying Ratios
Tatal Installment debt LTV 5
Child Suppodt CLTW {if 2nd pesmitted) 5%,
Miagative Rantal Cash Flow Mortgage Payment-io-income 5
AN piher monkhly payments Tatal Fixed Payment-to-Income 5
Total Fixed Payment
Borrower Funds to Close
Reqguired 3
Verifind Ansoln s Borrower Co-Borrower
Closing Costs 5 CAIVRS #
Sourca of Funds LDPIESA aE ich yEs b
Mo, of Manths i Resenses Dy D D
Selar Conlribution %
Underwriter Comments
Underwriler's signature & date (if requirad) CHUMS ID #
X
Risk Assegsment
Scored by TOTAL? [ Jyes [Joo  RiskClass [Jaa or [ meter
CHUMS ID # for Reviewer of appraisal
[Rigyuined for kans seoned by TOTAL with sk class A, or inans whing B spprateal and crodi revies an par try il ]

loere FUO-32300-LT 35008
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FHA Loan Underwriting
and Transmittal Summary

U.S Department of Housing
and Urban Development

Office of Housing Federal Housing Commissioner

This information is requined 1o detormine the eligibility of FHA morgage insurance applicants. Public reporting burden for
this coliection of information is estimated o average 6 minutes per response, including the time for reviewing instructions,
soarching oxisting data sources, gathering and maintaining the data nesded, and completing and reviewing the collection of
information. This agency may not conduct or sponsor, and a person is not required o respond to, a collection information
urless that collection displays a valikd OMB control numbssr. Sansitive Imformation: The imformeaticn collected on this fonm
is considored sonsitive and is protected by the Privacy Act. The Privacy Act requires that these records be maimained with
appropriate administrative., technical, and physical safeguards to ensure their security and corfidentiality. In addition, these
records should be prodected against any anticipated threats or hazards to their security or intogrity which could result in
substantial harm, embarrassmont, inconvenience, or unfaimess to any individual on whom the information is maintained.

Borrower and Property Information

Lenders must enter the Section of the Act under which the
mangage is 1o be ingured.

SOA:

Morigage Information

Interest Rate: Lenders must enter the rate for fixed rale mongages of the
imitiad rate for 3, 5, 7, and 10 year ARMs.

ARM Index: Lenders must enter the name of e ndex used.

Tolal UFMIP: Lenders must enler the amount being financed inlo the loan
(L. exclude cents).

Qualifying Rate: Lenders must enler the intenes! rale used to qualify & boarower
far a 1 year ARM.

Loan Purpoge: Lenders must chieck all lban purpose types that apply (e.g. the
purchage of & property cwned by HUD should have both the
Purchage and HUD RED boxes checked).

Secondan Fi : Lenders must indicate the source type. B indicating & nonprofit

(NP} £ government agency (o), they must aiso entar in
the: Employer Identification Number (EIN) for the entity. When
indicating Other, lenders must identily the type, &.g. employer,
labar unien, snd enter in the EIM {if applicabla).
Saller-Funded DAP: Lenders muat indicate whether any of te git unds are derived
fram such & program by entering ¥.

Lenders must indicate the source type(s). H indicating &
nonpredit (WP} or govemment sgency {Gov't). they mus! also
enter in the Employer lentification Mumiber (EIM) for the entity.
When indicating Other, lenders must idenlify Be typels). e.g.
empioyer, labar union, and enter in the EIN {f applicablz)

Gifts:

Underwriting Information

If there is negative rental cash fow for the subject propesty
and/or other properties owned by the borrower, The lender must
enter the total dollar amount

AN debits and obligations, including e propsed housing
payment.

Lendens must enles the total amaunt that the bomower is
required 1o pay &t Closing. I the Bormower is receiving cash
back, the amaount should be in parentheses.

Lendens must enles the amount being peid by the omower,
whiich may incude prepaid & non-recurmng closing costs but nat
discount points.

Lenders mia! entes the number of months in resares for

% and 4 unit properties anky.

Lenders must enler &s a pancenlage of the sales price.

Megative Rental Cash Flow:

Tolal Fixed Payment:

Baormower Funds 1o Close Requined:

Closing Costs:

MNo. of Months in Cash Resanses:

Seller Coniribulon:

This captures the CHUMS 1D of the underwriter who reviewed
the appraisal. Completing this field is applicable when he
underviler who reviesssed the WH&H i differamt from the
one who reviewed the credit package (e.g. an Automated
Undarwriting System).

CHUMS 1D Tor Review of Appraisal:

ferm HUD-RGRODAT (B0
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Uniform Underwriting and Transmittal Summary
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Fropesty Ao
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2 o 4-wnits D Stearired Reias [ PLiviked Fevisw MNaw Detched  CJEPD O1Conp  ID)Sennd Heme Sadess Prices ]
[ Condarrinium [ Estebiisred Prejert [0 Lirviend P Bttt OFPD [O2Coop  Dirvesren Propety Pppraed Ve §
Opo  Doog M Priect ] REsperiter) Reiawban OTAD DOTCom Fregurty Fights.
[ Merusfach rerl D Dottt Prgjencd 01 & Esguecied Fesvisw Eatabhshed 1 e S
[0 S Wi Milivide [12-wd-und Prgad O T Farrie Mee Rediaw O Lemhiicd
DResiprees Resdew [0 UIFHAarpenees]
O Fedi s ™
Prigect harte (PM Phject IDW §f any )
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Owe Do 0 L] Coest O Feirereee (Farwnie) SH
O LECNRE [0 ARyt [ Mo CashOul Refirenes (Feckie) THHELLL:, oo fetance and ceg LT
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O et efon i Perrenent
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Crigingl Leen Avewunt 5 (s =21 O e e of First Nrpece
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2

2
Frimary Huging Eqemseicare % LTV % LesmeGrurd Rent 3
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SC MCC-103

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY

State of South Carolina

County of

MORTGAGE CREDIT CERTIFICATE PROGRAM

REQUEST FOR CONDITIONAL COMMITMENT

MCC Number

I, the undersigned, as part of my application for an MCC from the Authority, and as a material inducement
for the Authority to issue an MCC, in connection with a mortgage loan from a Lender for the purchase of a
Principal Residence and the land appurtenant, and to verify conformity with state and federal requirements, and
appearing before the undersigned notary, being first duly sworn, state the following:

Applicant: S.S. No.
Co-Applicant/Co-Occupant: S.S. No.
1. The Principal Residence being purchased is a single-family Principal Residence located in the State of

South Carolina at:

Address City
County Zip
2. Check the statement that applies:

L] @
)

The Principal Residence is new, never occupied.

The Principal Residence is an existing, previously occupied Principal Residence.

3. FIRST-TIME HOMEBUYER CERTIFICATION:

Check the statement that applies:

| individually, or together with another person, have not had a Prior Home Ownership
Interest within three calendar years from (date of
anticipated closing).

| am exempt from the requirements of section (a) because the Principal Residence is
located in a Targeted Area.

| am exempt from the requirements of section (a) because | qualify as a Veteran who
purchased a home under the one-time exception allowance set forth in
Section 143(d)(2)(D) of the Internal Revenue Code. | certify that | am a Veteran, defined as
a person who served in active duty of the United States Armed Forces or Reserves and
who was discharged or released under conditions other than dishonorable. | certify that
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apply:

| applied for financing of this home before the 25th anniversary of the last date on which
| left active service. | further certify that | have not previously used this one-time
exception for an MCC.

FEDERAL INCOME TAX MATERIALS CERTIFICATION: Check and complete the following section(s) that

I:I (a) | am required to and do hereby submit true and complete copies of my Federal Income
Tax Materials as filed for the prior three calendar years or such other verification as is
acceptable to the Authority and the Lender.

I:I (b) | am exempt from the Prior Home Ownership requirement for one of the reasons set
forth in 3(b) or 3(c), above. | am required to and do hereby submit a complete copy of last
calendar year’s Federal Income Tax Materials as filed with the IRS.

Complete Section 4(c) only if you were not required by law to file federal income tax returns for any
calendar year during the preceding three calendar years.

I:I (c) | certify that | was not required by law to file a federal income tax return for the following
calendar year(s)
(ELIGIBLE HOLDER)

(CO-ELIGIBLE HOLDER) for the reason(s) stated below:

Check section 4(d) only if the closing of the loan will occur between January 1 and February 15, and you
have not filed your federal income tax return for the prior calendar year.

I:l (d) | certify that the loan closing is occurring between January 1 and February 15, and that |
have not yet filed my federal income tax return for the prior calendar year. | further
certify that when | file my federal income tax return for the prior calendar year, | will
neither be entitled to, nor claim deductions for real estate taxes or interest on
indebtedness with respect to my Principal Residence for that calendar year.

ACQUISITION COST CERTIFICATION: The total Acquisition Cost of the land and the completed Principal
Residence includes:

(a) The contract price of the Principal Residence, which is $ . If new construction,
the Acquisition Cost should include the construction cost, excluding the value of any work
performed by the Applicant or a related party, plus the value of the land. The appraised value of
the land should be used if the land has been received by the Applicant as a gift. If the land has
been owned by the Applicant for more than two years before construction, the cost of the land is
not included. If the land has been owned less than two years, include the actual cost of the land.

(b) Other amounts paid by me to the seller and not in the contract price (such as money for extra
work, allowance overages, or reimbursement of any seller-paid points not in the contract price) or
paid by a person related to me or for the benefit of me, to the seller or a person related to or
acting on behalf of the seller, which are $
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(c) A reasonable cost estimate of completing or repairing the Principal Residence must be included in
the Acquisition Cost, whether or not the construction is being financed by the loan. A reasonable
cost estimate of completing the Principal Residence at closing, includes such construction items
as, labor, materials, commissions, builder's fees, hook-up and tap-on fees, permits, architectural
fees, site improvements, work credit, subcontracted items, construction loan interest, etc. The
total cost estimate to complete or repair the Principal Residence is $

(d) The capitalized value of the ground rent, which is S , if the Principal Residence
purchased is subject to ground rent.

(e) | certify that the total cost of acquiring the Principal Residence as a completed residential unit is
S (a+b+c+d) and that this total amount does not exceed the Acquisition Cost
limit. No side deal or agreement, either verbal or written, is presently contemplated for the
completion of the Principal Residence or an addition to the Principal Residence, unless the
estimated cost of the completion and/or addition is included in the Acquisition Cost.

COMPLIANCE INCOME CERTIFICATION: The income to be taken into account in determining the total
annual income is the income of the Eligible Holder (or Eligible Holders) and any other person who is
expected to live in the Principal Residence being financed, including income received by any household
member who is 18 years of age or older (except a fulltime dependent student) even if they will not be
secondarily liable for the mortgage.

Annual Co- Non-Borrowing
Compliance Income Applicant Applicant Occupant Occupant Occupant Occupant

Salaried Base Pay

Self-Employment
More Than 2 Years
Self-Employment
Less Than 2 Years

Part-Time Salary

Part-Time
(Self Employed)

Commission

Bonus and Overtime

Dividends and Interest

Alimony

Child Support

Social Security

Other

Sub-Total

TOTAL ANNUAL HOUSEHOLD INCOME: $
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Examples of other income are: alimony, annuities, auto allowance, bonuses, child support, commission,
disability or death benefits, dividends, education benefits used for subsistence, fees, interest, income
received from business activities or investments, income received from trusts, inheritances, insurance
policies, net rental income, overtime, pensions, public assistance, recurring monetary contributions or
gifts regularly received from persons not living in the unit, royalties, severance pay, shift differential, sick
pay social security benefits, special pay and allowances of a member of the armed forces (excluding
hazardous duty pay), tips, unemployment compensation, Veterans Administration (VA) compensation,
and workers compensation.

(a) The number of members in my household, including me and all other persons who intend to
occupy the Principal Residence as a Principal Residence, is . I understand that | am not
eligible for an MCC if my annual income, as shown above, exceeds the $ income
limit(s).

OCCUPANCY CERTIFICATION: The Principal Residence will be occupied and used as my Principal Residence
within 60 days after the date of loan closing; the Principal Residence will not be used as an investment
property, vacation home, or recreational home and not more than 15% of the area of the Principal
Residence will be used in a trade or business. | will notify the Authority in writing if the Principal Residence
ceases to be my Principal Residence. | understand and agree that:

(a) | have been duly notified that if the Principal Residence ceases to be my Principal Residence that
the MCC will be automatically revoked and | will no longer be entitled to claim the credit.

(b) The land appurtenant to the Principal Residence does not provide, other than incidentally, a
source of income to the Applicant. No land can be separated from the land being financed and
offered for sale as a separate Principal Residence or building lot without obtaining a zoning
variance.

NEW CONSTRUCTION CERTIFICATION: | certify that if the loan application is for the purchase of a newly
constructed Principal Residence, that the Principal Residence has not and will not be occupied prior to
loan commitment. If the Principal Residence is a newly constructed, never occupied Principal Residence,
| certify that the proceeds of the mortgage will not be used to replace an existing mortgage or contract for
deed (or similar transaction) unless the existing mortgage or contract for deed (or similar transaction) is
for a construction loan of 24 months or less, bridge loan, or similar temporary loan financing of 24 months
or less. If the Principal Residence is a previously occupied, existing Principal Residence, | certify that the
proceeds of the loan will not be used to replace my existing mortgage or my existing contract for deed (or
similar transaction).

LENDER CHOICE CERTIFICATION: | understand that | may seek financing from any Lender of my choosing,
and that | am in no way prohibited from seeking financing from any particular Lender.

RELATED PARTY INDEBTEDNESS CERTIFICATION: | certify that no person related to an Applicant will have,
and none is expected to have, any interest as a creditor in the mortgage loan.

SOURCE OF FUNDS CERTIFICATIONS: | certify that no proceeds of qualified mortgage bonds or qualified
Veterans’ mortgage bonds are being used in the acquisition of the Principal Residence. | further certify
that my loan is not an FHA 203(k) Program loan or a USDA 502 Direct loan.
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12.

13.

14,

15.

16.

17.

TARGETED AREA CERTIFICATION: | acknowledge that, if requested, a list of Targeted Areas has been made
available to me prior to the execution of the Request for Conditional Commitment.

ELIGIBILITY CHANGES CERTIFICATION: | understand and agree that changed conditions in Acquisition
Costs, income and program development requirements may disqualify me at closing from receiving the
MCC although | was eligible at the time of application.

HOLD HARMLESS CERTIFICATION: | understand that the Lender and the Authority will determine my
eligibility to receive an MCC. The Authority will not inspect the property for defects. | agree to hold the
Authority harmless from any action or inaction on the part of the Lender, the Seller, the contractors or
other involved parties.

TRANSFERABILITY CERTIFICATION: | understand and agree that if an MCC is issued to me, it is not
transferable.

TAX ADVICE CERTIFICATION: | have been advised by the Lender to consult a tax advisor or to calculate
federal tax consequences as a result of participation in the MCC Program and not to rely solely on any
statements made by the Lender or the Authority. | have been advised that use of the MCC will reduce my
mortgage interest deduction for federal tax purposes and that the MCC does not offer any state income
tax credit. | understand that the maximum annual value of the credit is $2,000.00 or the applicable tax
credit amount, whichever is less.

MATERIAL MISSTATEMENT CERTIFICATION: | acknowledge and understand that this affidavit is being
made under penalties of perjury and will be relied on for purposes of determining my eligibility for an
MCC. Fraudulent Statements - Any fraudulent statement will result in (i) the revocation of my MCC, - and
(i) a $10,000 penalty under Section 6709 of the Internal Revenue Code. Material Misstatements due to
Negligence - Any material misstatement due to negligence on my part will result in a monetary penalty
under Section 6709(a) of the Internal Revenue Code. Other Remedies - In addition, any material
misstatement due to negligence or misstatement due to fraud that is discovered before the issuance of an
MCC will result in denial of my application for an MCC. If an MCC has been issued prior to the discovery of
a fraudulent statement, then any MCC issued will automatically become null and void without any need
for further action by the Authority.

Signature of Applicant Signature of Occupant

Signature of Co-Applicant Signature of Occupant

Signature of Occupant
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Lender Certification:

The Lender, after reasonable investigation, certifies that the information set forth above was obtained directly
from the Applicant(s) by an employee or agent of the Lender and is true to the best of the Lender’s knowledge,
information, and belief.

Date

By

(Signature)

Title
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SC MCC-104

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

TRUSTEE CERTIFICATION FOR APPLICATION

The Authority has received an application from for an MCC.

According to information provided by the applicant, the applicant is beneficiary of a Trust of which the
undersigned is the Trustee.

When an applicant is the beneficiary of a Trust, the income from that Trust must be included in the
calculation of the applicant’s income, or, if the Trust is not currently producing income, it must be

counted as a non-income producing asset to which a certain amount of income will be attributed.

Please provide the following information with respect to the Trust:

1. Name(s) of person(s) who established the Trust (and relationship to applicant).

2. List the names and addresses of all Trustees.

3. List the beneficiaries and their respective interests in the Trust.

4. Is the Trust revocable? Yes No If “yes,” by whom and under what conditions?
SC MCC-104
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5. Under what conditions does the Trust terminate? In the event of termination, how will the Trust
corpus be distributed?

6. Under what circumstances do the beneficiaries receive distributions from the Trust? State the
exact wording contained in the Trust as to the time and amount of distributions to be received
by the beneficiaries.

7. State the amount and date of disbursements actually made to the applicant beneficiary within
the last three calendar years.

8. What is the current dollar value of the Trust corpus attributable to the applicant beneficiary?

9. Can the applicant beneficiary require or compel distribution of income or Trust corpus?

Yes No If “yes,” under what conditions and at what time?

10. | acknowledge and understand that this affidavit is being made under penalties of perjury and
will be relied on for purposes of determining the applicant’s eligibility for an MCC. Fraudulent
Statements - Any fraudulent statement will result in (i) the revocation of any MCC awarded to
the applicant, and (ii) a $10,000 penalty under Section 6709 of the Internal Revenue Code.
Material Misstatements due to Negligence - Any material misstatement due to negligence on
my part will result in a monetary penalty under Section 6709(a) of the Internal Revenue Code.
Other Remedies - In addition, any material misstatement due to negligence or misstatement
due to fraud that is discovered before the issuance of an MCC will result in denial of the
applicant’s application for an MCC. If an MCC has been issued prior to the discovery of a
fraudulent statement, then any MCC issued will automatically become null and void without any
need for further action by the Authority.

Date Trustee’s Signature
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STATE OF SOUTH CAROLINA

COUNTY OF

| certify that personally appeared before me this day, and
acknowledged to me that he or she signed the foregoing document for the purposes stated therein.

Witness my hand and official stamp or seal, this the day of ,20

Signature of Notary Public
My Commission Expires:

(Apply Notary Seal)
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SC MCC-105

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

SELLER AFFIDAVIT
State of South Carolina

County of MCC Number

I, the undersigned, as a participant in the sales transaction being submitted by
(Applicant(s)) for an MCC to be issued by the South Carolina State Housing
Finance and Development Authority in connection with the Applicant ‘s purchase from the undersigned
of a Principal Residence, being first duly sworn, state the following:

1. | certify that | am the Seller of the Principal Residence.

2. | certify that the Principal Residence has has not been previously occupied and the
Principal Residence being purchased is a single-family Principal Residence located in South
Carolina at this address:

Address
City County Zip
3. The total Acquisition Cost of the land and the complete Principal Residence includes:
(a) The contract price of the Principal Residence, which is $ . If new

construction, the Acquisition Cost should include the contract price, excluding the value
of the Applicant’s and the Applicant’s family’s labor, plus the value of the land. The
appraised value of the land should be used if the land has been received by the
Applicant as a gift. If the land has been owned by the Applicant for more than two years
before construction begins, the cost of the land is not included. If the land has been
owned less than two years, include the actual cost of the land.

(b) Other amounts paid to me by the Applicant and not in the contract price (such as money
for extra work, allowance overages, or reimbursement of any seller-paid points not in
the contract price) or paid to a person related to me or for the benefit of me, by the
Applicant or a person related to or acting on behalf of the Applicant, which is

S

(c) A reasonable cost estimate of completing or repairing the Principal Residence must be
included in the Acquisition Cost, whether or not the construction is being financed by
the mortgage loan. A reasonable cost estimate of completing the Principal Residence at
closing includes such construction items as labor, materials, commissions, builder’s fees,
hook-up and tap-in fees, permits, architectural fees, site improvements, work credit,

SC MCC-105 (Rev. 11/08/2012)
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subcontracted items, construction loan interest, etc. The total cost estimate to complete
or repair the Principal Residence is S

(d) The capitalized value of the ground rent, which is $ , if the Principal
Residence purchased is subject to ground rent.

(e) | certify that the total cost of acquiring the Principal Residence as a completed
residential unit is $ (a+b+c+d). No side deal or agreement, either
verbal or written, is presently contemplated for the completion of the Principal
Residence or an addition to the Principal Residence, unless the estimated cost of the
completion and/or addition is included in the Acquisition Cost.

4, | understand that this affidavit will be relied on by the Authority for determining the Applicant’s
eligibility for an MCC.

5. | certify that the Acquisition Cost of the Principal Residence with respect to which the Certificate
was issued is no higher than it would be without the use of an MCC.

6. | acknowledge and understand that this affidavit is being made under penalties of perjury and
will be relied on for purposes of determining the Applicant’s eligibility for an MCC. Fraudulent
Statements - Any fraudulent statement will result in (i) the revocation of the MCC, and (ii) a
$10,000 penalty under Section 6709 of the Internal Revenue Code. Material Misstatements due
to Negligence - Any material misstatement due to negligence on my part will result in a
monetary penalty under Section 6709(a) of the Internal Revenue Code. Other Remedies - In
addition, any material misstatement due to negligence or misstatement due to fraud that is
discovered before the issuance of an MCC will result in denial of the application for an MCC. If
an MCC has been issued prior to the discovery of a fraudulent statement, then any MCC issued
will automatically become null and void without any need for further action by the Authority.

As used in this form, words imputing the singular number shall mean and include the plural number, and
vice versa as the context may require.

Date Signature of Seller and title, if applicable

Company Name, if applicable Signature of Seller and title, if applicable
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SC MCC-106

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

APPLICANT PROGRAM CERTIFICATIONS

Authorization to Release Information

| have obtained a loan from a Lender and | am applying for an MCC from the Authority. As part of the
MCC process, the Authority may verify information contained in my application and in other documents
required in connection with the MCC or as part of its quality control program. | authorize you to provide
to the Authority any and all information and documentation that they request. Such information may
include non-public personal information including, but not limited to, employment history and income;
bank, money market, and similar account balances; and Federal Income Tax Materials for the three
calendar years prior to the closing of the loan. The Authority may address this authorization to any party
named in the application. A copy of this authorization may be accepted as an original.

COMPLETE IF APPLICABLE

I:l Compliance Certification for Non-Borrower Occupant
| agree to execute all documents required by the Authority, and further understand and certify that my
income will be included in calculations to determine eligibility for participation in the MCC Program.
| certify that | am not a Mortgagor.

Signature of Non-Borrower Occupant Date

|:| Compliance Certification for Non-Borrower Occupant

| agree to execute all documents required by the Authority, and further understand and certify that my
income will be included in calculations to determine eligibility for participation in the MCC Program.
| certify that | am a Mortgagor and have not owned an interest in my Principal Residence for the last
three calendar years. | qualify for an exception to the 3-year requirement because (i) the Principal
Residence is located in a Targeted Area, or (ii) | qualify for the one-time Veterans’ exception set forth in
Section 143(d)(2)(D) of the Internal Revenue Code. | will occupy the home to be purchased with the
assistance of an MCC as my Principal Residence within 60 days of the loan closing.

Signature of Non-Borrower Occupant Date

|:| Child Support Income Certification
| certify the following in regard to child support income for: (Child(ren)’s Name(s)):

I:l | receive child support in the amount of $ per month, and attach
documentation to verify this amount (i.e., copy of recorded Separation Agreement and/or
Divorce Decree, IF APPLICABLE, court order, and six months checks or bank statements, support
unit records, etc).
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I:l | am owed child support in the amount of $ per month, but have no verification
of receipt of this income because:

|:| | attest that | do not receive child support.

I:I | attest there is no recorded Separation Agreement and/or Divorce Decree and | have never
been married.

SIGNATURES AND NOTARY ARE REQUIRED

| acknowledge and understand that this affidavit is being made under penalties of perjury and will be
relied on for purposes of determining my eligibility for an MCC. Fraudulent Statements - Any fraudulent
statement will result in (i) the revocation of my MCC, and (ii) a $10,000 penalty under Section 6709 of
the Internal Revenue Code. Material Misstatements due to Negligence - Any material misstatement
due to negligence on my part will result in a monetary penalty under Section 6709(a) of the Internal
Revenue Code. Other Remedies - In addition, any material misstatement due to negligence or
misstatement due to fraud that is discovered before the issuance of an MCC will result in denial of my
application for an MCC. If an MCC has been issued prior to the discovery of a fraudulent statement, then
any MCC issued will automatically become null and void without any need for further action by the
Authority.

Applicant Date

Co-Applicant/Co-Occupant Date

STATE OF SOUTH CAROLINA

COUNTY OF

| certify that and personally appeared before me this
day, and acknowledged to me that he or she signed the foregoing document for the purposes stated
therein.

Witness my hand and official stamp or seal, this the day of , 20

Signature of Notary Public
My Commission Expires:

(Apply Notary Seal)
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SC MCC-107

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

PRELIMINARY NOTICE TO APPLICANTS OF
POTENTIAL RECAPTURE OF FEDERAL SUBSIDY

| am applying for assistance from the Authority in the form of an MCC. | understand that there is a
potential repayment of a portion of the interest savings that | may receive. Therefore, | certify that | may
owe recapture tax to the Internal Revenue Service if all three of the following occur:

1. | sell my Principal Residence prior to the ninth anniversary date of the closing date AND
2. | make a profit on the sale AND
3. My household income for the year in which the sale occurs exceeds the Federal

Threshold Income Limits.

A Notice to Eligible Holder of Potential Recapture of Federal Subsidy (SC MCC-304) will be provided on
the date of closing and the Authority will forward the other recapture information within 90 days after
closing. Both forms pertain to the “recapture” provisions imposed by the Internal Revenue Code.
| understand that | will be required to file a federal tax form (IRS Form 8828) along with my federal
income tax returns for the calendar year in which the Principal Residence is sold. The maximum
recapture tax payable, if any, is the lesser of 6.25% of the loan amount, or 50% of the gain on the sale.

Date Signature of Applicant

Date Signature of Co-Applicant/Co-Occupant
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SC MCC-108

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

REQUEST FOR TRANSCRIPT OF TAX RETURN (IRS FORM 4506-T)
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. 4506_"' Request for Transcript of Tax Return
O

* Do not sign this form unless all applicable lines have been completed. OME Mo, 1545-1E73
'“:““m?fr"a‘ » Request may be rejected if the form is incomplete or illegible.
Inbesreal Revenue Service = For more information about Form 4506-T, visit www.irs. gov/formad506t.

Tip. Use Form 4506-T to order a transcript or other retumn information free of charge. See the product kst below. You can quickly request transcripts by using
our automated self-help service tools. Please visit us at IRS.gov and click on “Get a Tax Transcript..." under “Tools" or call 1-500-208-9846. If you need a copy
af your retun, use Form 4506, Request for Copy of Tax Return. There is a fee to get a copy of your retum.

1a Mame shown on tax return. If 8 joint return, enter the name 1b First social security number on tax return, individual identification
showmn first. number, or employer identification numbsr [see i ions)
2a If a joint return, enter spousa’s nams shown on tax return. 2b Second social security number or individual taxpayer
n number if joint tax return

3 Current name, addrass (including apt., room, or suite no.), city, state, and ZIP code (see instructions)

4 Previous address shown on the last return filed if different from line 3 [see instructions)

Sa [f the transcript or tax information is to be mailed to a third party (such as a mortgage company), enter tha third party’s name, address,
and telephone number.

5b Customer fila number (if applicable) {see instructions)

Caution: If the tax transcript is being mailed to a third party, ensure that you have filled in lines 6 through 9 before signing. Sign and date the form once
you have filled in thess lines. Completing these steps helps to protect your privacy. Onca the IRS discloses your tax franscript to the third party listed
on line 5, the IRS has no control over what the third party does with the information. If you would like to limit the third party’s authority to disclosa your
transcript information, you can specify this limitation in your written agreemeant with the third party.

6  Transcript requested. Enter the tax form number here (1040, 1065, 1120, etc.) and check the appropriate box below. Enter only one tax form
number per requast. &

a Retumn Transcript, which includes most of the line items of a tax returm as filed with the IRS. A tax return transcript does not reflect
changes made to the account after the return is processed. Tramscripts are only available for the following retums: Form 1040 series,
Form 1065, Form 1120, Form 1120-A, Form 1120-H, Form 1120-L, and Form 11205, Retum transcripts are available for the current year
and retums processad during the prior 3 processing years. Most requests will be processed within 10 business days . . . |

b Account Transcript, which contains information on the financial status of the account, such as payments made on the account, penalty
assessments, and adjustments made by you or the IRS after the returm was filed. Return information is limited to items such as tax liability
and estimated tax payments. Account transcripts are available for most returns. Most requests will be processed within 10 business days . [

¢ Record of Account, which provides the most detailed information as it is a combination of the Returm Transcript and the Account
Transcript. Available for current year and 3 prior tax years. Most requests will be processed within 10 business days . . . .

U

T Verification of Monfiling, which is proof from the IRS that you did not file a return for the year. Current year requests are only availabla
gfter June 15th. There are no availability restrictions on prior year requests. Most requests will be processed within 10 business days . . J
B Form W-2, Form 1099 series, Form 1088 series, or Form 5488 series transcript. The |RS can provide a framscript that includes data from
these information retums. State or local information is not included with the Form W-2 information. The IRS may be able to provide this
transcript information for up to 10 years. Information for the current year is generally not available until the year after it is filed with the IRS. For
example, W-2 information for 2011, filed in 201 2, will likely not be available from the IRS until 2003, I you need W-2 information for retirement
purpaosas, you should contact the Social Security Administration at 1-B00-772-1213. Most requests will be processed within 10 business days . :l

Caution: f you need a copy of Form W-2 or Form 1028, you should first contact the payer. To get a copy of the Form W-2 or Form 1029 filed
with your retum, you must use Form 4506 and request a copy of your return, which includes all attachments.

8  Year or pericd requested. Enter the ending data of the year or period, using the mmddd/yyyy format. If you are requesting more than four
years or periods, you must attach another Form 4506-T. For requests relating to quarterly tax retums, such as Form 841, you must enter

gach guarter or tax period separatety. I p / | / ; | i / | ! !

Caution: Do not sign this form unless all applicable lines have been completed.

Signature of taxpayen(s). | declare that | am either the taxpayer whose name is shown on line 1a or 2a, or a person authorized to obtain the tax
information reguested. If the request applies to a joint return, at least one spouse must sign. K signed by a corporate officer, 1 percent or more
shareholder, partner, managing member, guardian, tax matters partner, executor, receiver, administrator, trustes, or party other than the taxpayer, |
certify that | have the authority to execute Form 4506-T on behalf of the taxpayer. Note: This form must be received by IRS within 120 days of the
signature date.

| | Signatory attests that he/she has read the attestation clause and upon so reading declares that he/she Phone number of taxpayer on line
has the authority to sign the Form 4506-T. Sae instructions. 1z or a
} Signature (see instructions) Dale
Sign

Here } Title (il line 12 above s a corporation, parnenship, estale, o ust)

’ Spouse's signature Diate
For Privacy Act and Paperwork Reduction Act Motice, see page 2. Cat. Mo, 3TEETN Foern 4906-T Rev. o-z2018)
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Section references ane 10 the Intemal Amenue Code uniess
athersiss noled.

Future Developments

For the laiest indormmation about Form 4606-T and s
Instructions, go bo www.irs. powiamm<506T. Infommation about
ay recent deselopments alfecting Form 4505-T (such as
legislation snaoied after we relsased i) will be posted on that
page.

What's New. The tramscripts provided by the IRS have been
modified o protect baepayers” privacy. T‘m.nsu‘lpl:.uiy
display partial persanal information, swch 2s the last four
digits of the taxparer's Social Security Mumber. Full financial
and tax imformation, such as wages and taxabls income, &
shicvm on the tramsorigl.

& rew optional Customer Fiie Number field is availabls o use
whien requesting a transcripgt. ¥ o hane the apbon of
Inpautting a nunber, such 2= a loan numiber, in this fiedd. Yoo
can Input up to 10 numenc characters. The customes fie
rumber should not comain an S5M. This number will print on
the trarscrigt. The oustomer Sle numbser (s an optional fhekd
and not reguined.

General Instructions

Caution: Do nat sign this form uniess all applcabie ines
e besesn comphated.

Pumpose of Tonm. Use Formm 4506-T 1o request fax return
Iinformrabion. You an also designabs (on ine 5 a thind party 1o
rocake e informabon. Taxpayers using 2 fax year beginning
in one calendar year and ending in the following year (scal
ux}“jml.lslﬂhhmd-m- to request a roturn tramscrigt.
Noite: I you are unsure of which type of transcrigh you need,
roquest the Record of Account, s it provides the most
detaled indomation.

Tip. Usa Farm 4506, Request for Copy of

Tax Retum, 0 request copies of tax retums.

Automated transcript request. ¥ou can guickly reguest
ftransoripts by using cur automated

self-holp service tools. Plaxse visit us at IRS. gow and dick on
“Get a Tax Transcript_..” under *Tools™ or call
1-800-308-5345.

Where to fle. Mail or fax Form 4506-T to

the address below for the stabe you lived in,

ar the state your business was in, whisn hat retum was fled.
There ans fwo addeess charts: one Tor indvidual transonpts
{Fonmm 1040 series and Form W-2] and one for all other
transornips.

I you ans reguesting marne than one ranscript o obher
product and the chart below shows two diferent addresses,
send your request 1o the address based an the addness of
O Most Pecent retum.

Chart for individual transcripts
(Form 1040 series and Form W-2

and Form 1099)

I you filed an

individual return and Mail or fax to:
lived in:

fdabama, Kentucky, Lowsians,

Missksipp, Ternessos, Intemal Revenus Sendee
Texas, a foreign courdry, FRAIVE Taam

American Samoa, Puerio Rico, Slop 6718 AUSC

Guam, the Commaomnssaith of Austin, TX 73301
e Miorieeimi Mariana |slands,
e LS n kslarads, or

e B55-587-0604

MP.0O.or FF.O. adoness

Slasia, Armona, Arkansas

alf , Colorac, H Iribasrmial Revariie Sendcs

idaha, Binots, indana, |owa, mi;’:;ﬂ
Kansas, Michigan, Minnesota, E CA 93388
Montana, Mebraska, Mewada,
Mesw Mextico, Morth Deakooia,
Oklahoma, Oregon, South
Dakola, Ukah, Washingion,
B55-800-B105
Corracticut, Delaware, District
of Eclumbla, B 5 Intemal Reverue Service
Maine. Marylanc, RAIVS Tearn
Stop 6705 P-6

Massachsols, Missoun, How
Hampshine, Mew Jorsey, Mew
York, Morth Carolina, Ohia,
Femrsyivania. Rhode lsland,
South Garodina, Vemant,
Vinginia. West Virginia

Karsas City, MO E4090

B855-821-0054

Chart for all other transcripts
I you lived in

or your business was Mail or tax ba:

inz

Mabama, Maska, Arzona,

Arkansss, California,

Colorado, Forida, Hawal,

Idaho, kowa, Kansas,

Louisiana, Minnescia, Internal Revenuws Service
Mississippi, RAIVS Team

Missouri, Montana, P.O. Box 9941

Metraska, Movada, Mew Mail Stop 6734
Mexica, Ogden, UT 84408
Horth Dakoda, Okdahoma,

Oregon, Scuth Dakota,

Taxas, Liah, Washington,

‘Wyoming, a foreign country,

American Samoa, Puerio B55-2858-1145
Rica, Guarm, the

‘Commonswealth of the

HMorthem Manana |skands,

the LLUE. Virgin Islands, or

A PO or F.P.O. address

Comnactiont, Delawans,

District of Golumbia, Imternal Revenue Service
Georgia, Ilinois, indiana, RAIVE Team
P.O. Box 145500

Kentucky, Maine, Maryland,
Stop 2800 F
Massacieatiz, Michigan, SEE -
Mew Harmpshirs, Haw Cincinnati, OH 45250
Jorsey, Mew York, Morth
Carolina,
Do, Pennsyhania, Rhode
Island, South Carolina,
Tennosses, Vermodnl,
Virginda, West Virginia,
‘Wisconsin

B55-800-8015

Couporations. Generaly, Form 4506-T can be sigred by
{1} an cificer having legal autharity to bind the corporation, (2
any persan designated by the board of dinectors or other
governing body, or (3} any officer or employee on writhon
request by any principal oficer and abiested to by the
soecrebary or othor officer. A bona fide sharsholder of neoord
oming 1 percent or more of the outstanding siock of T
corporation may submit a Form 4506-T but must provide
cocumentation to suppor the requesters right 1o reoohe the
informabion.

FPartnersiips. Genaraly, Form 4506-T can be signed by
any persan wha was a member of the partnership during any
part of thie bam paniod requested an lne 5

All others. See saction 5102(e} i the txepayer has died, s
insoeent, is a dssoived corporation, or i a tnoshes, guardian,
EARCUbON, Neceiver, OF administrabor (s acting for the tapayer.
Mode: If you are Heir at las, Mext of kin, or Beneficary you
st be abés to establsh a maberial imtenest in the estato or
brust.

Documaniation. For enbities other than individuals, you
maust attach the authorization dooument. For sxampbe, this
could be the ketber from the principal officer authonizing an
employes of the corporation or the leters testamentary
auihonong an indiidual 1o act for an estate.

Signature by a representative. A representabve can sign
Farm 4508-T for a taxpayer anly  the taxpayer has
speciiicaily delegated this autharity to the represeniative an
Fonm 25348, ine 5. The represemative must attach Form 2848
showing the delegation o Form 4508-T.

Lime 1b. Enter your emplayer identification numbser (E3) if
wour request relates b a business retum. Otharwise, amter the
first social seourity numiber (S5H) or your indivicual taepayer
dentification number (ITIN) shown on Tie nebum. For
axample, H you are esting Form 1040 that includes
Schedule G [Form 1040), enier your 55N

Lime 3. Enter your cument acdess. B you use a P.O. bo,
mclude it on this Ine.

Line 4. Ener the address shown on the last retum filied it
different from e sddress entered on line 3.

Morbes H the addresses on ines 3 and 4 are different and you
have not changed your address with the IRS, e Form BE22,
Change of Address. For a busness addness, file Fom 2822-
B, Change of Address or Responsible Party — Business.
Line Sb. Enter up b 10 numenic characters bo creabs a unique
cusiomer file number that will appear on the fransonpt. The
cusiomer file number showld pot contain an S58.
Compietion of this Iine is not requined.
Mot H you use an S5M, name or combination of both, we
will not input fhe information and the cusiomes file nomber
‘will be blank an the transonpt.
Line &. Enter only one txe fomm number per
request
‘Signatere and date. Form 4506-T must be sipned and dated
bty the taxpayer bsted an ine Ta or 2a. The IRS must recehe
Form 4806-T within 120 days of the dabe signed by the
tanpayer or it will be nepeoted. Ensure that all applcabie lines
ane compioied betore signing.
You mus! chack the box in he Sgnailne anes
fo acknawlecige you have the autharty fo sign
ang reques? e informaban. The fonm wal nod
be processed and refomed o pou if e
box IS unciecked.,

Indiwiduais. Transcripts of joantly flied ftax reburns may be
fumished i sither spouse. Only one sigratune is requinsd.
Sign Form 4506-T exactly &s your name appeared an the
original returm. If you changsd your name, also sign yaur
CUrFRL name.

Privacy Actard Paperwork Reduction Act Motice. We ask
Far e infarmrticn on this Jommn to establish your right to gain
access 1o the Fequested tax imdormation under tha Inbernal
Fevenue Code. We need this inlormation ta propery dentity
tha tax imformation and Fespond 10 your Feguest. You are nok
requined o request any transcipt; i you do request a
transonpt, secbons E103E and 6108 and their regulations
requine you to pravide this information, including your 2N ar
EIN. i you da not provide this imomation, we may not be
able to process your request. Providing false or frausdulent
Infoemation may subject you to penaities.
Aoutine uses of this indomatian indude giving it b the
Department of Justce for oiil and criminal litigation, and
cities, states, the Distnot of Columbia, and U5,
commonwealihs and possessions for use in administenng
thar tax lvws. We may also disciose this imomation bo other
countries under a ax treaty, 1o federal and slabe agencies 1o
enfarce federal nicntax cnminal lwvws, or o federal law
enforcement and inteligence agencies 1o combat temarism.
¥ou ane not required %0 provice the: infomation
on & fom that is suinpeot to the Papersors Redudtion Aot
urless the form displays a valid OME contral number. Books
o necorcs nedating ioa form: or s instructions must be
retained as long as their contents may becoms material in e
administration of any Inbemal Revenue law. Generally, fax
rerhume: and neburn information ane confidential, as requined by
soction E103.

ﬁ.mmmmmmfhﬁcmnﬂ:ﬂrT wall

min.; Preparing the form, 12 min.; and Copying,
assembling, and sending the form to the IRS, 20 min

i you have commenis conceming the soourany of these
tirr esstimabes. oF suggestions for making Fomn 4506-T
simpier, we would be hapgoy 1o hear from you. You can write
ba:

Intemnal Revenue Sendios Tax Forms

and Publications Déision 1M

Corstbution Ave. WY, IR-6505  Washington, DC 20224

Do mot sanid e form o this addness. irsbead, ses Fifene
fo file on this page.





SC MCC-109

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

FEDERAL INCOME TAX AFFIDAVIT
State of South Carolina

County of MCC Number

I, the undersigned, being first duly sworn state the following:

1. Complete section (a) only if you were not required by law to file federal income tax returns for
any calendar year during the preceding three calendar years.

|:|(a) | certify that | was not required by law to file a federal income tax return for the
following calendar year(s) for the reason(s) stated below:

Check section (b) only if the closing of the loan will occur between January 1 and February 15,
and you have not filed your federal income tax return for the prior calendar year.

|:|(b) | certify that the loan closing in connection with the issuance of the MCC is occurring
between January 1 and February 15, and that | have not yet filed my federal income tax
return for the prior calendar year. | further certify that when | file my federal income tax
return for the prior calendar year, | will neither be entitled to, nor claim, deductions for
real estate taxes or interest on indebtedness with respect to my Principal Residence for
that calendar year.

2. | acknowledge and understand that this affidavit is being made under penalties of perjury and
will be relied on for purposes of determining my eligibility for an MCC. Fraudulent Statements -
Any fraudulent statement will result in (i) the revocation of my MCC, and (ii) a $10,000 penalty
under Section 6709 of the Internal Revenue Code. Material Misstatements due to Negligence —
Any material misstatement due to negligence on my part will result in a monetary penalty under
Section 6709(a) of the Internal Revenue Code. Other Remedies - In addition, any material
misstatement due to negligence or misstatement due to fraud that is discovered before the
issuance of an MCC will result in denial of my application for an MCC. If an MCC has been issued
prior to the discovery of a fraudulent statement, then any MCC issued will automatically
become null and void without any need without any need for further action by the Authority.

SC MCC-109
(12/21/2018)
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3. | have been advised by the Lender to consult a tax advisor or to calculate my federal income tax
consequences as a result of participating in the MCC Program and not to rely solely on any
statements made by the Lender or the Authority.

Date Signature of Applicant

Date Signature of Co-Applicant/Co-Occupant
STATE OF SOUTH CAROLINA

COUNTY OF

| certify that personally appeared before me this day, and
acknowledged to me that he or she signed the foregoing document for the purposes stated therein.

Witness my hand and official stamp or seal, this the day of ,20

Signature of Notary Public
My Commission Expires:

(Apply Notary Seal)

SC MCC-109
(12/21/2018)
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SC MCC-110

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

OWNER OCCUPANCY CERTIFICATION
FOR REFINANCE ONLY

To Whom It May Concern:

This is to certify that I/we currently occupy the property at the following address as my/our Principal
Residence:

The Principal Residence is not, and will not, be used as an investment property, vacation home, or
recreational home and not more than 15% of the area of the Principal Residence is, or will, be used in a
trade or business. | will notify the Authority in writing if the Principal Residence ceases to be my
Principal Residence. | understand and agree that:

(a) I have been duly notified that if the Principal Residence ceases to be my Principal Residence that
my MCC will be automatically revoked and | will no longer be entitled to claim the credit.

(b) The land appurtenant to the Principal Residence does not provide, other than incidentally, a
source of income to me/us. No land can be separated from the land being financed and offered
for sale as a separate Principal Residence or building lot without obtaining a zoning variance.

| acknowledge and understand that this Certification is being made under penalties of perjury and will
be relied on for purposes of determining my eligibility for an MCC. Fraudulent Statements - Any
fraudulent statement will result in (i) the revocation of my MCC, and (ii)a $10,000 penalty under
Section 6709 of the Internal Revenue Code. Material Misstatements due to Negligence - Any material
misstatement due to negligence on my part will result in a monetary penalty under Section 6709(a) of
the Internal Revenue Code. Other Remedies - In addition, any material misstatement due to negligence
or misstatement due to fraud that is discovered before the issuance of an MCC will result in denial of my
application for an MCC. If an MCC has been issued prior to the discovery of a fraudulent statement, then
any MCC issued will automatically become null and void without any need for further action by the
Authority.

Applicant’s Signature Date

Co-Applicant’s Signature Date

Telephone Number

Telephone Number - Cell

Email

SC MCC-110
(12/21/2018)
1875145v5





SC MCC-111

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

DECLARATION OF CITIZENSHIP STATUS

Please read both sides of this form carefully and complete either block 1, 2 or 3. If this form is completed on behalf of a child, the adult
who is responsible for the child should indicate that and sign and date below.

Family Member Name Social Security # Sex Date of Birth (mm/dd/yyyy)
Relationship to Head of Household Alien Registration # Admission # (INS Form 1-94) Nationality
l, (print member name neatly) hereby declare, under penalty of perjury, that | am:

[]1. acitizen by birth, a naturalized citizen or national of the United States. If you checked this block, no further action is required. Sign and
date below.

|:| 2. anoncitizen with eligible immigration status in the category checked below:

[1(i) Noncitizen lawfully admitted for permanent residence, as defined by Section 101(1)(20) of the Immigration and Nationality Act (INA) as
an immigrant, as defined by Section 101(a)(15) of the INA (8 U.S.C. 1001(a)(20) and 1101(a)(15), respectively. [immigrants] (This category
includes a non-citizen admitted under Section 210 or 210A of the INA (8 U.S.C. 1160 or 1161), [special agricultural worker] who has been
granted lawful resident status;

[l (ii) A noncitizen who entered the U.S. before January 1, 1972, or such later date as enacted by law, and has continuously maintained
residence in the U.S. since then, and who is not eligible for citizenship, but who is deemed to be lawfully admitted for permanent
residence as a result of an exercise of discretion by the Attorney General under Section 249 of the INA (8 U.S.C. 1259);

[l (iii) A noncitizen who is lawfully present in the U.S. pursuant to an admission under Section 207 of the INA (8 U.S.C. 1157) [refugee status];
pursuant to the granting of asylum (which has not been terminated) under Section 208 of the INA (8 U.S.C. 1158) [asylum status]; or as a
result of being granted conditional entry under Section 203(a)(7) of the INA (8 U.S.C. 1153(a)(7)) before April 1, 1980, because of
persecution or fear of persecution on account of race, religion, or political opinion or because of being uprooted by catastrophic national
calamity;

] (iv) A noncitizen who is lawfully present in the U.S. as a result of an exercise of discretion by the Attorney General for emergency reasons
or reasons deemed strictly in the public interest under Section 212(d)(5) of the INA (8 U.S.C. 1182(d)(5)) [parole status];

] (v) A noncitizen who is lawfully present in the U.S. as a result of the Attorney General's withholding deportation under Section 243(h) of
the INA (8 U.S.C. 1253(h)) [threat to life or freedom]; or

[](vi) A noncitizen lawfully admitted for temporary or permanent residence under Section 245A of the INA (8 U.S.C. 1255a) [amnesty
granted under INA 245A].

o |f you checked this block 2 and you are 62 years of age or older and receiving assistance on June 19, 1995, you should submit a proof of
age document, together with this form, and sign/date below

o |f you checked this block 2 and you are under 62 years of age, you must submit the documents listed on the back of this form, together
with this form, and sign/date below

[]3. not contending eligible immigration status and | understand that | am not eligible for financial assistance. If you checked block 3, no
further information is required and the person named above is not eligible for assistance. Sign and date below.

Check here if Adult signing for a child: [l

Signature of Adult Family Member Date

Request for an Extension - | hereby certify that | am a noncitizen with eligible immigration status, as noted in block 2 above, but the evidence
needed to support my claim is temporarily unavailable. Therefore, | am requesting additional time to obtain the necessary evidence. | further
certify that diligent and prompt efforts will be undertaken to obtain this evidence.

Check here if Adult signing for a child: |

Signature of Adult Family Member Date

SC MCC-111 Rev. (12/10/2018)
(12/21/2018) -1-
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Required Documents:
One of the following documents:
1. Form I-551, Alien Registration Receipt Card (for permanent resident aliens).
2. Form |-94, Arrival-Departure Record, with one of the following annotations:
i. “Admitted as Refugee Pursuant to section 207”;
ii. “Section 208” or “Asylum”;
iii. “Section 243(h)” or “Deportation stayed by Attorney General”; or
iv. “Paroled Pursuant to Sec. 212(d)(5) of the INA”.

3. If Form 1-94, Arrival-Departure Record, is not annotated, then accompanied by one of the following
documents:

i.  Afinal court decision granting asylum (but only if no appeal is taken);

ii. A letter from an INS asylum officer granting asylum (if application is filed on or after October 1, 1990) or
from an INS district director granting asylum (if application filed before October 1, 1990);

iii. A court decision granting withholding deportation; or

iv. A letter from an INS asylum officer granting withholding of deportation (if application filed on or after
October 1, 1990).

4. Form I-688, Temporary Resident Card, which must be annotated “section 245A” or “section 210”.

5. Form 1-688B, Employment Authorization Card, which must be annotated “Provision of Law 274a.12(11)” or
“Provision of Law 274a.12”.

6. Areceiptissued by the INS indicating that an application for issuance of a replacement document in one of the
above-listed categories has been made and the applicant’s entitlement to the document has been verified.

7. Form|-151, Alien Registration Receipt Card.

Warning: South Carolina Code Section 16-9-10 provide, among other things, that it is unlawful for a person to
willfully give false, misleading, or incomplete information on a document, record, report, or form required by
the laws of this State. Any person who violates that section is guilty of a misdemeanor and, upon conviction,
must be imprisoned not more than six months or fined not less than one hundred dollars, or both.

SC MCC-111 Rev. (12/10/2018)
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SC MCC-200

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

MCC LENDING PARTNER APPLICATION

Thank you for your interest in becoming an Approved Lending Partner for with South Carolina State
Housing Finance and Development Authority (“SC Housing”) for our SC Mortgage Tax Credit Program
(MCC). Please complete the attached application and agreement.

LENDING PARTNER INFORMATION (Bank /Mortgage Company or Mortgage Broker)

Corp LLC Partnership Federally Regulated Institution Other:

Legal Name:

DBA:

Federal Tax ID: NMLS #:

Primary Address:

City: State: Zip Code:
Phone Number: Website:

Primary Markets Serviced:

Provide List of MSA and Counties where loans are originated, in South Carolina

Please furnish the following when submitting your application:
e A properly executed MCC Lender Participation Agreement
e A Processing Fee of $500.00 made payable to
South Carolina State Housing Finance and Development Authority

Mail the complete package to:
South Carolina State Housing Authority
Attn: Mortgage Production

300-C Outlet Pointe Blvd
Columbia, SC 29210

By:

Print Name Title

Signature Date

SC MCC-200
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SC MCC-201

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

LENDER PARTICIPATION AGREEMENT

This AGREEMENT, made and entered into on this day of , 20 , by
and between the South Carolina State Housing Finance and Development Authority (the “Authority”)
and (the “Lender”).

WHEREAS, the Tax Reform Act of 1984 authorized programs such as the MCC Program as a
means of assisting qualified individuals with the acquisition of new and existing single-family housing;
and

WHEREAS, the Authority is authorized by Chapter 13 of Title 31, Code of Laws of South Carolina,
1976, as amended, to provide residential housing for members of the class consisting of persons and
families of low income and the class consisting of persons and families of moderate to low income as
defined by the Act; and

WHEREAS, the Authority is an authorized issuer of “qualified mortgage bonds” described in
Section 143 of the Internal Revenue Code of 1986, as amended (the “Code”) and receives volume cap
under Section 146 of the Code to issue such qualified mortgage bonds and other private activity bonds
(“Volume Cap”); and

WHEREAS, Section 25 of the Code and the regulations promulgated thereunder permit the
Authority to use its authorization to issue qualified mortgage bonds and other private activity bonds for
which it has Volume Cap to issue mortgage credit certificates (“MCCs”) under a qualified mortgage
credit certificate program (the “MCC Program”); and

WHEREAS, the Authority desires not to issue qualified mortgage bonds from a portion of its
Volume Cap so that such amounts may be used to issue MCCs in connection with the MCC Program
authorized herein; and

WHEREAS, by resolution adopted August 15, 2018 the Authority has established the MCC
Program; and

WHEREAS, the Lender wishes to participate in the MCC Program established by the Authority in
connection with the financing it will make available for the acquisition of new and existing single-family
housing.

NOW, THEREFORE, in consideration of the promises set forth herein, the parties agree as
follows:

1. The Authority hereby appoints the Lender as its agent for processing MCCs under the
MCC Program Guide (collectively the “Program Requirements”) which the Lender reviewed and agreed
to comply with.

SC MCC-201 (Rev. 09/01/2012)
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2. The Lender will make information regarding the MCC Program available to potential
Applicants. The Lender will process and review the application of any potential Eligible Holder in order
to determine eligibility for the MCC Program.

3. The Lender will obtain from the Applicant all documents and information mandated by
the Program Requirements.

4. The Lender will perform all investigation and verification that it would normally perform
for a loan not provided in connection with an MCC.

5. The Lender will conduct such reasonable investigation as is necessary to certify that the
Applicant has satisfied all requirements of the MCC Program, including those imposed by federal law
and the Program Requirements.

6. The Lender hereby agrees to comply with all data and record retention, and all reporting
requirements applicable to the MCC Program which are required by federal law and regulations, and by
the Program Requirements. The Lender must file all reports required by the Program Requirements
and/or the Program Guide.

7. The Lender hereby agrees that the Authority and its agents have the authority to
examine and inspect all books and records in Lender’s possession relating to any MCC and the MCC
Program. The Lender hereby agrees to grant the Authority and its agent’s access to such books and
records during normal business hours.

8. The Lender will charge an Applicant applying for an MCC only those reasonable fees for
processing of the financing as would be charged to an Applicant applying for financing not provided in
connection with an MCC.

9. The Lender may charge the Applicant(s) an amount for processing the MCC. This
amount is restricted by the Authority. The fees shall be set forth in the Program Requirements and are
subject to change without notice.

10. The Lender will advise the Applicant to seek advice from a tax advisor as to the tax
benefits of the MCC Program, or to perform calculations of such tax benefits.

11. The Lender agrees that it will immediately notify the Authority in writing, or forward to
the Authority, all information which it may receive during the term of any mortgage loan which tends to
indicate that an Eligible Holder may have made a misrepresentation in applying for an MCC, or that may
affect an Eligible Holder’s continued eligibility for an MCC.

12. This Agreement shall remain in full force and effect until terminated. The Lender may
terminate this Agreement, without cause, on 60 days’ written notice to the Authority. Further, the
Authority may immediately terminate the Agreement and prohibit the Lender from participation in the
MCC Program on the Lender’s failure to comply with the terms and conditions of this Agreement, and
on written notice by the Authority. In the event of a termination by either party, the Lender agrees that
Section 6 and Section 7 of this Agreement shall survive such termination for a period of six years. No
amendment to this Agreement shall be effective unless in writing and signed by both parties.

SC MCC-201 (Rev. 09/01/2012)
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This AGREEMENT is entered into as the day and year written above.

SOUTH CAROLINA STATE HOUSING FINANCE AND

DEVELOPMENT AUTHORITY
By:
Its:

Subscribed and sworn to before me this

day of 20

Signature

Notary Public in the for the County of

State of South Carolina

My Commission Expires:
LENDER:
By:
Its:

Subscribed and sworn to before me this
day of 20

Signature

Notary Public in the for the County of
State of South Carolina

My Commission Expires:

SC MCC-201 (Rev. 09/01/2012)
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SC MCC-203

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

IRS FORM 8329

SC MCC-203
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Farm 8329 Lender's Information Return for

Mo Credit Certificates (MCCs c \545.0
Ry, Dctober 2012) For calendar year andng [ } OMB Mo, 15450922
Depariment of the Treasury i -
Iiareal Roverss Serdice ¥ |nformation about Form B339 and its instructions is at www.irs. gov/form8328,

IEZIN  Reporting Authority

Leancer s narmi

Emplayar identification Aumber

Lenders address (number, streel, or PO, Bax o, i mail is ol delvered 1o sineel addness)

oo guile

City, bawn, or post alfice, stake, and Z|® code

XN Issuing Authority

|zzuee’s name Employer identification number
lzsuer's sddress numiber, sireet, ar PO, bax ra,, @ msil iz nol delivered 1o siresl address) Aoorm'suile Election date
City, bown, or post alfics, state, and Z|P coda Morissupd bong amaut
In!"l Recipients of Mortgage Credit Certificates (If more than five recipients, see instructions.)
(&
b Aeddress e}
Mameiz} D ot e 8 P B ek Sogial Securily Number(s)
1
2
3
4
2
m Computation of the Total Amount of Mortgage Credit Certificates [Note: Match the information
entered on each ling with information entered on each cormespanaing lineg in Part L)
d) Ceertified | o A # f MG |
, - rlified |ndebtedness Amaunt P Lt o ssued
Diale of lazis of MGE o Each MCD hsusd Cactilicabe Gragil Rae {ealurn {&)w calumn i
1
2
3
4
5
6 Total amount of MCCs issued, (See instructions) . . . . . . . . . . . . . @&
Uncler penalies of perjury, | declre that | heve examired this retum, neludieg accompanying schedules and stetements, and 1o the best of my knowledge
and boled, it is tue, comect, and compjote. Declaration of preparer (other than represertative of lender) is based on al| information of which preparer has any
Sign krawledge,
Here
' Sagnaiuee of authorized representalig of lende Daie ' Title
Paid Print/Type prepans’s name Pragaret's signature Date Check [ i FTIN
Preparer set-omployed
UEE Onl'ﬁl' Firm's name * Firmi's E|M =
Firmn's addrezz * Phrars ra,

For Paperwork Reduction Act Nolice, se8 insiructions, Cat, ko, 13807

forn B32D (Rew, 10=0012)





Farm B328 (Sey, 10=20732]

Page 2

General Instructions

Seclion reference: are lo Fe [ndernal Revarue Code
urless afheradse nobed

Any person wha makes a |oar that 15 2 "cadified
Indebtedress amount® on any mongage orees
carbferbe (M5 must mairiain books and recands
of tha activity snd file Form 8329, (Ses Tamporsy
Ragulations section 1,25-811),)

A separate Form B329 must oe filed for each
izzue af MGCs far which the lender made martpage
|pans during the calendar vear, Each isswe of MOCs
comrespongs 1o the MGE program relatng 1o the
noniasued bond amount thai was the subject of the
alaction mada on the alectan date, Both tha
nonlssued bond armound end the election dabte are bo
b provited in Part [ of i Form 8328,

Future Developments

Far the |atest information aboul developments
rejated o Form £329 and fs instructons, such as
legislation enacted after they were published, go o
WS, goformE3F,

Purpose of Form

Farm BI20 iz used by lendeirs of certifieg
indebledress amounts o provide the IRS with
infarmation regarding the issuance of MCCs under
section 25,

Thig RGE rrast e SSuadd Lnoes o program that
rpgls tha residence raguinemants of sacton 143c)
Linder thaze requiremenis, The nesdence must (1)
B & & rgle-tarly reaidance that can rasacnabily ba
expacied i become the prircipal regidence of (he
merigagor witkin a reascnabke Hime after tha
Mrancing is provided, and 12) be locsied in the
jurizdiction of ke authority igsuing the cerliicale,
See section 25(2)(2) for addilional requiremants,

Who Must File

ARy peraon wha makes & [oar that (3 & cert fed
Indebtedness ameant on ay MOCG must fle Farn
2328,

When To File

File Form 8329 by Jaruary 31 faollowing the close of
the calendar year in which the lerder made certified
moebtedress lrans,

The IS may grartl an extenzion ol teme 1o ke
Farm 8328 il there is reazonable cxuse for nal Tiling
on lime,

Where To File

File Form 325 with tha Dapartmand of the Tresguny,
Internal Revarie Sardcs Cantar, Ogdan, UT 84201,

Penalty

Ay person required to fle Form 8329 may be
subjoct ta o 5200 penalty for each form that is nat
filed by the due date, The maximum penalty i
£2,000,

Definitions

Maortgage Credit Certificate, A morfigage crecil
certificsls i a cortificate lzsusd under & “gualilied
martgage credit certificate program™ by the stabe or
palitical subdivision having the authority 10 issue
gunlified mortgage bonds ta pravide financing far
the zoguistion, gualiied rekabilitation, or qualbed
harmrs imerocvenent of a taxpayer’' s prncipal
ressdenca, For more informahon, see secticn 25{ci(1),

Qualified merigage credil cerlificale program, &
aualilied morgage credil certifcale program is a
program establzhed for any calerdar year by a
slale ar pofilica) subdivisian 1Fal & authorized o
issue qualfed morgage bords under section 143
|and for which there has been an appropriate
allocation of stabe volume cap far that calendar
year under sectan 1448 but elecied instead o
issue mortgage credit certificates, (Sen seclion
251l for aaditional requiremeris,]

Aggregate amaunt. Tha aggragate amaount ftha
certfed indepindness fimes. the cerlificaie onedit
ratg for gack MO, totaled dor all mortgage crealt
cartioatas lsauad undar b alrgle MGG program),
ey et gxceed 25% of the norissued bord
ammount for which the slection pot o lesue bonds
waz made, See section 25012,

Certified indebtodnoss amount, The cortiied
indebtedrmss amount is the amavnt of incetiedness
specified in the MCG and inoured by = taxpayer

& To acguire his or her prircpal rezidence,

b, Ta maks qJIlIﬂ'IHﬂ hame improverents on et
reEgence, or

& To rmake a qualfes rehabiitalion of that
TEELEICE,

Certificate credst rate, [he corificate onedit raie s
the rate specified by the ssuer on the MG,
Haoweraer, the rate cannal b jess thar 10% nor
e than 50%, For othar Imitaticns, sea
Terr@orary '-znngnrnr's sncton 1,75=2T{R),

Specific Instructions

Part |. Reporting Authority
Prviche infgrmadion asout the morigage lencer,

Part Il. Issuing Authority

Provide information apout the mortgage credit
certfioate iszuer,

Electiat date, Enter the date the 140 ng suthodty
elecied Lo s MOCS in B of gualied mongsge
bords for the MGG program Thal inchided the
amodnite lEted in Pan IV, solinn (e

Monissued bamnd amaurt, Eater the tatal amount of
gualified mortgage bonds (a5 defned in sechion
143(2)1] and the relabed regulations) tat the isswer
has authanty 1o lzsus bt alected instead on the
aleciion date to convert inh authority fo lsue
WA,

Part lll, Recipients of Mortgage
Credit Certificates

Calumn (a), Enter Ihe namel) of the MOG boldens)
1o wham the endar made certifed incebiedness
lzan(g] during the calendar year, I an MCT fsls
e than one hokder, enter all of 1he hokisars on
oo lines,

Colurmn b), =rmier the nurmber and street, city, state
ard £1P code of the property for which the MGG
was issued, Do rat use a PO, box numbaer,

Golamn {e). Enter the social securty numbens) af
the holder(s) listed on the MCC,

Part IV, Computation of the Total

Amount of Mortgage Credit
Certificates

Colurnn (d], Srier e date ke ssuing awthariy
iegunel thie certilicate for thie araunt neluded in
eabirm (@), Do net gve the date e laan was mace
ror tha clabe whan any praleminary agproval 1o 308
ar MCO ws giver By 1he issues,

If tha joan is for a reissued MG as pormittod by
the regulations, the date of the reisswed cerificate
should be gwen, preceded oy the word “Feissued,’
Far axarmple, “Resaved, July 25, 2008,%

Gohamn (), Erter tre codifcale onedil rate for each
MGG,

Colunn {gi, ~or each cert®oate amount [sted in
cajurn (@), multiply by the cesfioate credit moe
rasociabad with that canificate shown in calumn i,

Line &, Thiz is ihe aggregate amourt of MCCs
isgued [Part [V, column gl in connrection with the
|ender's |oans refeting 1o the isswers MOC program
far the calendar yoar, The tota| should reflect al| of
the MCGCs described on the lender's Form 8328,
inc|uding any attachmants, for the MGG program for
the calendar year,

Additional Entries

If thee jender mwst repart an mane than & morigage
credit certificates, it should repart these adoltiona|
certficates on an attached staterant farmatted ke
Formm 3278,

Iratead of fermalling ils own slalement, e Bader
miay use e Foem 8329 az 8 ransmitta) dosument
and use additional Forms 8329 ag stabaments, In
SUCh & case. araw an "N" atnass the S |ines af Parls
Il @nd [ of the Foem E329 used as a transmitting
dacumant, Complebe the remairder of this Farm
B399, making certain that all mortgage oneait
certficate ampounis reparted in all the stabements in
Part W, column (g] e iotaled for line & of the
transmritta| documant, Sign only the transmestal Form
23729 ard irgicaie in the top maren the romicer of
Forag B328 attachad to thiz Form 8328,

Ors ik atlsched Forms 8329, shaw he jenders
rama ard smployer identification rnumber in Part |
and anter marigage credil cerilicate information an
tae 5 Ines of Parts ||| and |V,

Signature

Farm BI20 riisl be $igned by a0 aulhorised
representalive of e lerder,

Paid Preparer Use Only

Aryons who prepanes the rebum but does not
changa tha crganizaton should not sign the returm,
Gartairn others wha prepans tha riurm shou ld not
aign, For sxample. a regular, il tima employves of
the lender, guch as & clerk, sscretary, ete,, should
mat g,

Generally, aryone who is paid o prepare 2 relum
must sign 4 and fill in the other blanks in tho Paid
Preparer Uise Only area af the retum, A peid prepaner
cannat use 3 socsa| secwrity number in the pasd Paid
Praparer Lise Only bew, The paic preparer must uas
u prapaar e dettifeation rumber (PTIN) I e
pakd proparer is geli=employed, the preparer shoukd
artar i oF her addrezs inhe B Thi paid
PSR LS
+ Sign the return in the space pravided for the
preparer's signature,

+ Erfer the preparer information, and
+ Give a copy of the retum to the lender,

Paperaork Reduction Act Matice, Wa 23« for tha
Infonmation on this fomm to carmy out the Internal
Ravenue [avws of the Uinthed States, You ame regulred
e give us The infarmation, We meed i o endune that
youd are cormphing with theas laws,

¥ou e not recuired to provice the information
requnsted on & form that is subject o the
Paperwork Reduction Act unless the form displays a
valid OME contral rumiser, Books ar records
relating o a farm ar its insfructions must be retained
a3 [ong as thair contants may bacoma masaral in
e adeinigtration of any Intemal Reverue law,
QGargrally, tox relurrs Bnd et Fiomanan anm
confiderial, as requived By section B103,

The tme needed o complete and file this fom
wil wary depending on indvidual circumstarces, The
estimatod average tima is:

Recordkesping . . . . . . 3R, 358
Learning about the

lewarthetarm , , , ., , , 1br Gmin,
Preparing and sending

the lermtathe RS ., . ., & 12 iR

If yau hawe comments concerning the accuraay of
Inese tme estmates or suggestions for makng ths
farm simpler, we would ba Faopy to hear from vou,
¥ou can write 1o the Internial Revenue Service, Tax
Products Coarsinating Commitiee,
SEW-CARMP:TM:S. 1111 Corstiution Ave, W,
|R=8528, ‘Waskington, DG 20224, Do not send 1ha
forrn o this sddreas, hatead, see Whews To Fie on
Iits pge,





SC MCC-300

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

CLOSING PACKAGE CHECKLIST

Date: MCC Number:
Eligible Holder(s)

Property

Lender Name

Lender Company Address

Contact Phone Number E-mail Address

Use this checklist to ensure that documents are properly completed; the order of this form follows the text of each document.
Submit in a folder fastened on the top right side in the order specified: (ALL DOCUMENTS MUST BE SIGNED AND DATED
SAME DAY AS CLOSING DATE)

I. _____ Lender’s check for the non-refundable $500 MCC processing fee
____ Closing Package Checklist (SC MCC-300), original

Il Eligible Holder/Co-Occupant Closing Affidavit (SC MCC-301), original

County designation (county in which the document is signed)

MCC Number

Check if Eligible Holders have or have not had a Prior Home Ownership Interest

Date document is signed

Signature of Eligible Holder(s)

Date of notary’s signature (must be same as date Eligible Holder signed)

Notary’s signature

Date notary’s commission expires

Notary seal

IIl. Lender Closing Affidavit (SC MCC-302), original

County designation (county in which the document is signed)

MCC number

Eligible Holder name

Eligible Holder social security number

Co-Eligible Holder name

Co-Eligible Holder social security number

Address of property (including City, State, Zip and County)

Loan amount and date of closing

Date document signed

Lender’s Name, Signature and Title

Date of Notary’s signature, Date Notary’s commission expires and Notary Seal

V. Recertification of Income (SC MCC-303), original, if the loan closed more than 120 days after the date
of the latest pay stub provided at time of conditional approval. Must be signed and dated.
NOTE: RECERTIFICATION OF INCOME: YOU MUST PROVIDE THE ORIGINAL FORM

V. ORIGINAL Recapture Notices - Must be signed at closing

Notice to Eligible Holder of Potential Recapture of Federal Subsidy (SC MCC-304), original

Notice of Maximum Recapture Tax (SC MCC-305), original

VI. Appraisal - Provide first 4 pages ONLY

VII. Final Closing Disclosure (Eligible Holder and Seller CD)

Lender’s Signature

SC MCC-300 Rev. (12/10/2018)
(12/21/2018)
1875145v5





SC MCC-301

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

ELIGIBLE HOLDER/CO-OCCUPANT CLOSING AFFIDAVIT
(All non-dependent adult occupants must sign)

State of South Carolina

County of MCC Number

I, the undersigned, as part of my application for an MCC from the South Carolina State Housing Finance and
Development Authority (the “Authority”), and as a material inducement to the Authority to issue an MCC to the
undersigned, in connection with a mortgage loan from a Lender for the purchase of a single-family Principal
Residence, and to verify conformity with state and federal requirements, and appearing before the undersigned
notary, being first duly sworn, state the following:

1. | have reviewed my Request for Conditional Commitment that | executed as part of my application for a
MCC and declare that there have been no changes in the statements therein and the statements remain
true and accurate, except as noted below. (If not noted below, | agree everything remains the same.)

2. | further state that | have had no Prior Home Ownership Interest within three calendar years prior to the
date of loan closing or that | am exempt from the Prior Home Ownership Interest restriction because my
home is located in a Targeted Area or | am a Veteran, defined as a person who served in active duty of the
United States Armed Forces or Reserves and who was discharged or released therefrom under conditions
other than dishonorable, and | have not previously used for this exemption.

3. I acknowledge that the seller has certified to me that the price of the Principal Residence is no higher than
it would be without the use of an MCC.

4. | further state that no person related to me has any interest as a creditor under the mortgage loan.

5. | certify that no proceeds of qualified mortgage bonds or qualified Veterans’ mortgage bonds are being
used in the acquisition of the Principal Residence.

6. | received today the “Notice to Mortgagors of Potential MCC Recapture of Federal Subsidy.” | understand
that if my home is disposed of within the next nine years, the maximum recapture tax payable, if any, is
the lesser of 6.25% of the loan amount, or 50% of the gain on the sale.

7. | acknowledge that if | fail to occupy the property described in the MCC as a Principal Residence within
60 days after closing, or do not continue to occupy the property as a Principal Residence, without prior
written consent of the Authority, that my MCC will be revoked. | acknowledge that my MCC is subject to
revocation by the Authority if the provisions relating to the residence requirement, relating to the 3-year

SC MCC-301
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requirement, relating to the new mortgage requirements, relating to prohibited mortgages, relating to
particular lenders, relating to allocations to particular developments, relating to interest paid to related
persons, relating to the purchase price requirements, relating to the income requirements and limitations,
relating to the portion required to be placed in targeted areas and relating to the non-transferability are
not met. My MCC will be considered automatically revoked when the residence to which such MCC
relates ceases to be my Principal Residence. In the event the other listed requirements are not met, the
Authority will revoke my MCC. | further acknowledge that revocation will occur on the discovery of any
material misstatement, whether negligent or fraudulent.

| acknowledge and understand that this affidavit is being made under penalties of perjury and will be
relied on for purposes of determining my eligibility for an MCC. Fraudulent Statements - Any fraudulent
statement will result in (i) the revocation of my MCC, and (ii) a $10,000 penalty under Section 6709 of the
Internal Revenue Code. Material Misstatements due to Negligence - Any material misstatement due to
negligence on my part will result in a monetary penalty under Section 6709(a) of the Internal Revenue
Code. Other Remedies - In addition, any material misstatement due to negligence or misstatement due to
fraud that is discovered before the issuance of an MCC will result in denial of my application for an MCC. If
an MCC has been issued prior to the discovery of a fraudulent statement, then any MCC issued will
automatically become null and void without any need for further action by the Authority.

| acknowledge that | have not relied on the Authority or the Lender in determining the benefits of the
MCC. | understand that an MCC offers no state personal income tax credit.

As used in this form, words imputing the singular number shall mean and include the plural number and vice
versa, as the context may require.

Date

Signature of Eligible Holder

Signature of Co-Eligible Holder/Co-Occupant

STATE OF SOUTH CAROLINA

COUNTY OF

| certify that personally appeared before me this day, and acknowledged to
me that he or she signed the foregoing document for the purposes stated therein.

Witness my hand and official stamp or seal, this the day of ,20

Signature of Notary Public
My Commission Expires:

(Apply Notary Seal)

SC MCC-301
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SC MCC-302

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

LENDER CLOSING AFFIDAVIT

State of South Carolina

County of MCC Number

[, the undersigned, being first duly sworn state the following:

Lender has accepted and reviewed the MCC application for:

Eligible Holder S.S. No.

Co-Eligible Holder/Co-Occupant S.S. No.

Address

City Zip County

1. The Lender has closed a mortgage loan in the amount of S on

(date of loan closing).

The Lender has received the Eligible Holder/Co-Occupant Closing Affidavit (SC MCC-301).

The Lender has received and examined true, complete, signed copies of the Eligible Holder’s
Federal Income Tax Materials for the three calendar year period prior to loan closing, or such
other verification as is acceptable to the Authority. Said Federal Income Tax Materials or other
verifications have been submitted previously. This is not applicable if (i) the Principal Residence
is located in a Targeted Area, or (ii) if the Eligible Holder qualifies for the one-time Veterans’
exception set forth in Section 143(d)(2)(D) of the Internal Revenue Code.

After reasonable investigation, the Lender hereby certifies that (i) the Eligible Holder has had no
Prior Home Ownership Interest during the three calendar years prior to loan closing, or (ii) the
property is located in a Targeted Area, or (iii) the Eligible Holder qualifies for the one-time
Veterans’ exception set forth in Section 143(d)(2)(D) of the Internal Revenue Code .

After reasonable investigation, the Lender is not aware of any material change in the
circumstances on which it relied in executing the Request for Conditional Commitment
(SC MCC-103). All statements contained in the Request for Conditional Commitment remain
valid and true except as noted below. (If not noted below, | agree everything remains the same.)

SC MCC-302
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10.

11.

12.

As used

The Lender certifies that the above changed circumstances do not affect the Eligible Holder’s
eligibility for an MCC.

Based on reasonable investigation, neither the Lender, the Eligible Holder, nor the Seller of the
Principal Residence has made any negligent or fraudulent material misstatements in connection
with the Eligible Holder’s application for an MCC.

The Lender agrees that it will immediately forward all information which it may receive during
the term of the loan which tends to indicate that the Eligible Holder may have made a
misrepresentation in applying for the loan, or that may affect the Eligible Holder’s continued
eligibility for an MCC.

The Lender has completed and submitted to the Authority the MCC Reservation Request, which
the Lender certifies is correct to the best of its knowledge.

The Lender has advised the Eligible Holder to consult a tax advisor or to calculate federal tax
consequences as a result of participation in the MCC Program and not to rely solely on any
statements made by the Lender.

The Lender has not directly or indirectly attempted to prohibit the Eligible Holder from seeking
financing from any Lender, nor attempted to require the Eligible Holder to seek financing from a
specific Lender.

The Lender has charged the Eligible Holder only those reasonable fees for processing of the
mortgage loan as would be charged to an Eligible Holder applying for financing not in
connection with an MCC.

| acknowledge and understand that this affidavit is being made under penalties of perjury and
will be relied on for purposes of determining the Eligible Holder’s eligibility for an MCC.
Fraudulent Statements - Any fraudulent statement will result in (i) the revocation of the Eligible
Holder’s MCC, and (ii) a $10,000 penalty under Section 6709 of the Internal Revenue Code.
Material Misstatements due to Negligence - Any material misstatement due to negligence on
my part will result in a monetary penalty under Section 6709(a) of the Internal Revenue Code.
Other Remedies - In addition, any material misstatement due to negligence or misstatement
due to fraud that is discovered before the issuance of an MCC will result in denial of my
application for an MCC, then any MCC issued will automatically become null and void without
any need for further action by the Authority.

in this form, words imputing the singular number shall mean and include the plural number and

vice versa, as the context may require.

Date Lender

By Title
(Signature of Lender)

SC MCC-302
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STATE OF SOUTH CAROLINA

COUNTY OF

| certify that personally appeared before me this day, and
acknowledged to me that he or she signed the foregoing document for the purposes stated therein.

Witness my hand and official stamp or seal, this the day of ,20

Signature of Notary Public
My Commission Expires:

(Apply Notary Seal)

SC MCC-302
(12/21/2018)
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SC MCC-303

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

RECERTIFICATION OF INCOME
(Required for applications submitted 120 days after income verification)

MCC Number:

The Applicant and Lender acknowledge that more than 120 days have elapsed since the date of the latest
verification of year-to-date income as reflected on the pay stub, payroll ledger or other documents. The Applicant
and Lender understand that the household income must be verified with an updated pay stub or payroll ledger to
ensure compliance with the MCC Program limits during the 120-day period immediately preceding the date of the
loan closing.

The Applicant and Lender hereby certify that the Applicant’s household income, including other income, on the
date written below, is within the MCC Program $ income limit.

| acknowledge and understand that this affidavit is being made under penalties of perjury and will be relied on for
purposes of determining the Applicant’s eligibility for an MCC. Fraudulent Statements - Any fraudulent statement
will result in (i) the revocation of an awarded MCC, and (ii) a $10,000 penalty under Section 6709 of the Internal
Revenue Code. Material Misstatements due to Negligence - Any material misstatement due to negligence on my
part will result in a monetary penalty under Section 6709(a) of the Internal Revenue Code. Other Remedies - In
addition, any material misstatement due to negligence or misstatement due to fraud that is discovered before the
issuance of an MCC will result in denial of an application for an MCC. If an MCC has been issued prior to the
discovery of a fraudulent statement, then any MCC issued will automatically become null and void without any
need for further action by the Authority.

Signature of Applicant Date:

Signature of Co-Applicant/Co-Occupant Date:

| acknowledge and understand that this affidavit is being made under penalties of perjury and will be relied on for
purposes of determining the Applicant’s eligibility for an MCC. Fraudulent Statements - Any fraudulent statement
will result in (i) the revocation of an awarded MCC, and (ii) a $10,000 penalty under Section 6709 of the Internal
Revenue Code. Material Misstatements due to Negligence - Any material misstatement due to negligence on my
part will result in a monetary penalty under Section 6709(a) of the Internal Revenue Code. Other Remedies - In
addition, any material misstatement due to negligence or misstatement due to fraud that is discovered before the
issuance of an MCC will result in denial of an application for an MCC. If an MCC has been issued prior to the
discovery of a fraudulent statement, then any MCC issued will automatically become null and void without any
need for further action by the Authority.

Date Lender

By Title

SC MCC-303
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SC MCC-304

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

NOTICE TO ELIGIBLE HOLDER
OF POTENTIAL RECAPTURE OF FEDERAL SUBSIDY

When an Eligible Holder receives a mortgage credit certificate with their mortgage loan, he/she receives
a benefit of a credit against their federal income taxes.

If the Eligible Holder disposes of all or part of the interest in his/her home at a gain within nine years of
the date of loan closing, the Eligible Holder’s federal income tax for the year in which the disposition
occurs may be increased by a portion of the federal subsidy received by the Eligible Holder; i.e., the
benefit may be “recaptured” (“Recapture Tax”).

The recapture is accomplished by an increase in the Eligible Holder’s federal income tax for the year in
which he/she sells his/her home. The recapture only applies, however, if the Eligible Holder sells his/her
home at a gain and if his/her income increases above specified levels.

Within 90 days of the issuance of the MCC or the closing of the underlying loan, whichever occurs later,
the Authority will provide the Eligible Holder with the Notice of Maximum Recapture Tax and Method
to Compute Recapture Tax on Sale of Home (SC MCC-305). This form contains information that the
Eligible Holder will need to calculate the maximum amount that the Eligible Holder may be required to
pay as an addition to his/her federal income tax liability if the Eligible Holder disposes of all or part of
the interest in his/her home. The Eligible Holder may wish to consult a tax advisor at the time he/she
sells his/her home to determine the amount, if any, of the Recapture Tax. None of these calculations
need be made unless the Eligible Holder disposes of an interest in his/her home within nine years from
the date of closing.

The actual amount of Recapture Tax can only be calculated at the time of disposition. Several steps are
required to calculate the actual Recapture Tax amount. Adjustments may be made based on the number
of years the home is owned by the Eligible Holder and the Eligible Holder’s income at the time of
disposition. The following outlines the steps involved in the calculation:

Threshold Income (Adjusted Qualifying Income)

The highest federal family income, (based on family size at the time of disposition) at the date of the
loan closing multiplied by 1.05 to the nth power where “n” is the number of full years between the loan
closing and the date of disposition.

Holding Period Percentage

The percentage is based on the year in which the disposition occurs after the loan closing date according
to the following table:

Year 1 20% Year 4 80% Year 7 60%
Year 2 40% Year 5 100% Year 8 40%
Year 3 60% Year 6 80% Year 9 20%

SC MCC-304
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Maximum Recapture Amount

The federally-subsidized amount, which is 6.25% multiplied by the highest principal amount of the loan,
multiplied by the holding period percentage.

Income Percentage

The modified adjusted gross income of the Eligible Holder for the taxable year in which the disposition
occurs minus the adjusted qualifying income. If this amount is zero then no Recapture Tax is owed. If
this amount is $5,000 or more, your income percentage is 100%. If this amount is more than zero but
less than $5,000 it must be divided by a constant factor of 5,000. This fraction expressed as a percentage
is your income percentage.

Adjusted Recapture Amount

The maximum recapture multiplied by the income percentage.

Recapture

Equals the lesser of the Adjusted Recapture Amount, or one-half the gain realized on the disposition.

If the disposition occurs other than through a sale, exchange or involuntary conversion, gain for
purposes of Recapture Tax will be determined as if the interest had been sold for its fair market value on
the date of disposition. Further, in the event the Eligible Holder’s home is destroyed by fire, storm, flood
or other casualty, no Recapture Tax will be required if the Eligible Holder purchases additional property
for use as his/her principal residence on the site of the home financed with this mortgage within the
period of time specified in Section 1033 (a)(2)(B) of the Code.

This notice is furnished by the Authority according to the requirements of Section 143 (m)(7) of the
Code. It should be kept by the Eligible Holder with his/her loan files. The Eligible Holder should consult
his/her own tax advisor regarding the calculation of the Recapture Tax amount if the Eligible Holder
disposes of any interest in his/her home within nine years of the date of this notice.
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SC MCC-305

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

NOTICE OF MAXIMUM RECAPTURE TAX
AND METHOD TO COMPUTE RECAPTURE TAX ON SALE OF HOME

Introduction
General

If the Eligible Holder sells his/her home within nine years after closing his/her loan, the Eligible Holder
may have to pay a Recapture Tax, as calculated below. The Recapture Tax may also apply if the Eligible
Holder disposes of his/her home in some other way. Any reference in this notice to the “sale” of an
Eligible Holder’s home also includes other ways of disposing of his/her home. For instance, the Eligible
Holder may owe the recapture tax if the Eligible Holder gives his/her home to a relative.

Exceptions

In the following situations, no Recapture Tax is due and the Eligible Holder does not need to perform the
calculations.

¢ Eligible Holder disposes of his/her home more than nine years after Eligible Holder closes
his/her loan.

e Eligible Holder’s home is disposed of as a result of Eligible Holder’s death.

¢ Eligible Holder transfers his/her home to his/her spouse or to his/her former spouse incident to
divorce and Eligible Holder has no gain or loss included in Eligible Holder’s income under
Section 1041 of the Code.

e Eligible Holder disposes of his/her home at a loss.

Maximum Recapture Tax

The maximum Recapture Tax that the Eligible Holder may be required to pay is . This
amount is 6.25% of the original principal amount of the Eligible Holder’s loan. This is the Eligible Holder’s
federally-subsidized amount with respect to the loan. If Recapture Tax is due, the Eligible Holder would
pay it as an addition to the Eligible Holder’s federal income tax for the year the Eligible Holder disposes
of his/her home.

Actual Recapture Tax

The actual Recapture Tax, if any, can only be determined when the Eligible Holder sells his/her home. It
is the lesser of (i) 50% of any gain the Eligible Holder realizes, regardless of whether the Eligible Holder
has to include that gain in his/her income for federal income tax purposes, or (ii) the Eligible Holder’s
recapture amount, determined by multiplying the following three numbers:
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e S , the maximum Recapture Tax, as set forth above, times
¢ The holding period percentage, as listed in the table below, times

¢ The income percentage, as described below

Calculate the income percentage as follows:

Subtract the applicable “Adjusted Qualifying Income” in the taxable year in which the Eligible Holder
sells his/her home, from the Eligible Holder’s modified adjusted gross income in such taxable year.
Modified adjusted gross income is the Eligible Holder’s adjusted gross income as shown on such Eligible
Holder’s federal income tax return for the taxable year in which the home is sold, with the following two
adjustments: (i) the Eligible Holder’s adjusted gross income must be increased by the amount of any
interest that the Eligible Holder receives or accrues in the taxable year from tax-exempt bonds that is
excluded from the Eligible Holder’s gross income (under Section 103 of the Code); and (ii) the Eligible
Holder’s adjusted gross income must be decreased by the amount of any gain included in the Eligible
Holder’s gross income by reason of the sale of his/her home.

If the result is zero or less, the Eligible Holder owes no Recapture Tax. If it is $5,000 or more, the Eligible
Holder’s income percentage is 100%. If it is greater than zero but less than $5,000, it must be divided by
5,000. This fraction, expressed as a percentage, represents the Eligible Holder’s income percentage. For
example, if the fraction is $1,000+5,000, the Eligible Holder’s income percentage is 20%.

Limitations and Special Rules on Recapture Tax

e If the Eligible Holder gives away his/her home (other than to his/her spouse or ex-spouse
incident to divorce), the Eligible Holder must determine his/her actual Recapture Tax as if
he/she had sold his/her home for its fair market value.

¢ |If the Eligible Holder’s home is destroyed by fire, storm, flood, or other casualty, there generally
is no Recapture Tax if, within two years, the Eligible Holder purchases additional property for
use as his/her principal residence on the site of the home financed with the MCC loan.

¢ |n general, except as provided in future regulations, if two or more persons own a home and are
jointly liable for the MCC loan, the actual Recapture Tax is determined separately for them
based on their interests in the home.

¢ If the Eligible Holder repays his/her loan in full during the nine year period and sells his/her
home during this period, the Eligible Holder’s holding period percentage may be reduced under
the special rule in Section 143(m)(4)(C)(ii) of the Code.

e Other special rules may apply in particular circumstances. The Eligible Holder may wish to
consult with a tax advisor when he/she sells or otherwise disposes of his/her home to
determine the amount, if any, of the Eligible Holder’s actual Recapture Tax.
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Table

Date of Sale of Home

Holding Period Percentage

Adjusted Qualifying Income

Family Members Living in Home at Time of Sale

2 orless 3 or more

Before the first anniversary
of closing

20%

On or after the first anniversary
of closing but before the second
anniversary of closing

40%

On or after the second
anniversary of closing but before
the third anniversary of closing

60%

On or after the third anniversary
of closing but before the fourth
anniversary of closing

80%

On or after the fourth
anniversary of closing but before
the fifth anniversary of closing

100%

On or after the fifth anniversary
of closing but before the sixth
anniversary of closing

80%

On or after the sixth anniversary
of closing but before the seventh
anniversary of closing

60%

On or after the seventh
anniversary of closing but before
the eighth anniversary of closing

40%

On or after the eighth
anniversary of closing but before
the ninth anniversary of closing

20%

Note: Closing means the closing date for the loan.
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SC MCC-306

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

CONDITIONAL COMMITMENT

Date MCC Number

Applicant:

Co- Applicant:

Lender :

Loan Amount:

Expiration Date:

TO THE ABOVE APPLICANT & LENDER:

An application in the form of a Request for Conditional Commitment, Certifications & Affidavit and
related documentation for the Authority’s MCC Program has been received by the Authority and
reviewed for its compliance with the terms and conditions of the MCC Program. The Authority has
determined that the Applicant has complied with the initial requirements of the MCC Program.

Subject to completion of the remaining terms and conditions to the issuance of an MCC pursuant to the
Program Guide, the Authority will execute and deliver an MCC to the Applicant for a loan amount not to
exceed the above referenced amount. Such MCC will be dated as of the date of the closing of the loan. A
copy of the MCC will be furnished to the Lender for its records, and a second copy will be retained by
the Authority.

The terms of this MCC Commitment are governed by the provisions of the Program Guide. THIS
CONDITIONAL COMMITMENT WILL EXPIRE ON THE EXPIRATION DATE INDICATED ABOVE, WHICH IS
SIXTY DAYS FROM THE DATE OF THIS CONDITIONAL COMMITMENT. If you require an extension, a
Request for MCC Modification (SC MCC-307) must be filed prior to the Expiration Date referenced
above, or you may lose this commitment.

NOTICE: Your MCC is subject to certain requirements imposed by federal law concerning the recapture
of a portion of the mortgage tax credit benefits granted to you upon the sale of your Principal Residence
within nine years of the date of the MCC. Refer to the Preliminary Notice To Applicants of Potential
Recapture of Federal Subsidy (SC MCC-107) which the Eligible Holder(s) signed at initial application for
the MCC.
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Additional Conditions:

[Here list additional conditions, if any]

SOUTH CAROLINA STATE HOUSING FINANCE AND
DEVELOPMENT AUTHORITY

By:

Name: Steve Clements
Title: Director, Homeownership

SC MCC-306
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SC MCC-307

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

REQUEST FOR MCC MODIFICATION

To: South Carolina State Housing Authority
Fax No.: 1-803-551-4945 or E-Mail: mortgage.production@schousing.com
MCC Number:

Applicant’s Name:

Property Address:

We request that the following action be taken on the above referenced Applicant and the $50 fee for
any of the actions set forth herein has been enclosed:

1. Extend the date of the expiration of the MCC Reservation.
2. Extend the Conditional Commitment for 30 days.
3. Decrease loan amount from $ to S
4. Increase loan amount from S to$
5. Change property address to:

6. Transfer loan to the following Lender:

7. Cancel MCC reservation in the amount of $

The reason for the cancellation:

8. Other Actions:

Name of Lender

Signature of Loan Officer

Date:
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SC MCC-400

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

FEDERAL INCOME TAX WORKSHEET

The Authority must review copies of the past three calendar years’ Federal Income Tax Materials for an
Applicant for an MCC and any other person who is expected to live in the Principal Residence subject to
an MCC including income received by any household member who is 18 years of age or older (except a
full-time dependent student). Copies of the IRS Form W-2s, IRS Form 1099s and/or IRS Form K-1s for the
most recent calendar year should also be attached. Lenders shall review the Federal Income Tax
Materials and IRS Form W-2s, IRS Form 1099s and/or IRS Form K-1s for accuracy. If questions arise, we
recommend you consult a qualified tax preparer.

The Request for Conditional Commitment with Item 4(d) marked is acceptable for the prior calendar
year if the loan is closed before February 15. We still require copies of three prior calendar year Federal
Income Tax Materials along with this affidavit for the most current calendar year (except for cases in
Targeted Areas or which meet the Veterans’ exemption, in which case the Lender obtains only the
previous calendar year’s Federal Income Tax Materials).

The Request for Conditional Commitment with Item 4(c) marked is acceptable for certifying that the
Applicant did not file federal income tax returns for a particular calendar year. The calendar year that
federal income tax returns were not filed must be stated on this form as well as an acceptable reason(s)
for not filing. Taxes must be filed if the gross income exceeds a certain amount (see filing requirements
on the IRS Form 1040 instructions).

Check the IRS Form 1040 as follows:

[] Label

1. Lists the Applicant(s) name and address. If two Applicants are listed on the Federal
Income Tax Materials, they should be the same two Applicants requesting assistance
from the Authority. If not,

(a) Is this other person going to occupy the Applicant’s property? If so, we need
their income info and they must be on all of our documents; or

(b) If this person is not occupying the Applicant’s property and they filed as
married we will need a copy of the recorded Separation Agreement and/or
Divorce Decree

2. Does the property address appear to be a mobile home? If requesting an MCC, the
Applicant cannot have owned a mobile home in the past three years.

3. Social Security number should agree with Transmittal Summary Sheet.

|:| Filing Status

1. Is the filing status consistent with our file? Check the previous calendar year’s Federal
Income Tax Materials for consistency. We may need a recorded Separation Agreement
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and/or Divorce Decree if it appears that the Applicant was previously married to
someone who is not requesting assistance from the Authority.

2. If the Applicant filed Head of Household during the past three calendar years:

(a)

(b)

(d)

(e)

Income

Are the dependents listed consistently? Determine the number of people in the
household.

We must have documentation regarding child support income. This is
documented by Separation Agreement and/or Divorce Decree, Custody
Agreements, Support Agreements (all recorded documents); income may come
from social service benefits to be received for each dependent and indicate its
likelihood of continuance.

If dependents are no longer living with Applicant, we will need the Applicant’s
statement explaining the situation.

Example:
John Jones’ federal income tax return listed the following dependents:

2019 Mary Smith
Bob Smith
Sam Jones

2018 Mary Smith
Sam Jones

2017 Walter Street

John Jones’ explanation is that Sam Jones is his child and he will be living in
the household; Mary and Bob and Walter are all nieces/nephews who he
provided for during another time. These people are no longer living with
him. This is acceptable.

If dependents are listed but not living in the Applicant’s household, is the
Applicant paying any child support? This should be considered in the credit
underwriting.

* If Applicants filed separate federal income tax returns, they should not
have claimed the same dependents.

Head of Household status is for unmarried individuals who provide a home for
certain other persons. Some married persons who live apart may also qualify.
See the tax guide for further info.

|:| Line 7 Wage Income:

This figure should look reasonably close to what the Applicant is currently earning.
Question extremely high income in this section for compliance purpose - do we have all
the income documented?

|:| Line 8a Interest Income:

This figure is used in averaging interest income for compliance purposes.
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I:I Line 9a Dividend Earnings:

This figure is used in averaging dividend income for compliance purposes.

|:| Line 11 Alimony Received:

Compliance income.

|:| Line 12 Business Income:

Must have Schedule C attached and have a current year-to-date P&L to determine
compliance income. Is any part of this property going to be used for business use? If so,
we need the Calculation of Business Use Worksheet (SC MCC-402) completed. Get a
statement from the Applicant if no longer in business for himself.

|:| Line 15a IRA Distributions:

Compliance income if regular distributions.

I:l Line 16a Pensions & Annuities:

Compliance income if regular distributions. Income from Trusts must be documented
with Trustee Certification for Application (SC MCC-104).

* Any other income listed in this section should be regarded with compliance issues.

Adjustment to Income

No need to review this section.

Tax Computation

|:| Line 40

Standard deduction taken; if not, we must have the Schedule A attached.

* Review Schedule A to ascertain that no deductions were taken for real estate taxes
and/or mortgage interest deductions. These items indicate that the Applicant is not a
first time homebuyer and will require a clear explanation. On an MCC, it would be
acceptable to see these items in relation to a mobile home that was not on a permanent
foundation.

Credits
|:| Child Care Credits:

Consider day care costs in cash flow.

Other Taxes

|:| Line 63

Lists total tax. Consider this figure when using the MCC Program. You would want
Applicant to have sufficient tax liability to benefit from program.
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Payments

No need to review this section.

Refund or Amount You Owe

Consider this section if money is owed and taxes recently filed-does Applicant have sufficient
funds to pay taxes and close the loan?

If tax money is refunded, consider this when looking at available funds to close and analyzing
the Applicant’s ability to save money. What appears to have been saved may have been just his
tax refund. Look carefully at budget and cash flow on borderline cases.

Signature

Copy of signature of taxpayer must be present.

If PC forms for the IRS Form 1040 are submitted, check the line items mentioned above. The PC form
must have an Electronic Filing form as cover or be stamped from the IRS. The form should be signed by
the Applicants.

TeleFile forms are acceptable. The short form would have to be used if the TeleFile form was used. This
form should be signed by the Applicant(s).

Note: The line numbered items may have slight variations dependent on the calendar year in which the
applicable Federal Income Tax Materials relate.

Applicant’s Name

MCC Number

Authority Representative

Date
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SC MCC-401

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

INCOME CALCULATION WORKSHEET

MCC Number: Name:

Compliance Income: Income of the Applicant AND any person who is expected to OCCUPY the subject property,
including any household member who is 18 years of age (except a full-time student), even if they will not be

secondarily liable the loan.

Annual Co- Non-Borrowing
Compliance Income Applicant Applicant Occupant Occupant Occupant Occupant

Salaried Base Pay

Self-Employment
More Than 2 Years
Self-Employment
Less Than 2 Years

Part-Time Salary

Part-Time
(Self Employed)

Commission

Bonus and Overtime

Dividends and Interest

Alimony

Child Support

Social Security

Other

Sub-Total

TOTAL ANNUAL HOUSEHOLD INCOME: $
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SC MCC-402

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

CALCULATION OF BUSINESS USE WORKSHEET
To calculate the percentage of square footage used for business activities in a property:

Step 1 - Calculate the total square footage of the property.
Example: Actual:
Total square footage of property
40’
= 1200 total sq. X =

feet of property 30 Total S.F. of property

Step 2 - Calculate the total square footage of the area used exclusively for business activities.
Example: Actual:
Business Use Area
10’
=100 total sq. feet X =

of business use 10 Total S.F. of business use

Step 3 - Calculate the percentage of area used exclusively for business activities (result of Step 2) to the
total square footage of the property (result of Step 1).

Example:

100 square feet + by 1200 square feet = 8.4%

Square footage of area Total square footage of Percent of area used
used exclusively for property exclusively for business
business activities activities

In this example, less than 15% of the area in the property is used for business activities, so the
property would qualify for an MCC.

Actual:
- = %
Business Use sq. ft. Total Square Footage Business Use %
Applicant Co-Applicant/Co-Occupant
SC MCC-402
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SC MCC-403

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

MORTGAGE CREDIT CERTIFICATE TAX CREDIT WORKSHEET

Section A: Lender completes this section for Eligible Holders eligible for 50% credit.

1.

Mortgage loan amount )

Interest rate %

Establish first year’s interest by amortizing the loan
for one year )

Mortgage credit rate 50%

Tax credit equals 50% of the first year’s interest
(limited to $2,000.00 annually) $ Max is $2,000.00

The monthly benefit is calculated by dividing the
tax credit by 12 months S Max is $166.67

If Eligible Holders’ tax liability from the most current previous year’s federal income tax return is less

than $2,000 the maximum monthly benefit is the actual amount of the tax liability reported on the

federal income tax return divided by 12.

Example for completing Section A

1.

Mortgage loan amount $127,400.00
Interest rate 5.00%
First year’s interest amortized ($127,400 x 5.00%) $6,370.00
Mortgage credit rate 50%
Tax credit (56,370 x 50%) not to exceed $2,000 $2,000.00
Estimated Monthly Benefit ($2,000 + 12) $166.67

Note that the credit for the year of issuance will be prorated based on the amount of interest actually
paid during such taxable year. In future years, the credit will be reduced as the loan is amortized and
less interest is paid.
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SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

MORTGAGE CREDIT CERTIFICATE FORMS
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SC MCC-500-PUR

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
SC MORTGAGE TAX CREDIT PROGEAM

MORTGAGE CREDIT CERTIFICATE

R

. This Sefies seres s0iew- oo w | Mortgage Credit Certificate Number is issued effective

L2 by the South Carolina State Housing Finance and Dewvelopment Awthority (“the Authority™).
300-L Oariet Pointe Blvd, Columbia, SC 20210, TIN Ne. 39-1585639.

. This Cerfificate is issued pursuant to the election of the Authorty dated neamms dlnisme qualified mortgage bonds.

. The Certificate has been issued in reliance upon the Affidavits of the Eligthle Holder and the Seller of the Principal
Pesidence that all conditions required for the izsuance of a qualified Mortgage Credit Cemificate have besn met.

. This Centificate is issued to:
Names(s)
S5#(E)
Address of Property
who shall be known as the Eligible Holder.

. This Cerfificate shall entitle the Eligible Helder to a Federal income tax credit rate of ity pessrirniimnn | || for a Certified
Indebtedness Amount of § . which consists of financing (the “Loan™) received from

whao shall be known as the Lender

. This Certificate is to be used in connection with the purchase ofa mngl&ﬁm:ljrrs:.dmu[lu “Principal Residence™)
located at

. The contract price for the Principal Residence is § and the Acquisition Cost applicable to the
Principal Fesidence is a maximum of § . The Acguisition Cost is below the applicable average

area purchase price. The applicable average arsa purchass price is §

8. The Certificate meets the requirements of

(2) Temporary RS Fegulation Section 1.25-3T(d) relating to the residence requirement

(b) Temporary RS Fegunlation Section 1.25-3T (g) relating to the 3-year requirement

{c) Temporary RS Fegulation Section 1.25-3T(g) relating fo the new morigage requirements

(d) Temperary [R5 Regulation Secton 1.23-3T(1) relating to prohibited mortzazes

(g) Temporary RS Fegunlation Section 1.25-3T()) relating to particular lenders

{f) Temporary IR.5 Fegulation Section 1.25-3T (k) relating to allocations to panticular

(g) Temporary IR5 Fegnlation Section 1.25-3T(n) relating to mmutpaidlnrelabdpu'mns

(h) Internal Revenue Code of 1984, Section 25(c)(2)(A)(iix)(II) relating to the purchase price requirements.

(i) Internal Revenue Code of 1984, Section 143(f). as amended. relating to income limitations and Section 23 (c2 ATV

relating to the income requirements
. The Principal Residence in connection with the issuance of this Cemificate Wt =] located ina Targeted Area.

. The Loan closed on . ]

. This Certificate shall expire upon the earlizst of revocation, repayment of the Certified Indebtedness Amaount. or the date
on which the Principal Residence ceases to be the Eligible Holder's Principal Fesidence. This Certificate is subject to
revecation by the Authority if the provisions relating to the residence requirement, relating to the 3-year requirement,
relating to the new morteage requirements, relating to probibited mortgages. relatng to particular lenders, relating
to allocations to particular developments, relating to mfersst paid to related persons, relating fo the purchass price
Tequirements, relating to the income requirements and limitations, relating to the portion required to be placed in fargeted
areas and relating to the non-transferability are not met. This Certificate will be considered automarically revoked when
the residence to which such Certificate relates ceases to be the Eligthle Holder's Principal Fesidence In the event the other
listed requirements are oot met, the Authority will revoke this Cerficate.

. This Centificate is not transferable.

3 HMMMmsamMamﬂm'Mnghwmmmmmmd&ml:.e

for this Certificate, this Certificate shall be revoked Further, if such matenal misstatement shall be due to fraud,
this Certificate shall automartically be null and void without any need for further action on the part of the Authority.

14. Under penalty of perjury, I hereby declare that to the best of my knowledee and belief the determinations required by the
Temporary Repulations, as identified in paragraph & of this Cemificate, have been made.

By:

Stephen K Clements, Director of Homesownership

mfmﬁuw#nnpﬂmwmmlw!mmu&mmmwmmﬂlm This could dsclude sevisioes & oF Rrasaetion
af iy Cortificare, inchud changes and v th makis RO prosise, A0 REpFeIestaton dad mo WaFRGRDY 5 GN) DOFTY
Md.ngmy}wmmrmmymSpMMb.MAmmmmmv Al RETEELT o  m warranny o g g i) et an
MO weipht proviae i o specifie Fiipible Holder, sow or In the funsre. Each Elipie Holder 5 rinsesion b5 different, oad Efgibie Holders should mor rely on
e manerial from or arhon with D Asth oF Witk a kender dddinoselly, Congress and the IRS may awerd oF sernsiware she MOC Progrem,
Including retrocevely champing oF aerasimening tis Cermfeane. I Comgress oF any ooher federal asiry emaces epislation o repslations cAIBgIng oF
wermsiwating dais Cernfiears, the Eligibic Holder sgrees the Authoriry has o Babiliny whasrosver w the Eligible Holdes, and the Eligible Holder falfy
releases the Asshority Foee olf such olslms, actiors oF sulis
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SC MC-500-REISSUE

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
SC MORTGAGE TAX CREDIT PROGEAM

MORTGAGE CREDIT CERTIFICATE

_=3E$m=_

1. This Sefies _sers st - o Mortgage Credit Certificate Wumber ~~ originally issued

20 Ty the South Carolina State Housing Finance and Development Authority (“the Authority™),
300-C Cratlet Pointe lel. Columbia, SC 28210, TIN Mo. 39-1585639 is being reissued effective

1. This Cenificate was originally issued pursuant to the election of the Authority dated _ iomscmes vI oot to issne
qualified mortgage bonds and is being reissued due to refinance.

3. The Centificate has been issued in reliance upon the Affidavits of the Eligible Holder and the Seller of the Principal
Pesidence that all conditions required for the issuance of a qualified Mortgage Credit Cerificate have been met.

4. This Centificate is issued to:
Names(s)
S5#(E)
Address of Property
who shall be known as the Eligible Holder.

5. This Certificate shall entitle the Eligible Holder to a Federal income tax credit rate of ey prossriyon | | for a Centified
Indebtedness Amount of § . which consists of refinancing the outstanding principal balance
of the prior loan on the date of refinance.

Wames(z)
Address
who shall be known as the Lender

§. This Cerificate is to be used in connection with the refinancing of a mngl&ﬁm:ljrms:.denmfﬂm “Principal Residence™)
located at

7. The Credit allowable will not excesd the credit that would otherwize have been allowable fo the holder under the orizinal
MICC for any taxable year.

B. The Certificate mests the requirements of

(2] Temporary IRS Fegulation Section 1.25-3T(d) relating to the residence requirement

(b)) Temporary RS Fegulation Section 1.25-3T () relating to the 3-year requirement

{c) Temporary RS Fegulation Section 1.25-3T(g) relating to the new montzage requirements
(d) Temporary IR5 Fegulation Section 1.25-3T(1) relating to prohibited mortzages

() Temporary RS Regulation Section 1.23-3T(]) relating to particular lenders ! l
(f) Temporary IRS Fegulation Section 1.25-3T(k) relating to allocations to particular developments i
(g) Temperary IR-5 Regulation Section 1.25-3T (n) relating fo interest paid to related persons i ;
(k) Internal Rewvenue Code of 1984, Section 25(c){ 2 A)(iif)(IIT) relating to the purchase price requirements §
(i) Internal Revenue Code of 1984, Section 143(£), as amended. relating to income limitations and Section 25 ({2 ) ANEDIV)

relatng to the income requirements
9. The Principal Residence in connection with the issuance of this Certificate __met |+ || located in a Targeted Area.

10. The Loan closed on .20

11. This Ceriificate shall expire upon the earlisst of revocation, repayment of the Cemified Indebtedness Amount, or the date
on which the Principal Residence ceases to be the Eligible Holder's Principal Residence. This Certificate & subject to
revecation by the Authority if the provisions relating to the residence requirement, relating to the 3-year reguirement,
relating to the new mortgage requirements, relating to prohibited mortgages, reladng to particular lenders, relating
o allocations to particular developments, relating #o mtersst paid to related persons, relating to the purchase price
Tequirements, relating to the income requirements and imitations, rzlating to the portion required to be placed in targeted
areas and relating to the non-transferability are not met. This Certificate will be considered antomarically revoked when
the residence to which such Certificate relates ceases to be the Eligible Holder's Principal Fesidence In the event the other
Listed requirements are oot met, the Authority will revoke this Certificate.

12. This Centificate is not transferable.

13. If the Authority becomes awars that a material misstatement, whether negligent or intentional has been made in the
application for this Certficate, this Certificate shall be revoked. Further, if such matenial mizstatement shall be due to fraud,
this Certificate shall autematically be nuoll and woid without any need for further action on the part of the Authonity.

14. Under penalty of perjury, I hereby declare that to the best of my knowledee and belief the determinations required by the
Temporary Repulations, as identified in paragraph & of this Cermificate, have been made.

By:
Stephen K Clements, Director of Homesownership
H Thes Cerrificare & subjfect 2o applicable Federal fows amd repulesions as may be meemded fror tme-to-oase. This could declude sevisions o oF Rrasearion
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ernsmatiag tais Cernificare, the Elgitie Holder sgrees the Authoriny has no Babillny whasoever o the Eligible Holder and she Elfgibide Holder fally
releases the Asshority Pom alf such olsles, actiors oF sulis
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APPENDIX C
TARGETED AREAS

The first-time homebuyer requirement does not have to be met if the Eligible Holder’s residence is
located in a designated Targeted Area.

A Targeted Area is any area designated by the federal government to receive special consideration
based on economic conditions and the housing stock. Targeted Areas include areas of chronic economic
distress and qualified census tracts. Such areas are not subject to the Prior Home Ownership Interest
restriction. Treasury Regulations require the Authority to set aside a portion of MCCs for Targeted Areas
for one year.

To determine the Target Areas for a specific property address, you may access www.schousing.com.
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APPENDIX D

SOUTH CAROLINA STATE HOUSING FINANCE AND DEVELOPMENT AUTHORITY
MORTGAGE CREDIT CERTIFICATE PROGRAM

MCC PROGRAM FEES
Transaction Fee

PrOCESSING FEE c.vivviriitieee ettt ettt te ettt et et e eaeenaesteeseesbeebeessesbeeasenseeaeensesteensentesteensentens $500
(See Section 3.3, SC MCC-200, SC MCC-300)

AAItIONA] LENAEE FEE....vitiiveieictieeecte ettt ettt ettt ettt eae st easentesteerseebeereensesaeereenre e up to $300
(See Section 3.3)

Late fee, per month, from Lender if MCC Submission Package or additional corrections are
not received within 30 days from the expiration date.........ccccceeeciieiiiiiiiciccec e, S50
(See Section 4.2(q))

Closing Package |ate SUDMISSION .......ceiiiiiiiiiiiiie e et S50
(See Section 4.4(a))

Processing Fee for REfiNaNCING........ooiiiiiiii ittt $250
(See Section 6.1)

[y gL [Ta Y o T A Y= gl 27T =T $500
(See Section 3.1(i), SC MCC-200, SC MCC-201)

All fees are waivable by the Authority in its sole discretion. None of the fees imposed on the Lender can
be reimbursed by the Applicant.
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ENDNOTES

! Treas. Reg. §1.25-3T(j)(1)

2 §25(d)(1), Treas. Reg. 1.25-2T(b)(2). The issuer of an MCC may select a credit rate between 10% and 50%.
3 §3402(m)(2) permits additional withholding allowances in the case of eligible tax credits.

4

> §25(e)(3)(A) i) (1)
® §§25(i), 143(m)
’ §25(c)(2)(A)(iii)(V1); 143(i)(1)
®25(c)(2)(A)(iv)
% §Treas. Reg. 1.25-4T(a)(2) provides “Except as otherwise provided in this section, the requirements of this section
are minimum requirements. Issuers may establish more stringent criteria for participation in a qualified
mortgage credit certificate program. Thus, for example, an issuer may target 30 percent of the proceeds of an
issue of mortgage credit certificates to targeted areas. Further, issuers may establish additional eligibility criteria
for participation in a qualified mortgage credit certificate program. Thus, for example, issuers may impose an
income limitation designed to ensure that only those individuals who could not otherwise purchase a residence
will benefit from the credit.” In other words, to the extent provisions contained in this description are exactly in
conformity with Section 25, the Authority can choose to impose more stringent requirements.

§25(c)(2)(A)(iii)(1); 143(c)(1) provide that a residence qualifies if it can “reasonably be expected to become the
principal residence of the mortgagor within a reasonable time after the financing is provided.”
§825(c)(2)(A)(iii)(11), 143(d)(1)

§25(e)(10) provides that a single-family residence “includes any manufactured home which has a minimum of
400 square feet of living space and a minimum width in excess of 102 inches and which is of a kind customarily
used at a fixed location.”
§§25(c)(2)(A)(iii)(11), 143(d)(2)(A)
§§25(c)(2)(A)(iii)(I1), 143(d)(2)(D)
§8§25(c)(2)(A)(iii)(IV) and 143(f) require that all Eligible Holders’ income be 115% or less of the applicable median
family income, as determined by the regulations prescribed under Section 8 of the United States Housing Act of
1937 (42 USC 1437(f)). Applicable median family income is the greater of the area median gross income for the
area in which the residence is located and the statewide median gross income for the State in which the
residence is located.
§25(c)(2)(A)(iii)(iv), §8143(c)(2), 24 CFR §5.609

§143(f)(2) provides that “the family income of mortgagors, and area median gross income, shall be
determined...after taking into account the regulations prescribed under Section 8 of the United States Housing
Act of 1937 (or, if such program is terminated, under such program as in effect immediately before such
termination.” The current HUD income regulations are contained at 24 CFR. 5.609.

24 CFR §5.609 provides for additional exclusions, including amounts received for the care of “foster adults”; i.e.,
an unrelated adult, usually under a disability, as well as amounts received by an Eligible Holder serving in the
armed forces for exposure to hostile fire.

§825(c)(2)(A)(iii)(111), 143(e) generally prescribe purchase price limitations; purchase price may not exceed 90%
(or 110%, if a “targeted area residence”) of “average area purchase price,” defined as “the average purchase
price of single family residences (in the statistical area in which the residence is located) which were purchased
during the most recent 12-month period for which sufficient statistical information is available.” These are the
same rules as for qualified mortgage revenue bonds. See also Treas. Reg. §1.25-1T(b)(8), Treas. Reg. §6a.103A-
o (2)(F)(3).

§8§25(c)(2)(A)(iii)(1), 143(c)(1)(B)

21 §825(c)(2)(A)(iii)(Il1), 143 (e), Treas. Reg. §6a.103A-2(b)(8)
*? Treas. Reg. § 6a.103A-2(d)(3)
> Treas. Reg. § 6a.103A-2(d)(3), § 280A(c)(5)
* Treas. Reg. § 6a.103A-2(d)(3), § 280A(c)(2)
> Treas. Reg. § 6a.103A-2(d)(3), § 280A(c)(2)
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*® Treas. Reg. § 6a.103A-2(d)(3), § 280A(g)

*’ Treas. Reg. § 6a.103A-2(d)(3), § 280A(c)(4)(A)

2 FHA 203(b) loan limits apply to loan to be insured under the FHA 203(b) mortgage insurance program.

* An MCC is transferable only under limited circumstances set forth in Treas. Reg. 1.25-3T(h).

* Treas. Reg. §1.25-3T(4) provides that “holders of mortgage credit certificates are not required to obtain
financing from the lenders on the list,” if the MCC offerer maintains a list of participating lenders. The Authority
does not appear to be able to compel MCC applicants to use Lenders.

* Treas. Reg. 1.258T

%2 Treas. Reg. 1.25-8T(a)

3 §25(e)(4) allows for the reissuance of MCCs so long as the allowable credit under the reissued certificate is equal

to or less than the amount of credit which was initially allowable.

Treas. Reg. 1.25-3(p)(3)(i)

Treas. Reg. 1.25-3(p)(3)(iii)

Treas. Reg. 1.25-3(p)(3)(v), Treas. Reg. 1.25-3(p)(4), Ex. 1

Treas. Reg. 1.25-3(p)(3)(i), (iv)

Treas. Reg. 1.25-3(p)(3)(v)

Treas. Reg. 1.25-3(p)(3)(iii)

Treas. Reg. 1.25-3(p)(3)(iii)

Treas. Reg. 1.25-3(p)(3)(iii)

Treas. Reg. 1.25-3(p)(3)(v), Treas. Reg. 1.25-3(p)(4), Ex. 1

Treas. Reg. 1.25-3(p)(4), Ex. 1

* §143(m)

*> §25(i)

*© §143(m)(4)(C)(})

*7 §143(m)(4)(C)(i)

* §143(m)(2)(B)

* §143(m)(2)(A)

* §143(m)(8)(C)

* §§143(m)(4), (m)(5)

2 §143(m)(7)(A)

> §143(m)(7)(B)

** §§143(m)(4)(ii), (iii)

** §143(m)(8)(B)

* §143(m)(1)

> §143(k)(3)(A), Treas. Reg. §6a.103A, Treas. Reg. §§6a.103A-2(b)(8), 1.25-1T(b)(8) 1.25-3T(f)

** §143(j)(3)

** §§25(b)(2)(A)

% Treas. Reg. 1.25-3(p)(3)(iii)

®! 24 CFR 5.609

% For eligibility under §25, §25(e)(10) elaborates that the manufactured home must have “a minimum of 400
square feet of living space and a minimum width in excess of 102 inches and which is of a kind customarily used
at a fixed location.”

% §280A, Treas. Reg. 6a.103A-2(d)(3)

* §143(j)(2)

% §143(j)(3), Treas. Reg. §6a.103A-2(b)(5)
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SC HOUSING

This program guide is a summary of the requirements for the “SC Housing Homebuyer Program”. The program includes Conventional, FHA, USDA and VA financing options with
competitive first mortgage rates and down payment assistance (DPA). This program includes a “First Time Homebuyer Exception” for qualified borrowers, and an “Extended Rate
Lock with Float Down Option” for new construction properties.

Conventional 97 FHA USDA VA

Temporary
COVID-19
Requirements

The following requirements are in addition to our standard guidelines. For further information on these items, please refer the COVID-19 Questions and Answer
document located in the Lender Online portal.

Verbal Verification of Employment (VVOE) — Lender must obtain a verbal verification of employment (VVOE) 24 within loan closing in addition to
documentation of employment income (e.g., most current pay stub and/or bank statement reflecting a deposit of income). In cases where the borrower(s) have
experienced a reduction of income, the lender must reevaluate the borrower’s eligibility and provide documentation that the borrower(s) still qualify based
upon the reduced income.

COVID-19 Certification - Borrower(s) must execute a COVID-19 Certification at closing attesting that COVID-19 has not impacted their employment status or
their ability to make a mortgage loan payment in a timely manner.

SC Housing Appraisal Requirements - As each insurer/guarantor (FHA, VA, USDA, Fannie Mae and Freddie Mac) has made modifications to their current
requirements for acceptable appraisal inspections, SC Housing will follow the temporary requirements established and in place by the insurer/guarantor.

Homebuyer
Eligibility
Requirements

Borrowers purchasing property in the following non-targeted counties must not have had an ownership interest in another property within the three years prior
to loan closing:

Aiken Anderson Charleston | Greenville | Greenwood Lancaster

Lexington Richland Spartanburg York
The First Time Homebuyer requirement in non-targeted counties will be waived for the following:

Oconee Pickens

e Single Parents - Must be an unmarried, head of household, custodial parent (or legal guardian) of at least one minor child or dependent. If the borrower
is currently married, a separation agreement or evidence that the couple has lived apart for at least six months prior to loan application must be
provided.

e  Veterans — Must have served on active duty in the U.S. Armed Forces (other than active duty for training) and received a discharge other than
dishonorable within the past 25 years.

e Individuals or Families with Disabilities — Borrower or spouse must be permanently 100% disabled/handicapped as determined by SSDI/SSI OR be the
custodial parent or legal guardian of a least one dependent (regardless of age) that is permanently 100% disabled/handicapped as determined by
SSDI/SSI.
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Borrowers purchasing properties in all other targeted counties cannot have an ownership interest in another property to include a mobile home taxed as real
property at the time of loan closing, but may have had an ownership interest in a principal residence within the past three years. Unimproved land is allowed.
This requirement applies to all adult household occupants.

Eligible
Borrowers

Individuals only

e A Social Security number is required

e ATax|.D. Number alone is not acceptable

e VA ONLY - In addition, borrower must have eligible VA Entitlement. Lender must obtain a valid VA Certificate of Eligibility (COE) via webLGY, VA’s
Information Portal and provide a copy in the SC Housing Eligibility Package

Permanent Resident Aliens: For borrowers holding a “Green Card” (an Alien Registration Receipt Card, INS USCIS Form 1-551), the loan is eligible under the same
guidelines/terms as a loan made to a U.S. citizen. A copy of the front and back of the Green Card, clear copy of Driver’s License and Social Security Card must be
included in the file. An approved Green Card application will not be acceptable.

Sales Price
Income Limits

Sales price and income limits are county-specific. Refer to the SC Housing Homebuyer Sales Price and Income Limits that can be found in Lender Online and are
subject to change without notice.

USDA — In addition to meeting SC Housing sales price and income limits, all households must fall within acceptable USDA income limits set forth for the county in
which the property is located.

For detailed information on how to calculate Household Income for program compliance, see the SC Housing Program Manual also found in Lender Online.

Loan Term 30 year
MAX LTV/CLTV 100%/105% - USDA will only guarantee
97%/105% 96.5 % / 105% up to 100% of the appraised value plus 100% + VA Funding Fee
the upfront guarantee fee.

Loan Purpose

e  Purchase Money Transactions ONLY
e Take — Out loans (Property must be New Construction, not previously occupied and less than one year old. The original construction loan term cannot
exceed 24 months).
NOTE: One-time Construction/PERM loans are NOT ELIGIBLE.
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FHA

USDA

VA

Eligible e  Single Family (1 unit) e  Single Family (1 unit) All property addresses must be verified | All eligible properties must be
Properties e Owner-occupied, primary e Owner-occupied, primary through the USDA Rural Development — e  Single Family (1 unit)
residence residence Rural . Housing .Property EI|g|b|I|t.y e Owner-occupied, primary
Website to determine if the property is .
e Townhomes e Townhomes . L residence
in an acceptable area. The site is located
e Condominium e Condominium at: e Townhomes
e PUDs e PUDs (Must comply with e Condominium (Must be Fee
e  Off-Frame Modular HUD Requirements) http://eligibility.sc.egov.usda.gov/ Simple and approved by VA or
Housing e  Off-Frame Modular Housing eI|g|:(;lltv.weliomAct|on.do ) HUD)
| iti t t t tt
e Property must be located e  Property must be located in n addition, the property must meet the e PUDs
) ) ) following eligibility requirements: b be | di
in South Carolina South Carolina e Single Family (1 unit) . roperty ml',ISt e located in
e Land value cannot exceed e Land value cannot exceed e Owner-occupied, primary South Carolina
40% of the total appraised 40% of the total appraised residence e Land value cannot exceed
value of the subject value of the subject property e Condominium (Must be Fee 40% of the total appraised
property e Properties containing Simple and approved by USDA) value of the subject property
e  Properties containing multiple parcels are not *  Property must be located in e  Properties containing
. . South Carolina .
multiple parcels are not eligible multiple parcels are not
ligibl . q e land value cannot exceed 40% clicible
glglv'e *  Properties cannot exceed 5 of the total appraised value of glielble
e Properties cannot exceed acres the subject property e Properties cannot exceed 5
5 acres e Properties containing multiple acres
parcels are not eligible
e Properties cannot exceed 5
acres
Appraisal A full appraisal and all applicable addendums are required. All appraisals must be AIR and UAD compliant. All appraisals must be uploaded to the UCDP portal for
both Fannie Mae and Freddie Mac. SC Housing does not accept any Fannie Mae Property Inspection Waiver (PIW) issued in DU Findings or Freddie Mac
Automated Collateral Evaluation Waiver (ACE) in LPA findings/report.
Condo e Condo projects must be Condo Project must be HUD NOT ELIGIBLE Must be Fee Simple and approved by

Requirements

Fannie Mae approved
Lender must provide
evidence of project
approval from the Condo
Project Manager system

Approved

VA or HUD
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Reservation/
Rate Lock

Rate locks will be accepted from 10:00 AM — 6:00 PM Monday - Friday; excluding state recognized holidays and days that the US Financial Markets are closed for
business. Rates are posted daily at https://lol.schousing.com and are subject to change without notice.
Rate Lock Periods
e 60 days — Existing Construction
e 120 days — New Construction
Extensions are available for an additional fee

Extended Rate
Lock with Float
Down Option —
New
Construction

SC Housing offers an Extended Rate Lock with Float Down Option at no additional cost to the borrower or lender for new construction properties.
e Reservation/Rate Lock will be for 120 days

The Float-Down Option allows the borrower to float down to SC Housing’s current rate ONE TIME ONLY during the construction period. The Float Down can be
requested anytime during the lock period, up to 15 days prior to closing. The interest rate will not automatically be reduced when SC Housing’s rates change.

Tax Return
Transcripts

IRS tax transcripts are required for all borrowers and wage earning occupants, 18 years of age and older, that will be living in the property. Lender must provide
the most recent 3 years transcripts for properties located in Non-Targeted counties. For properties located in Targeted Counties, lender must provide the most
recent year’s IRS tax transcripts.
e Files received after June 15th must have tax transcripts from the previous tax year
e Allreturns for current tax year must be filed by April 15™. I returns are completed, Signed/Dated Tax returns with proof of filing will be accepted prior
to June 15™with evidence IRS transcripts are not yet available.

e Tax Return Extensions will not be accepted by SC Housing

If the borrower or occupants are not required to file tax returns an “Affidavit of Non-Taxpayer” must be in the file along with evidence that tax returns have not
been filed for the applicable number of years.

Underwriting

Credit underwriting authority is delegated to the participating lender. Loans must be underwritten and approved by the lender prior to submission to SC
Housing. SC Housing will complete a compliance review on all loans prior to issuing a Certificate Of Eligibility (COE).

Automated
Underwriting

Loans must be underwritten in
compliance with VA Underwriting and
all automated underwriting system
requirements.

Loans must be underwritten in Loans must be underwritten in USDA loans must be underwritten in
compliance with HUD/FHA compliance with all USDA automated
automated underwriting and FHA underwriting requirements.

Total Scorecard requirements.

compliance with Fannie Mae/DU
or Freddie Mac Loan Product
Advisior (LPA) automated

o N Must receive an Accept/Eligible
underwriting guidelines:

recommendation through Guaranteed
Underwriting System (GUS).

Must receive an Approve/Eligible
recommendation through Desktop
Underwriter (DU) or Accept risk class
recommendation through Loan
Product Advisor (LPA)

Must receive an Approve/Eligible
recommendation through Desktop
Underwriter (DU) or Accept risk class
recommendation through Loan
Product Advisor (LPA)

FNMA AUS Findings

e  Must receive an
Approve/Eligible

e Must select “HFA
Preferred” on the DU
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Additional Data screen in

the Community Lending
Information section.

e DU Findings must contain
all applicable Special
Feature Codes to include
“781 [/ 782” to indicate
file has been evaluated as
an “HFA Preferred” loan.

FHLMC LPA Findings

e Must receive Accept risk
class recommendation

e Lender must enter DPA
amount in the gift field or
subordinate financing
field

e Asset Holder should be
shown as Agency

The closed loan file and final
application signed at closing must
match the information submitted
to AUS.

Borrower(s) must meet the
requirements of AUS

e All borrower(s) must have at
least 2 “Active” trade lines
that are open with recent
activity (within the past 6
months)

e Middle FICO Score of 640

0 When the borrower
has 3 scores available,
use the middle

0 When the borrower

Borrower(s) must meet the
requirements of AUS

e All borrower(s) must have at
least 2 “Active” trade lines that
are open with recent activity
(within the past 6 months)

¢ Middle FICO Score of 620

0 When the borrower has
3 scores available, use
the middle

0 When the borrower has

Borrower(s) must meet the
requirements of Guaranteed
Underwriting System (GUS)

e All borrower(s) must have at least 2
“Active” trade lines that are open
with recent activity (within the past
6 months)

e Middle FICO Score of 640

0 When the borrower has 3
scores available, use the
middle

Borrower(s) must meet the
requirements of AUS

Non-traditional credit is not allowed.
e All borrower(s) must have at least
2 “Active” trade lines that are
open with recent activity (within
the past 6 months)
e Middle FICO Score of 640
0 When the borrower has 3
scores available, use the
middle
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FHA

USDA

VA

has 2 scores available,
use the lowest

Collection  Accounts — Al
collections must be submitted
through AUS. SC Housing will
follow Insurer and AUS
requirements for collection
account repayment.

Any outstanding judgment or tax
lien must be satisfied prior to
issuance of the COE.

2 scores available, use
the lowest

Collection Accounts — All collections
must be submitted through AUS. SC
Housing will follow Insurer and AUS
requirements for collection account
repayment.

Any outstanding judgment or tax lien
must be satisfied prior to issuance of
the COE.

0 When the borrower has 2
scores available, use the
lowest

Collection Accounts — All collections
must be submitted through GUS. SC

Housing  will follow USDA/GUS
requirements for collection account
repayment.

Any outstanding judgment or tax lien
must be satisfied prior to issuance of
the COE.

0 When the borrower has 2
scores available, use the
lowest

Collection Accounts — All collections
must be submitted through AUS. SC
Housing will follow Insurer and AUS
requirements for collection account
repayment.

Any outstanding judgment or tax lien
must be satisfied prior to issuance of
the COE.

Qualifying Maximum debt to income (DTI) is Maximum debt to income (DTI) is Maximum debt to income (DTI) is 45% Maximum debt to income (DTI) on any

Ratios 45% with DU approval. 45% with DU approval. with GUS approval. VA transaction is 45% with DU
approval. Max DTl must also conform
to any LTV restrictions established by
VA.

Asset Lender must provide a minimum of the two month’s bank statements for all borrower(s), regardless of AUS recommendation.

Documentation

Bankruptcy
Foreclosure

Lenders must comply with SC Housing timing requirements. In addition they must meet all insurer requirements for previous bankruptcy or foreclosure.

Bankruptcy (All Loan Types)

e  Chapter 13 — 3 years from discharge date
e All other Chapters, to include 7 & 11 — 4 years from discharge date

Foreclosure (All Loan Types)

e FHA/USDA/VA — 4 years from date of title transfer
e Conventional — 7 years from date of title transfer

Interested Party
Contributions

3% MAX - CLTV greater than 90%

6% MAX — CLTV less than or equal
to 90%

6% MAX — must meet HUD/FHA
guidelines

6% MAX — must meet USDA guidelines

4% MAX of the established reasonable
value of the property as established on
the Notice of Value (NOV)

Mortgage
Insurance

LTV Coverage
e 90.01-97% 25%

Standard MI coverage for LTVs of
90% or less

All  FHA loans must be
Endorsement (DE) approved
HUD/FHA insured.

Direct
and

All USDA loans must have a Conditional
Commitment and a Loan Note
Guarantee issued by USDA.

All VA loans must be LAPP/SAR
approved and a Loan Guaranty
Certificate issued by VA.
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Acceptable MI Companies

e Arch
e Essent
e Genworth
e MGIC
e Radian
Gifts Gifts are permitted when provided by a relative, domestic partner, or fiancé/fiancée only. A relative is defined as a borrower’s spouse, child, or any individual
related by blood, marriage, adoption or legal guardianship.
Lender must meet all documentation and transfer requirements of the insurer. Gifts used to pay debt off for qualifying purposes must include evidence that the
accounts have been satisfied. The document validating the donated gift must indicate that repayment of the gift is not expected and how the funds will be
transferred to the borrower.
An executed gift letter is required and evidence of the transfer of funds to the borrower by one of the following:
e Copy of the donor’s withdrawal slip and the borrower’s deposit slip in the amount of the gift,
e Copy of the donor’s cancelled check and the borrower’s deposit slip in the amount of the gift,
e  Copy of the donor’s check to the closing agent.
Note: If the funds have not been transferred prior to settlement, the lender must document that the donor gave the closing agent the gift funds in the form of
a certified check, a cashier’s check, or other official check, and must be evidenced on the Closing Disclosure.
Minimum
Borrower Cash NONE
Contribution
Reser.ve NONE
Requirements
Mortgage Credit
Certificate(MCC) NOT ELIGIBILE
Federal All SC Housing Homebuyer Program 1* and DPA loans are subject to Federal Recapture. SC Housing will reimburse any borrower that is required to pay a
Recapture recapture tax to the IRS.
Sy NOT ELIGIBLE WITH CONDITIONS NOT ELIGIBLE WITH CONDITIONS

Down Payment
Assistance (DPA)

SC Housing offers Forgivable Down Payment Assistance (DPA) to all qualified borrowers. DPA is available in the amount of $7,000 and may be used towards a
borrower’s down payment, closing costs and/or prepaid items. Borrowers must meet sales price and income limits, in addition to SC Housing's first mortgage
requirements.

Forgivable DPA - This is a second mortgage with either a ten (10) year or twenty (20) year term (based on Household income). Borrowers who are at or below
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80% AMI will receive the 10 year term. Borrowers who are above 80% AMI will receive a 20 year term. The interest rate is zero and there are no monthly
payments. The borrower must occupy the subject property for the term (10 or 20 years) of the lien for the assistance to be fully forgiven.

e No monthly payments required

e Allliens must be closed in the lender’s name and assigned to SC Housing at delivery

e Lenders are responsible for completing, delivering and documenting all required TRID disclosures

e The final Closing Disclosure, any addendum and seller certification must be signed by all parties

e Lenders will be responsible for sending the Good-Bye letters (First and Second DPA) in accordance with RESPA

Homebuyer
Education

Home Buyer Education is required on all loans.

Home Buyer Education may be completed by a HUD Certified or Approved Counseling Agency and must be completed by at least one borrower on the loan prior
to approval by SC Housing. Home Buyer Education certificates may also be obtained by completing any approved MI companies web based training course. The
following Ml company courses are acceptable — Arch, Genworth, MGIC, and Essent.

The presence of a disability, lack of Internet access, and other issues may indicate that a consumer is better served through other education modes (e.g., in-
person classroom education, telephone conference call, etc.). In these situations, consumers should be directed to a HUD-approved counseling agency that can
meet their needs. The counseling agency that handles the referral must provide a certificate of completion to be included in the loan file.

Fees and Costs

Origination Fee:
e Lender may charge up to a 1.00% origination fee

Discount Points:
e Discount points may not be charged to borrower(s)

Allowable Fees:
e  Any customary fee paid to a third party
e VA Loans — Lender to ensure only allowable costs established by VA are passed on to the veteran
e  Only mortgage recording fees where applicable may be charged for 2" DPAs
e Usual and customary fees charged by the lender (may be charged as a lump sum or as individual fees)

Funds to Lender from SC Housing at Purchase:

e 100% of the amortized balance of the first mortgage on the day of purchase
e Accrued interim interest up to the day of purchase

e  SRP 1.50% of the amortized balance

e  100% of the amortized balance of the DPA

Fees to SC Housing from Lender (SC Housing nets at purchase):
e Funding Fee $400

(SF-095) SC Housing Homebuyer Program Guide-CONSOLIDATED (08.17.20)






Conventional 97 FHA USDA VA

e TaxService Fee $82
e Extension and late delivery fees, if applicable

Cash Back to borrower at time of loan closing cannot exceed the borrowers documented contribution (e.g., earnest money deposit, credit report fee, appraisal
fee).

HPML/HOEPA — Loans that fall under the provisions of Higher Priced Mortgage Loans (HPML) and/or Home Ownership Equity Protection Act (HOEPA) are not
eligible.

Property
Insurance
Requirements

All property insurance coverage must comply with Insurer requirements, as applicable.

Lender must ensure that the deductibles for insurance coverage do not exceed the following limits established by SC Housing.

Coverage Type Max. Deductible
Hazard Insurance The greater of 2.5% or $2500
Wind/Hail The greater of 2.5% or $2500
“Walls-In” (HO-6) The greater of 2.5% or $2500
Flood Insurance The greater of 5.0% or $5000

All percentages are on the face amount of the policy

Condominiums and attached townhomes must have a separate HO-6 Policy if walls-in coverage is not included in the Master Policy. The minimum HO-6 dwelling
coverage allowed is 20% of the appraised value of the property.

Property
Inspections

Survey
Only required if, any of the following;

e Ifrequired in the purchase contract or appraisal
e Title Commitment/ Binder takes exceptions to matters of a survey

e An ALTA -9 Comprehensive Endorsement must be included

CL-100 / Soil Treatment

The property securing the loan must have been inspected for termites in accordance with the requirements of the mortgage insurer.
e Aclear CL-100 must be completed, signed and dated within 45 days of closing by the borrower on all existing homes
e Soil Treatment Certification is required for all new construction properties

File Submission
For Compliance
Review

Loan files must be submitted to SC Housing with documents in the order of the checklist Form SF-022 (Request for Determination of Eligibility). Files not
delivered in order or missing documents may be returned for re-submission.

(SF-095) SC Housing Homebuyer Program Guide-CONSOLIDATED (08.17.20)






Closed Loan File

SC Housing is the servicer on all SC Housing Homebuyer Program (BOND LOANS). First mortgage and second DPA must be delivered to SC Housing within 15
days of closing.

Servicing Package
The lender must submit the Servicing Package to SC Housing within 20 days of purchase using the Servicing Package Checklist (Form SF-050)

Final Documentation

The lender must submit all final mortgage loan documentation for the first mortgage and second DPA mortgage purchased by SC Housing. All final mortgage

documentation must be delivered to SC Housing within 120 days of loan closing.

Lender Help Desk 803.896.2211
mortgage.production@schousing.com

Underwriting Questions/File Submission and Status Updates
under.writing@schousing.com

SC Housing ID’s
FHA - 4723009993 VA - 679535 USDA - 591585639 MERS - 1008745 SC Housing EIN 59-1585639

(SF-095) SC Housing Homebuyer Program Guide-CONSOLIDATED (08.17.20)
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Financing Housing. Building SC.

Palmetto Home Advantage helps First Time homebuyers and Move-up or repeat buyers purchase a hom

down payment assistance (DPA) and follows Fannie Mae, Freddie Mac, FHA, VA and USDA pr
requirements provided in their program materials.

e program o onventional (with reduced MI) or Government financing all with forgivable

s respectively. Plea ollow the below requirements and consult the Lakeview Loan Servicing

Lender must follow all COVID requirements established by the insu

Forbearance — Lakeview Loan Servicing will not purchase any loan v arance or any loan that is in an “active” forbearance status prior to purchase

Program is not limited to first-time homebuyers. Move-up and repeat h

Borrower(s) cannot have an ownership interest i

ject property as of the Note Date. Subject property must be owner occupied primary residence.

oan

NOT PER NOT PERMITTED

There are no purchase price limits, must be A Maximum loan amount cannot exceed The maximum loan amount (excluding

USDA loan limits for the county in which | the Financed Guaranty Funding Fee)
the property is located. cannot exceed VA loan limits for the
county in which the property is located.

30 year
100%/105%
0,
97 % / 105% 96.5 % / 105% USDA will only guarantee up to 100% of 100% + VA Funding Fee
the appraised value plus the guarantee.

P
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Maximum Borrower Income Limit is | Maximum Borrower Income Limit is
80% of AMI as determined by “Fannie | 80% of AMI as determined by “Freddie
Mae Area Median Income Lookup Tool” | Mac Home Possible Income and Property
- use the “HomeReady Income Limit” | Eligibility Tool” : — use the “Home $98,900 $98,900
(80% AMI) Possible Income Limit” (80% AMI)

Use standard credit qualifying income

standard credit quali
4 (not total household income).

ot total household income

Use standard credit qualifying income
(not total household income).

https://ami-lookup- https://sf.freddiemac.com/working-
tool.fanniemae.com/amilookuptool with-us/affordable-lending/home-
possible-eligibility-map

Income limits must be equal to the
borrower(s) total income listed on the
plication including commission,

and overtime. Income limits
vary by property address/census tract.
Limits are not dependent on family
size. Use standard credit qualifying
income (not total household income).
The income used for approval must be
consistent on the 1003, 1008 and AUS.
In addition all households must fall

ncome limits must be equal to the
ower(s) tota ome listed on the
ioni ommission,
bonu ] e. Income limits
vary b address/census tract.
Limits are ependent on family
size. Use sta redit qualifying
ome (not tota sehold income).
ome used fo oval must be
the 100 00-LT and

Income limits must be equal to the
borrower(s) total income listed on the
application including commission,
bonus and overtime. Income limits
vary by property address/census tract.
Limits are not dependent on family
size. Use standard credit qualifying
income (not total household income).
The income used for approval must be
consistent on the 1003, VA Loan

Income limits must be equal to the
borrower(s) total income listed on the | Income limits must be equal to the
application including commission, bonus | borrower(s) total income listed on the
and overtime. Income limits vary by | application including jon, bonus
property address/census tract. Limits | and overtime. Inco

are not dependent on family size. Use
standard credit qualifying income (not | not dependent on fam
total household income). The income | standard credit qualifying
used for approval must be consistent on
the 1003, 1008 and AUS.

Analysis and AUS.
within acceptable USDA income limits SIS an
for the county in which the property is
located.
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e  Single Family (1 unit) .

e  Owner-occupied, primary °
residence

e  Townhomes .

e  Condominium (must follow .

AUS/Fannie Mae
requirements)

. PUD .

e  Property must be located in .
South Carolina

e No Manufactured Housing or .
Leasehold properties
permitted

e All locks for the Palmetto Home Ad

Single Family (1 unit)
Owner-occupied, primary .
residence

Townhomes ownho

Condominium (must follow
AUS and Freddie Mac
requirements)

PUD

Property must be located in
South Carolina

list)

HUD Re

No Manufactured Housing or Off-F
Leasehold pr: i >

permitted

Lea

Condomini
with HUD req
on the FHA Appro

e  PUDs (Must comply wit

arolina
anufactured Housing or

(1 unit)
cupied, primary

st comply
ts or be
ondo

irements)
odular Housing
must be located in

d properties

Property addresses must be verified

through USDA Rural Development —

Rural Housing Property Eligibility

Website to determine if the property is

in an acceptable area. The site is

located at:
http://eligibility.sc.egov.usda.gov/
eligibility.welcomAction.do

In addition, the property must meet

the following eligibility requirements:

e  Single Family (1 unit)
Owner-occupied, primary
residence

e  Property must be located in
South Carolina

e No Manufactured Housing or

Leasehold properties
permitted

Single Family (1 unit)
Owner-occupied, primary
residence

Townhomes

Condominium (must be Fee
Simple and approved by VA
or HUD)

PUDs

Property must be located in
South Carolina

No Manufactured Housing or
Leasehold properties
permitted

[0}

mpliance Review

cing” by lock expira

tion

sing file in fundable condition will not be purchased by Lakeview Loan Servicing
lock. Any request after the rate lock expiration is subject to relock at worse case pricing
ing from Lakeview Loan Servicing

all loans prior to issuing a Certificate Of Eligibility

ANUAL UNDERWRITING NOT PERMITTED
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All loans must be underwritten by the
lender in compliance with Fannie
Mae/DU automated underwriting
guidelines. Freddie Mac LPA is not
acceptable for delivery on this product.
Lender will follow all requirements of
the DU findings as well as Fannie Mae’s
selling guide. SC Housing will complete a
Program Compliance Review prior to
closing and issue a Certificate of
Eligibility. Lenders must have Delegated
Underwriting approval by Lakeview Loan
Servicing.

e  Mustreceive an
Approve/Eligible

e In DU Select “HFA Preferred”
on the DU Additional Data
screen in the Community
Lending Information section

e DU Findings must reflect the
following Special Feature
Codes

0o

All loans must be underwritten by the
lender in compliance with Freddie Mac
Loan Product Advisor (LPA) automated

underwriting guidelines. Fannie Mae DU

is not acceptable for delivery on this
product. Lender will follow all
requirements of the LPA findings as
as Freddie Mac’s selling guide. SC
Housing will complete a Program
Compliance Review prior to closing and

USDA loans must be underwritten in
compliance with all USDA automated

written in
JUD/FHA automated
Total Scorecard

Loans must be
complian
under underwriting requirements.
require ts.
Must receive an Accept/Eligible
recommendation through Guaranteed
Underwriting System (GUS).

receive an Approve
ecommendation through De
Underwriter (DU) or Accept risk ¢

ommendation through Loan Prod
or (LPA)

Lenders must have Delegated
nderwriting approval by Lakeview
n Servicing.

Lende ave Delegated

Underwri pproval by Lakeview

Loan Servicing

Loans must be underwritten in
compliance with VA Underwriting and
all automated underwriting system
requirements.

Must receive an Approve/Eligible
recommendation through Desktop
Underwriter (DU) or Accept risk class
recommendation through Loan Product
Advisor (LPA)

Lenders must have Delegated
Underwriting approval by Lakeview
Loan Servicing.

All borrowers must have a minimum credit score of 640

ollow applicable investor/insurer guidelines on the maximum age for credit documents

For USDA loans, if a borrower is in C

Follow applicable insurer guidelines.

3 BK, the applicant must obtain approval from bankruptcy court/trustee to enter into a mortgage transaction, if not obtain loan is ineligible

PA-020 Palmetto Home Advantage Program Guide Consolidated (12.29.20)
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Maximum DTI - must have Approve/Eligible, Accept recommendation from AUS
e  45% with representative credit score 640-699
50% with representative credit score >=700

3% MAX - CLTV greater than 90%
6% MAX — CLTV less than or equal to 90%

6% MAX — must meet USDA guidelines 4% MAX of the established reasonable
value of the property as established on
the Notice of Value

llow AUS and insurer requireme

Follow AUS and Insurer requirements
All sources of qualifying income must be legal in accordanc
A 4506-T/4506-C form is required to be signed at closing

Transcript Requirements
0 W2/1099 transcripts will not be required for a bo
0 Tax transcripts are required in the following circums
=  When the tax returns are used to qualify a
examples listed bel

ith all applicable fe ocal laws, rules and re , Without conflict.

er is derived from W-2 wage earner and/or 1099 fixed income sources

must be based on the AUS findings. Income verified via tax returns includes but is not limited to the

ains, Alimo

d must support the amended income

ans must be Direct Endorsement | USDA loans must have a Conditional VA loans must be LAPP/SAR approved
DE) approved and HUD/FHA insured. Commitment and a Loan Note and a Loan Guaranty Certificate issued
Guarantee issued by USDA. by VA.
Minimum coverage

e 80.01-85% LTV

e 85.01-90%LTV: 1

e 90.01-95%LTV: 16%

e 95.01-97%LTV: 18%

None, unless required by AUS o None

None, unless required by AUS findings or insurer guidelines
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NOT ELIGIBLE

Down Payment Assistance (DPA) must be used for down payment.

SC Housing will provide down payment assistance of 4% or 5% of the first mortgage |
borrower’s that do not need the assistance SC Housing offers a 0% DPA option.

e No monthly payment

e  Borrower(s) may contribute their own additional cash resources for down payment and closing costs as allowed by applicable insurer guidelines

e  All DPA liens must be closed on the required SC Housing note and mortgage, in the lender’s name and registered in MERS at delivery
e  Lenders will be responsible for completing, and delivering the initial and final Loan Estimate and Closing Disclosure to the borrower prior to closing

e The only allowable closing costs on DPA second are those required to record the mortgage

NOT ELIGIBLE WITH CONDITIONS

Framework (Fannie Mae)
e  Credit Smart (Freddie Mac)

The presence of a disability, lack of interne
these situations, consumers should be dire
be included in the loan file.

loans, regardles

t time homebuyer status. Home Buyer Education may be offered/completed from the following providers:

ved through other education methods (e.g., in-person classroom, telephone conference call, etc.). In
ds. The counseling agency that handles the referral must provide a signed certificate of completion to

Origination and other lend

e Lenders mayc
e  Recording

vhat is usua
the only allowable

Discount Points:
e  Program does not allow d

Funds paid to Lender from Servicer
e  100% of the amortized ba
e  SRP 1.75% of the amortized
e  Accrued interim interest up to

d 2" DPA mortgage
1% mortgage the date of purchase
of purchase
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Fees paid to Servicer (Lakeview Loan Servicing) from Lender (netted at purchase):
e  Flood Certification Transfer Fee $10
e  Tax Service Fee $75
e  Funding Fee $400

Cash Back to borrower at time of loan closing cannot exceed the borrowers documen i .8. ey deposit, credit report fee, appraisal fee)

High Cost/HOEPA — Loans that fall under the provisions of High Cost, and/or Home ) are not eligible
High Priced Mortgage Loan (HPML) loans are acceptable in accordance with ins

All property insurance coverage and deductible limits must comply with investor/in

Loan files must be submitted to SC Housing via Lender Online https
submission.

The following documentation is required by SC Housing prior to closing f
Request for Eligibility Determination For
Notice to Borrower Form “PA-02"
1008 — Uniform Underwriting and T
92900LT — FHA Loan Underwriti
VA Loan Analysis (VA Loans)
1003 — Uniform Residential Loan App
AUS Findings

e Ml Certificate
e  Homebuyer Ed

Final Documents for first and seco ortgage and original title policy should be delivered to Lakeview Loan Servicing.

PA) including recorg
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